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GUIDELINES IN THE PAYMENT OF HONORARIA
AND TRANSPORTATION ALLOWANCE

TO  : Education Program Supervisors-Designate and Division Coordinators-Designate
Public Schools District Supervisors
Elementary and Secondary School Principals
Section Heads and Staff
All Other Concerned

1. Pursuant to the provision of the enclosed Unnumbered Memorandum dated May 15,
2013 re Payment of Honoraria on Election Day and letter of the Acting Regional
Election Director, Commission on Elections, Region X, Cagayan de Oro City, you are
hereby provided copy of the guidelines in the payment of honoraria and transportation
allowance in the May 13, 2013 Elections which is self-explanatory.

2. For information, guidance, and widest dissemination.

. OPLENARIA
OIC, ScheelsDivision Superintendent

Encl.:
As stated

Copy furnished:
Records Section

To be posted in the Division Website



Republic of the Pnilppines

Department of Education
| REGION X - NORTHERN MINDANAO ED

Gregono A. Pelaez Sr. Memorial Sports Center |, e
) Velaz St., Cagayan ge Oro City

MEMORANDUM fto:
MAY 10

SCHOOLS DIVISION suPERINTENDENTS | RELEASED
All Divisions

From : ALLAN G AZQ, Ph.D.,CESO V
OIC, Regiongl Director

Subject: Payment of Honoraria on Election Day

Date : May 15, 2013

Enclosed is the letter of the Acting Regional Election Director, Commission on
Elections, Region X, Cagayan de Oro City, re: Guidelines in the Payment of Honoraria
and Transportation Allowance in the May 13, 2013 Elections which is self-explanatory.

Please make sure that all personnel who served in the last elections be given their
honorarium in accordance with the guidelines,

For your information and compliance.
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Region X, Cagayan de Oro City

May 14, 2013

DIR. ALLAN G. FARNAZOQ, Ph.D., CESO V
Regional Director )
Department of Education 7 n )
Cagayan dc Oro City ‘
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Sie:

Respectfully furnishing you herewith a copy of the Memorandum of the Director [V of our
Finance Services Departunent on the payment of the honoraria for election duty of the following:

. Board of Election Inspectors (BElIs):
. DepEd polling supervisors.

. BEIs support staf¥:

. PCOS supervisors:

. PCOS technicians;

. Board of Canvassers (BoCs):

. BoCs suppont stafl
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Thank vou and GOD bless.

Very truly yours.




FRY ND. 52167659 16 May 20913 3:23AM PL

E[: hﬂ
cop ‘s;mmm”’” FAX

DATE: e 21

MEMORANDUM Y
FOR : Al REGIONAL ELECTION DIRECTORS

All PROVINCIAL ELECTION SUPERVISORS

ANl ELECTION OFFICERS
ST - Giyidelines ip.she Pymens of Henoraria and

Txaasponaton Alasmace
DATE . 08 May 2013

For the ordedy implomentaton of ATM and Cash Casds Taciliey for the pavment of
honaarna and uansponation allowance o the BEls their supovisons, opemtors, wehnkums, and
support seafl | as well 23 canvassing Boand, their sechnicians and suppont staff who shall serve 1 thie
May 13, 2013 elecdons, the following gedelmes are hereby preseribed:

L MODE OF PAYMENT OF THE HONORARIA -

1. LAND BANK ATM -

For the Claioman aod BEls Members that have an existog Land Bank ATM, dhe

hononsia shall be pelessed by COMELEC thwough their cxisang DepEd issucd Land
Bank ATM acoounts.

2 LAND BANK CASH CARDS

For the Chairman and BEIs Members that do not have Land Bank ATM bur were
issned Land bank Cath Card, dye honomasia shall be pasd/released by COMELEC
through the Fawd bank Cash Cards.

3. UCPB CASH CARDS

For the Chairman tnd BEls Members that do not have Laod bank AThs and wer
pot issaed Land bank Cash Cards, the hosotazia shall be released by CONMELEC
theough UCPB Cash Cards.

4. For the Chairman and BEls Mcmbers that do not have Land Bank ATM, [ AND
BANK Cash Cards and UCPB Cash Cands the honomra shall be released br
COMELEC, chrovgh Cash Advance 1o be geensed 0 the Fletdon Offices o1
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through Cash Advanee granted m Election Officer
Supervior.

or Prooncml (ecuon

EROCEDLRES FOR THE RELEASE. OF HOMORARIA-
1. The Ekction Officer shall prepare » General Payeoll for alt the BEls, char served w
the elections i his//bee ares of jurisdiction, city, mrancipalicy or district segregatin
the BEI wha have Land Bank ATM sccounrs snd hand bank Cash Cands.

2 Separate Payroll shall be prepared for BEls who were issncd UCPB Cash Cards.
Scparate Payroll shall be prepared for BELs who do noc have land Bank ATM, Land
Bank Cash Cards and UCPB Coash Cards.

