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s. 2019

Assistant Schools Division Supedntendent
ChiefEducatiotr Supervisors, CID and SGOD
Public and P vate Elementary and Secondary Sohool Heads
This Division

From R. BAGUIO
s

Date Fe 7,2019

Subjoct 2018 ACCRf,DTTATION AND EQUryALDNCY TEST
REGISTRATION AI\ID ADMIIYISTRATION

L This Office hereby disseminates DepEd Memorandum No. 06, s. 2019 emitled;
2018 Accreditation and Equivalercy Test Registration and Administntion. The examination
will be on Merch 3, 2019 at desiglated Te6ting Ce ers.

2. Queries relative to this can b€ rcl8yed to Rosie A. Salupado, Education Progmm
Supervisq at 0917 8El 8413 and JrsmiD J. A&iatico, Education Progrsm Supervisor at
0917't'114505 .

Sayt! High*ty P{, C!!l5lrg. Nldqtdly Cily
websit.r d€p€dmdsltal.y.rct emnil: depedmalavbalav@e.mail.com

T.l (@) 22 I - 45, / T.Lf,r: (088)813 - 2E94
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2olt AOCR.EDITATTOT AXD EQ[rrVAlrrfCY TIST
RDOISIRAfiOII AIID IDXII|UTTR,ATIOII

To Undersecretarie s
Assistant S€cretaries
Bureau and S€rvice Directors
Regional Directors
hrblic Elementary arrd Secondary School8 Heads
All Others Conccrned

1. The Dcpartmcnt of Elucation (DepEdl, through the Bureau of Education
Ass.ssmcnt (BEA), announces the registrahon penod for and administration of
the 2018 AccrGdlt tlor .trd Equlv.lcncy IACEI T..t.

2. A&E Test applicants may retister from J.tru.rlr 03 to Fcbn[ry llr
?Ol9 at the Schools Division Olhces (SDOsl or District Offices {DOsl identified
by the Schools Division Superintendent (SDSI as registration ccnters. Pursuant
to Dep&l Order 55, s. 2016 entitled Eollclt GoldGUlG. on thc l{rtlo!.I
4..c..8..t of Stud.rt Lqning for t.Lc l( to 12 Easic Eduqtlo! Protr..n,
the following may take the A&E Test:

a. leamers in the Altemative lJa.rning Systce {ALS) and Nonformal
Education Prograrns;

b. out-of-School children arrd youth who are prepared for asseesment;
and

c. adults who ere s€eking Certifrcation of Lcarning.

3. Applicants shall be at least 12 ycar3 old for the A&E et€mcntary tevel a]rrd
at least 16 years old for the A&E Junior High School lelEl on thc cxarnination
day.

4. Registration requteEents arc as follows:

a. original and photocopy of C€rtification of ALS Prograrn Cornpletion
issued by the Learning Facilitator (For Al^S l,Earners onlyl;

b. oriBina.l and Photocopy of Biith Certificate issued by t}!c Philippine
Statistics Authority [PSA) formcrly National Statistice Ol[ce (NSO);

c. if copy of Birth C€rtificate froE the PSA/NSO i6 not avai.lable, any of
the followinB docueents can be pres€nted:
i. BaptismalCertificate;
ii. Voter's ID (with picture, signature, and date of biith);
in. Valid Passport;
iv. Valid Driver's License; and
v. Any legal document bearing thc applicant's picture, narne,

Bignature, and date of birth (e.9, NBI Clearancc, Pol.ic! Clearance)

D.pEd coripr.r xd.ko 
^mu.. 
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d. Two 1xI or 2x2 identical ID Photo (white background with naEle tag)

5. The SDS, through the Division Testing Coordinator {DTC), shall assign
personnel who will manage the registration process and evaluation of
applicants' documents and will scrve as Chief Examiners, Room Supervisors
and Room Examiners during the test administration. All p€rsonnel should
have a proven very satisfactory pcrformance in thc conduct of BEA tegting
program aId should have no recorde of violations rclating to national
examination policies.

6. All DTCS are rcquired to orient thc Registration Omcers (Roslon the
registration process and evaluation of applicants' documents. All Ros are
liable to any irregulalitics on the required age and documcnts of test
applicants.

7. ALS mobile Teachers and AI,s coordinators/focal persons in the SDos
and DOs may help in the dis8emination of information artd distribution of
reEistration form. They arc also requ€sted to facilitate the issuance of
Certificate of ALS Program Completion for ALS learners.

8. Regional Testing Coordinators (Rrcs), a.long with other Regional Oflice
personnel, may monitor t}lc registration process, orientation of testing
personnel arrd test administration subject to the avaitability of local furds.
There should be only one monitor per SDO or DO.

