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DISSEMINATION OF REGIONAL LETTER NO. 02. S. 2013
(Ombudsman Memorandum Circular No. §, S. 2012 re
Guidelines on the Issnance of Ombudsman Clearance)

TO  : Promotional Staff
Public Schools District Supervisors
Elementary and Secondary School Heads
Section Heads
All Others Concerned

1. This Office hereby provides you copy of the guidelines on the issuance of Ombudsman
Clearance as embodied in Memorandum Circular No. 5 dated October 16, 2012 from the
Office of the Ombudsman per Regional Letter No. 02, s. 2013 and DepEd Memorandum

No. 91, s. 2013 which is self-explanatory.

2. Widest dissemination of this memorandum is hereby enjoined.

EDILBERTO L. OPLENARIA
Schools Djvision Superintendent

Encl.:
As stated

Copy furnished:
Records Section

To be posted in the website
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REGICNAL LETTER
No. 94 geries, 2013

To: Schocls Diviston Supormendents
Assisteert Schools Division Superimtendents-OIC
Thas Region
Ste/Miadam:
Greetlings!
Enclosed ie the copy of DepEDd Memoramdum No. 91, series 2013 Re:
Thsszmimation of Ombudemen Momorandurn Mo. 5, serics 2612 (Guidelines on the
Iessuance of Ombudsinan Clsaragce).

Pidest digreminaiion of this mernorandum is heveby egioined

ALLAR L{if‘ RNAZO, PhD.
Scheols Dituich Superinendent
[ }ﬁ ﬁi&;@ﬁ i hﬂiﬁﬂfg@
Cffice of the Regional Darector

Bi/Edov
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DESSELITATICHN OF CREUDSHIAT MEoRARTITE CINCULAR BT, §, 8. 212
(Duidalines cn ths Issuswcs of Ombudsmsen Clessancs)

T Undersecreisries
Esgistant Secreissies
Burzeu Dizsciors
Civactors of Services, Cantare 2ad Hagds of Unite
Schocls Divislon/ Clty Superintendents
All Orhers Concerned

1. For the information asd guidence of gl concerned, sosdliosed is & copy of
Memorendum Circuwlar No. § dated Cotober 15, 2012 frons the Office of the
Ombudaman entitied Goidelfmas se the Izousace of Ombodsmen Clserznes
which is seif-explanatory.

2. Immedipte dissemination of thia Memorandurs is desdosd,
7.

£
BR & A LUBRTRO FET
Seoretary

Encl.:
As stated

Eefevence:
Hons

To be indicated in the Perpetus! Index
under the ollowing sudjects:

CLEARANCE
EMPLOYEES
LEGISLATION
OFFICIALS

L-MCR/ DM -Qmbudiaones
0410 /Rany 3, 2013
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 (Enclosure to DepEd Memorendum Ne. 81, a. 2013)
1

Republic of the Philipuines
OFFEICE OF THE GE%EEI@SM
Ombudeman Bidg., Aghem Rogd, Government Cenfer
Korth Triangle, Diltmen, Quezon City

MEMORANDIM CIRCULAR NS, 05
Serigs of 2012

GUIDELINES ON ?E.E E@Sﬂéﬁ&ﬂ oF @WM&P& WQARCE

SECTIONR 1. RAafionale. Covsisten: wih the constituticasl provisions oo accoumsbility
of public officers and in line with the steluiory mandeic of the Offies of the Ombudsmen on the
enforcement of admindsizative, oivi end criminal Hebility of public cfReers, the following set of
guidelines in ths issusnce of Ombudsmen Cleavapce is lssted 30 367 wp coBlrol meechenisms in
preserving the infegrity of the Ombudsman Ciesranze as en cfficial documen used in %o
processing of eppontmenta, promaotions, relirements, vansfers, resigeations, wavels, grant of
service swards snd schoberships in the public service, end for othey prrposes.

SEC. 2. Ombudvmer Clesranes. Defined  An Ombudsmen Clemapce i5 s official
dosurneat cortifying the: g parscn hay o czimmal, sdministreiive and forfEiture case/s pending
with the Office of & Ombudaman,

Amse is deamed mﬁngﬁmﬁ&a:&nc ithasbmmm%macﬁm.
agministrative or forfeitore cass uniil 8 sesolution or decigion tiereof has attained finalRy in
accordence witk the rules of, & ssse of en adverse &g&pﬂﬂtmm the penalty isposed therein hae
been duly gerved or Rudly impleoenied.

if there appesrs (o be sush peading case againe the applicant, the Office shall instead
{ssue a Cerdfication al he oF she has pending criminal, administstive o forfsilurs case/e fited
with the Offics of the Gmbudsaan,

A complsint that is under case biild-up or Set-finding Mmvesiigation, bowevey, ahell not
he considéred a pending case.

