ity A
Telefax # 088-813-2894 or 221-4597, E-mail add dpdmlvbivcztv@yahoo com

October 30, 2014
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DIVISION MEMORANDUM _ \

TO  :Education Program Supervisors/Division Coordinators
Public Schools District Supervisors
School Heads {Elementary and Secondary)

Section Heads
All Service Vehicle Drivers
- All Others Concerned

FROM : EDILBERTO L. OPLENARIA

RE

Schpols Division Superintendent

: Maximizing Use of Government Vehicles

1. Pursuant to Administrative Order No. 239 dated September 15, 2008 entitled
Prohibiting the Use of Government Vehicles for Purposes Other than Official Business,
this Office hereby directs all drivers of the L300 vehicles of the four districts: namely, MC
Central District, MC North District, MC South District, MC West District, and MC East
Districtto report in the Division Office effective immediately.

2. The use of government vehicles including motorcycles shall be governed by the herein
Administrative Order 239 dated September 15, 2008. In addition, this office directs all
Administrative Aides designateas drivers to adhere to the office policy, to wit:

Observe the Biometric and Logbook System in registering their attendance in the
office whenever not on official travel and in case on official travel, indicate in the
lower partion of the Attendance Loghook the official travel and destination;

Perform cleaning and service maintenance of the vehicle to ensure good running
condition before going out on official travel; -
Check and report to the Division Administrative Officer and Supply Officer vehicle
problem that requires major or minor repair for appropriate action;

Schedule official travel to be reflected in the Travel Schedule of Vehicle Board located
at the Administrative Office; :

Facilitate the processing of the Trip T!cket Gas Slip, and Gate Pass Sllp in coordmatlon
with the Property and Supply Officer;

Give the approved Gate Pass Slip to the security guard on duty before going out to its
official destination;

Coordinate with the official passengers on the scheduled travel as to departure time
and other relevant matters necessary for the travel;

Park all official vehicles including city-owned motorcycles at the parking lot of the
Division Office every after office hours or 5:00PM i . . from Mondays and
Fridays, and during the weekends and holidays except when out on official travel
provided there is approved Trip Ticket;

Deposit the key to the Administrative Officer every after office hours (5:00PM) or the
Security Guard in case arrived from official travel beyond 5:00PM; and,

Performs other tasks assigned from time to time.

¥ Vs



DEPARTMENT OF EDUCATION
Region X- Northern Mindanao
DIVISION Of MAWRYBAIARY CITY

Corner Don Carlos and GuingonaSts., City of Malavbalay
Telefux # 0B8-813-2894 or 221-4397, E-mail odd: dpdmivblyveitvi@yahoo. com

3. In order to maximize the use of the L300 service vehicles for instructional supervision
and schools governance operation, this Office shall schedule the official travels of the
drivers.

4, Any request of offices/agencies outside the Division Office shall be scheduled only every
Mondays and Fridays so as not to disrupt the schedule for instructional supervision and
schools governance operations of the Public Schools District Supervisors, Education
Program Supervisors, School Administrators, among other official passengers, from
Tuesdays to Thursdays.

5. For compliance.

Encl.;
As stated

Copy furnished:
Records Section
AD File
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ADMINISTRATIVE ORDER NO. 239

PROHIBITING THE USE OF GOVERNMENT VEHICLES FOR PURPOSES
OTHER THAN OFFICIAL BUSINESS, AND FOR OTHER PURPOSES

i

, WHEREAS, pursuant to Republic Act No. 7638, it is a declared policy of the
State to ensure a continuous, adequate, reliable ang econommic supply of energy
through the judicious conservation, renewal and efficient utilization of energy, to
keep pace with the country's growth and economic development;

WHEREAS, the present Administration adheres to the principle that public
office is a public trust and inherent in this principle is the judicious and responsibie
stewardship in the utilization of the government’s resources;

WHEREAS, the conﬁnuoué rise in the prices of oil in the world market calls
. for the government to exert efforts to promote the judicious use of our energy
rescurces through intensified conservation effort and efficient utitization thereof; and

WHEREAS, there is a need to strengthen the government's effort against
the use of government vehicles for purposes other than official business in line with
the government’s energy saving and anti-graft and corruption campaigns.

" NOW, THEREFORE, 1, GLORIA MACAPAGAL-ARROYO, President of the
Philippines, by virtue of the powers vested in me by jaw, do hereby order:

SECTION 1. Ali government agencies and offices are prohibited from using
government vehicles for purposes other than official business; Provided, That in
every case, the trip ticket authorizing the use of the vehidle shall be displayed on the
windshield or in another corspicuous place on the vehicle: Provided, further, That
vehicles used by intelligence and investigative agencies of the government shall not
be covared by the foregoing proviso.