Payroll for Membezs of Canvassing Boards and Support Scaff shall be prepased.
Payroll for PCOS Technicians, PCOS Supetvisoss, CCS Opertons shall be prepared
6. All pryrolls shall be supported with the necessary appointments attached.

AND UCPR

t. The deniled requirements of the Koow Your (Beor  (KYC) pes Bangko Sental
Regulaton conducted by Land Bank before al Prowvincial Election Supenasor and
Election Officess dunng theiy must be followed swicrly.

2 la relcasing the Cash Cards and PIN Mailexs, bodh for vhe Land Hank cath Cards
wnd LICPB Cash Cards the ERNROLLMENT FORM and WAIVER OF RIGHTS
for ATM 30d Cash Cards recipient paust be accomplished bn the Teacher Bl or
Chairman a0d Vahdared by the Election Officer by affixing his /her signanuee thereat
The Land Bank Cash Casds and tie UCPB Cash Cards shall be released 10 the BEIs
listed i the mansmin provides by the kend Bank and UCPB = the case may be.

The recipicot of the Cash Cards abaR be rerpaired v fill our the Enrolimen: From
and the Election Officer shall request the Card holdet to Open the

PIN Maier Afrer this the Election Officer shall validate the Accomplshved Iormee
and roquest the Teacher BEY 1o affixed his/ber signarure on the “Recerved ™
portion of the Fomms. -

3. The Elecion Officer shall mibmik the Duly Accomplished Ensoltment Fagm w» the
Land Bank Servicing Bagk. For UCPB Cash Cards the Duly Aecomplished
Enscliment Forms shall be renumed o the Data processing Divseon of the, bead
Ofice COMELEC. For Land Bank Cash Cards upon turming over 1o the band Fank
WM&MWMFWMMOWH;M‘D
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Utircadshie PIN Mader with covering eplacesxnt

ThtElecnonDtﬁmrshalmovu:omeDnhpmcngn‘mon.F\D
unclared Cash Cars both for Land Bank and the UCPB and the PIN Manters
before the creciting date of the honoraria.

(V.  CREDITING/LOADING OF CASH CARDS -

FozhndBkawaudacmdmngofthchmmofBFlslnlbcmdcdmxgh
u) Financial Diata ensry Systens (FINDES) Vemsion 2 The saud Loading system thall
bemsunodltd:COMELECHudOf&emdﬁnD:ant&mstmmsbn
do the loading of the Cash Cards. The loading/crediting shall be done s soon as the
Payrolls are submitted by the Election Officer to the Data Processing Divisson, FXD
2 For UCPB Cash Cards the crediting/loading of the honomeia 1o the Cash Cards
holders shall be doue by the UCPB Aguire Branch in Makari upon writen
matnecsion by COMELEC.

Nota Beae The Election Offices shall submst the following to the PES: 2} duly accomphished
vahdare Enroliment Form, duly execeted Yajver of Righes (for ATM and Cash Card holders, duk
filed out and signed ACRLUF {for reachble PIN Maider) and lust of unreadable PIN Mavkrs for
teplacerent within sewen (7) wodking days afier daee of issuance of Cashy Cards and PIN Mailers:
and b) Centificd List of Teachers with existing Cash Cords who wili served as Chairmen snud
M!mbusofd!Bﬁlsrda&mwdnhhyl],mlidacmtmhcmtdlsba&fm MK
closing of Cash Cards Accovnts by Land Bank). IN CASE OF SUBSTITUTION OF ANY
CHAIRMAN AND MEMBERS OF DEls, THE ELECTION OFFICERS
IMMEDIATELY AFTER THE CONDUCT OF THE POLLS AND FOR EXPEDITIOUS
CREDITING OF HONORARJA AND TANSPORTATION ALLOWANCE TQ THE
CHAIRMAN AND MEMBERS OF THE 8El¢s MUST SUBMIT A WRITTEN REPORT
Tommmcmmmmwnmwm

SUCCEEDING DAY, OTHERWISE THE FSD ASSUMES THAT NAMES TNCLUDED
IN THE SUBMITTED LIST OF BEls HAVE SERVED THE FPOLLS AND

THEREFORE ENTITLED TO RECEIVE THE HONORARIA THROUGH THE ATM
OR CASH CARDS,

\With regard to the amount that the PoBl Warkers deputized by COMELEC cac get, below s
* matds showmg the natare of caimn, bass, recipient, mode of pagment and the amoun: i the
perment of henotaris and trensportaton allownnce as {ollows:
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Nature of Claim Basin Recipicut | Maodc of Pavment Amount
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It ia herein recommmended vhar these instrucrions be disseminaced ro the DepEd Supervior
for purposes of mfoomaton for ofl Poll Workers undey their prisdiction

For your informadon xmd guidance.




