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DIVISION OF MALAYBALAY CITY

Aepublic ot tlJe FDili$ines
Department ot @lucation

AY

DIVISION MEM(XANDUM
No. (al'] , s. 2018

TO

FR.OM:

DATEr November 20,20lE

A$rirtrtrt Schools Divisior Superiotetrdent
Chief Education Supcrvifor!, SGIOD ad CII)
Public rrd Privrte f,lemetrtrry rod Seo.drry Sciool E€.d!
Thir Divirion

For,,tHebols Division SuperintendEDt

>- \&I.LPE T. QUTROG
\bhief Blucstion Supervisor, CID

SUBJECT: SUBMISSION OF COMPREEENSM
MONITOBING T(rcL

SCEOOL SAFETY

1. As a sigDatory to th€ Sqdai Framework for Disaster Risk Redtrtion (SFDRR),

the Philippirc Government is expoctcd to repo to the United Nations Irtemational Strategy

for Disaster Reduction (UNISDR) its accomplishment in implementing the SFDRR In line

with this, the Depeftnent of Education is required to report its actomplishment m

implementing DRRM or School Safety to tlr€ Nation&t DRRM Councit as a member of the said

council.

ICSS MONITORING TOOLI Report <SchoolNare>

3. Should there be queries, contact the OIfice thrcugh the Division DRRM Holline

number (D17 115 6861.

Encli CMTs€tup Guide

Copy Fumished: Records Unit I DRRM
TO BE POSTED IN T}IE WEBSITE

2. Relative to thnt, dl School Hesds shall accomplish the ComFehemive School

Safety Monitoring Form using the CSS Tool software which c8n be download€d at

bftp://d€pe i qstoolirstsllcr. The gsnerated Excel file shall be enailed ro

ymdawty.lucine@depd.gov/r using the naming convention below on or b€fore D€c€mber 7,

2018:
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Enclosue to Division Memo No.r$n- s. 2018 re: Submission ofComprehensive School
Safety Monitoring Tool

CMIs€tup GUIDE

1. Open your browser (e.g. Firefox and Google Chrome) and type in the address bar the
fottowing URL: !Ep!4gEgLi4BlD9!i!!lE!!9I. The page will then be rEdirected to
a sendspac€.com do*nload page for the CMTsetup.
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Google
After typing dep€d.in/csstoolinst8Uer, you will be
rodirected to I s€ndspaae.com page where the
dowDload link is.
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2 Ctick the 'Do*doad" button to start the downloading of the CMTsetup.exe file.
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3. After download, run CMTsetup.exe and follow the iNtattation wizard.
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4. After the instaltation, go to the Stan Meou or Window Menu and click CSS
Monitoring Tool icon. CSS Monitoring Tool Window will open.

5. Start filling out the form. Just click oD tho navigation button to move from one

category to another.
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6. Whcn you are done, click the "Generate Excal File Button" to generate an e report in
Excel format.

7. Choose where to save the Excel File that was generated and you arc done. Just emall

the Exc.€l Fite to i!4d4!!blDgi!q!Qdg!:,9:[b using the naming convention
below as your €mail subject:

ICSS MONITORING TOOLI Report <SchooName>
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