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Dissemination of Regional Advisory No. 10, s. 2013 re COMELEC
Resolution and Forms for Local Absentee Voting {LAV}

TO  : Education Program Supervisers-Designate and Division Coordinators-Designate
Public Schools District Supervisors
Elementary and Secondary School Principals
Section Heads and Staff

1. You are hereby provided copy of the herein Regional Advisory No. 10, s. 2013 re
COMELEC Resolution and Forms for Local Absentee Voling (LAV), which is self-
explanatory

2. Dissemination and distribution of forms to all personnel who might avail the LAV
under such resolution is hereby directed. Accomplished forms duly subscribed
and sworn to shall be returned to the address indicated in the attached
communication not iater than March 15, 2013.

3. For information, guidance, and widest dissemination.

EDILBERFO L. OPLENARIA
/})IC, Schools Division Superintendent

Encl.:

As stated

Copy furnished:
Records Section

To be posted in the Division Website
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COMELEC Resolution and Forms for Local Absentee Votin.,c;; (LAV)

Enclosed s a communication from Commission on Elections, Manila, along with
copies of Resolution No. 9637 and Forms on Local Absentee Voting.

All divisions are directed {o facilitate in the dissemination and distribution of forms
to all personnel who might like to avail the LAV under such resolution. Accomplished
forms duly subscribed and swom to shall be returned to the address indicated in the
attached communication not later than March 15, 2013.

For information and dissemination.

.
fALLAN G. FARNAZO, Ph.D., CESO V

Schoois Division Superintendent
Officer-in-Charge
Office of the Regional Director
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Republic of the Philippines . "Af}q’ l{é
commissionon eeerions  LIRECETV

Manila

COMMITTEE ON LOCAL ABSENTEE VOTING

February 25, 2013

DR. GLORIA D. BENIGNO

Dircctor 1V

Department of Education, Regional Office X
Don Gregorio Pelaez Sports Complex

Velez Streel, Cagavan de Oro City

Greetings!

Attached herewith are copies of Comelec Resolution No. 9637 promulgated on February
13, 2013, entitled “Rules and Regulations on l.ecal Absentee Voting in connection
with the May 13, 2013 Synchronized National, L.ocal and ARMM Regional Elections
| and Subsequent National and Lecal Elections Therecafter” togcther with the
Application Form/s for Locui Absentee Voting (LAV Form No. 1} and List of Registered Voters

Who Will Avail of Local Absentee Voting (LAV Form No. 2).

Pleasc distribute the said Resolution and forms, which may be reproduced or
downloaded al Lhe official Comelec website www.comeive.gov.ph (Comelec Resolution No. 9637,
Sec. 8 {a]) to all your personnel who are intercsted to avail of the Local Absentee Voting under
said Resolution.

All forms shall be duly subscribed and/or sworn to after the same have bheen duly
accomplished and shall be returned by the fastest means available, to the Committee </, ECAD,
Commission on Elections, 8% 1loor, Palacio del Gobernador Bldg., Intramuros, Manila. The
deadline for the submission of the accomplished application forms shall not be later than March

15, 2013,
For your information and guidance.

BEITY B. PIZANA
Vice-Chairman
Committee on Local Absentee Voting

By:
MAGELLAN P. FERRER
Group Head
Regions 7, 8, 9 and 10
Committec on Local Absentee Voting
Encl: a/s
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public of the Philippines
MISSION ON ELECTIONS .
ttee on Local Absentee Voting

» 2013 NATIONAL AND LOCAL ELECTIONS

" (a) Name: ,
" (Surname) B (First name) _ {Middle nans) +
(b) Sex: Male (c} Status ; B Single (d) if married, name of spouse
e Female © Married :
. U widow/er ‘
(e]' Date of Birth ; . Place of Birth:
2. LAM A REGISTERED VOTER of:
) A - :
{Precince No./Barangay) (City/ Miinicipality) (Pravince)

(g) Voter’s Registration Record Number (VRRN)

() Voter's identification numbey (VIN)

3. 1 WANT T AVAIL oF Locay, ABSENTEE VOTING BECAUSE 1 aM ASSIGNED/MAY NOT
D

BE ABLE TO VOTE ON ELE ON DAY OUTSIDE THE PLACE WHERE | AM A

ARG VOTER. | AM (Check one): .
M L__Ma'mmmmtofﬂdal/employee B {_T) Amember of the AFp
Gavernment Office Rank___ ;
Position Unit
Place of Assignment : Serial Numbar
Head of Oflice /Supervisor - | Place of Assignment

Officer
(kTg]Amhqorm PNF . ) [_] Amember of the madia
Pl‘;d_ dﬂhnk____ A Positioh__
o of Assignment - Place of Assignment -

