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DIVISION OF MALAYBALAY CITY
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August 11, 2014

DIVISION MEMORANDUM
No. 2, 5. 2014

DESIGNATING THE DIVISION'S COMMITTEE ON F}EC-ORU-M A.N
INVESTIGATION {COUT) ON SEXUAL RARASSMENT CASES

TO O Educsticn Program Supervisess
Division Coordinators . :
Schoois {Elementary and Secondary}) '
Section Heads and Staff
All Others Concerned

Z

FROM : EDILBERTY L. OPLERARIA
Schools Difision Superintendent

in adhererice to the DepEd Memorandum No. 3, s. 2002 re: Administrative Disciplinary
Rudes on Sexual Harassment Cases in the Civil Service and DepEd Memorandum Ne. 2885, 5,
2004 re: Promulgacing Rules and regulations in Investigating Sexuai Harassment (uases,
the Division's Committee on Decorum and Investigation {CODE} is hereby
constituted as follows: :

s

Chairman: jasmein }. Adriatico
Education Program Supervisor/
Chief, Curricuium and Impiementation Division-Designate

Members:

Aceredited Uniop/Orgonization: fapplicable union/organizaiion}
Tesfifo L. Ontoy, jr. . President, Philippine Elementary  School
School Principati Principals’ Associaticn {PESPA}

. Pariso L. Orong . President, Division Association of the Public
Schooi Principal 1V Secondary Schools Incorporated {DAPSSHE)
Cosjulita Glarte . President, Division Public School  Teachers'
Master Teacher | Association (DBPSTA)
jﬁtéhei L. Nayra . President, Malaybalay City Division Norn-
Adwinistrative Officer V teaching Employees’ Asscediation (MCDNEA}

2nd Level representative: {applicable representative}
Jlem. School Heads i Liza Balintongog
Eiem. School Principal I



. DEPARTMENT OF EDUCATION.
Region X-Northern Mindanago

DIVISION OF MA_LAYBAEAY CiTY

Corner Don Carlos-Guingona 5t., City of Malavbalay
Confoct Numbers: B13-2804, 221-3537
Ermratt Address: depedm, alayBgraaitcom; Official website: waw. depedrralavbalay net

Secondary School Heads : Paul 0. Grong
Secondary School Principal B

Teaching Staff . Lepelyn Valdez
Master Teacher!

Non-teaching Staff :  Francisca V. Pagobo
Guidance Coordinator I

1= Level representative: (applicable representative)
Elementary School Heads :  Marita Padua
Zlem. School Principal 1

Secondary School Heads @ Ampare Bautista
Secondary School Principal

Teaching Staff © ¢ Richard Desatan-

Teacher!
Non-teaching Staff : Rufelia Limbengco

Administrative Officer (11

Bitis Aksyon Pariner ¢ Movem A. Sescon
Administrative Gfficer I;HRMO 1

Secretariat . Ivichel L. Nayra
Administrative Officer V

2. The Committee shall function in accordance with the procedures set forth in the above-
mentionad DepEd Memorandum. it shall also conduct a continuing information
dissemination drive on the CODI on sexual harassment cases to their co-empioyees.

3. Forcompliance.

-

Encl.:
As stated

Copy furnished: _ .
Records Section ' '
AD File

TO B‘E POSTED IN THE WEBSITE
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DEPARTMENT OF EDUCATION
DepEd Complex, Mersico Avenue, Pasig Clly
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Truﬂkﬂne:ﬁszv;a‘ﬁ
i Fax; B33-7231
H D[:'T:xt_; 09194580027

{ .
H Websiie: htp:/Aaww daped.goy.pt

DepED MEMORANDUM JUL 062004

No, 288 , 8 2004

PROMULGATING RULES AND REGULATIONS IN INVESTIGATING SEXUAL
| HARASSMENT CASES

To:  Bureau Directors

Regiorat Direclors

Schools Division/City Superintendents

Heads, Public and Private Etlementary and Secondary Schools
% For the information and guidance of ali concerned, enclosed is a copy of the
Memorandumm of Agreement (MCA) signed between the Civil Service Commission {CSC)

and the Department of Education (DepED} which is self-explanatory.

