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(Courtesy Resignations of Presidential Appointe€s)

TO Chief Education Supervisor and Staff, CID
Chief Education Supervisor and Staff, SGOD
Public Schools Districl Supervisors
Public Elemenlary and Secondary School Heads
All OtheB Concemed

1. tur the inbrmation and guidance of all concemed, attached is a DepEd
Memorandum No. 134, s. 2015 re: "Courtesy Resignations of Pr$idential
Appointees", the mntent of which is self-explanatory.

2. Immediate dissemination of this memorandumis highly desired

EDI cEso vr
Division Superi
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DeoEd MEMORANDUMnol l3rl , s. zo16

DISSUITATIOT OP XUORATDI'I CIRST'I.AR TO. 04
(Courtesy ResiSnations of Prcsidential Appointees)

To Undersecretalies
Assiatant S€cretaries
Ehrreau and Service Diiectors
Regional Directori
Assistant Rcgional Dtectors
Schools Divisiofl Superintcndente
Assistafl t Schools Division Superintendcnts
All Others Concerned

1. A copy of MemoranduE Circular No. 04 dated Augu8t 22,2016 bo,l lhe
Ofrcr of the President entided Courtcrlr Rr.lfprtto!. of Ft3dd.ltfrf A9Dotnto.!
is endosed.

2. For the guidanc€ of the officers coocemed i.! complyiog with the
Mcmorandum, Presidential appointees who are non-CESOs are directed to submit
thcir courtesy rcsignations, unless thejr fall undcr any of the other exceptions
enuEerated in the MemoranduE. For clariication on arty doubt on tlte coverage of
ttle MeaoranduE, ofrcers fiom field units may coatact rl.rbtaat 3cclcbry Jcaut
L.R. frtco, while offic€rs Aom the C€at al Ofrce may contact lrrcctor
Ua. Lurdc3 D. Psltorr of the Eh.u€au of Human Resourcr and Organizationat
Developutent.

3. The courtesy resignations shall be submitted to t}le Secretary not later than
Astutt 3(), 2Of6, frct&y. Officers submitting thei! courtesy reaignations are
encouiaged to attach thcir respcctil'e service record if readily available, or to submit
the aame within a reasonable pcriod there€fter.

4. Pursuaot to the Memorandum, the OfEce of the S€cretary will fumish the
Offce of the kesident th.rough t}te E.ecutive Segetary copies of the courtcsy
resignations. In making her rccomrlcndations, th€ Secretaly will take due and
carefirl consideration of the a€rvice of the appointees and their contiibution to the
Department.

5. Until any action o!1 tlrc cou-rtesy re8ignadons is taken by the hesident,
appoirtivc ofEcials shall cfitinue to report fo. work and perform their normal
duties and responsibilitics.

6. Immediate disseEination of/c.mpliance witlt this Memoranduo is desired.

LEO BRJO!TES
Secretarjr

DcpEd C@pb,q ir.drco AvdN.. Padt cty 1600 F uu.r*,uu-rro,u"r-,au, Iu*-*r"r-rrr* l*.o.r.o.o*.rn



(Enclosure to DepEd Memorandum No. 134, s. 2016)
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MEMORANDUM CIRCULAR NO. 04

COURTESY RESIGNATIONS OF PRESIDENTIAL APPOINTEES

ln view of the President's desire to rid the bureaucracy of corruption, and to
give him a free hand in achieving this objective, all presidential appointees are
hereby directed to tender their unqualified courtesy resignations within seven
(7) calendar days from date hereof, except the followingi

a) newly appointed Cabinet Secretaries, Undersecretaries and Assistant
Secrelaries in their respective Departments, including presidential advisers
or assistants with the equivalent rank as aforementioned;

b) other officials in ihe Executive Department, including state universities and
colleges, and government-owned or - controlled corporations (GOCCS),
appointed by the incumbent President;

c) career officials as defined by the Civil Service Laws, rules and regulations;
d) Judiciary;
e) officials whose offices are crealed by virtue of lhe Philippine Constitulion

(e.9., Constitutional Commissions, Ombudsman, etc.); and
f) those whose appointrnenls are currently being processed or who may be

appointed by the President shortly after the effectivity of this Memorandum
Circular.

Presidential appointees in the Armed Forces of the Philippines and the
Philippine National Police shall be dealt with separately.

Courtesy resignations shal, be submitted to lhe Heads of Departments or
Offic€s exercising supervision or control over the appointee, or lo which the
latter's office is attached, copy furnished the Office of the President thru the
Execulive Secretary.

ln the case of GOCCs, courtesy resignations shall be submilted to the
departments respectively exercising supervision over theml otherwise, to the
Office of the President thru the Executive Secretary.

Only the President, or the Executive Secretary by authority of the President,
may act on courtesy resignations, taking into consideration the
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recommendation of the department or agency head concerned afld in

accordance with existing laws and iurisprudence.

Until any aclion on their courtesy resignations is laken by the Presidenl,
appointive officials shalt continue to report for work and perform their normal

duties and responsibilities.

ln the event the President accepts the resignation of the head of an agenqy or
GOCC, has/her deputy or other ner:t-in-rank, or in the absence thereof the most
senior career official therean, shall act as Officer-ln-Charge of lhe agency or
GOCC concerned until a replacement is duly appointed by the President.

Any presidential appointee covered by this Memorandum Circular who fails or
refuses without a valid reason to tender his or her courtesy resignation within
the period stated above may be held administratively liable and meted the
appropriate penalty.

All government officials and employees, particularly those in offices performing
regulatory, investigatory, adiudicatory, and licensing functions, whether
appointed by the President or not, including officials and employees of local
government units, are hereby enjoined to comply strictly with ethical norms of
honesty, integrity, efficiency, and fidelity to the people they are sworn lo serve
and protect.

For your immediale compliance

Dorie in the City of Manila, this 22nd day of August 2016

By Authorily of the President:
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SAL DOR C. MEDIALDEA
Execulive Secretary
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Encl
As stated

Refercnce:
None

To be indicsted in the Perpetuql Index
under the following subjects:

APPOINTMENT
AUTHORITY
BUREAUS AND OFFICES
LEGISIATIONS
OFFICIALS
RESIGNATIONS
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