Chiefof Police Company

HEMBRFIREM
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Repubtic of the Philippines
COMMISSION ON ELECTIONS
Committee on Local Absentee Voting
May 13, 2013 NATIONAL AND LOCAL ELECT1ONS
OFFICE/UNIT/STATION: ' ADDRESS: ____
| - 3 LIST OF REGISTERED VOTERS WHO WILL AVAIL OF THE LOCAL ABSENTE
Py _ i Ll _ PLACE OF RECTRATION
NO LAST NAME FIRST NAMS MIDDLE NAME e | PoMCT | BARANGAY mml

il
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L) members of the PN %

¢) members of the AFP; and

dj membfers of the media, media practitioners including their technical and
support staff who are actively engaged in the pursuit of nfarmarian

gathering and reporting or distribution, in any manner or f i i
but not limited to the following: ’ M

Print Journalists;

Television Journalists:

Photo Journalists;

Online Journalists;

Radio Journalists;
Documentary makers:
Television/Radio Production;

R Tl

Provided that a) they are duly registered voters, and b) on alectlon day, in ease
of government officials, members of the PNP and AFP, they are 'assigiléd
Eemporarily to perform election duties in places where they are not x'egisiel'etl voters; or
in case of media voters, they will not be able to vote due ta the performance of their
fanctions in covering and reporting the conduct of elections,

Government officials and employees who will he posted ahroad to perform
clection duties on election day may also avail of local absentee voting, provided, that
they are registered voters under Republic Act Na. Bi8g, atherwise kuunwn se *TFhe
Voler's Registration Act of 1996” and that they are notl registered oversens absentee
voters uidler Republic Ael No. 9189, otherwise known as “The Overseus Absentee Voting
Act of 2003",

SLC. 3. Where and when to {ile the applieation forms to avail of the
local absentee voting. — Applicants who will avail of the local absentee voting shall
file their duly accomplished application [orms (LAV Form No. 1) at the follawing:

WIERETO L

[T APPLICANT/S | WHENTOFILE |

Tor government officials T
and employees, Mot later than Before their heads of offices/ ' _
mewbers of the AFF. | ngo oli 15, 2013 | supervisors/commanders S L =1
and members of the A g

PNP e e T ety

R R A Offces of the Provincial Bleciion
Supervisor (OPES)

h) Office of the Regional F’.laf:lion
For members of media, i Direcior (ORED) of the National
media practitioners Noti later than Capital Region (NCR)

including their technical March 31, 2013

and support staff

¢} Office of the City Election (iJf’f?cer
(OCEO) in case of highly urba;;me;d
 or independent cities except clties in
LtheNCR.

SN S %

2/28/2013 2:12BM
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CERTIFICATION

! hereby certify that the data stated herein are true and correct and that the above-named applicants will be assigned
form election-related duties. '

{Sigvatere at

2013,at___________ Philippines

SUBSCRIBED AND SWORN to before me this day of
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ECAD - QFFICE OF T% I!RFC] OR
Date . FEB ’

Time - /7- \5. ?m

Reveived Ly:

y 7
WTER R 7 i
Republic of the Philippines
COMMISSION ON ELECTIONS
‘Manila

RULES AND REGULATIONS ON ?ﬁi%@ﬁl%gg JR. 8., CRairman

7 i ’ .y nmissioner
LOCAL o ARSENITIE VOGN YUSOPLH. ELIAS K., nmissioney

CONNECTION WITH THE MAY 13, LIM, CHRISTIAN ROBERTS., }Lummlawmw

2013 SYNCHRONIZED NATIONAL, - A ‘
LOCAL, AND ARMM REGIONAI PADACA, MARIA GRACIA CIELO M. Nmissionc:
L.ECTIONS, AND SUBSEQUENT
NATIONAL AND LOCAL ELECTIONS
THEREAFTER. - o
PROMULGATED: o o%y 13, 2013

e T ) {

RESOLUTION NO. 96‘ ol

The Comumission oun Elections, pursuant o the powers vested in it by the
Constitution, the Omnibns Llection Code, Republic Act No. 6646, Republic Act No.
7166, Executive Order No. 157, and other pertinent election laws, as well as the Comelec
En Banc Rescolution in E.M. Ne. 12-042 promulgated on Oclober g, 2012, granting the

Petition To Allow Early Voting For Members of the Mass Media in the May 2013
Elections, RESOLVED, as it hereby RESOLVES, to promulgate the following rules

and regulations on local absentee voting:

SECTION 1. Definition of terms. - the following terms are hereby defined
as follows;

#) Local absentee voting - refers to a system of voting whereby government
officials and employees, including members of the Armed Forces of the
Philippines (AFP), and the Philippine National Police (PNP) as well as
members of the media, media practitioners including their technical and
suppuort stall (inedia voters) pursnant to the aforementioned Comelec En
Banc Resolution who are duly registered voters, are allowed to vote tor the
national positions, ie. Pvesident, Vice-President, Senators and Party-list
Representatives in places where they are not registered voters but wheve they
are temporarily assigned to perform eleclion duties on election day as
provided for under Executive Order No. 157 and Republic Act No. 7166;

b) Media ~ refers to those who are engaged in news reportmg on a nationwide
n o Bowah s, ncloding correspousie : '
v o Beambeipal puincations or bmmm emm pe aﬁmae cugpred

3 fowcps of 1pmm.fm sud the: lilke..
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Highly Urbanized Cilies are those cities with a minimum population of two
hundred thousand (200,000} inhabitants as cerlified by the National Statistics Office,
and within the latest annual incomne of at least Fifty Million Pesos (P50,000,000. 00)
based on’ 1991 constant prices, as certified by the city treasurer; and their qualified
volers are excluded from voting for elective provinciat officials.