2. immediate and wide dissemination of this plemorandum is desired. |
‘::3-»:—*
fia%LBERTO C. DE JESUS
Secretary
‘ Encl: As siated

Reference: DepEl Pé%g%narandum; No. 3, s. 2002
Allotrent: 1—(D.0. 50-87)

Tobe i;idicated in the Perpetual Index
under the following subjects:

EMPLOYEES |
OFFICIALS .
RULES & REGULATIONS S

Drati by: SatiyAgreemenibst CHCADepEd
June 23, 2004

Eucating for a Strong Repubhc”
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{&nc}ooure i DepED Memorandum No. 288, s. 2004}

MEM@MWUM OF AGREEMENT BETWEEN THE
.- CIVIL SERVICE COMMISSION AND
DEPARTMENT OF I EDUCATION

This Memorandum of Agreement, executed by and between:

CIVIL SERVICE COMMISSION, 2 gavemmcm agency, oreated and existing
under Philippine laws, with office at B&tasan Hills, Quezon City, represented by

Chairperson KARINA. C{}NSTANTTN{%D&WD Ezeremaﬁer called the ‘CSC”
«  AND -

‘i)m‘ARTMENT OF EDUCATZON, a government agency, created and existimg
wnder Philippine laws with office at Pasig City represented by Seccretary EDTLBERTO

€. DU JRSUS, hereinaiter called the “DepBd.”
WITNESSED: THAT
WHEREAS, Republic Act 7877 mandates every employer or head of agency in
the private and public sectors 1o create the Commities on Decorum and Investigation
{CODY) and to promulgate rules and regvlations prescaibing. the procedure for

investigation of Sexual Harassment Cases;

WHEREAS, cognizant of the critical izsus on sexual harassment, the CSC as the

central personniel agency of the government is responsible for rendering itechnical

sssistance, monitoring compliance with the law and rules, and taking the lead role it the

Larassment in the bureaceracy,

promotion of husman resource development intervention and prevention of gexual

“



W’HER!:AS DepEd, as the fargest employer Bgency in the government sector
envisions t0 deveiop a highly competent, civie-spitited, tife ‘skilled and God-loving
Filipino youth who actively participate in and contribute towards the building of 2

humane, healtity and productive society.

NOW, THERSFORE, for an{i in coﬂstderamon of the foregoing premises and of
the terms and conditions nerenafter set forth, the above paties, hereby mumaiiy agres 88

follows!

£8C

1. Each Civit Service- Commission Reéional Office shail conduct at ieasi one
.(‘i} Anti-Sexusl arassment Training Seminar for DepBd cobl mmﬁm
within their respective territorial jurisdiction from June io August 3004,
except Tof C5C-National Capital Regi&%, C.Sc‘vﬁ(egiw.ai Off‘ice No. 4 god
CS¢ Regional Office No. 6 which shall conduct mote than one (1)

seminar, 8§ they have the most ausmber of DepEd District Offices;

2. The CSCROs shalt forward the sonsotidated report o2 the echo seiminars
conducied by Depld to the central office within filteen {15) days from.
receipt of said report; o

3. The CSC-Tiekl Offices shall momtof ihe oanduct of the Echo Seminars
apd the group discussions 10 inerease unders t,andmg and prevent incidents

of §11in theit gespective areas of jurisdiction;




4. The

H
€SC shall provide each of the participanis with Popular Education

Materials and Teaining Kit which contains.

a. Manual on Fighting Sexual Harassment

b. Participants’ Manuai

DepEd

1, The DepBd shall authorize attendance on official husiness of the constituted

CODI members from the District, Division, Regional and/or Central Office in

the trai

ning to be conducted by the concerned CSCRO;

The auihority shall include the conduct of echo. seminars within their

respeciive areas efjufiséic&icm within six (6) months from the CSC com_iucted

training.

2. er}“z‘d shall take charge of the food and venus,

3. Pach DepEd Regional Office shall submit the following 1o the CSCRQ:

1,

2.

jurisdiction.

