DEFARTMENT OF EDUCATION
Region X-Northern Mindanao
DiVISION OF MALAYBALAY CITY
Caener Don Carlos-Guingeno 5L, {ity ~f Maraybalay

{ontact Numbers: 813-2854, 22 2557
Email Address: depermalavhalay@gmail.cora: Officia: we site: www.depedmalaybalay.net

ianuary 3,2014 | @3‘? -
syepad- MKPr'H T IR ;: -};‘:\
“L gL"“.thQ -

DIVISION MEMORANDUM ¢ fof) A 950/71
No. 00 5. 2014 %,g e

SUBMISSION OF SCHEDULE OF MANL:ATORY FORCED LEAVE

TG : Promotional Staff
Public Schools District Supervisors
Elementary and Seccrnidary School Heads
Section Heads
All Others Concerred

FROM : EDILBERTO L. OPLENARIA
Schools Division Superintendent
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Onder Xo. 292 and Other Pertinent Civil Ser icz Laws, you are hereby directed to
submit a schedule of the mandatory forces le ve for CY 2014 on or before January
15, 2014 to the Office =¥ the Schools Divizic 1 Saperintendent Attention: Division
Administrative Officer using the enclosed sug; #stad format.

2. Further, this Office reguires the submissior «f the schedule in triplicate (3) copies
for the Records Section, Administrative Sectic:, and District/Secondary School file.

3. For the Division Office, tiie Records Section :1 ~: Mrs. Florabelle Porras will prepare
the scheduie of mandatery forced leave in cocridination with the concerned Division

Office Personnel.

4. For compliance.

Encl, As stated

{opy furnished:
Records Section



DEPARTMENT OF EDUCATION

Region X-Northern Minaanao

DIViISION OF MALAYBALAY CITY

Carner Don Carlos-Guingono St, &y Maiaybalay
Contact Numbers: 813-2&83< 22 w347
Email Address: dege nmalaypaiay@gmail.cony Offie v e vww.depedmalaybalay.net

C¥fice/District/Seconda

¢ School

SCHEDULE OF WiANDATORY FORCED LEAVE FOR CY 2014

January February | March pri May June
|
July August i September _§ sober November December j
i |
%
Prepared by: Noted:

EDILBERTO L. OPLENARIA
Head of Office/District/Secondary School Scaesis Division Superintendent
(Signature over Printed Name)

Note: Please submit in triplicate (3) copies for the Reccrds Section, Administrative Section,
and District/Secondary School file.