Independent cities are those component cities which charters prohibit their
voters from voting for elective provincial positions; and are independent of the province.

! Highly Urbanized Cities Independent Cities ]
n Baguio City 1. Santiago City

2. Angeles City 2. Naga City

3. Olongapo City 3. Ornoc City

4. Lucena City 4, Cotahalo City

5. Puerto Princesa City

6. lIoilo City

7. Bacolod City
i 8. Cebu City

9.

Mandaue City

10, Lapu-Lapu City

11. Tacloban City

12. Zamboanga City

13. Higan City

14. Cagayan de Oro City
15. Davao City

16. Gen. Santos City

17. Butuan City

e L el e o e % s AR 2t e it e ot < o b

In vities where there are niore than one (1) Offices of City Election Officers
(OCEQ}, the Regional Election Director (RED) shall immediately designate not later
than February 18, 2013 the OCEO which shall receive the applications to avail of the
Incal absentee voting. For this purpose, the RED concerned shall submit to the
Coinmittee on Local Ahsentee Vating (CLAV), through the Director IV, Electoral
Uontests and Adjudication Department (ECAD), the list of designated QCEO/s.

Sec. 4. Dale and Place of Voling. - Local absentee voters shall vote any day
from April 28, 29 and 30, 2013 fromn 8:00 o’cluck in the morning unlil 5:00
o'clock in the afternoon under the direct supervision and presence of the
Municipal/City/District EO or his representative; or the PES or his represenlative: or
the Regtonal Election Director {RED)-NCR or his representative.

In case of voting of government officials and empioyees, members of the AFP
and PNP, the head of office/supervisor/commander shall not later than April 15,
2013, designaie, the place of voting where the volers shall converge to vole, with
writlen notice upon the Municipal/City/District EO copy furnished the CLAV.

In case of media voters, voting shall be at the COMELEC Office where they filed
their applications Lo avail of the local absentee voting.

For purposes of subsequent elections, local absentee veiers shall vote not earlier
than fifteen (15) days before the elections nor later than twelve davs (12) before
clections.

SEC. 5. Posilions to be voled for. - For the May 13, 2013 Synchronized

National, Local and ARMM Regional Elections, only the pusitions of Senators and
Party-List Representative shall be voted for under the local absentee votine.

2/28/2013 2:12PM
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For subsequent elections, the positions with national constituencies shall be
voted for under the local abgentee voting.

SEC. 6. Committee on Local Absentee Vating. - There shall be created a
Committee on Local Absentee Voting (“"CLAV™) composed of the following;

Chairman - Hon. Sixto S, Brillantes, Jr.
Chairman, Commission on Elections

Vice-Chairman Ally. Betty B, Pizaiia
Director IV, Electoral Contests

Adjudication Department (ECAD)

Members - Dir. James Arthur B. Jimenez
Director 1V, Education and (nformation Department

Dir. Jeaunie T. Flororita or representative
Acting Director IV, Information Technology Department

Atty. Maria Juana 8. Valeza
Acting Director I, ECAD

Secretanat = Edgar C, Apanay
Legal Assistant 1, ECAD

Ma. Theresa A. Torralba
Secretary, ECAD

Lowelynne F. Elardo
Clerk 1T, ECAD

To effectively carry out the mandate of the CLAV, Local Absentee Voting Groups

(LAV Groups), are hereby constituted as additional uembers of CLAYV to be composed
of the following:

£ . ’ ¥ - . M S A i et i s | e
(.Lr ::"‘P_ Reg; (:elr/ g;"t Officer/Mersonnel Office/Designation
o, o | Aty Roseller B Abad ~— ~ " T Ty lead iy gy
R i-* SRR Kristoffer Giovanni B. Llacuna Assistant Group Head
{ . , |SagaD. Mabaning GroupHead ~—
1 M__f‘-____ _J‘L{‘_J_E‘E‘M?E‘__Rfflﬁnf?féﬂ ;"Rtty. Michael L ¢ Garcia_ | Assistant Group Head
: | Atty. Manuel T, Lucero . GrowpHead =~ —
(L BRSO Ay Fribie ClireC Camor | AsdatanGrouperd
- B Atty. Atty. Magellan P. Ferrer " | GroupHead "]
v 7 '_?’_w ,”_f!i_f_-_él_"l_ﬂl_ﬂl?’i%o&_u_; R o Assistant Group Hg;\d .
o i | Atty. Abigail Justine Cuaresma-Lilagan GroupHead "™
| 3 11,12, CARAGA, ARMN? Buenale Valido, Jr, Assistant Group Head

SEC. 7. Powers and Functions of the CLAV. ~ The CLAV, through the LAV
Groups, shall supervise the implernentation of the lucal absentee voling, and shall have
the following powers and functions:

a. Distribute copies of application forms (LAY Form Ne. 01) to all government
agencies, media entities, corporations or members of the media concerned;

- -~

£21 2/28/2013 2:12 PM
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members of media, media practilioners including their technical and support
staff.

