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To: Public Schools District Supervisors
Elementary and Secondary Public School Administrators (Non-Implementing Units)
All Personnel Concerned
This Division

SUBJECT: = PAYMENT OF FIDELITY BOND DURING THE TRANSITION PERIOD

In order to facilitate the smooth transition from cash to check disbursement of Schools, the
Accounting Section shall assist Accountable Officers in the application of fidelity bond.

In line with this, you are hereby advised to submit the following documents on or before
August 4, 2014, Monday:
1. Duly accomplished General Form 57A (Request Form)
2. Duly accomplished General Form 58A (Application Form)
3. Statement of Assets, Liabilities and Net Worth (SALN) as of December 31, 2013
4. Certificate of No Pending Case

The Accounting Staff shall file the Request Forms and Application Forms together with the
required supporting documents to the Bureau of the Treasury (BTr). If found to be complete and in
order, payment for the fidelity bond shall be made directly to BTr charged against School MOOE.

For compliance.

JASMIN J. ADRIATICO



