DEPARTMENT OF EDUCATION S
Region X- Northern Mindanao g T
DIVISION OF MALAYBALAY CITY

“I o /""""
=5 Corner Sebastian and Guingona Sts., City of Malaybalay Sy

Telefa # 088-813-2894 or 221-4597, E-mail add: dpdmiyblycity@yahoo.com

Website: www.depedmalaybalay.net ) |
DIVISION ADVISORY e
}I’ 22
. LTSRS
Dissemination of an Undated Letter (

from the Department of Budget and Management Procurement Service
re: PhilGEPS Training

TO: Elementary and Secondary School Heads
This Division

1. Enclosed herewith is the undated letter from Ms. Rosa Maria M. Clemente, Executive

Director III, PhilGEPS Project Manager of the Department of Budget and
Management-Procurement Service relative to the canduct of PhilGFPS Training far

the elementary and secondary schools in this Division.

2. As such, all concerned are hereby advised to observe the schedule and the
guidefines for reservation and confirmation in the attached document.

3. For information, guidance and dissemination.

EDILBERTD L. OPLENARIA
OIC,Schools Djvision Superintende%a—

Encl.: As stated
Copy furnished: Records Section

To be posted in the Division website

ELO/RTQ/sylm
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Reputlic of the Philippines
Department of Budget and Management
PROCTHEMENT SERVICE

2 rocurerment
g'ﬂrﬂ ce, a

Mr. Ediiberto L, Oplenaria

OiC - Superintendent

Departr:mt of Education - Division of Malaybalay City
{088) 221-4597/813-2894

Subject: PhIIGEPS Training
Dear 5 r/Madam,

: ) | of
Ever since the Government of tne Philippines mandated the use of the PilCF RS as the single central porta

all public procurement activities, the Procurement Service as the agency Managing the development an:l
pperation of the PMIlGEPS has been traiming its users on tha use of the syitem to support a mofe open,
transparent and comoetitive envronmens.

The issuance of Administrative Order # 17, by the Cffice of the Presiaent, ¢+ July 28, 2011 entitled: "Dlrectinlg
the Use of the Procurement Service and the Philippine Gm_:emmenr *ectronic Frocuren;ee’r;:e :;xgt;mc ér_y
Procurement Activitles in Accordance with .A. 9184 and improving the Operation of the Procu

has reiterated the need for transparency and occourtabllity in government grocurement,

Based ar the GPRA, a tatai of more 47,000 NGAs, GOCCs, SUCs and LGUs are reqlired to use f.lhe P!ji|GEPS.
However, 8t present only more than 12,106 agencies are registered with PhaGEPRS, where tne registration rate
i5 highest among SUCs an¢d NGAs, and -owest among berangays, municipalit es ang GOCCs.

We are writing to encourage your Public Wigh Schools and Elementary Schools within your Sehools Division
jurisdiction to attend the PhIlGEPS Training far Phase 1 in order for the BAC Members, Secratariat and
Technical Working group, to learn how 10 use the PhIlGEPS for Ite procurement requirgments. We
acknowledge that Deped has issued Department Order No. 6, §. 2008 with egards 10 PrliGEPS registratian and
posting, and we hope that implementation of such within the DepEd

attached confi-matior from which require & list of your gartic.pants. Also tnand therein are the corresponding
dates of training for the month. Trainings are 1o be hald for two (2} days v desigmated venugs. Traming 1ee 1u

Php. 2 400.00/participant {inclusive of VAT! inchisive of a training kit, lurch and snacks. Please make check
payment for the account of the aBlackinards Solutions inc.

it adhered to. Please accomiplish the

Further, we are also requesting your good office ta give us the list of your aceredited suppliess/contractors so
that we can irvite them to register ang attend

_ the supplier orientatior. This will give them a better /
understandirg of what the system is all about and will enable them to take advantage of the PhilGEPS fearures
and functions.

For inguirias  and/or clariflcation, please  contact the trainng  secretariat By e-mall at
esilen@eblackboards.net; apacua@e lackboards.n

eBlackBoards Solutions at {02) B61-5280 or 861-5245. A B e o
Let's all support "Ang Dagng Matuwig"|

Thanks and regards.