¥or subsequent elections, all accomplished application forms must be received by
the CLAV not later than sixty (b0} days before the elections.

c. Verify whether the applicants ave eligible for local absentee voting nat later than
April 13, 2013.

¥or subsequent elections, all accnmplished application forms must be verified by
the CLAV not later than thirty (30) days before the elections.

d. Prepare the lists of all approved applicants for local abseniee voting per
office/unit/battalion/ OPES/ORED-NCR/CEQUs;

e. Transmit the following o all concerned heads of
office/supervisors/commanders/PES/RED-NCR/CEOs, not later than April 24,
2013;

{i}  List of approved applications for local abseutee voting; and

(ii) The exact nuimber of local absentee ballots, inner and outer
envelopes and paper seals corresponding to the number of
approved applications.

For subsequent elections, transmittal of the above-mentioned election
forms and documents must be done not later than eighteen (18) days before the
! elections.

| £ Before elections, notify all Municipal/City/District £Os concerned of the names
t of voters whao ave registered in their respective Municipal/City/District and who
will avail of local absentee voting;

g. Receive and take custody, under proper veceipl, the envelopes containing the
accomplished local absentee ballots and other related documents from the head
of office/supervisor/commander, the PES, CEO or the RED-NCR, as the case may
be, before 7:00 o’clock in the evening of the day of the election.

h. Verily whether the number of envelopes containing the accomplished hallots is
equal to the number of signatures affixed in the list subimtted by the head of
office/supervisor/commander/PES/CEO concerned or the RED-NCR, as the case
iay be.,

If there are more envelopes containing the accomplished bailot than the
signalures affixed on the list, set aside the envelope of the voter whose signature
does not appear in the list and place the same in a separate ballot box intended
for the purpose. Such fact shall be indicated in a report to be prepared by the
LAV Group councerned which shall be submitted tu the CLAV. Said ballots shall
not be counted,

If there are more signatures affixed in the list than the number of envelopes
received, such fact shall likewise be indicated in the report to be prepared by the
LAV Group which shall be submitted to the CLAV. The report shall indicate the
namnes of the voters whose signatures appear in the lJist, but without
corresponding envelopes. In this case, the CLAV, through the Head of the LAV
Group concerned, shall direct the head of ufﬁce/supem’sor/commnnder_//

12 of 21 2/28/2013 2:12PM
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PES/CEO concerned or the RED-NCR, as the case may be, to transniit the
envelopes of said voters;

After receipt and verification thereof, turn-over the custody of the envelopes
containing the accomplished local absentee ballots and other elections
documents 1o the Receplion and Verification Unit (RVU),

i. Supervise the counting of ballots and canvassing of votes;

Jo Receive for safekeeping all baflot boxes containing the counted baflots and
relatel] election documents from the SBElIs aud Special Board of Canvassers
(SBOC) for local absentee voting;

k. After elections, notify all Municipal/City/District EOs concerned of the names of
volers who actually voted under the system of local absentee voting; and

L. Perform and exercise such other functions and power as may be necessary for the
proper implementation of the local absentee voting,

SEC. 8. Procedwres for filing of applications to avail of local absentee
voting. —

a. All persons who may avail of the local absentee voting as provided under See,
2 hereof shall file their duly accomplished and sworn application forms (LAY
Form No. o1) as provided for under Sec. 3 hereof.

The application forms may be reproduced or downloaded from the official
COMELEC website at wwwicomelec.gav.ph.

The a) PNP, AFP, Deplid and other government entities and instronmentalities
concerned shall certify that the applicant is a bona fide member/employee of
the agency and on election day the applicant is assigned outside the place
where he is 4 registered voter; or b) the media entity or corporation to whicls
the applicant is employed shall eertify that the applicant is a bona fide
employee and may not be able 1o vote due to the performance of his functions
it covering and reporting the conduet of elections .

b. The head of office/supervisor/conimander or officer next in rank, shall
receive all accomplished and subscribed application forms from their
respective personuel; or the PES or CEQ concerned, or the RED-NCR, shall
receive all accomplished and subscribed application forms from media voters,

c. Not later than Mareh 18, 20113, the head of office/ supervisor/ commander
or not later than Apeil 2, 2013, in case of PES or CEO concerned or RED-
NCR, as the case may be, shall submit directly to the CLAV by personal
service, private courier or through any fastest means available, the following:

(i} A sworn list of registered voters (LAV Form No. 02) under his
supervision or command who submitied their accomplished application
forms  for  local  absentee voting  indicating  therein  the
Municipal/City/District, barangay and precinct number where they are
registered and the place of their assignment on election day, with a
certification that the applicant'/s will he re-assigned on election day to
perform election-related duties; or in case of media volers, that they may
not be able to voie due to the performance of their functions of covering
and revorting the conduct of elections.

