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DEPARTMENT OF EDUCATION
Region X-Northern Mindanao
DIVISION OF MALAYBALAY CITY

Carner Dont Carlos-Gi uingana St., Cty of Malaybatay
Contact Numbers: 813-2894, 221-4597

Email Address: depedmiyblycity@yahoo.com

December 10, 2012

DlVlSlOﬁ!y MEMORANDUM

No. /8

TO

RE

s. 2012

* Education Program Supervisors-Designate and Division Coordinators-Designate
Public Schools District Supervisors and Coordinating Principals
Elementary and Secondary School Principals
Section Heads

- Dissemination of COA Circular No. 2012-004 re: Demand for Immediate
Liquidation and Settlement of All Cash Advances as of December 31, 2011

1. Per enclosed letter dated December 7, 2012 from COA, this Office hereby

furnishes you copy of COA Circular No. 2012-004 re: Demand for Immediate
Liguiaation and Settlement of Alf Cash Advances as of December 31, 207 1 for
information and guidance.

. Important provisions stipulated in this Circular, among others, are as follows:

5.0. Article 217 of the Revised Penal code states jr uneguivocal terms that
“The failure of a public officer o have duly forthcoming an 1y public funds
Or property with which he is chargeable, upon demand by any duly
authorized officer. shall be prima facie evidence that e pas PUL such
missing funds or property to personal use. ”

6.0. Wherefore the final notice and demand is hereby made to all concerned
Lo settle and liquidate af) outstanding cash advances as of December 37,
2011 on or before Sanuary 31, 2013, Frovided, however, that those who
have beern issued by the Commission on Audit notice and demand, prior
1o the Issuarice of this Jircular, to settle and iquidate their cash advarnces
within a specifiec/ period shall do so within the period specified in the
said notice.

7.0. On or before Decemper 15 2012 all heads of government agencies shalf
disseminate in writing this Circular to aff accountable officials andg
employees within their respective agencies and serve as a written notice
o and demand settlement of the outstanding cash advances as of
December 31, 207 1.

8.0. It shall be the auty of the head of the auditing unit/Audit Team Leader jn
the agency to ensure that the outstanding cash advances are figuidated
within the periods specified above. In addition, he shall evaluate the cash
advarices of accountable officers o aetermine compliance with the
requirements of pertinent COA rujes and reguiations and to report
violations thereof
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DEPARTMENT OF EDUC =N
Region X-Northern Mindanao
DIVISION OF MALAYBALAY CITY
Corer Don Carlos-Guingona 5t., Cty of Malaybalay

Contoct Numbers: 813-2894, 221-4597
Email Address: depedmivbiveity@yahoo.com

2.0. Conseqguerice of faifure to figuidate .
2.1. Failure of an accountable officer to liquidate his outstanding cash
aavance on or before January 31, 2013 shall constitute cause for the
filing of malversation charge under Article 217, failure to Aquiaizte cash

aavance under Aricile 218, both of the Revised Penal. Code or criminal
prosecution under Section 128 of P.D. No. 1445,

9.2. The suspension of salaries of erring accountable officers shall be

ordered by the auditor concemed to the proper agency official
through the head of the Agency.

9.3. Appropriate administrative proceedings shall likewise be instituted

3. As such, you are hereby directed to disseminate this Circular in your respective

Office/Districts/Schools for the immediate liquidation and settiement of all
Cash Advances of all concerned officials and employees with unliquidated

cash advances as of December 31, 2011 to avoid consequence of failure to
liquidate.

4. For information, compliance and widest dissemination.

Schools Division Superintendent

Copy furnished:
Records Section

COA



=
v
=
=
=2

b
P

)

Republic of the Philippines
COMMISSION ON AUDIT
Department of Education

Province of Bukidnon
Malaybalay City

OFFICE OF THE AUDIT TEAM LEADER

December 7, 2012

Mr. Edilberto L. Oplenaria

Schools Division Superintendent Depedain s &;s%‘ygf_n,xgiaﬂ
Department of Education RECEIVED
Division of Malaybalay City o
ate 22T fime: O Fom
By .

Sir:

Furnishing you a copy of COA Circular No. 2012-004 re: Demand for
Immediate Liquidation and Settlement of All Cash Advances as of December 31,
2011 for your guidance and information.

