DEPARTMENT OF EDUCATION

Region X-Northern Mindanao
DIVISION OF MALAYBALAY CITY

Corner Don Carlos-Guingona St., City of Malaybalay
Contact Numbers: 813-2834, 22; 4597

Email Address: depedmala mail.com; Official website: www.depedmalaybalay.net
January 17, 2014
MEMORANDUM 23,
. MALAT bARAT CiT Y DIVISION
TO Prm:notlonal Staff WELE ASED
Section Heads e dat P P
All Concerned Personnel b Tipe: -
FROM EDILBER7TO L. OPLENARIA
fchools ivision Superintendent
RE 5S/BIG SEISO (CLEAN-UP) DAY

1. In preparation for the upcoming visit of Honorable Br. Armin A. Luistro, FSC, Secretary of
the Department of Education, to attend the 1t Indigenous Peoples (IP) Youth Summit
Back to Back with the Regional IP Education Advocacy Forum and Partnership Building
on January 30, 2014 to be held at the Kaamulan Open Theatre, Malaybalay City, Bukidnaon,
this Office hereby schedules a 58 Big (Seiso) Clean-up Day on January 24, 2014 (Friday).

2. The cleaning work assignments are as follows:

Office area

Responsible Staff

Ground floor of SDS Building, Ground Floor
including Office Entrance

Records, Cashiering, and General Services
statf

Second floor of SDS Building

SDS staff and HR staff

Promotional Staff Building including

midway

Promotional Staff, and Planning staff

Property and Supply Section

Property and Supply staff

Finance Section

Accounting and Budget staff

Health and Nutrition Building

Nurses

Office surroundings

A0 and all O]Ts

3. Further, you are advised to wear comfortable clothes and bring cleaning tools {e.g. rugs,
bolos, etc) during the Big Clean-up Day. All Section Heads are instructed to supervise the
cleaning in their respective work area assignments.

4. For compliance.
Copy furnished:
Records Section
AQ File

'TO BE POSTED IN THE WEBSITE