2/28/2013 2:12 PM
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(i} ‘The accomplished application forms for local absentee voting,

The foregoing documents shali be transmitted direct] :

’I_‘he Electore}l Contests Adjudication Departn}‘;gl:hfli%ﬁdll)‘;’ Lt{‘?'
_l-lm_)r,' Palacio Del Gobhernador Building, Intramuros I\’Ial’ﬁlﬂ
inmediately upon-receipt thereof but not later than March lé 2013 in
ease of government officials and employees, members of the .,AFP and
members of the PNP or not later than April 2, 2013 in ca;e nf
members of media, media practitioners including their technical and

s T iling 'onsi
I:]'ili)ll;:n stall. 'The date of mailing shall be considered as the date of

For subsequent elections, all accompli icati
_ _ } plished application forms and swor
lists of registered voters must he receiv o)
s ived by the CLAV not later than sixty (60)
days hefore the elections. e

] SEC. 9. Veri.ﬁcatirm of registeations of applicants for locai absentee
voting. — Upon receipt of the list of registered voters applying for local absentee votin
and lhe_ accomplished application forms, the CLAV shall verify whether the applicantg
are regisiered voters from the National List of Registered Voters (NLRV) ‘rovided by
the Infarmation and Technology Department (ITD), COMELEC (LAV Fornf)Na. 03)."

Only the aPp!icatiur)s of individuals, whose names are in the NLRYV, shall be
approved by the CLAV. A list of applicants with approved application to vote under the
system of local absentee voling shall be prepared by the CLAV (LAY Farm: Na. ).

_ SEC. 10. Disapproval of Ihe application to avail of local absentee
voting. — The application to avail of local absentee voting shall be disapproved on the
following grounds:

a. That the applicant is not a registered voter or his registration records have
been deactivated

. That it was filed out of time;

¢. That it was not sworn to or otherwise not under oath by any person
authorized to administer oatly;

d. That it is only a photoeopy/facsimile copy; or
e. The Certification portion of the application form is not duly accomplished.
shall notify the head of office/supervisor/commander

D-NCR who shall in turn notify the
lication to avail of the local absentee

For this purpose, the CLAV
or officer next in rank, the PES,CEO or the RE
concerned applicant on the disapproval of his app
voting (I.AV Form No. 05.)

SEC. 11. Transmittal of list of gualified lottal abhsentee voters, lqgal
absentee ballots and other election paraghernaha from t’he CLAV. R é l[;e
CLAV shal! transmit to the head of office/supervisor/commander, PES, CEO]. o]l : -
NCR, the list of qualified local absentee voters, the exact num'ber of loca a)slzen. ee;
ballots, inner and outer envelopes and paper seals corresponding to t.he rf)xum..)lex 0
approved applications and thumbprint lakers not later than Wednesday, April 24,

20173 (LAV Form No. 06).

H e 2Rl "
[PRSS U  P

. . )
nr onthoarnnant alanstiaone trancmirinl Af tha ahas
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SEC. t2. Security envelopes for local absentee ballots. - There shall be
two (2) security envelopes for each local absentee batlot, namely;, an outer envelope
which shall contain a serial number and an inner envelope. The ouler envelope, where
the détached coupons and the inner envelope shall be placed, shall contain a space for
the name of the ¥dter and his signature.

The inner envelope where the accomplished ballot shall be placed shalt contain
no other mark except an indication that it is a special envelope for a local absentee
hallot.

SEC. 13. Distribution of lveal absentee ballots, envelopes and paper
seals., — On any day from April 28, 29, 30, 2013 from 8:00 o’clock in the
morning until 5:00 o'clock in the afternoon, the head of
office/superviser/commander concerned, under the direct supervision and presence of
the Municipal/City/District EO or his representatives, or in case of media voters, the
PES/CEC or RED-NCR or his represeniatives, shall distribute the local absentee ballots,
inner and outer envelopes, and paper seals to the qualified local absentee voters. During,
the distribution, he shall:

a. Require each voler to affix his signature opposite his name in the st of
yualified voters prepared by the CLAV under Section 11 hereof;

. Detach one (1) ballot from the pad of ballots and retain the stubs where
the serial nuinber of each ballot appears;

¢. Write the serial numbers of the ballot, outer envelope, and of the two
{2) paper seals opposite the name of the voter in the list;

d. Give to the vater the ballot, inner and outer envelopes and the tweo (2)
paper seals: and

e. lnstruct the voter to immediately accomplish the ballot in accordance

with Section 14 hereof,

SEC. 14. Manner of Voting. — The local absentee voter shall:
a. Filt up the ballot secretly;

b. lmprint his thumbmark on the proper space in the detachable coupon
of the hallot;

c. Detach the ¢coupon from e ballut and place the same inside the puter
envelope;

d. Place the accomplished ballot inside the inner envelope and clase and
seal the envelope with a paper seal;

e. Place the sealed inner envelope inside the outer envelope, which shall
likewise be gealed with a paper seal;

f. Write Lis name and signature on the space provided for in the vuter
envelope; and

g. Submit the sealed envelope to the lead of Offl(‘e,/superwbm/
commander. PES ennearned or RVTLLNO®R aodha came oo
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All applicants, whose applications to avail of the local absentee voling have been
approved but failed to vote on the scheduled voting for local absentee on April 28, 29,
30, 2013, may cast their votes in their respective polling places on election day.