£3

Consolidated Report on the Scho Seminars conducted by the District
and Division Offices fifteen (15) days after the last seminar,

Quaﬂerly report on SH cases filed within their respective areas of

4,




4, The DepEd shall inform the CSCRO concerned of the following information

on CODI membership per District, Division and Regional Office;

1. Management representative District/Division supervisor
5. Ascreditd Union o
3. 2% Javel representative §

} in the absence of accredited union
4. 1% level representative } .

I WITNESS WHEREOF, the partics affix theic sigoatures this __{& B day of

M 2004, Quezon City, Philippines.
CIVIL SERVICE COMMISSION DEPARTMENT OF BEDUCATION
By, . . By

KARINA CONSTANTINO-DAVID | ZDILBERTG C. DE JESUS
' Clairperson : Secretary

Signed in the presence of

o, PG Afois, Brghge Attt




ACKNOWLEDGMENT

REPUBLIC OF THE PHILIPPINGS j | /
QUEZON CITY 188

BEFORE ME, a Notary Public, for and in the City of Quezon, personally

appeared:

Name RCE Issued At ;Issgueé On

KARINA CONSTANTINO-DAVID  23/978%/  Sucpen Oy 3 Feg. 2009

EDILBERTO C. DE JESUS 22058339 Pasig Oy 16 Tan. qpoif

Known to me and to me known to be the same persons who executed the feregoiﬁg
nstrument and acknowledged to me that the same is true and voluntary act and deed as

well as that of the ageney they represent,

This instrument referring to the Memorandum of Agreement between the Civil
Service Commission and the Depariment of Educstion containg five (5) pages including
this page and has been signed on each and every page by the parties and their

instrumenta! witnesses.

WITNESS MY }m AND Sm ﬁi;s Egiﬁj day of _« Wit i _, 2004
at Quazan City.
NOTARY PUBLIC
Eec; Na. | :
gﬁ:ﬁ.’% MA, é%éﬁw\ #.DE VERA
Sesies of 2004 NOTARY PLUBLIC

UNTIL a;:c 3k znmf{m 8.G,




~JAN 022002

DepEd MEMORANDUM
. No ,

3, s 2002
ADMINISTRATIVE DISCIPLINARY RULES ON SEXUAL
HARASSMENT CASES IN.THE CIVIL SERVICE

To:  Undersecretaries
Assistant Secretaries '
Bureau Directors N .
Directors of Services, Centers and Heads of Units
Regional Directors
Schools Division/City Superintendents
Chiefs of Divisions

1. For the information and guidance of all concemed, enclosed is a copy of
CSC Memorandum Circular.No. 17, s. 2001 dated July 23, 2001, entitled
“Adminisirative Discipiinary Rules on Sexual Harassment Cases in the Civil
Service," - ' '

2. Likewise, CSC Resohtion No. 01-0840 daisd May 21, 2001, which .
defines the administrative offense of sexual harassment and prescribes the

standard procedure for the administrative investigation, prosecution and
mo!uﬁmafmalfwamﬂmsinﬂwpuuicsm,ismdowd.

3. Immediate dissemination of this Memorandum is desired,

Lo @_8u.."
RAMON C. BACANI

Undersecretary

“Baweat Crradunte Bavess b Bdoe o 313

' . o ¥
. . 'REPUBLIKA NG PILIPINAS
REPUBLIC OF THE VHELIPPINES -
t] KAGAWARAN NG-EDUKASYON, KULTURA AT ISPORTS
¢ DEPARTMENT OF EDUCATION, CULTURE AND SPORTS
. DECS Complex, Marlos Avessse, Pasig City, Phifippince _
Tangpapan ng Pangolawang Kalikim ' ' Diroct Line: 6874146
FaxNo: 6364879
ffice of the Undersecretary ' Truedk Line: €32 1261 locals 2004
- ' ! 2106




' As stated
None
Aliotment: 1- (D.0. 50-97)
To be indicated ir the Perpetual Index
under the following subjects;

EMPLOYEES
OFFICIALS
RULES & REGULATIONS
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Republic of the Philippines
CIVIL SERVICE COMMISSION

.-/

‘M.C.No.__ 17 5 2001
MEMORANDUM CIRCULAR

TO: ALL HEADS oOF DEPARTMENTS, BUREAUS AND

AGENCIES OF THE. NATIONAL GOVERNMENT, LOCAL

- GOVERNMENT UNITS, INCLUDING GOVERNMENT.

