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DIVISION MEMORANDUM DEpEd-MF\LAYBA‘L,AY CITY SrviSaon
No._ M 2013 )RE,LEASEU -
R
By: . ’1,
To: The Public Schools District Supervisors
Elementary and Secondary School Heads
This Division

2

FROM: %EDILBER O L. OPLENARIA
OIC-Schools Division Superintendent

SUBJECT: No#fication of the Tnused Forced Leave of Absence

Pursuant to Division Memo # 007 dated Januwary 9, 2013 re:
Submission of Schedule of ‘Mandatory Anmual Forced Leaved, it has been
noted that some did not enjoy the earlier scheduled Forced leave of
absence. It is advised that whenever there are unused Forced leave, the
concerned employee shall send notification to the office of the Schools
Division Superintendent and indicate therein the period within which
he/she intends to enjoy the same prior to the application of leave.