S8C. 3. Procedwe. The follewisg regulstions shail be observed in processing
spplicatians o reqoesis Sov issassics of Cmbudaman Clearance:

A Vhe wmey Bie:

I Any person mmy file an spplication S his or ber own Cmbudsmaz
Clewssnce perssaelly or theough 2 duly suiborized wgmsw’aﬁ%&we



2 Headz of d}ﬁfm offfess, sgmncies, bovees or thelr duly swebhurzed
repsbontativies, with rorpest i thelr ows personasl or wder the temmg of
susiing semorsis of ggreenent.

3. C&;wmns or duly methorized regresentitives of the Fudicial ené Bar
Counsil, Conunission on Appolutments a0d othsr searah and selection
cormditeee of bodis, 15 30 thelr respective aoplicastahonimees.

OUmbudanan slicisls ard ewployess are prohidited Son Sliog end Hllow:
spplicstions on bebsl¥ of anpliesnts. 8 s pi

B, Regelremants:

L Dy accomplished Applisstion for Ombudsman Clesranos (sse Annex
”A”". downicedeble from Offfica website), if filed by the spplicant
mexioned In A1; or a formel request sddressed o the Orabudemen, if
filed by the requester cnsmetated fa A.2 snd A3;

2, Origieal or oertified trus copy of the Sarvies Record with & statemeni of
the daie of retramsnt/resigration, or, where sgplicshle the personal dets
or mftymation shest,

3. Coveramensismed 1 of the apoliesnt, and the duly suthorized
represantative uader A. 1 whare epplicsbls; and

4, Pryment of the processieg fee, a2 mey be daanminad and muthorized wodsr
perinent issuences,

C. When end Whars o Fie:

An spolization 6- request for iscmeamss of Ombudeman Closranes mey be
filed st smy timoa, axcent thet, for retivement purposess, &a epplication absll be fled
net eartiar thes six {6} wonths prior 4o ths dete of retiremeat of the applicant.

An spplication for Ombudemes Clearsnes may be Sled with suy of the
following offices or in such other offices as mey be eateblished:

OfSee of the Ombudsmen Cearral Offics - Quezon TRy

Gifice of tha Deputy Ombudaman for Visayes - Cebu

Offlce of the Deputy Cmbadsman for Vissyss - liollo Regional Offtee
Ciftce of the Deputy Ombudsman %7 Viseyss - Trolohan Regional Oflcs
Difice of the Deputy Cmbudamas for Misdanas - Devac

Ofcs of ths Deputy Ombudsman fo7 Mindansc - Cagayas Te Oro
Regionat Office

7. Yis onelize at www.ombudsmen gov.ak

O G e (3 e

An Ombudamsn Clearsnce mev bo sarsomily cleimed et zay of the offices
enumerated uader C.1 10 £.6, The clesrancs may alss D¢ sent theough reguler mail or
pre-paid private cousier sesvice. '



or employes, which mzy be subject only to any claim that the paying agency may have zgainst
the public official or employee.

8B 7. Travsiiory Frovisions. This Memorendum Circelar shall prospectively epply to
applications/requests filed upon sffeciivity hareof Pending apolications/requests, if any, shall be
acted npon nnder this Mermorangum Circular insofar as it is beneficial 1o the applicant/reguester.

Until such time thet the asssssmest of processing fees bave been determied and
authorized under pertinent issusncss purmsant 1o Section 4, ths requirement under Section
HBY4Y shail be suspended and the processing of the zpplicetion/request shafl momentarily be
fee of charge.

SEC. & Repecing Clonze. A previous issneaces inconsisiess herewith are hereby
sgpealed or modified accordingly.

SEC. & Effecrivity Clozse. This Memorandum Ciroular shall wkes effect on Deceraber
01, 2012 aftes fifeen (35} dsys foilowing the compiztion of its publication in a newspaper of
gensrat cireulation eed upon filing of three (3) cortificd copics thereof with the University of the
Philippinzss I.aw Cenier.

16 Gotober 2012, Guezon Ty, Philigpines.

CONCHITA ﬁé@ﬁa RALSS
Ombudsmar

Copy furn:shed

The Oversl] Deputy Ombudsman and 2l Deputy Owbudsmen
The $pecial Prozscutor
All Assistaat Orbudsoen, Depny Spesial Prosecurons, and Baresu Direciers
Officers and staff of the Public Assistarcs Bnreat: and courterpar: bureaus
in srea/soctoral/regional offices )
Offivers and staff of the Central Records Division, znd the records and admunisirative
Sursanshiais in arcasectorabirepional offices

(filed with the Universty of the
| Prilippines Law Centar on October 17,
; 2012,
f

