DEPARTMENT OF EDUCATION

Region X-Northern Mindanao
DIVISION OF MALAYBALAY CITY

Corner Don Carlos-Guingono St., Cty of Maloybalay
Contact Numbers: 813-2894, 221-4597
Emoil Address: depedmalaybalay@gmail.com: Official website: www.depedmalaybalay.net

June 3, 2013 Ot

Deped-MALAYBALAY CITY DIVISION

RELEASED
DIVISION ADVISORY  pste(el2)l5_cine. 22217

yi

va :
Invitation of CES Board for Written Examination '
TO  : Education Program Supervisors-Designate and Division Coordinators-Designate

Public Schools District Supervisors
Elementary and Secondary School Principals
Section Heads and Staff

All Other Concerned

1. This Office announces the conduct of the Career Executive Service Board (CESB)
Written Examination on August 11, 2013 here in Cagayan de Oro City, the specific venue
of which shall be announced in a separate advisory.

2. Annent thereto, this Office hereby encourages all qualified employees to take the
examination. Qualified examinees are those occupying positions with supervisory
functions including full-fledged school principals, supervisors, and administrative
officers.

3. The test shall include Error Recognition, Reading Comprehension, Data Interpretation,
Logical Reasoning, ICT and Current Events, Management Concepts and Problems and
Essay. For reference, please find attached communication from CES Board.

4. Each applicant is required to pay the examination fee in the amount of One Thousand
Pesos (P 1,000.00) which may be paid together with the filing of application form which
can now be downloaded at www.cesboard.com. Filled up application form must be
received by the Regional Office, attention Angelina B. Buaron, Education Program
Supervisor, on or before July 5, 2013. For more queries and information, please contact
the Office of the Promotional StafT at (088220 714576 and lock for the above-mentioned
Supervisor.

5. For immediate and wide dissemination.

JEDILBER 0 PLENARIA
IC, Schools, oh Superintendent
Encl.: 7

As stated
Copy furnished:

Records Section

To be posted in the Division Website
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REGIONAL ADVISORY
No._ 32, 52013

invitation of CES Board for Written Examination

1. This Office announces the conduct of the Career Executive Service Board
(CESB) Wnitten Examination on August 11, 2013 here in Cagayan de Oro City, the
specific venue of which shall be announced in a separate advisory.

2 Anent thereto, Division Superintendents are hereby advised to encourage all
qualified employees to take the examination. Qualified examinees are those
occupying positions with supervisory functions including full-fledged school
principals, superviscrs and administrative officers.

3. The test shall include Error Recognition, Reading Comprehension, Data
Interpretation, Logical Reasoning, ICT and Current Events, Management Concepts
and Problems and Essay. For reference, piease find attached communication from
CES Board.

4 Each applicant is required to pay the examination fee in the amaunt of One
Thousand Pesos { P 1,000.00) which may be paid together with the filing of
application. Cther details and requirements of the examinations are specified in the
application form which can now be downloaded at www ceshoard.com. Filled up
application form must be received by this Office, attention Angelina B. Buaron,
Education Program Supervisor, on or before July §, 2013. For more queries and
information, please contact the Office of the Promotional Staff at (08822) 714576
and look for the above-mentioned supervisor.

5. For immediate and wide dissemination.

ALLAN G. 0, Ph.D., CESO V
cer In-Charge
Office of the Regional Director

Encl. As stated
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CES GOVERNING BOARD'
. A1 ARD_ Dear Dr. Famazo:

L SO .
Nm Gosiamcmo‘r Greetings from the Career Executive Service Board (CESB)!
' FRANCISCO T DUQUE 111 We are pleased to inform you of the Board’s approval of your request for
B Maser o Vb Chsirans a depantment-based CES Wiitten Examination for officials and

employees of the Department of Education-Region X.

To facilitate the preparation of the examinees, please be informed that

T © REBGULAR MEMBERS the revised CES Written Examination covers the following components:

CHARITOL. RLEGTR, (530 | » Error Recognition
4 ¢ Reading Comprehension
- + Data interpretation

. ANTONIO D. KALAW, |8, CFSO | s Logical Reasoning

" ExOffch Musin » {CT and Current Events
: e = * Management Concepts and Problems
.~ ANGELITO D TWANG, CESO If » Essay

. _ The requirements and other detaiis of the exam are specified in the

SUSANAD, VARGAS- . . attached application form, The examination fee of ONE THOUSAND

‘ ' " PESOS (Php1,000.00) may be paid together with the filing of application
forms or immediately before the examination proper.

