DEPARTMENT OF EDUCATION
Region X- Northern Mindanao
DIVISION OF MALAYBALAY ClTY

Telea # 088-813-2894 or 221-4597, E-mail add dpdmlyblycity@yahoo. cdm
Website: www.depedmalaybalay.net

DIVISTON MEMORANDUM g
No. 447 s. 2013 Deped-MALAYBALAY CITY DIVISION
RELEASED
TO: Promotional Staff ) . 36
Section Heads e 120013 i B 2CAM
This Division By:.

FROM: EDILBERAO L. OPLENARIA
OIC-Scheols Division Superintend%g,

EADLINE FOR SUBMISSION OF PURCHASE REQUESTS AND PROCUREMENT

RE:
ENTS FOR P.0O. (Purchase Order)
DATE: November 15, 2013

1. In view of Division Memorandum No. 309, s. 2013 re Deadline for Liguidation and
Processing of Payments which states among others that the deadline for payment of
all procured goods shall be on December 13, 2013 all concerned are hereby
requested to observe the following deadlines.

e Approved Purchase Request to be submitted to Procurement Unit -
November 19, 2013

e Approved Abstract of Bids with compiete supporting documents to be
submitted to Property & Supply Unit for P.O. (Purchase Order) — November
29, 2013

2. For strict compliance.

ELO/sylm