9. The DTCs shall use the Enclosure No. 5 in preparing the list of testing
centers and tlre total ofexaminees p€r level. The copy of this repon, in MS
Excel forlnat, shall b€ submittcd to th€ BEA through email address:
bea.eadf.4deBed.gov.ph by tlle DTC on or before F3bru.rti 12,2l,19.

lO. In cornpliance with DepEd Memorandum 12l, s. pol7, portJolio
assessment will not b€ rcquired for the 2018 A&E Test and it will not be a
part of the final rating. Hence, the test is multiple-choice type only. The
passing rate is still 6oolo as provided in DM 76, s. 2018.

11. The following enclosures shall guide and be utilized by the DTCS and
Registration Oflicers:

a. Enclosure No. I - Registration and Test Administration Guidelines
and Procedures

b. Enclosure 
_No. 2 - Registration lorm to be accomplished personally

by the applicant.
c. Enclosure No. 3 - Certification ofALS program Comptetion to be

issued by the learning facilitator to his/hci individual leamer.
d. Enclosure No. 4 - List of Registrants to be accomplished by the

Registration Cornmittee,
e. Enclosure No. 5 - List ofTeEting Centers to bc accomplished by the

DTC.
f. Enclosure No. 6 - List of Examinees to be accomplished by the

Registration Committee.

[-



12. Only thc rcgistered applicants with complete requirements shall bc
allowed to take t}le A&E Test at the trsting centers approved by BEA on
F3bsurry 2,4, 2(,19 for Luzrn cluster and Xrrch 3, ml9 for thc Visayas
and Mindanao clusters.

13. Onc weck bcfort the examination, all DTCS a-re rcquired to orient a.ll
testinB personnel on the standardized test administration. Only those who
attended the orientation shall be allowed to serve as testing personnel.

14. Only testing p€rsonnel and test monitors approved by DepEd omcials
are allowed on the testing center preraises during the examination day.

15. The SDS i8 required to conduct an investigation on breach of security
should irregularities in the test rcgistration and adminiatration arise. Thc
report on the investigation must be submitted to the DepEd Regional Omce
 Nd BEA.

16. For more information, contact the Bureau of Education
Assessmcnt-Education Aascssment Division (BEA-EAD) at telephone no.
(02) 631-2589 or through email address: bea.ead@dcBed.gov.ph.

17. Immediatc diss€mination of this memorandum is desired

f,AGMIJS BRIOiEA
Secretary

Encls
As stated

Reference6:
DepEd Xemorandum Nos. 2l l, s. 2ol7 aJ.d 76t s. 2ol8

To be indicated in the 8949!gdEC94
under t}le following subiects:

ACCREDITATION
ALTERNATIVE I,EARNING SYSTE
EXAUINATIONS
LEARNERS
SCHOOLS
TEST



(Enclosure No. I to DepEd Memorandum No. 006, s. 2019)

I. COTDUCT OT TEE ATE 1EST REOIATRATIOf,
l. How to regi8ter? The test applicant sha.tt:

1. go to the designated Registration Center and s€cure a
registration form froE the Registration corunittee;

2. pcrsonally accomplish the Registration Forrn;
3. preE€nt the accomplished Re8istration Form, together

\i,ith the complete requirements to the Registration
Committee for evaluation arld verification;

4. receive the applicant's copy (lower portion of the
registration form) for safekeeping arrd presentation to
the room exa-rniner on the testing day.

Lea-rning facilitators may gather applicsrts from far-flung
areas in one assembly and assist them in the registration.
They shau secure the acco(plished forms and the
requircd documents lor submission to the Registration
Committee in the SDO or DO. After the evaluation of
documents, learning facilitators shall k€ep all the
applicants'copy to be given to the examinees a day before
or on the testing day. This is to avoid misplacement of
applicant's copy which is needed to pr€sent on t}le testing
day. Non-DepEd ALS Program Providers may a.lso adapt
this procedure to facilitate the registration of their
learners.

trO PAtIEITT SIIAII EE OOLLESTED by anyone
involved in the A&E Test Registration, Adminiatration and
issuance of c€rtifrcate of rating.

2. What is the
composition of the
Registration
Cornmittee and its
functions?

The SDS shall designate a Regiskation Committee, which
consists of a Registration Offrcer, a co-registrar and a
support staJf. They should be oriented by the DTC on the
registration process and evaluation of applicants'
documents.

The committee will manage the registration process,
including the eva.tuation and verifrcstion of t}le submitted
documents. Specifrcaly, the cornmittee v.ill:

a. report to the Regishation Center from January 03 to
February 11, 2019 from 8:OO AM to 5:OO PM;

b. interview the prospective applicants to dctermine if
they to register;



c. distribute the registration forns to qualiEed
applicants;

d. explain how the registration form will be
accomplished (but will not accomplish it for the
applicant);

e. check if the registration forms are duly accomplished
by the applicant, making sure that there are no blank
spaces and etrors in the forrB;

f. certi$r fiat all information supplied in the registration
form are based on the submitted documents;

g. imoediately inform the applicants n'ith incomplete or
questionable requirements to submit the necessarJr
documents before ttte end of the registration period;

h. fill out the na-rne of the testing center in the
registration form;

i. detach the lower part of the registration form
(appl.icant's copy) and return it to the registrant for
use as an admission document on the testing day;

j. group the regishants into El€menta-rlr and Junior
High School Levels using Enclasure No. 4.

k. prepare the omcia.l list of examinees per resting room
ustrg Enclosure No. 6 based on the list of registrants;
and

l. sign and submit the lists of examinees per testing
center to the DTC.

