DEPARTMENT OF EDUCATION
Region X- Northern Mindanao
DIVISION OF MALAYBALAY CITY
Casxsang, Malaybalay C:ty

DIVISION MEMORANDUM
No. M3 502017

To : Chief Education Supervisors and Staff, SGOD and CID
Schools Heads Public Elementary and Secondary
Thi ion
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SUBIECT : SUBMISSION OF TEACHER INVENTORY REPORT IN PUBLIC SCHOOLS

1. Pursuant to the Regional Memorandum No. 375 s. 2017 re: Status Report on
Teacher Item, all school heads are hereby directed to submit report on Teacher
Inventory Report following the attached template 3 in soft and hard Microsoft
Excel format.

2. Soft copy of this report is required to be submitted to this Office thru email
(novem sescon@yahoo.com} on or before September 6, 2017. For queries,
please contact Novem A. Sescon thru tel. no. 088-314-0094.

3. For your guidance and compliance.

Copy funished: Records Seckion
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August 17, 2017
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REGION MEMORANDUM Cagayan de Oro Clty

No. _3%5. s 2017 2 5 pin 207

STATUS REPORT ON TEACHER ITEMS ™) ;§j F A Q]

To: Schools Division Superintendents
All Others Concerned
This Region

1. In line with the government’s thrust on good governance, this Office
hereby informs the field to conduct personnel audit. A report on Status of
Teacher Items shall be coilected from the Schools Division Offices on or

before September 7, 2017 via email at pprddeped 10@gmail.com.
2. The following templates are hereby enclosed:

Template 1 - Summary on Inventory of Teacher ltems

Template 2A - Teacher Requirements 1n Public Schools
{Kinder to Grade 6}

Template 2B -~ Teacher Requirements in Public Schools
(Grade 7 to Grade 12)

Template 3 - Teacher Inventory in Public Schools

3. Immediate dissemination of this Memorandum is desired.

\?H' W'“ Wt
ALLAN G. fFARNAzo
Director IV

Heference: as stated

Allotment:
To be inditated in the perpetual index under the following subyects:
BASIC EDUCATION RESCURCES PERSONNEL AUDIT

PPRT) fian-anne

s Sa K to 12 may paghabago, 5a Rehivon Diyves mga mag-aorad ay panalo!




Tempiate 1-Summaty

Department of Education
S.Y. 2017-2018 Inventory of Teacher Hems

Division of

Status Raport of Teacher Items is computed based on the actual enroliment for SY 2017-
2018 {per grade level and schoot} avar old norms

L

Kinder to Grade 6
Non-Graded SPED (Gr |-6}
Junior High School
Non-Graded SPED (JHS)
TOTAL

ALS implementers

District ALS Coordinator
Mobile Teacher

Submitted by:

Division Planning Officer

Senior Education Program Specialist-Planning & Research

Nated:

Schoals Division Superintendent




_ Template 24 (K-5)

DEPARTMENT OF EDUCATION
TEACHER REQUIREMENTS IN PUBLIC SCHOOLS (KINDER-GRADE 6)

INSTRUCTIONS

1. Supply the enrolment and inventory of teachers of the annex schools o its mother school.

2. Include ail nationally-funded plantilfa positions (mother school and “ts annexes), doing ancilliry services or deatled to othor schoals or division effices.
3. Using the SY 2017-2018data, {ilin columns 1 10 10,

ACTUAL ENROLMENT KINDER TQ GRADE 10 NON-GRADED
TEACHERINVENTORY _{ SPED POSITION
School ID| School Name | Region| Diviston Municipality District | Leg District
Gr Gr | Gr } Gr |SPED SPED Teacher
K 1 Gr2iGr3 41516l ng TOTAL Teacher inventory inventory
1 2 3 4 5 6 7 8 lof1of1t]12{13]14] 15[ 1g 17 18

Prepared by:

Noted:

School Head



| Template 28 (G7-G-

DEPARTMENT OF EDUCATION

TEACHER INVENTORY IN PUBLIC SCHOOLS {GRADE 7-12)

INSTRUCTIONS

1. Add the enrolment and inventory of teachers of the annex schools to its mother school

2.1nclude all nationally-funded planiiia positians (motier scho

3. Using the SY 2017-2018 data, fill in columns 1 to 16

vl and i anneaes], doing anculary services or detiied L other sehoots o divis.on offices

TEACHER
D
INVENTORY (Junior NON GRADED
High School) SPED
School ; Legislative ACTUAL ENROLMENT
D School Name | Region | Municipality | Division District
Gr7 | Gro | 6ro | Gr1o |Grade 11| Grade 12 s?ﬁ;‘:’“' Grand Towal|  Teacher tnventory sp;'::iff;"
1 2 3 4 5 [} 7 H 9 10 11 12 13 14 15 36
Prepared by:
Noted:

School Head
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/ Officer In - charge

DEPARTMENT OF EDUCATION
TEACHER INVENTORY IN PUBLIC SCHOOLS

Schoot Name
School 1O
Municipality
Legislative District

Officer tn - charge

Name of Teacher Sex -

Position Title

Grade Level

Safary Grade Assignment

Wiwm|~d]|n|wr ][ mjwra]m-

Prepared by:

Noted:

School Head






