‘(Enclosure No. 7 to DepEd Memorandum No. 159, s. 2013)

DepEd NSTF System Users Guide

I. Introduction

DepedNSTF is a web application system that automates the Philippine Science Fair
Contest for High School students. It has an online registration for participating students,
submission of contest entries, judging of entries and archiving. It also has a forum page
where mentors and students can exchange messages and discuss their project.

II. Types of Users

The users of the system are defined by the ff. Roles and access:

Student ~ register and submit forms online, post messages in forum

SRC/BOJ - rank the projects submitted

Coordinator - select the winners that will proceed to the next level

Mentors view

the forms submitted by the students and post messages in forum

Moderators — view and delete the messages in forum

Administrator - allowed to access the CMS to manage users, content and view logs
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III. Students Registration Guide

1. Go to http://www.depednstf.com/registration.php

2. Select the project type and click <Proceed>.

Select Project Type

T individual
< Team

3. ‘Co‘mplete all the required fields in the section Create Prbject, School Info and Your
Personal Info.
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1. Check email for confirmation.
2. Click the link on the email to login.

Login page

—

Type your username/password on the login page. Click on <Sign In>.
2. You will be directed to the Member Details page

How to edit profile:

1. Click on the <Edit Profile> button.

2. Modify the fields that you want to change and click on the <Save> button.
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Approved project Member Details page
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How to view list of projects:
1. Click on Projects on the menu panel.

2. You may filter the projects by typing the filter criteria in the Filter Box and click on
<Go>. Click on <Reset> to get back to the original list.

B Announcements:

,i?rojecfs -

Forum Login

1. Type your username/password on the forum link. Click on <Login>.

2. You will be directed to the initial screen of forum with your project.
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DepEd Philippines Science Fair Forum
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How to Post comments

1. Click on the topic of the project. You will be directed to the discussion thread of
the topic.

DapEd Philippines Science Fair Forum
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2. Click on the <Post Reply> link on the upper right corner of the page.

IV. Coordinators Guide

1. Login at the system site http:/www.depednstf.com/system using the
username/password provided by the admin.

Lot FrMEpoEcs

s heGUA avhean 2o textus
D1 bt ut Hirarc

24



T2 Lariz Santus

Change Password

i
H
3
3
H
3

old Basgmeord |
iwys Pozzacrd

Ra-anter tigw Passvoad

How to Change Password

1. Click on the Change Password link at the upper right corner of your window.

2. Type the old password and the new password, and then click on <Submit>.

3. A message will appear on the screen confirming the changed password.

How to qualify the project to the next level

1. Go to Projects — School /Division/Regional/National Level
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2. Select the project you want to qualify/ eliminate by clicking on the <Edit Record>
icon (hammer) under the Action Column.

3. Click on the <Eliminate> button to eliminate the project or <Qualify> button to
move to the next level.

How to filter the list of school
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1. Type the list you want to filter by keying the search criteria in the search box.
<Note: > You may fill-up the search with only one or all of the criteria.
2. Click on the Search button to see the search result.
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How to add a school-

1. Click on the School Management on the menu panel.
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2. Click on the <add Record> link at the upper right corner of the School list page.

3. Type all the required data on the school form and click on <Submit>.

<Note: > Only Division Coordinator has the permission to add a new school.

How to batch upload lists of BOJ/SRC

1. Click on <BOJ/SRC> under the <Import Data> menu.

2. Click on the <Browse> button beside the filename textbox.

3. Select the excel file from your lists of files.

<Note :> The format of the excel should be the same as the sample file.

To view the sample format, click on the <Download Sample File> link.

4. Once the path and the filename appeared on the textbox, click on the <Submit>
button.

<Note : > The list of BOJ/SRC/ Coordinator will come from the outside of the system.
It may be through email or whatever policy that DepEd has set.
<Note : > The school coordinator may only upload the school level BOJ/SRC.

The Division coordinator may only upload the school coordinators and division
BOJ/SRC.

The Regional coordinator may only upload the division coordinators and regional
BOJ/SRC.

The National coordinator may only upload the regional coordinators and national
BOJ/SRC.

How to deactivate a user

1. Click on <BOJ/SRC> under the menu panel.

2. Filter the user you want by using the search criteria.

3. Click on the check icon under the Active Column of the user list.
4. The user will be removed from the current list.
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How to reactivate a user
1. Click on <BOJ/SRC> under the menu panel.

2. Click on the <No> on the radio button selection of Active users.

3. Select which user to reactivate again from the list of users and click on the <X> icon
in the Active column.
The user will be removed from the current list and will appear in the active list.
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How to Add/Modify Users

1. To add a new user, click on the <Add User> link on the upper right corner of the

user list box.

2. Type the user details in the form and click on <Submit>.

3. 4. To modify a user's data, select the user you want to change from the list by clicking
the <Edit Record> icon(hammer) under the Action Column.
4. Modify the user data and click on <Submit>.
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3. Type your message and click on <Submit>.

4. The posted comment will appear on the topmost thread.
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V. BOJ/SRC Guide

1. Login at the system sitehitp://www.depednstf.com/system using the
username/password provided by the admin.
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How to Change Password

1. Click on the Change Password link at the upper right corner of your window.
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2. Type the old password and the new password, and then click on <Submit>.

3. A message will appear on the screen.

How to Rank the project

1. Go to Projects — School /Division /Regional/National Level
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2. Select the project you want to judge by clicking on the <Edit Record> icon
(hammer) under the Action Column.

3. Fill up the text box in the right column of the Rating Sheet and click on the

<Rate this Project>

button.
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