In case of double or multiple voting, the applicant shall be charged with an
election offense-as defined under paragraph z, subparagraph 2 of Sec. 201 of the
Cinnibus Blection Cade and shall he recomnended to be adminisiratively charged, if
applicable.

SEC. 15. Transmittal of local absentee ballots and other election
dociuments ta the CTAV. The head of oflice/supervisor/commander, PES or CEO
concerned or the RED-NCR, as the case may be, shall:

1. Gather all the sealed envelopes containing the ballot submitted to him by
the local absentee voters;

Prepare, in two {2) copies, a transmittal letter with a certification on the
number of accomplished ballots collected by him. He shall submit one (1)
copy thereof to the CLAV and retain the other copy for his file;

b

i 3. Transmit the sealed envelopes, together with a) the list of qualified voters
with signatures referred 1o in Section 13 {a); and b) unused official ballots
torn in half, to the CLAV by the fastest means available c/o the Electoral
Contests Adjudication Department, COMELEC, 8t Floor, Palacio del
Gobernador Building, Intramuros, Manila, ensuring that the ballots are
received by the Commission not later than 7:00 o'clock in the evening
on the day of the election (LAY Form No. 07).

On or after the elections, the CLAV, through the LAV Group, shall send to all
Municipal/City/District EOs concerned a written notice as to who were the voters who
actually voted under the system of local absentee voling with a directive 1o indicate in
the list of volers with voting vecords, and on the space opposite the names of the
absentoe voters, the Bllowing annotation: “voted thru local absentee vating,” (o
prevent the deactivation of their registration records (LAV Form No. 08).

SEC. 16. Reception and Verification Unit (RVU), duties and functions.
- The CLAV chall oonelituta a Racention and Verification Unit which ghall:
a. Receive the envelopes containing the accomplished absentee ballots and  the
list of local absentee voters with their signatures from LAV Groups 1 to 5;

l». Place the envelopes conlaining the accomplished ballots inside the ballot
- hoxes at the rate of four hundred {400) envelopes per ballot hox; and

¢. Deliver the bailot bux immediate]y after the close of voting on the day of the
election to the Spetial Board of Election Inspectors (SBEIS) for counting;

In all instances, the ballot buxes, prior to the distribution to the SBEls, shall
be stored in a safe and secired place. '

At 7:00 o’clock in the evening of election day, the CLAV, through the
RVU, shall distvibute one (1) ballot box each to the SBEI for counting. Should
there he a ballot box containing less than four hundred {400) envelopes, the
RV U shall equiiably distribute said envelopes to the SBEIs.

SEC. 17. Speciul Board of Election Inspectors (SBEIs). - 'The CLAV may
constiinte as manv SBEIs {for local ahsentee voting ag mav ha dsemed nacnces-. .

16 of 21 2/28/2013 2:12 PM (



memo2045 pdf hitp-//beis depedonline net/Files/Deped 10/Memo/memo2045 . pdf

personnel of the Commission in the Main Office, Manila, and appointed by the
Chairman of the CLAV not later than April 24, 2013 (LAV Form No. 09).

To determine the number of SBEIs to be constituted, the CLAV shall initially
constitute the numher of SBEIs on the basis of eighty per cent (80%) voter-turn-out of
the total number of approved applications to avail of the local ahsentee voting, at a rate
of four hundred (400) ballots per SBEL ‘The order of numbering of SBEI shall be
determined through a raffle. In case the CLAV constituted more SBEIs than what is
required, the SBEI last in the order of number may be deactivated.

For every ten {(10) SBEls, the Chairman of the CLAV shall designate one (1)
supervisor who shall supervise the counting, tabulation, preparation of Election Returns
(ER) and other documents,

For subsequent elections, constitution of SBLIs must be done not laler than
eighteen (18) days belore the elections,

SEC. 18. Oath of Members of SBEI. - Before assuming their office, the
chairman and members of the SBEI shall take and sigh an oath before any officer
authiorized to administer oaths, Copies of the oath shall invmediately be submitted to
the CLAV (LAV Form No. 10).

SEC. 19. Proceedings of the SBEL. — The SBEI shall meet at the place
decignated by the CLAV at 700 o’slock in the avening of alection day to count the
voltes cast by the local absentee voters and shall not adjourn until the counting is
completed. All proceedings of the SBEI shall be done in public. It shall act through its

i chairman and all questions presenied before it shall be decided without delay by a
majority vote of the members. During its meetings, not more than one (1) member shail
be absent at the same time, and in no case shall such absence be for more than twenty
f20) minutes.