Ody aDpllcaltNltl couplete tcqulroEG8t! .t ll bc
ilchde.t iu thc mrster tlst. The Registration Cornmittee
is liable to arry issues which may arise reLating to
applicants' documents, a8e, and test qualifications.

Expenses for the reproduction of rcgistration forms shall
be charged against the contingency funds for the A&E
test.

3. What shall the
Registration
Committee do
with the
applicants'
documenta?

AJter the registration period, the reBistratiofl committee
shall,

a. a-rrErnge tl:e applicants' docurpenta by testing room
based on the lists of examine€s per testing center;

b. the first copy of the applicants' documents, including
the upper pa.rt of the registratioE form (Registraaon
offrcerb copyl shall be given to the room examiner
during ttre examination day;

c. the second copy of the applicsnts' documents shall be
kept secured at t.l.e registration centers or at the
DTC's offrce.



II. T..t AdEtdltntloa Grldclhcr
gulsolt d ftaGll.Dc &tivlty Pcnoa RorponjDlc

One week before the
examination

Orientation of all testing
pcrsonnel

DTC, Asst. DTC

Errabrtton Day

6:00 - 7:00 AM

7:0O - 7:30 AM

7:30 - 8:OO AM

E:00 - 1O:00 AM
(Elcroedtary L€vel)

8:00 - 9:50 AM
(Junior High school L.vel)

9:50 - lO:05 AM
(Junior Hith School L€ve!

lO:00 - l0: 15 AM
(El€Eenta-ry l,evel)

L Brieling of all teltint
personnel

2. Distribution ofTest
Materials

3. Distribution of Applicanb'
documents to Room
Exaaincrs

4. Inspectint Testing Rooms

5. Caling in D(aminees bascd
on the officia] list of
exaoJDeea

orieatation of Examinees,
dist 'ibution of anssrr aheet6
and test bookl€ts, and
ReadiDg of Genere.l D.rection6
froE the hand book.

Fi.lling out irformation io the
answer sheet

AccoaplishingE rarninee's
Desd'iptiv€ QuestioDnaire
(EDQ) a.Dd t,eraint Strands I
and Il

Accomplishing EDQ and
Lcarning Skand I Eaglish and
Filipino

Brea}

Break

Chief Examine r

Chief Examincr, Room
Supervisor

Chief Exarniner, Room
Supervisor

Room Examiner, Room
Supervisor

Roorn Exaqriner

Room Exarniner

Examinees

Elem Examinees

JHS Examinees

Examinees

Examinees



l0:10 AM - 12:50 PM
(Junior High School lrvel)

10:20 - 1l:55 AM
(Elementary l,evel)

1l:55 AM - l2:3O PM
(Elemcntary Levell

12:50 PM - 1:25 PM
(Junior High School Ltvel)

2:O0 - 5:O0 PM

A d.y .ftcr ttrc
.Einlnatlo!

Accomplishing L€aning
Strands II, I, IV and V

AccoEplishing ka-rning
Strards III, IV, and V

Rehieva.l of Test Matcrials

Retrieva.l of Test Materials

SubEission of Tcst Materials
to sDos.

Retrieval of Tcst Materials bl,
BEA authorized forwardc!.

JHS Examinees

Elem Examinees

Chief Examiner, Room
Supervisor, Room
ExaDirer

chicf Examincr, Room
Superisor, Room
Eraminer

Chicf Examiner, DTC,
SDO staff assigned by
the DTC

BE q authorized
forearder, DTC or SDO
staff assigned by the
Drc



(Enclosure No. 2 to DepEd MeDorard'um No. 006, s, 2019)
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(Enclosure No. 3 to DepEd Memorandum No. 006, s. 2019)

Republic ol ul6 Philippinos
D.plrtnont of Educeuon
Dlvhion of
Roglon

-r{rt-tF-,i

CERTIFICATE OF ALS PROGRA}I COXIPLETION

This is to csrtiry that of
(Nane) (Address)

has satisfactodly completed
(Spedry ALS Course Cot@eted)

at tn
(Ledning C-lgnt6r) (Addrcss ol Leaming Centet)

This ceft'ficauon is issued aE one of the reqihelYEnb for Accreditation and Equivalency

(A8E) Test apdicalbn.

Signature over Printed Name

ALS Mobilo T..chorrLearning Facilltator

' Not valid Withoul the SDO DrY S€al
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{Enclosure No. 4 to DepEd Memorandum No- 006, s. 2019)
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(Enclosure No. 5 to DepEd Memorandum No. 006, s. 2019)
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(Enclosure No. 6 to DepEd Memorandum No. 006, s. 2OI9)
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