You may coordinate with Ms. ERCEE M. CAPATI at telephone numbers
9514983/ 9514985 local 100 or 128 for the other arrangements.

Thank you.
Very truly yours,

MARIA A_NTHo‘d!ErrE VELASCO-ALLONES, CESO | T

Executive Directo/r/}\

/

Isane Karansalan ane Masiinckod Sa Bavan
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Repubiic of the Philippines APPLICATION NO.

CAReeR eXeCUTIVe SeRVICe BOARD P

No. 3 Marcelino S, Holy Spirit Drive, Quezon City ]
2 Tel. Nos. 951-4881 o5 85 {trunkline) foc. 118 and 832
Website. www.cesboard.gov.ph :

CES Written Examination |
Application Form

MPORTANT: READ THE 'NOTICE TO APPLICANT' BELOW BEFORE ACCOMPLISHING THIS FORM
COC NOT APPLY IF YOU ARE NOT QUALIFIED.

Recent
Fx2
Phato

NOTICE TO APPLICANT
1. An applicant must be & Filipino Citizen of good moraf character and posseases the following requirements:
A Government Sector, Career Service
A.1 He/she must have been appointed to a CES position; or
A 2 Hefehe must have beaen designated in an Acting Capacity or Officer-In-Charge {CIC) of a CES position lor at least
six (6) months; or
A.3 Hefshe must have been appointed to at least a Division Chief position (5G-24) and possesses at least two {2)
years managenial experience.

B. Govermnment Sector, Non Career Service
He/she must have been sppointed ¢ a non-camer position whether under colerminous of contracius siatus

department
same
Division Chief {SG-24).
C. Private Sector
under any of the following categories:
C.1 A proprialor who is perfonming managerialisuparvisory functions for at leas! three (3) years; and,

period of three (3) years.
2. The following documents shall accompany this appBcation form upon fling:
A, Copy of appointment paper to presant position authenbicated by the office persanne! / adminisirative officer,
B. Service record authenticated by the office personnel/administrative officer;

is presently designated in an acting capatity or officer-in-charge of a CES position for at least six {6) months;

D. Organizational Chart showing the spplicant's piaca in the organization and duly certifiad by the Office Personnel/
Administrative Officer;

E Three (3) identical photographs, {size 2 x 2") with full name tag that includas the sumame, first name and
middle initia tzken not mote than six (6) months before the filing of the appiication, Only twa (2) of the three (3) 2° ¢
Z" photographs shall be submitted upon fling of the application. The applicant shali keep the third 2 x 2
pho‘sogtawaﬂdshdibn'ngthamemh&ydﬂmmmﬁmnfmmsﬁnginmmmﬁmPidwas
that are scanned,
photocopied or computer-enhanced will not be accepted;

F. Admission fee of ONE THOUSAND PESOS (R4,000.00) either in CASH or in POSTAL MONEY ORDER payable
to
the CAREER EXECUTIVE SERVICE BOARD. PERSONAL CHECKS WILL NOY BE ACCEPTED;

Photocopy of a valid Identification Card (ID} containing the appiicant's picture, sighaiure, birth date and signed

ge

the Authorized Official;

in ary

'orageru:y of the government with at fesst thiee (3) years managerial experience, and has served the govemment for the
Wd%hdmm;mmmmmmmmamﬁmthWMa

Outstandng meniwomen from outside the government may be allowexd to take the writlen examination; provided hefshe falls

C.2 An incumbent of 2 managerial position exercising supervisory functions, as defined under these rules, for a mirimum

C. Copy of the designation order duly authenticaled by the affica personnaliadministrative officer in case the applicant




L Long hrowm emvelopa

3 Please make sure this form is compietely fifed up. Only applications with complats requirements, .. itams A B, C, D,
E, F. G Hend| willbé'processed;

4. Applications that wift be submitied after the deadline wit automalically be included in the batch of applications that wifl be
processad {or the next exam schedule; and,

5. Accomplished application forms must be filed direcBy with the Career Executive Service Board, No. 3 Marcelino S,

Holy
Spirit Drive, Ditman, Quezon Cify sither personally or by mail, For inquiries, you may coriact Tel. nos. 951-49 81 or 85

{Trunidine) Jocals 118 & 832
Note: Applicants who fail to meet the cut-oRf-score may be altowed to retake the test only after six (§) months rechoned from

the date of hisfher last examination.

