DEPARTMENT OF EDUCATION

Region X-Northern Mindanao

DIVISION OF MALAYBALAY CITY
Sayre Highway, Purok 6, Casisang., Malaybalay City
Email Address: depedmalaybalay@gmail.com; Official website: www.depedmalaybalay.net

,lEd'MALF\\'BALAl( I}TY Divised
RELEASED January 20, 2015
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DIVISION ADVISORY

DISSEMINATING MEMORANDUM DATED JAN. 15, 2015 OF THE CITY
ADMINISTRATOR'’S OFFICE RE: SSS MEMBERSHIP

TO : All Job Order Personnel
This City
FROM : EDILBERTO L. OPLENARIA

4Scho Is Division Superintendent

1. For information and guidance of all concerned, this Office hereby disseminates the
herein memorandum dated January 15, 2015 re: SSS Membership, which is self-
explanatory.

2. For widest dissemination.

Encl.:
As stated

Copy furnished:
Records Section
AO File
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Republic of the Philippines . ;é{Ah 16 2015
Province of Bukidnon el
CITY OF MALAYBALAY e
CITY ADMINISTRATOR’S OFFICE

Tel. no./s. (088) 221-3021/ (088) 813-3166

January 15, 2015

MEMORANDUM
TO : ALL JOB ORDER PERSONNEL
This City
SUBJECT : 5SS Membership

Pursuant to the Memorandum of Agreement entered into by the Department of interior
and Local Government and Social Security System and to the Social Security Commission
Resolution No. 170, series of 2014, re : compulsory SSS coverage for contractual and Jjob order
personnel of Local Government Units; we are requiring all job order personnel of LGU Malaybalay
City to register as members of the Social Security System or SSS.

This is mandated in order to provide social security program for all self employed
individuals and qualified Filipino workers against the hazards of disability, sickness, maternity, old
age, death and other contingencies.

A minimum of 330.00Php monthly contribution will be deducted from your payroll effective
January 2015. For those who prefer a higher contribution, you may refer to the attached SSS
Contribution Schedule for the amount. Should you prefer a higher contribution, kindly inform the
payrollin charge in your respective offices for adjustment.

Also attached is your SSS Registration Form (R5-12) to be filled using a black balipen. Your
RS-1 must be submitted along with the required documents (pls. see back of RS-1 form for
requirements) to the City Human Resource Management Office on or before January 27, 2015,

HR and accounting personnel will be making rounds to explain once more about the subject.

Please be guided.

HERCUL S.RONOLO
City Administrator




SSNUMBER .~ = : .
v _ SOCIAL SECURITY SYSTEM
SELF-EMPLOYED DATA RECORD ‘ RS-1
FORM BRG-103 (REV. 191)
SURNAME GIVEN NAME MIDDLE NAME  |DATE OF BIRTH "|PLACE OF BIRTH
ADDRESS N
SEX CIVIL STATUS TELEPHONE NUMBER:
DMALE D SINGLE ['_']MARRIED D WIDOWER RESIDENCE:
[JFEMALE v ' OFFICE:
POSTAL CODE |[PROFESSION/BUSINESS [YEAR PROFESSION/ | PROFESSION/BUSINESS | DATE OF
(SS8USEONLY) BUSINESS STARTED | CODE(8SS USE ONLY) COVERAGE
I l | - (SSS USEONLY)
TAX IDENTIFICATION NUMBER TEARLY NET EARNINGS MONTHLY NET EARNINGS
R p
BEN EFICIARY/IES
SPOUSE . AGE _ |FATHER AGE
CHILDREN AGE |MOTHER AGE
1.
OTHER BENEFICIARIES (f you do not have
2. spouse, children and parents.)
NAME RELATIONSHIP

3. 1.
4. 2.
5. 3.
DATE RECEIVED: { HEREBY CERTIFY THAT THE ABOVE

STATEMENTS ARE TRUE AND CORRECT.

SIGNATURE

LEFT

THUMBMARKS

RIGHT

PLEASE SEE INSTRUCTION AT THE BACK
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