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DIVISION MEMORANDUM

No. L1 .5 2018

TO: Asgsistant Schools Division Superintendent
Chief Education Supervisors, SGOD and CID
Public and Private Elementary and Secondary School Heads
This Division

FROM: Fm@l)iision Supernintendent
A

\RALPH T. QUIROG
Q?hjef Education Supervisor, CID

DATE: November 20, 2018

SUBJECT: SUBMISSION OF COMPREHENSIVE SCHOOL  SAFETY
MONITORING TOOL

1. As a signatory to the Sendai Framework for Disaster Risk Reduction (SFDRR),

the Philippine Government is expected to report to the United Nations International Strategy
for Disaster Reduction (UNISDR) its accomplishment in implementing the SFDRR. In line
with this, the Department of Education is required to report its accomplishment in
implementing DRRM or School Safety to the National DRRM Council as a member of the said
council.

2. Relative to that, all School Heads shall accomplish the Comprehensive School
Safety Monitoring Form using the CSS Tool software which can be downloaded at
http://deped.in/csstoolinstalier. The generated Excel file shall be emailed to
Jjimdandy.lucine@deped.gov.ph using the naming convention below on or before December 7,

2018:

[CSS MONITORING TOOL] Report <SchoolName>
3. Should there be queries, contact the Office through the Division DRRM Hotline
number 0917 115 6864.

Encl: CMTsetup Guide

Copy Furnished: Records Unit { DRRM
TO BE POSTED IN THE WEBSITE
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Enclosure to Division Memo No. £ , s. 2018 re: Submission of Comprehensive School
Safety Monitoring Tool

CMTsetup GUIDE
1. Open your browser (e.g. Firefox and Google Chrome) and type in the address bar the
following URL: http://deped.in/csstoolinstaller. The page will then be redirected to
a sendspace.com download page for the CMTsetup.
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2. Click the “Download” button to start the downloading of the CMTsetup.exe file.
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4. After the installation, go to the Start Menu or Window Menu and click CSS

Monitoring Tool icon. CSS Monitoring Tool Window will open.

category to another.
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5. Start filling out the form. Just click on the navigation button to move from one

Comprehensive School Safety Monitoring Tool
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6. When you are done, click the “Generate Excel File Button” to generate an a report in
Excel format.
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7. Choose where to save the Excel File that was generated and you are done. Just email
the Excel File to jimdandy.lucine@deped.gov.ph using the naming convention
below as your email subject:

[CSS MONITORING TOOL] Report <SchoolName>
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