OWNED AND CONTROLLED CORPORATIONS WITH

ORIGINAL CHARTERS, STATE UNIVERSITIES AND

COLLEGES, AND ALL CIVIL SERVICE OFFICIALS AND
EMPLOYEES

SUBJECT: A.DMINISTRATIVE DISCIPLINARY RULES ON SEXUAL
HARASSMENT CASES IN THE CIVIL SERVICE

The Commission in CSC Resolution No. 01-0940 dated May 21, 200]
promulgated the “Administrative Disciplinary Rules on Sexqual Harassment Cases”,
It defines the administrative offense of sexual harassment and prescribes the
standard procedure for the administrative investigation, prosecution and resolution
of sexual harassment cases in the public sector.

CSC Resolution No. 01-0940 was published on July 20, 2001 in the 1
Philippine Daily Inquirer and pursuant to Section 68 of the Rules, it will take effact ]
fifteen (15) days after jts publication: in a hewspaper of general circulation, hence

on August 5, 260]. '

In connection therewith, all concerned are reminded that under Section 58 of !
the Rules, all agencies of the government shall promulgate or modify their rules and
regulations in conformity with CSC Resolutjon Ne. 01-0940, in consulation with
their employees, within six {6) months from the effectivity of said Resohution and
those who fiil to do so shailbeChArgedwithNegiect of Duty. o

Constitution Hills, Batasang Pambansa Complex, Diliman 1 126, Quezon City
Tel. Nos, 931-791% / 911.9G10 7 913 _9A0A e P




Further, all agencies of the government are also reminded of their duty to
submit their rules and regulations on sexual harassment cases to the Commission
within one (1) month from the date of their promulgation. However, in case there is
a complaint alleging acts constituting sexual harassment during the period the
agency is still in the process of promulgation or modifying its own rules and

* . regulations, the case shall be administratively prosecuted, resolved and adjudicated

based on Resolution No. 010940,

For strict compliance.
Quezon City, July 23, 2001,
X AN _
KARINA CONSTANTINO-DAVID
Chairperson

July 23, 2001
Om" 234
FPGled -
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REPUBLIKA NG P1LIPINAS :

REPUBLIC OF THE PHILIPPINS
KAGAWARAN NG EDUKASYON DQ ED
DEPARTMENT OF EDUCATION
" DepEd Complex, Meraloo Avenue, Pasig City © DERTHENT [JOF EDDCATION

— Trmk.h!“ : 8321381
H Fax. 633-7231 .
! DETxt: 0949-4580027
DepED MEMORANDUM JUL 06 2004
No. 233 , 5 |
PROMULGATING RULES AND REGULATIONS IN INVESTIGATING SEXUAL

HARASSMENT CASES

To: Bureau Diractors

Regional Directors
Scheols Divisian/City Superintendents
Heads, Public and Private Elamentary and Secondary Schools

1. For the information and guidance of ali concerned, enclosed is a copy of the
Memorandum of Agreement (MOA) signed between the Civil Service Comrmissian {CSC)
and the Department of Educaticn {DepED) which is self-explanatory.

5 immediate and wide gissemination of this Memorandum is desired.

ﬂ——-"'
EDILBERTO C. DE JESUS
Secretary

" Encl.: As stated
Reference: DepED Meﬁ\omndum: No. 3, s. 2002
Allotment; 1—(D.O- 50-97) -

To be indicated in the perpetual Index
under the following subjects:

EMPLOYEES
OFFICIALS
RULES & REGULATIONS

Oraft by. Wﬁbet{:so&mpEd
June 23, 2004
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(Enclosuretonepl * femorandum No. 288, s. 2004)

MEMORANDUM OF AGREEMENT BETWEEN THE
.- CIVIL SERVICE COMMISSION AND
DEPARTMENT OF EDUCATION

This Memorandum of Agreement, executed by and between:

CIVIL SERVICE COMMISSION, a government agency, created and existing

under Philippine laws, with office at Batasan Hills, Quexzon City, represented by
Clisirperson KARINA CONSTANTINO-DAVID, heseinafter called the ‘CSC”