The use of government vehicles on Sundays, legal holidays, or out of the

regular office hours or outside the route of the oHiCHIS OF 6es authonz€d X0

Sther than such offidals or employees, ‘shall uniess

s g facsio pvidencea of violation..n hi ection in—tﬁ-é

_administrative proceeding against_the officials or employees responsible of such
violation. , . o

All government agencies and offices shall fimit the uxe of governiment
vehicles to essential activities and shall review their travel program and schedules to

minimize unnecessary trips. ' P et
E Y = 1
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2. The use of government yehicles for private Social functions
such as receptibns, balls, theatres, and for other personal purposes is absolutely
prohibited. Likewise, use thereof by the spouses, children, relatives, friends, and the
like.of the officials entitled thereto, even if thev are in the company of sald ofﬁcaals

is strictly prohtb :ted

SECTION 3. The use of govemment veh&c!es by bureaus and: dfﬁces shali be
authorized only through the issuance for each trip of a serfally numbered ticket, duly
signed by an quthorizsed official. These motor vehicles shall be ‘used strictly for
official business, bear govemment plates oniy, and after office hours or during
weekends and holidays kept in a garage desugnated/provided t:hprefor by the bureau
or ofﬂce to avoid their unaumonzed use.

During weekends and holtdays, the guard on duty shalt keep the keys If the
vehicles are spotted elsewhere during said days, the guard shall be held fiable along

with those caught using the vehicle in accordance with the service contract entered
into by the Government and security agency corcerned. . e

SECTION 4. The public is hereby encouraged to feporr any unofficial use of
gavernment vehicles to the Presidential Action Center (PACE) through ‘the followmg
contact information: -

e Letters, te{égrams and written correspondences -

PRESIDENTIAL ACTION CENTER
Arlegui Street, San Miguel
Manila

* Text messages

19198984621, 09198984622, 09198984623
09178398462, 09178982462, 09178985462

The report shall contain, among others, the type of vehicle, plate number,
and the place and time where the government. vehicle is found preferably with
picturas,

SECTION 5. All department and agency heads of the government shali
underiake a vigorous information dissemination campaign in their respective
departments and agencies, while the Director-Gerieral of the Philippines Information
Agency (PIA) is hereby directed to inform the public of the provisions of this Order

—
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The Lard Transportation Office (LTO), is particularly enjoined to closely

coordinate and!render assistance for the prompt and efficacious implementation of
this Order, particularly in the identification of the reported govemment vehicles,

SECTION 6. Strict compliance by all officers or employees of the
Govemnment, including those of the government-owned or controlled corporatiohs,
with the provisions of this Order is enjoined. Anyone found violating any of the
provisions of this Order, shall-be stemly dealt with in accordance with existing laws,
rules and reguiations.

SECTION 7. This Admifistrative Ordes shall take effect immediately.

DONE in the City of Manila, this _{8™__ day of September in the year of Our
“tord, Two Thousand and Eight. ‘

‘E
3

'iﬁgz
By the President:

JESUS: G. DUREZA
Acting Executive Secretary
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VEHICLE/MOTORCYCLE GATE PASS
Driver’'s Name: )
Position:
L Vehicle

1 Foten

~ Destination:
Official Passenger/s:
Purpose:

c Galloper 51300 | Plate No. |

£ Motoreyele
Plate No.
Destination:
Official Passenger/s:
Purpose:

Prepared by: Approved:

Signature of Driver EDILBERTO L. OPLENARIA

Schools Division Superintendent

VEHICLE'MOTORCYCLE GATE PASS
Driver’s Name:

Position:
u Vehicle
[ uFoton  wGalloper L300 ‘ Plate No.
Destination;
Official Passenger/s:
Purpose:

= Motorcycle
Plate No.
Destination:
Official Passenger/s: o
Purpose:

Prepared by: Approved:

EDILBERTO L. OPLENARIA
Schools Division Superintendent |

Stgnature of Driver

Te be filled up by the Security Guard:
Departure Date: o
Departure Time:

Signature OQver Printed Name of
Security Guard on Duty

To be filled up by the Security Guard:
Departure Date:
Departure Time:

Signature Qver Printed Name of
Security Guard on Duty

Arriv;i}“l;arked in the Office:
Date:
Time;

Signature Over Printed Name of
Security Guard on Duty

i Arrivalflw’arked in the Office;
[Date:
Time:

Signature Qver Printed Name of
Security Guard on Duty

DEPARTMENT OF EDUCATION
Division of Malaybalay City

{Date)

VEHICLE/MOTORCYCLE GATE PASS
Driver's Name: __
Pasition:

r1 Vehicle
l' t: Foton
Destination:
Official Passenger/s:
Purpose;

D Galloper 11300 | Plate No. B

1 Motorcycle
Plate Na.
Destinatiom:
Official Passenger/s:
Purpose:

Prepared by: Approved:

EDILBERTO L. OPLENARIA
Schools Division Superintendent

Signature of Driver

DEPARTMENT OF EDUCATION ]
Division of Malaybalay City o

{Cate)
VEHICLE/MOTORCYCLE GATE PASS
Driver's Name:
Position:
o1 Vehicle
[ o Foton o Galloper L300 | Plate No.
Destination: ~
Official Passenger/s:
Purpose:

1 Motarcycle
Plate No.
Destination:
Official Passenger/s:
Purpose:

Prepared by: Approved:

Signature of Driver EDILBERTO L. OPLENARIA

Schools Division Superintendent

To be filled up by the Security Guard:

To be filled up by the Security Guard:

Departure Date:
Departure Time:

Signature Qver Printed Name of
Security Guard on Duty

Departure Date:
Departure Time:

Signature Over Printed Name of
Security Guard on Duty

Arrival/Parked in the Office;
Date:
Time:

Signature Over Printed Name of
Security Guard on Duty

Arrival/Parked in the Office:
Date:
Time: _

Signature Qver Printed Name of
Security Guard on Duty