Very truly yours,

g:l.ggéo/ P. Melendez, CPA
State Auditor IV

Audit Team Leader

CC.:

The Administrative Officer
The Accountant




Republic of the Philippines
COMMISSION ON AUDIT
onwealth Avenue, Quezon City, Philippines

CIRCULAR
No.: 2012-004

Date: _NQV 28 2012

TO 3 All Heads of National Government Debartments, Bureaus, and Agencies;
Provincial Governors, City/Municipal Mayors; Managing Heads of
Government_-owned and/or Controlled Corporations; All Treasurers,
Finance Officers, Regular and Specia Disbursing Officers, and Other
Accountable Officials of the aforesaid Government Agencies; COA

Directors, Regional Directors, and Heads of Auditing Units; and AJ]
Others Concerned,

SUBJECT: Demand for tmmediate Liquidation and Settlement of All Cagh Advances
' Outstanding as of December 31,2013

1.0 Rationale

2.0 Settlement and Liquidation of Cash Advance

A cash advance js settled and liquidated either by returning the money advanced if
unspent, or by the presentation of regularly accomplished vouchers, giving
satisfactory detail of the items thereon paid which must be in accordance with the
purpose for which the cash advance was granted, and further Supported by proper
receipts and other evidence of payment, subject to the result of the post-audit thereof
by the auditor concemed,

3.0 Primary responsibility of Headg of Agencies

e

PSR

Under Section 2 of Presidential Decree (P.D.) No. 1445, the Government Auditing
Code of the Philippines places the responsibility to faithfully take care that
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7.0

8.0

¥

government funds and property be safeguarded from wastage directly with and
primarily on the chief or head of the government agency concerned.

Outstanding amounts of cash advances in government

Audit, however, reveals that unliquidated cash advances in government have reached
a staggering sum in the aggregate, and despite repeated demands ‘and requests for
liquidation, the advances have remained unliquidated.

Legal presumption against non-liquidation of cash advance

Article 217 of the Revised Penal Code states in unequivocal terms that: “The failure
of a public officer to have duly forthcoming any public funds or property with which

he is chargeable, upon demand by any duly authorized officer, shall be prima facie
evidence that he. has put such missing funds or property to personal use.”

Final demand 1o seltle unliquidated cash advance

Wherelore, final notice and demand s hereby made to all concerned to settle and
liquidate all outstanding cash advances as of December 31, 2011 on or before January
31, 2013. Provided, however, that those who have been issued by the Commission on
Audit notice.and-.demand, prior to the issuance of this Circular, to settle and liquidate
their cash adv-ancés,.wiglli-n:,a_.Spc'c‘iiﬁqd period, shall do so within the period specified
in the said notice. ' : :

lor purposes of this Circular, an accountable public officer refers to a public officer
oremployee who, in the discharge of his office, receives money from the government
which he is bound (o later account for. Transfer, Separation or retirement from the
government does not operate to discharge the said pcrson from coverage of the
definition and corresponding duty to account for the unliquidated advances.

regulations to settle the accountable officer’s unliquidated cash advance as well as 3]
those who are already separated from the service or have transferred to other agency.

Duty of Agency officials

On or belore December 15,2012, all heads of government agencies shall disseminate
in writing this Circular to all accountable officials and employees within their
respective agencies and serve a writlen notice to and demand settlement of the
outstanding cash advances as of December 31, 201 1.

The Chiel Accountant shall, within the same period, furnish the head of agency and

the head of the auditing -unit thereat a list of accountable officers with unliquidated
and outstanding cash advances.

Duty of the Commission on Audit

It shall be the duty of the head of the auditing unit/Audit Team Leader in the agency
to ensure that the outstanding cash advances are liquidated within the periods

-




specified above. In addition, he shall evaluate the cash advances of accountable
officers to determine compliance with the requirements of pertinent COA rules and
regulations and to report violations thereof

Moreover, the auditors concerned shall report on or before February 28, 2013 to the

agency head and to the Director, Fraud Audit and Investigation Office, this

- Commission, compliance with this Circular including an aging of the cash advance

~ balances of "accountablc officers in such form showing the purpose of the cash
advance and other information required.

The Auditors shall submit to their respective Directors the vouchers and al] supporting

documents relative to the grant of the unliquidated cash advances copy furnished the
Oftice of the Chairperson, this Commission,

Consequences of failure to liquidate

9.1 Failure of an accountable officer to liquidate his Outstanding cash
advance on or before January 31, 2013 shall constitute cause for the
{iling of malversation charge under Article 217, failure to liquidate
cash advance under Article 218, both of the Revised Penal Code or
criminal prosecution under Section 128 of P.O. No, 1445,

9.2 The suspension of salaries of erring accountable officers shall be
ordered by the auditor concerned to the proper agency officia| through
the head of the Agency.

1 ' 9.3 Appropriate administrative proceedings shall likewise be instituted.

10.0 Monitoring Compliance

The Assistant Commissioners concerned shall monitor compliance by the auditor
under their jurisdiction. '

JLO  Effectivity

This Circular shall - take effect immediately. Al previous issuances by this
Commission inconsistent herewith are deemed amended o modified accordingly.

Quezon City, Philippines,

. MAGRACK M/PULIDO TAN
e 3 C air’er'son/d?ﬁ;

oAl &

| Comfrissioner
A -0 .