Very traly yaurs, 1\ 7 ‘
e

ROSA MARJA M, CLEMENTE

Exec. Director III, PhIIGEPS Projact Manager
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Republic of the Philippines
Department of Budget and Managemen*
PROCTRFAUENT SERVICE

ATTENTION:

. ’);gcuremenl
S.‘emceﬁﬂ

Important Information

Once your attendance is confirmed, nlease do the fallowing steps to progress in your application for PhilGEPS Training:

1. Your Confirmation Code is ;. R10 AP-BT (2-2014
Yaur Training Coordinator is: Aiell Pocya
Contact Na: {02) 721-4724 / 0919-3562363
2. Please fill-up and sign the ff. forma
«  Confirmatian Form
o Btatement of Account (SOA)
1. Deposit payment only o EBBS] bank accounts:
We have two (2) Bank Acecunts,
ia, Bank # 1 and Branch: Banco Da Oro (BDQ) ~ Shaw Bivd., $tandford Branch
+ Account Name: aBlackBoards Solutions, Inc.
o Account Number: 2810058330
+  Daposit to any BDO Branch
2a. Bank # 2 and Branch: East West Bank — Wack-Wack Branch {Nc Bank Transaction Charges)
» Account Name: eBlackBoards Solutions, Inc.
‘s Account Number: 27302000684
» Depaosit to any East West Bank Branch
* We anly accapt either Chaque or Cash Depast only to our BDO Account
»  No CASH Payment upon Registration.
4. FAX or email the ff. in order to reserve siots for the training:
+  Signed confirmation sheet (at least 5 days before the training sehedule)
+ Signed Statement of Account (SOA)
*  BDO deposit slip to EBBS! Training Secretariat
+ Telefax No. (02) 7214724/ (02) 6618850
+  Please write your name & Confirmation Code befcre sencing fax to =BBS]
= Youcan also send it via email, just scan the ff;
+  Duly filied up Confirmation Form (at Jeast 5 days bafore the tra ning scheduie)
»  Signed Statement of Accoun:
= Emailto:  apocuaBeblackboards et
* Please SUBMIT i of Daposit Siip upon raglstration
*  Slots will be given on a first come, first serve basis
5. Amap of the training location will be faxed to your office 3-4 days before the training,
€  For any inquiries, you may call EBRS] Qffica
«  Telefax No. (02) 7214724/ (02) 661-8850
= Telephone Nos. (02) 861-5280: (02) R61-5245
(Please take note that Confirmation Rasarvation is on First Come First Serve Basis) '
] . Schec!q]e___ Time : Slots Available )
O February &7, 2014 08:30 am - 05:00 pm 50 slots
O - February 1112, 2014 08:30 am = 05:00 pm 50'slots .
| February 13-14, 2014 08:30 am-05:00 pm 50 slots
B = February 19-20, 2014 08/30 am - 05:00 pm B 50 siots
*Scneduie And venLe location may be changed depending on the nimber of particinants confirmed

Tentative Venua:

Minasll Infiniry

2" Floar Norkis Bullding, Vamenta Boulevard,
Carmen, Cagayan Da Orp City

You may 3iso visit the Phi'3eps wabsite at Www.philgeps.gov.ph
Thank you.
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r CONFIRMATION CODE #: R10 AP-BT 02-2014 \

Republic of the Philippines

Department of Budget and Managemen'
PROCUREMENT SPERVICE

ATIENTION: Alel) Pocua DATE:
EAX:

MESSAGE:  Please fill-out the form helow (readable and correct name spelling of participants) and
fax to National Training Secretariat at (02) 7214724/ (02) 6618850

CONFIRMATION FORM
(PHIIGEPS Training for & s

. Please take note that Confirmation/Resarvatien Is on First Come First Sarve Basis}
| Government Entity:

Address: ' | Reglon: ll
Type of Organization: .. — s Jgocc O suc 0wy O Otners 1
Contact Person: | Tel. No. Mabile No. Fax No.
ey Iy.. L
Participants Deatatls: o
Middie N
First Name Inttial _ Last Name Tel No l Maohile No Position
I "
Email Add i s A
i Food Restriction:
Please reserve me/us an this training schedule: o B B D
Date —
B Time No. of Slot Reserve | Date SOA & DP Faxeg to Training |
= e sl Secratariat

i

Note:

1. Any reschedulingfcancellation of slot/s shauld b
e made i
2. Therelisa LATE-CANCELLATION/RESCHEDUU e i o

£0 pod oty NG and NON-ATTENDANCE CHARGE « f 81, 200 {inclusive of VAT Eer participan:

Requested hy:

Signature over printed nama
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CONFIRMATION CODE #: Ri0 AP-BT (12-201

@Blcﬁlurds Selutions Inc¢.

ading

STATEMENT OF ACCOUNT-BT

PhIlGEPS Training
fora training
Date Due: 5 days ba
g Deposit Slip Bank Referance sibrl
Statement of Account No.. e i

Statement Date:

{ Training Socretariat at
Il=aut the farm below and fax to Nationa
Fpsens (02) 7214724 or (02) 6618850

[ Contact Person:

Agency/Qrganization:

Biliing Address:

Telephone/Fax Na.