- AND -

DEPARTMENT OF EDUCATION, a govemment agency, created and existing
under Phitij:p‘me laws with office at Pasig City represented by Secretary EDILBERTO

C. DI JESUS, hereinafter called the “DepEd.”
WITNESSED: THAT

WHEREAS, “Republic Act 7877 mandates every employer or head of agency in
the private and public sectors to create the Committes on Decorum and Tnvestigation
(CODI) and to promulgete rules and regulations prescribing . the procedure  for
investigation of Sexual Harassment Cases,

WHEREAS, cognizant of the criticel issue on sexual harassment, the CSC as the

zt':entra! personne! agency of the govemnment is responsible for rendering technical
assistance, momtunng oomplmnce with the law and rufes, and taking the lead role in the

promotion of human - résource development intervention and prcvemion of sexual

haragsment in the bureaucracy, %



WHEREAS, DepEd, as the largest employer agency in the govemnment seCior

envisions to develop 2 highly competent, civic-spirited, life skilled an_d' God-loving
Filipino youth who actively participate in and contribute towards the building of a

tumane, healthy and productive sociely.

NOW, THEREEORE, for and in consideration of the foregoing premises and of

tlio terms and conditions hereinafter set forth, the above parties, hereby mutually agree a3

CsC

L Each Civil Service Commission Regional Office shall conduct st least one
(1) Anti-Sexual Harassment Training Seminar for DepBd CODI members
within their respective territorial jurisdiction from Juns to August 2004,
except for CSC-Natioml Capital Region, CSC-Regional Office No. 4 and

csC ~_ilusg;ionnl Office No. 6 which ghall conduct more than one (1)

s;minnr, as they have the most pumber of DepEd District Offices;

2, The CSCROs shalt forward the consolidated report on the echo seminars
~ conducted by DepEd to the central office within fifteen (15) days from

receipt of said report;

3,  The CSCTield Offices shall monitor the conduct of the Echo Seminars
and the group discussions to increase understanding and prevent incidents

of SH in their respective areas of jurisdiction;



" _ I
The CSC shall provide each of the participants with Popular Education

4.
Materiats and Training Kit which contains:

a. Manual on Fighting Sexual Harassment

b. Participants® Manual

DepEd

1. The DepEd shall authorize attendance on official business of the constituted

CODI members from the District, Division, Regional and/or Central Office in

the training to be conducted by the concerned CSCRO;

'fhe authority shall include the conduct of echo seminars within their :
respective areas of jurisdiction within six (6) months from the CSC oont_!ucted
2. Depld shall take charge of the food and vemuie; -

3. Each DepEd Regional Office shall submit the following to the CSCRO:

idated chortontheEchoSenﬁmrsmductedhyﬁwDinﬁct

1. Consol
and Division Offices fifteen (15) days after the lust seminar;

2. Quarterly report on SH cases filed within their respective areas of

jurisdiction. !

&3




)...Q&%.\?o&\

: EDn.nERIO C. DE JESUS
KARINA cons'rmmo-mvm Secretary

g ‘ _ Signed in the presence of

S ' _ Ao Bl gt (A lA G

e kT



ACKNOWLEDGMENT

REPUBLIC OF THE PHILIPPINES ] !
QUEZON CITY 18S.

BEFORE ME, a Notary Public, for and in the City of Quezon, personally

appeared;

Name RC# Issued At Issued On

KARINA CONSTANTINO-DAVID 23/778%  QuepsnCir? 3 /ea.. 2007

BEDILBERTO C.DE JESUS 22258329  Pasig Gty 16 T, an - vy

Kncm;ntomeandtomeknownlobethesamemrsommexemmdtheforegohg

instrument and acknowledged to me that the seme is true and ‘voluntary act and deed as

wall as that of the agency they represent.

This instrument referring to the Memorandum of Agreement between the Civil
Service Commission and the Depariment of Education contains five (5) pages induding
this pape and has been signed on each and every page by the partics and their

instrumental witnesses.

A

WITNESS MY HAND AND SEAL, this [2th__ day of WIQ.% , 2004
at Quezon City. | |

‘NOTARY PUBLIC
Doc. No. 449 _
g{ﬁq& —_?k‘__ REA l:ofgallu A T R P
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