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Region X-Northern Mindanao
DIVISION OF MALAYBALAY CITY
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MEMORANDUM E g .

i

DISSEMINATION OF COMMUNICATION FOR TRANSMISSION DATED JAN. 16, 2014 WITH
ATTACHED CMT 2014-002 RE: CLARIFICATION ON THE STATUS OF PERMANENT
EMPLOYEES WHO CHOOSE RETIREMENT /SEPARATION OPTION UNDER
EXECUTIVE ORDER (EO) 366 AFTER JANUARY 15, 2014

TO : SDO Sub-CMT
SDO Help Desks and Database Managers
SDO Placement Team

Eliseo Rara, Jr., Administrative Aide |
Thru: Aurelio Tilanduca
PSDS, Malaybalay City East District

Jesus Muring, Ed.D.
Principal 11, Managok ES

John Jupiter Aguado, Security Guard
Thru: Romil Jabonero
Principal 11, Malaybalay City Central School

Henrico Sabud, Administrative Aide |
Thru: Benjamin Macario
PSDS, Malaybalay City Central District

All Others Concerned
This Division

d’ﬁ
FROM :ED {TO L. OPLENARIA
Schools Division Superintendent

1. Pursuant to the herein Communication for Transmission dated January 16, 2014, this Office
hereby disseminates a copy of CMT 2014-002 re: Clarification on the Status of Permanent
Employees who Choose Retirement/Separation Option under Executive Order (EO) 66
after fjanuary 15, 2014 , which is self-explanatory.,

2. For information and guidance of all concerned.
Encl.:
As stated

Copy furnished:
Records Section

TO BE POSTED IN THE WEBSITE
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January 16, 2014
FOR TRANSMISSION

THE SCHOOLS DIVISION SUPERINTENDENTS/
OFFICERS IN-CHARGE
THIS REGION

TO ADDRESS THE INQUIRIES RAISED BY EMPLOYEES RELATIVE TO THE
RETIREMENT/SEPARATION OPTION UNDER EO 366, ENCLOSED IS CMT 2014-002 RE:
CLARIFICATION ON THE STATUS OF PERMANENT EMPLOYEES WHO CHOOSE THE
RETIREMENT/SEPARATION OPTION UNDER EXECUTIVE ORDER (EO)366 AFTER JANUARY 15,
2014 FOR YOUR GUIDANCE.

FOR MORE CLARIFICATIONS, PLEASE CONTA(CT THE RP HELP DESK THROUGH

OIC-RD INGRID G. RACOMA

Sender:

{./'

INGRID G. RACOMA, Ph.D_, CESO V
Schools Division Superintendent
OIC-Office of the Regional Director

P— i

o i

wepsite:www.depedregion10.com
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MEMORANDUM

CAIT 2007 4-000;

TO: UNDERSECRFTARIES
ASSISTANT SECRETARIES
CENTRAL OFFICE DIRECTORS
REGIONATL DIRECTORS
SCHOOLS DIVISION SUPEKINTENDENTS

SUBJECT: CLARIFICATION ON THE STATUS OF PERMANENT
EMPLOYEES WHO CHOOSE RETIREMENT/SEPARATION
OPTION UNDER EXECUTIVE ORDER (EO) 366 AFTER
JANUARY 15, 2014 :

DATE: 15 January 2014

In reference to the Implementation of the approved DepED Rationalization Plan
(RP), this office is issuing this clanfication to address the inquities raised by
emplovees regarding the retirement/ separation option under FO 3an,

As a reiteration, the Department of Budget and Management (DBM) has allowed
DepED a maximom of four (4) months to implement the approved DepFD RP and
“place its existing positions in the approved staffing pattern”.

Permanent employees affected by the rationalization efforts have the aplion to
remain or be separated from government service  As stated in DepED Order 53,
5.2013, the affected emplavees were given two (2) months from the date of approval
to submit their preferred option If the emplovee wishes to retire/ be separated, the
cffective dale of relirement/ separation shall still be January 15, 2014,

Given these parameters, DepED shall implement the following as guidelines:

1. As a reminder, permanent emplovees who (hoose the retirement/separation
option under EO 366 have until January 15, 2014 to signify their intent to
retire/be separated from government service through the submission of their
reply form/s;

2. These employees may be allowed lo continue reporting for work and “receive
their salaries until such time that the GSIS and the government shall have
given them their respective retirement/separation/unemployment benefits and
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OFFICE OF THE UNDFRSECRETARY
FOR REGIONAL OPERATIONS