Pubiished in a Newspaper "The Philippine
2 Star” on November 13,2012
{




B Ceonters of the Tlenranea areiffesiden:

i. The Ombudeman Clesrmoss sheil state the:

z, pams of the person mubjest of the ciearsnce snd, shers applicabls,
his/her sgercy:

b. reme of the spplisantiragnester and t5a sgracy reprassotad, if any;

c. spesific purnoss B which the dlestence i2 soughs; and

€ edvees disposition of aoy terminsted cnse agaipst the posson aubjed
of tho cleerzmes, apd 3 Satemeat that %s poealty thersie imposed
kad hess duly served or Sally impd 72,

3, beamnils, s Carificetion el in adeition tov tiose listeg In Sesilvn
3.D.1 {2} to {c}, comtair: the foilowine dats abowtihis or her pending cesx:
z  éncket pumber
b. itk of tho es35;
¢ mecific chmpsfs; and
&, ststus of the cses sad implememsation of the impossd peaalty, Hany.

SEC. £. Procsszing Fee. e mey bs allowsd under pastiners lsmancss, procsesing fees
shali be charged for the reasonsble cost ansnding the processing of Cmbudsman Clesrsnces ard
Cortifications. ‘The Assistass Ombudsman for finencs shell smdy snd recommend e sobeduls
of proesssing 583 1o b chasged.

SEC. 8. Sgratories. Unla modified by the Grabudesan through pertinent ismearces,
the following sre the oBclaln suthodined to sverses the procmeing of sod validstelzign
Cmbudames Clazmness and Cartiflestiona:

1. Ombudsmes Cemivel Oficef Lizce/ Mititery Other Law Enfbooman Offices:
a Publlc Assigtance and Corugicn Prevendss Ofics {PACPC) Assiatant
" Dumbudamas
b, Publis Assistancs Berean (TAB) Dissctor
¢, Designeted FAB officsr

2. Cmbudsmse Vissyes;
e. Deputy Ooibredsmen Sor Visayes
b. Heaé of the Public Assisercs mesu/oal:
¢ CHe ofthe Adminisirative Divislon

3. Qmbademar Mindanag:
g Depuiy Dmbudsmen for Rindanso
b, Hesd of the Publc Assistsnce buresw/unlt
e, Chie?of the Adadrigtmtive Division

SEC. 6. Miscelismeons Provigon, No Ombudsmen Claarenss or Caniffostion is required
for tire peyment of the messtized valus of (s sccrued leave yedite of 2 sopanated public offisial



Republic of the Fhilipnines
OFFICE OF THE OMEUDSHAN
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Annex “A”
EPPLICATION FOR OMBUDSMEN CLEERENCE
HON. CONCHRITA CARPLO MORALTS
Ginhudsman
1 raspacthully request your gosd offica to lssue 2 dlearance In my fevor for:
{Plezse tndicms your popose by shacking ( 1] the sppropriste boxl
RETVIREMENT i
Moarth Doy Year

{ | reswramion
’ Rdorth Doy Year
§ | OTHERS [plesse seactfy]

LAST POSITION HELD:

NAME & ADDRESS OF ACENCY/OFFICE;

HOMEZ ADDRESS: _, .

NAME & SISMATURE OF AUTHORIZED REPRESENTATIVE, I ANY:

Your @nd considerztion on this metier will be greatly sppreciatdd.
MODE 0F RELEASE: Very trily yours,
"] for pick up
personzily
suihorized representstive L. A S

SIGRATURE OVER CORSPLETE MNARSE

) by prepaid private cousier service {Fiest e, Midds o ms, Last Msane}

03 by reguiar mall
___ office address BATE ACCOMBDUSHED
_ hemx eddress [RieatafDey/Yaer)

M.B. For cefzament purposes, an epdlication shell be filed not earkier than six (B) menihis prior to tha dale of ratirement



#.8. Plesse accompian this Information Sheat f the applicant covld not submit @ Service Reeard.

INFORRMATION SHEET
NAME OF APPLICANT:
First Neme Micdle parme Last Komns
DATE DF BIRTH: (mm/dd/vyyri PLALF OF 97K
OWIL STATUS: BER: KEME OF SPOUSE:
HIGHEST EDUCATIONAL ATTAINRETNT; (Diptoma /Dagreo & Intiush: Dates of Attendance)
HAIEYCRY UF ERAPLOYMENT:
A, SUYEIBNGMENT SERVICE -
Mame af Gifice Address/Region Pesition indusive Ootes
1.
Z.
3
B, PRIVATE GECTOR =~
Name of Uffice Adgress Posliion inclusive Dates
2.
Z.
3.

t declare under the penaftias of perjury that the answers given abave are true and correct
tc the best of mv knowledge and Geliaf.

s o L e AT A i i i1 s DT

SIGNATURE

Ig be sccomplished by She trotessing offiter;

REMARKS/ACTION TAKEN: I A = —

e

Cate R god Sgastune of Processing Gificer