THIS FORW IS NOT FOR SALE. REPRCDUCTION IS ALLOWED. ' —_—
maore infi at at ba
A. PERSONAL CIRCUMSTANCES e S ek
1. SURNAME FIRST NAME MIDDLE NAME
2 Name of Office and Office Addfess {please indicate the 2ip code) 3. Contact Numbers.
Tei / Fax No{s).
Mobile Na.:
Rk Emall Address:
5. Date of Birth !'6. Place of Birth 7. Age 8. Sex
O Mae O remate
9. Ciizenship 10 Civil Status 14, Helight (Meters) 12, Weigit (Kios)
(] Single [J Mamad
Ovidow/es [(Iseparated L.
13. Language/s or Diglect/s [hasted 14 Religion 15. Kentitying Marks
Spoken
16 Name of Spouse (if marmied)
Children Gender Birthdate

B. WORK EXPERIENCE Present Employment: 3 Govemment Sector [] Private Sector



"‘_mm 18. Date Appointed fo Present Position

16 Salary grade

20_ W designated in OIC/Acting capacity, state present designation {Please attach certiied true

21. Date designated as

copy of the designation/special ordey.) OIC/Acting
32 Your duties {as per official designation). Please use separate sheet i necessary
23 Employment History in managerial positions (use separate sheet if necessary)
POSITION / OFFICE INCLUSIVE DATES SALARY GRADE
C. EDUCATION (please use separate sheet, if necessary)
Levet of Schoot ; Academic
Education Graduatad Inshinive Dates Dagree Recajvad Honors Received
Coltege
—
Graduate
{MA/MS)
Post
Graduate!Ph.D )
Vocational
Others




.
D. SCHOLARSHIPFS RECEIVED
Tie Title
Sponsor o i Sponsor
+ Inclusive Dates o Inclusive Dates
| O Locsi [3 Foreign O Local {3 Foreign

E. MAJOR CIVIC & PROFESSIONAL AFFILIATION/S

Organization Organization
Posttion Position
inclusive Dates inclusive Dates

F. IMPORTANT STUDIES/RESEARCHES/PAPERS WRITTEN

! Title Title

| Publisher Publisher
| Date Date

i

L. e : e e e e e

G. AWARD/S RECEIVED

Tite Title
Sponsor Spansor
Date Date

H. FIELD/S OF SPECIALIZATION / EXPERTISE

("] Agrarian Reform [ Heatth & Medicai Science 7] Scdial Services

] Agricutture ] information Tech /M.1.S [ sports

[ ArtsHumanities [ Labor Administration 7 velecommunications

{1 Business Mgmt O Law ] Tourism

(O Commnunication Arts 7] Local Gov't Administration (] Trade & industry

0O cutture 1 nat Secunty & Defense O Transportation.

[Ceconomics J Pranning [J urban Development |
Oeducation [ Poticy Administration/Mgmt [ Project Management !
(OEnergy Dev't & Mgmt 1 Public Works & Highways [CJOTHERS, Ptease Specify

ClEnvironment & Natural ] Resources Research
CIrinance ! Rural Development
CForeign Affairs Hlscience & Technology

. ELIGIBILITY ACQUIRED {Civil Service/Board/Bar Examinations Passed)
Title Datg Taken Place Ratng




. —  ——— —

J. MANAGEMENT AND SPECIAL TRAINING/S ATTENDED

I Title

Sporsor

inciusive Dates i

Venue

Title

Sponsor

Inclusive Dates

Venue

K. OTHER INFORMATION

24 Have you ever been dismissed from any employment, forced to resign, or otherwise disciplined as a result of an administrative
casae? If “yes’, state the nature of the charge and penatty.

25. Do you have any pending adminstrative of criminal case? If “yes’, state the nature of the case and where it is pending.

26 Ha\;é;ou evez;_been arreéted. acéused dr convicted for ény wmagon of Iav; or ordmma;me baf&re any oo;tt of havé you been
charged with or tried for any breach o infraction of mufitary, or police discipline before any tribunat or authority”
1#"yes", state the nature of the charge and penalty.

27 Have you taken the CES Writen Exam before? If “yes’, please spacify the datefs.

TO BE FILLED-UP BY THE HEAD OF PERSONNEL/ADMENISTRATIVE DEPARTMENT
Note: For those designated in an acting capacity or officer-In-charge of a CES position.

This is to cerlify that Mr./Ms. of this AgencwOffice has been in an acling capacity or officer-in-
charge of a Career Executive Service (CES) posilion for al least six (6) months.