MEMORANDUM

incentives”, as stated in Section 14 in the Implementing Rules and Regulations
of EQ 366, on the condition that these emplovees continue Lo be productive and
do work assigned by their respective heads of offices. The salaries starting
January 15, 2014 shall be paid by DepED under GAA-I’S fund, with the tollowing
provisions:

a. Services rendered shall not be inchuded in the computation of FQ 366
incentives and terminal leave benetits;

b. Employees” shares for GSIS premiume shali no longer be deducted from
the salaries of the employees;

c. Other deductions tor mandatory conlributions {except G5IS) and for their
personal loans, whether from goverrment or private agencies, including,
Provident Fund, shall continue subject to the existing rules and
regulations;

d. Employees shall continue to receive other benefits and allowances given to
government personnel (i.e. PERA, RATA) subject to existing government
rules and regulations;

Said employees shall use this period for transition to ensure the completion of
deliverables and/or turnover of responsibilities and accountabilities to their
imunediate supervisor. They may also pasticipate in the Emplovee Carcer
Assistance Program (ECAD), which shall be made available to all personnel;

Submission of the DepEd clearance form and other documentary requirements
by emplovees who have opted to retire/be separated shall be within 15 days
from the time the decision to retire/ separate had been submitted Lo Management

a. For employees who choose retiremer t/separation as the first oplion, the
deadline shall be on or before January 31, 2014 to the respective Personnel
Officers;

b. For employees who choose retiremend/separation as the second option
after placement, the deadline shall be within 15 davs from the time thov
are informed of unsuccessful placement or February 28, 2014 at the latest;

¢. Requirements and processing ob retirement/separation  benefits  and

applicable incentives shall follow the regulations of the GSIS and DBM,
and shalt be tacilitated by the respective Personnel Officers j CMT

Secretariat; and

. For those with pending obligations and accountabilitics, emplovees shal!
still submit the partially completed clearance form for tracking and
verification PUI'pOSC."\.
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-~ g UFHCE OF THE UNDFERSECRETARY
. FOR REGIONAL OPERATIONS

MEMORANDUM

Please find attached to this memorandum the (ollowing documents:
a. Letter of DepED RP Approval tfrom DBA dated November 15, 2013
b. Documentary requirements for retiremnent/ separation under FO 3ot

For = clarifications, please contact  the RP  National HlelpDesk  through
ratplanheipdesk@deped.gov ph. :

Picase be guided accordingly.

X

o
RIZALH\U . RIVERA
Underseceta ry

RegUhirersn
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fday we also no'e that per exisling policy. casuslconlraciual dems in the agency are
abolished pursuam 10 its rationalizaton efforls  vew of this, the services of personnel
hired on a casualfcontractual basis in the DepEd shwuid not go beyond one (1) manth after
the approval of the agency's RP, cnnsistent with OB Circuiar Letter (CL) No. 2013.5' dated
22 July 2013 Affected casualfcontractual personnel if quahfied, are entted o aval of the

relirerment/separation package under the Frogsam wethm ang 11} month unon approval of the
DepEd RP

The DBM would process the mcentives of the ragiaricasuatconiractua: personne upon
subatission of said documents.

Those holding CTI tems ate no lohger enlilied to e incentives under the Program if they
would opt to retire/be separated after the two month perod

May we request that the DepEd faciiitaie the immeduale submiss on to the CSE of the fist of
priority agencies for reassignment of the affected personnel who ooled 1o he piaced jo dther
agencies needing additional personne!.

For your guidance, herewith are DBM CL 2006 10 caled 2€ June 200€ on the processmg of
relrement/separation/unemp.oyment benefits by the (sovernment Service Insurance System,
DBM Budget Circular No. 2013-1 dated 12 Apriil 2010 on the decumeniary raqurements and
procedures in the processing by the UBK. of retireronl benelds of governmen! employees,
and CSC Resolutivn Nu. 060056 dated 1 janusany 2006 contaming the guwebnes on the
placemen of affected personnal.

Very truly yours

3

e e
FLORENCIO B. ABAD
Secretary

cc:  Chairman Francisco T. Duque 1l
Civil Sarvice Commussion

" Sudennes on the Filkng ¢ Posdions and the inng ol Peoauane for Ageroes Whase R 13 Yot iz 32 Aoprosse
by the OBM. Thoae Whose Pac was Wetbdrawn  Feburmad Withot Action or Mol Subroied Witan thn
Ceadune, and Those widn Approved Flan

Hel vl;.v‘_ga.