1 SEC. 20. Manncr of counting local absentee ballots. - Upon receipt of the
i envelopes contaiung the local absentee hailots, the SBEL shall proceed with lhe
J counting as fellows:

Before the counting:

a. Retrieve the special envelopes from the ballot box;

h. Opeu all the outer envelopes, retrieve the inner envelopes and the

Avtarhed comimnne:
glayacireaiquinmns:

¢. Place the coupons in the ballot box compartment tor spoiled ballots;

5 d. After all the outer envelopes are opened, open the inner envelopes and
relrieve Lthe ballots found therew;

e. Pile the ballots in bundles of one hundred (100) cach;

! f. The Chairman of the SBEI shall take the ballots of the first pile one by one
and read the names of the candidates voted for and the offices for which
they were voted, as well as the name of the party, organization or coalition
vated for under the party-list system, in the order in which they appear
thereon,

During the counting:
Es
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g. The Chairman, the Poll Clerk and the Third Member shall position
themselves in such a way as Lo give the watchers and the public an
unimpeded view of the ballot being read by the Chairman, as well as ot the
election returns and tally board being simultaneously accomplished by the
Poll Clerk and the Third Mentber, respectively.

-
-

Plhin varakabmr and btha nohlin chall nnt tnnnh anu of tha coid olnng;n);
. FRY L™ YTy xlaul hasua SRR P“u‘l‘_ ivasAIL i NwIRAN B uli) Arw N el Nk Eo N RS

documients. The 1table shall be cleared of all unnecessary writing
paraphernalia. Any viclation hereof shall constitute an election offense;

i, The Poll Clerk and the Third Member shall record simultaneously in the
election retuins and in the tally board, respectively, each vote as it is read.
Each vole shall be recorded by a vertical line, except every fifth vote which
shall be recorded by a diagonal line crossing Lhe previous four vertical
lines;

j. The same procedure shall be fotlowed with the succeeding piles of hallots;
and

L. The cubh-total of vnlee in figures ohtained by each candidate and party list
candidate shall be recorded in the election returns and tally hoard after
each pile of one hundred {100} batlots is read. .

After all the ballots have heen read:

. Record, in words and in figures, the total number of votes obtained by
each candidate and by each party, organization or coalition participating
under the party-list systemi, both in the election returns and in the tally

hoard;

m. Ensure that the entries on the fivst copy of the election returus arve clearly
impressed on the other copies; and

n. Close the eniries by affixing their initials immediately after the iast vote
recorded or immediately after the name of the candidate and party-list
candidates who did not receive any vote;

u. The Poll Clerk aad the Third Member shall record in the election returns
and in the tally board. respectively, the total nuniber of votes obtained by
each candidate and party-list candidate, in words and figures;

. p. Accomplish ihe certification portion of the election returns and tally

board;

q. Require the watchers, if any, to affix their signatures and imprint their
Uitiib maiks oii the right hand portion of the election returus aid he

tally board;

r. Deposit the tally board in the ballot box compartment for valid ballots.

The tally hoard, ag accompliched and eertified by the SREL chall not he
changed ar destroyed.
The proceedings of the SBEI shall be recorded in the Minutes of Counting (LAY
Form No. 11) to he accomplished in two (2) copies which shall be placed in separate
sealed envelopes to be distributed as follows:

a  The firet ronv. to the Flertinn Rerorde and Qtatictios Nannriant /D ENY.

18 of 21 2/28/2013 2:12PM



memo2045 pdf http://beis.depedonline net’Files/Deped 10/Memo/memo2.045.pdf

b. The second copy, to be deposited inside the ballot box compartment for
valid hallols.

STEC. 21. Election Returns. — The election returns shall be prepared in seven
{7) copies tu be distributed as follows:

a. ‘The first copy, to be submitted to the Special Roard of Canvassers for local
absentee voting;

h. The second copy, to be posled on a wall within the premises of the
crounting center;

c. The third copy, to the ERSD;

d. The fourth copy, to the Parish Pastaral Council for Responsible Voling
(PPCRYVY), as the aceredited citizens’ arm of the Commission;

e. The fifth copy, to the dominant majority parly as determined by the
Commission;

f The civth ranv 1o the dominant miaaritv nartv ac deiermined haw the
. The sixth cony 1o the dominant migarity nariv ac delgrmined by tha

Commission; and

g. The seventh copy, to be deposited inside the ballot hox compartment f{or
valid ballots.

The copy of the election returns posted on the wall shait be open for public
viewing at any time of the day for forty-eight {48) hours following its posting. Within
the said period of Lime, any person may view or capture an image of the election returns
Dy means of any data captunng device such as, but not imited Lo, cameras.

Alter the prescribed pertod for posting Chairman of the SBEI shall collect the
posted election returns and keep the samie in his custody o be produced for image or
data capturing as way be requesied by any voier or {oi ainy lawlul purpuse as may be
ordered by competent authority.