NAME and ADDRESS CF AGENCY/OFFICE NAME & POSITION OF HEAD OF
PERSONNEL/ADMINISTRATIVE DEPARTMENT
{Signature over Printed Name)

TO BE FILLED-UP BY THE HEAD OF PERSONNEL/ADMINISTRATIVE DEPARTMENT

Note: For those occupying Division Chief {8G-24) and other managerial positions in the careeffion-carver service
{gavernment sector) and those in the privale sector,

This is to certify that Mr/Ms of ihis Agency/Office has been performing supervisory/ managerial
functions (ie. directing & approving work outputs of employees; delegating furctions to the stafl, monitoring & rafing empioyees’
performance based on duly approved performance largets; & supervising the unitidivision based on the stalfing patiervorganizational
Sticture), and supervising/managing____ staff for Years now.

{number of staff) {number of yoars)

NAME and ADDRESS OF AGENCY/QFFICE ' MNAME & POSITION OF HEAD OF
PERSONNEL/ADMINISTRATIVE DEPARTMENT
{Signature over Printed Name)




L. NAME'S & POSITION OF SUPERIOR/S

NAMES & POSITION OF SUBORDINATES

NAME AND POSITION OF HEAD OF

PERSONNEL/
ADMINISTRATIVE DEPARTMENT
{Signature over Printed Name)

M. TESTING CENTER PREFERENCE
(Request for change in testing center is not allowed)

[} Manka 7 cebu ] Davao Date of Examination

| DECLARE UNDER THE PENALTIES OF PERJURY THAT THIS APPLICATION HAS BEEN ACCOMPLISNED IN GOOD FAITH, VERIFIED BY ME AND TO THE
BEST OF MY KNOWLEDGE AND BELIEP, 1S A THUE, CORRECT AND COMPLETE STATEMENT PURSUANT TO THE PROVISIONS OF PERTINENT LAWS,

RULES AND REGULATIONS OF THE REPUBLIC OF THE PHILIPPINES.

1 LIKEWISE AGREE THAT | WILL SUBJEGT MYSELF TO A VALIDATING EXAMIRATION (N CASE THEH TEST RESULTS IN MY PLACE OF EXAMINATION ARE
FOUMND TO SE STAYISTICALLY IMPROBASLE.

T 7 sgnmwsofAppicant oste
Right Thumbmark
k-
§ Supsesfbed and swormn fo before me this day of 2017.
2
w
8 el 1§ Y
E § ADMINISTERING OFFICER FOSITION/OFFICE
P z@ {Printed Name/Signature)
o § T
g £ ,
Q04g z 3 NOTE: The Admimistering Officer may be one of the following. Office Personnel or Administrative
Officer, Legal Officer, Head of Agency or Notary Public.

{Do not fill-up this portion. for Processor/s oaly)
ACTION TAKEN. APPROVED [ ] DISAPPROVED [ ] DATE

Printed Name and Signature of Processor



APPLICATION RECEIPT
{This serves as a Notice of Admission}

. Application No.
H] -
é =
o Received the application for the: CES WRITTEN EXAMINATION
g
s
.§ Recent
3] Printed Narne of Processor: 2 x2
s Photo
£
E Signature of Processor: i
2 !
n 1 — e———— -
g Date RecervediProcessed:
:
gg =
$=3 2 DATE : TIME: CENTER:
=
] SCHOOL: ADDRESS:
f ROOM Na.
Applicant’s Frinted Name.
Birthdate: Sex:
Sigmature:

BRING THE FOLLOWING ON EXAMINATION DAY:

1.) Thus Application Recsipt, 2.) Valid Office identification Card (ID); 3.} Pencif (Mongol No. 2); 4.) Ruler, 8.) One (1) 2" x 2
photograph; 6.) Calculator {Calcuiators from Celluler Phones, Personat Digital Assistant (PDA} and similar gadgets shall not be

allowed).

REMINDERS:

Examinees are required to be at the examinstion venue by 7AM. Tardiness and/or failure of the applicant to present
his/her application receipt will be a sufficient ground to disqualify him/her from taking the examination

An apphcant who fails to present a valid Office Identification Card (1.D.} vl not be allowed o take the examination.

A qualified applicant who failed to recerve hissher Application Receipt fiva (5) days before the date of examination
should notify the Career Executive Service Board at Ne. 3 Marcelino St., Haly Spirit Drive, Diliman, Quezon City or may
contact Tel. Nos 8951-48 81 or 85 (Trunkline) locals 118 & 832.

The Examination Fee of P1,000.00 shall be forfeited in case of non-appearance of the applicant during the
examnation day

Request for changes rmust be made in writing two {2) weeks before the examinstion schedule.

Please bring snacks,
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