ATTACHMENT 1
DBM LETTER OF AFPROVAL

REPUBLIC OF THE PHILIPPINES

DEFARTMENT OF BUDGET AND MANAGEMENT
MALACARANG, MAHILS

NOY 15 701

HON. ARMIN A. LUISTRO
Secretary

Department of Education (DepEd)
BepEd Complex, Meralco Avenue
Pasig City

Altention:  Undersecretary Rizalina [ Rivera
Chairperson, Change Managemen! Tsam

Sir:

We are pleased to mform you of the approval of the Ratonalzaton Plan (RP) of lhe

DepEd which wae submitied to this Department pursuan Io Exacutive Order {£0O) No. 366
dated 04 Octaber 2004,

the hightights of the Plan, the evaisation/lindings of this Depsriment, as well as the
approved organizational slructure and slaffing palten (SP) are shown i Atfachments
Ato D

Please note that the DepFd is given a maximum of fowr {4) months from this approval (o
place its exising posttions in the aforesaid SP. The Motice cf Organization, Staffing and
Compensation Action that reflects the specific pusitions # {he appruved SP would be issued

laler by this Depanment upon submission by the agency of the speciic positions as placed
therem

Personnel in positions that could no langer be sccommeoasaled in said SP have the option lo:
(a] tetire with the applicable incentives; (&) be placed tu other agencies reeding additional
personnel. fo be handied by the Civil Service Commission {CSC): or (c) their respecive
positions would Le converted from reguiar la coterminus with the incumbent (CTI) status,
i, fo be abolished once vacated, except fhose personoel occupying medicaliafired medical
tems who have to be transferred oniy to Depfd-supenvised prionty schools 1o caler to ihe
needs of the school childien, f they wil nat opt o retirerbe separated. Notwithstanding this
arrangemet, in the exigency of the service, the medicatalhed medical personnel concerned
could be required by their superviscrs 1o provide healtt-related senvices to olher schools
near to where they are reassigned

Despite the four (4)-month period 1o subrit the placemeat of posdions in the approved RP,
please nole thal Section 17 of the implementing Rules and Regulations of EO 366
provides that the incentive is available cnly within two {2) months trom this approval
Thus, lo facilitate the idenufication of affected personrel, we suggest thal the DepEd issue a
memorandum informing all regular personnel of the avmiable options and once affected,
choose any one of the three.

Said memerandum should also ciarily that employees wha cauld not be placed n tne SP but
will laler opt 1o retire shafl be déemed retired within the two (2)-moath period from the
approval of the DepEd RP.

The services that they have rendered beyond said petiou snlil tne submissicn of thewr names
to the Depanment of Budget and Management (DBM} shal nu fonger be credited in the
computation of their incentives and tetminal leave benetts. However, ther salaries for e
services they have rendesed shall be paid by the agen:y. subject o exisimg budgeling,
accounting and auditing rules and reguiations

i |fage




DEPARTMENT OF EDUJCATION
RATIONALIZATION PROGRAM

0 tleuer of ntent
L3 DeptD Llearence orm
0 fermbo RFT 2011 13 02

CHECKLIST OF REQUIREMENTS FOR AFFECTED 17 <epacate formsy

PERSONNEL WHO OPT TO RETIRE OR
BE SEPARATED FROM THE SERVICE

1. Fmpioyee's Letter of Intent
?  NepED Clearance Form from all money and/or property
responsibilities and no pending administrative czse

Note: Bacly DepElY level (CO.RO antd SIn,

3. Application for Retirement and Other Social Irsurance Benefits (Form No RET-2011.11.03

PMRF

APB Clawm Form
Apphication for Leave
1%l 0D pucture (49 gris)
< VYahd tDs {7 capins)

Serwvee Raroid |3 copes)

SJgoooood

Cort pof Last Day of s 2
[3 capies)

Summary of Requirements:

. 1 ropy of the form for Separation benefits

L. 1 copy of the form far Cash Surrender/ termination value

¢. 1 copy of the photocapy of two 12} valid (s e.g UMID, GSIS ily, Diriver’s License,
DepED ID, passpor:, etc.

d. 4 pes ol 1x! D picture

%

! copy of the Emplovee Service record
1 copy of the Certificate of Tast day of servicee

g 1 c<opy of the Decaration of no pendenes or non-pendency of casc

Please note that the natanized copy af this Jore il he submitted anly spon receipi of o
cait fram the GSIS confirming that the benefits are ready for e-creditmg fa ihe retiree’s

accpunt,

4. Philhealth Member Registration Form (PMRE!
4.1  Attachments

1 copy of the Clearance from GSis

I copv each of 2 valid kis {Deplzd ) ~ another vahd 1Di
1 copy of the Service record

1 copy of the Certificate of Jast dav of service

3. Application for Provident Uenefits (APR) Claim

51 Attachments

[}

1 copy of the Clearance from GSIS

1 copy each of 2 vaiid ids iDepFd 11+ + annther valid 1)
1 copy of the Service record

1 copy of the Certilicate of last dasy af service

6. Appiwcation for leave {ternunal]
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