SEC. 22. Post counting procedures. - Upon termination of thie counling of
vates, the members of the SRE1 shazll:

a. Place the counted official absentee ballots in the envelope for counted
ballots;

h. Seal the envelope with paper seai and affix thewr signatures on the said
paper seal;

¢. Deposit the envelope properly sealed inside the ballot box compartment
for valid ballots;

d. Bundle the emiptied outer and bmer envelopes and deposit the same inside
the hallot box compartment for valid ballots;

e. Place the seventh copy of the election veturns inside the ballot box
compartment for valid haltots;

i. Ciose ihe inner comparumenis of ibe balioi hox, and iock and seal ihe same
with one (1) fixed-length security seal:
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g. Close the ballot box cover, and lock and seal the same with one (1) fixed
leingth security seal;

h. Deliver the locked ballat hox to the RVU of the CLAV foy custody and
safekeeping; and

L Distribute the election veturns in accordance with Section 21 hereof.

SEC. 23. Special Board of Canvassers, - There is hereby constituted
Special Board of Canvassers (SBOC) for local absentee voting to be composed of ranking
lawyers of the Commission, to he designated by the Chairiman of the CLAV not later than
April 3o, 2013.

SEC. 24. Notice of Canvass, - For the May 13, 2013 Synchronized National,
Local and ARMM Regional Elections, the Chairman of the SBOC shall give notice 1o its
niembers, senatorial candidates and party-lists groups of the date, time and place of
canvass, al least five (5) days before the day of the election.

For subsequent elections, the Chairman of the SBOC shall give notice to its
members, national candidates and pacty-lists groups of the date, time and place of

canvass, al least five (5) days before the day of the elections.

SEC. 25. Tabulation Group. - The SBOC shall constitute a Tabulation Gronp,
camposed of two (2) members, which shall he under its direct supervision and control,

The Tabulation Group shall compute 1he sub-total of the Statement of Votes
prepared by the SBOC. The name of each tabulator aud the serial number of the
Statement of Votes assigned to them for tabulation shal] be properly recorded in the
minutes of the pruceedings.

The tabulators shall affix their stgnalures above their printed names and imprint
their thumb marks on the certification portion of the Statement of Votes.

SEC. 26. Convening of SBOC, _ The SBOC shall convene not Iater than 7:.00
v'clock in the evening of the day of the election in 3 place designated by the
Chairnan of the CLAV and proceed with the canvass of the elections returns submitted
to it by the SBEIs. It shall not adjourn until the canvass is conipleted.

SEC, 27. Cerlificate of Canvass of Votes (COCV). - The SBOC shall
prepare the Certificate of Canvass of Votes (COCV) in six (6} copies for distribution as

I The first copy, to Commission sitting as the Nativnal Board of
Canvassers for use in the canvass of results for Senators and Party-1ist
representatives;

-

<. 'the second copy, to be posied on a wall within the premses of the
canvassing center:

3. 'The third copy, to the Chairman of the Special Board of Caunvassers:

4. The fourth copy, to the PPCRV, as the citizens’ arm designaled by the
Commission to conduct a media-hased unofficial count;

3. The fifth copy 1o the dominant majority party;

6. The sixth copy to the dominant minority party.
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‘The copy of the COCV posted on the wall shall be open for public viewing at any
time of the day for forty-eight (48} hours following its posting. Any person may view or
capture an image of the COCV, After the prescribed period of posling, the Chairman of
the SBOC shall collect the posted COCV and keep the same in his custody to be
produced for image or data capturing as may be requested by any voter or for any lawful
purpose as may be ordered by competent authority.

SEC. 28. Watchers. - In every meeting of the SBEI and the SBOC, each
national candidate, each duly registered political party or coalition of political parties
which has nominated national candidates, sectors and organizations participating under
the party list system, and PPCRV, shall be entitled to appoint, in writing, two (2)
watcliers serving alternately.

Civic, religious, professional, business, youth and any other similar organizations
with prior authority from the Commission, shall collectively be entitled to appoint two
{2) common watchers serving alternately.

SEC. 29. Applicability of Other Comelec Rules. — Rules and regulations
promulgated by the Commission in connection with the May 13, 2013 Synchronized
National, Local and ARMM Regional Elections are hereby adopled, incorporated and
made integral parts of this resolution, insofar as they are applicable and not inconsistent
with the provisions hereof.

SEC. 30. Effectivity. — This Resoluiion shall take effect seven (7} days after its
publication in two (2) daily newspapers of general circulation in the Philippines.

SEC. 31. Publication and Dissemination. - Let the Education and
Information Department, this Conumission, cause the publication of this Resoluticon in
two (2) daily newspapers of general circulation in the Philippines.

The CLAV shall immediately furnish copies hereof to the Deparlment of Foreign
Affairs, Department of Eduvcation, the Chief of Staff of the Armed Forces of the
Philippines, the Direclor General of the Philippine National Police and all departments
and agencies or instrumenlalities of the national government, National Press Club
{NPC), Kapisanan ng mga Brodkaster ng Pilipinas (KBP) and other media organizations
ol entities and all Regional Election Directors, Provincial Election Supervisors of the
Comunissinn, who shall in turn furnish copies thereof to their respective Election

Officers.
50 ORDERED,
S1 S. BRILLAN
Chairman
~

;iUCEt 1o A(TAGLE

Commissioner
CHRISTIAN ROBERTS. LLIM MARIA GRACIA/CIELO M. PADACA

Cranmiceinner PN R
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