Ermail Adoress J

l
il

' -1 | Amount
T T Name of Participants “No. of Attandenfs | Timining Scheduim | _ TotalAmount

DEPOSIT/ CASH DEPOSIT ONLY to our BDO Acecunt,
we strongly DISCOURAGE Payment of CASH/CHEQUE upon REGISRATION,

For any inconvepience, You may call our Nadonal T
Telefax Nos, (02) 7214724/ (62) 66 18830. Thaps you.

Deposit payment only k: Note: b |

, 3. Toensure proper credit, please deposit your payment at least 3 i
Account Name: 4ays before your trairing schedule. ‘

PO N Y i: . it ali f this statament
a Inc. 4. Please attached yous depasit slip and fax a Copy O Jemgn
EB]aCkﬁoards Solutlons, to EB3S! Telefax No. (02) 7214724/ 6618850; P'easa Submit original
Account Number; BDO Lt . A
copy of deposit slip dur ng registration.

28 10058330 5. Any tancellation shouid be made at least 5 working cays before the .
Aceount Number: East West Bank training schedule, i
27 020006 4 6. Pleasa take note that there is a LATE-CANCELLATION and NON- '

3 8 ATTENDANCE CHARGE H.LELZDD_UMQMH_ ner participant
1o cover cosis, N I
PLEASE ATTACH DEPOSIT SLIP HERE,
For Efficient tracking of your payment,
We aceept CHEQLUE,

ruining Secretariat at (02) 861-4264: 861-5245,

Issued by EBBSI:

i _Al®ll Pocua

Received by Agency/ Date:

S Signature over printed name
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Repunlic of the Philippines ,
Department of Budget and Managemert “g
PROCUREMENT SERVICE ~

i Procurement
"*fgér\fice: i
&

Phil\GEPS Buyers Training
Program of Activities

Buyar Training

Day 4
10 Overview
20 How to Disabie Pop-Ups
3 Splash Fage
§.Q My GEPS
4 1 Login Page
¢ 2 My Notices

421 Viaw Bid Notices
422 Create a Bid Nolice - Singie ¢r 2-Stage Bdaing
q 1. Public Bidging i Shopping / Limitad Source / Direct Contractng /

238
Negotiated Procurément

4.2 4, How to Includs Line items
4.2.5 To Add Line tams 10 Frequently Used List
4 2& To Seve a Notice Templafa

4 2.7 Aftach an Assaciates Camponant

4.2 8, View a Big Notice Abs!ract

4.2 9. Edit a Bid Notice

4.2 10. Delete a Gid Notice

4.2 11 Poai a Bid Notice

4 2 11. Change Status from Pending to in Preparation

4.2.13. Craate a Big Suoplement

4.2.14. Add Supplier to the Cozumen: Requesi List
5.0 My Qrgan zation

5.1 Organizatiar Profie

§.2. Sub-Organization Liet

5.3 Organizetion Gontact List

5 4. Organization Histary

6.5. Accredited Suppliers

9 8. Blacklisted Suppliers
B0 My Profite .

8 1 Viaw Own Prafile

§ 2 Updae Own Erofie
€ 3. Changa Password
0 4. Activiry

Cay 2

70 Award Crastion
7.1 Creats a Bidder's Ligt
7.2 How to Shortlist Suppliers
7.3. Craate A Bl Natics - 2ng Stags Bidding
7.4, Create an Award Notica
7.8 Upload Associated Document
7.6 Cancai/PoriponeFail & Big Notice
7.7 Rapeat Orde-
7.8 Viaw Detail Tracking Report
7.0 Award Netlce List
7.10 AMP
Panding Tazk
Cpporyniios
8.1 Qpen Opportunities
8.2 Former Opporunitien
2.3 Award Noticas
10.0 Diractory
10.4. Buyer Diractary
10.2. Suppiier Dlrectory

Open Forum
Distribution sf Certifizates

W
oo



