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Dissemination of Regional Advisory dated February 18, 2015
(Civil Service Commission (C5C) re: 2015 Search for Outstanding Public

Officials and Employees)

1.

Enclosed is a copy of Regional Advisory dated February 18, 2015 re: Civif Service

Commission (CSC} re: 2015 Search for Outstanding Public Officials and Employees for your

reference.

2. Deadline for acceptance of the division wide nominations is on March 23, 2015
Attention: Dr. Jutchel L. Nayra, Administrative Officer V.

3. interested public officials and employees are encouraged to read carefully the
attached invitation and guidelines.

4, Forinformation and dissemination.
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FROM : ATTY. SHIRLEY O. CHATTO

Chief Administrative Officer

Officer In-Charge’

Office of the Regional Director
Date :  February 18, 2015

SUBIECT: Civil Service Commission ( CSC) re: 2015 Search for
Outstanding Public Officials and Employees.

Enclosed is the letter from DIR. ADAMS D. TORRES, Director IV of the Civil
Service Commission, Reglon X, re: 2015 Search for Outstanding Public
Officials and Employees, under its Honor Awards Program (HAP) that
covers three (3) award categories, namely: the Presidential Lingkod Bayan
Award, the Outstanding Public Officials and Employees Award or the
Dangal ng Bayan and the Civil Service Commission Pagasa Award. Both
the Presidential Lingkod Bayan and the CSC Pagasa Awards may be
individual or group nominations ( maximum — 10 members).

Deadline for acceptance of nominations Is on March 31, 2015. Nomination
forms may be downloaded from the CSC website at www.CSC,gov.phh or may be
secured from the CSC Regional Office No. 10, Vamenta Blvd., Carmen, Cagayan de
Oro City.

For more detalls please read the attached communication.

Information and dissemination of this invitation is desired.
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THE SEARCH FOR OUTSTAND
PUBLIC OFFICIALS AND EMPLO

Deadline for submission of entries:

MARCH 31, 2015

: For nomination procedures, cofitact the Honor Awards Program (HAP) .
Secretariat at telephohe numbers (02 317963 and

} (02) 9320381 email address hapsecretariat@gmalcom ‘

-

o

or hapsecretariat@yahoo.com: or visit the nearest CSC Regional
or Feld Office.
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_. COMMISSION .

ParapacangBAYAN
! C ' “Cﬂn.o' ,5.2015
B!
MEMORANDUM CIRCULAR"
H TO : HEADS OF CONSTITUTIONAL BODIES, DEPARTMENTS, BUREAUS

AND AGENCIES OF THE NATIONAL GOVERNMENT AND LOCAL
GOVERNMENT UNITS; GOVERNMENT-OWNED AND CONTROLLED
CORPORATIONS (with Originai Charter); AND STATE

UNIVERSITIES AND COILLEGES
SUBJECT :  Displa _ earch for Outstand nd 3

The 2015 Search for Outstanding Public Officials and Employees has commenced with the
Issuance of CSC Memorandum Circular No. 28 dated November 24, 2014. The conduct of
the annual Search for public service exemplars is mandated under the 1887 Philippine
Constitution, Executive Order Nos. 252 and 508, and as amended by Executive Order
No. 77 and Republic Act No. 6713. The annual search is being conducted under the auspices
of the Phitippine Government's Honor Awards Program (HAP).

All government agencies are enjoined to produce and post the 2015 Search banners in their

£ raspective agencies. The desired size of the banner is 7 faet x 5 jeel. The soficopy of the said

& banner is posted at www.csC gov.ph and www.honorawardsprogram.woripress com. Heads
of agencies and public servants are enjoinad to participate actively in the Search. Deadiine
for submission of nominations is on March 31, 2015,

For inquiries on the Search, the HAP Sec_ietariai may be reached thru telephone numbers
(02) 931-7993 and {02) 932:0381. (02) 932-0111, TextCSC 0917-8398272 or email
addresses hapsecretariat@yahoo.com and;hap@webmail.gov.pb.

'ROBERT S. MARTINEZ
Commissiofer

P JAN2120%

Tna R.A.C.E. to Serve: Responsive, Accessitle, Conrtenss and Effective Puiic Service
R CsSC Buik_iing. 1BP Road, Constitation Hills, 1126 Quezoa City - '@ 'Bll <7935831-7330/531-8092 - B encphil@wctmnii.m.zov.ph ) wwwcﬂ;gwph



Honor Awards Program (HAP) shali cover all officials and
ployees in the career service and nor-carger service of the
yernment. Appointive barangay officlals and employees may
0 be nominated provided they meet ail the following conditions
rauant to CSC Resolution No. 01-1352 dated August 10, 2001.

Respective appointment papers are submitted to the CSC for
records purposes;

Positons have fixed salary in accordance with the salary
schedule provided for in Local Budget Circufar No. 63, s
1966,

Meet the qualification requiremenis set in the Local
Government Code of 1931; and

Attandance and service racords are kept and maintained in
the barangay office,

ﬂ:os: those whosa nature of employment ?- either under job
er or contract of services, as defined in Sections 1 and 2, Rule
of the Revised Omnibus Rules on Appointments end o%ﬁ
rsonnel Actions, and who are nol considered govemment
ployeas, are excluded from the coverage &.&5 program.

thurmous nominations may be made for a-public servant who
d in the line of duty or in the pursuit of hismer offidal duties

responsibilities as a civll servant. Posthumous nominations
uvld be formalized within 12 months from the time of death of
official and/or employee.

TE

ES OF AW

residantial Lingkcd Bayan {PLB) Award is conferred on an
idusl or group of individuale for exceptional or extraondinary
nributions resulting from an idea or performance that had
iorwide impact on public interest, ‘security and patrimony. The
ributions may be a suggestion, inncvation, invention or
rior accomplishment; and

ivil Service Commission Pagasa Award is conferred on an

viduat or group of individuals for outstanding contribution/s
ting from an idea or petformance thal directly benafit more
one depariment of the govermment,

term ‘group’ shall refer to two or more sn_sn__._m_u bound by
mmon objective, a task force, a technical 'group or a special
Ing team, formed/created/organized formally or informally to
erteke cerain projecis/programs. Maximurm membership for
Prasidentia! Lingkod Bayan and Civil Service Commission or
as8 Awards group/team shall not exceed 10 employsss.

!
group/ team shouid have demonstrated teamwork/
naraderie shown by constant communication, coordination,

e ——

- coccperation, and cohediveness, among its members. Each
nmagaua member shauld have verifiable/actual contribution in
the attainment of the groupisem's accomplishment.

C. Outstanding Public Officlala and Employees Award or the
Dangal ng Bayan (DnB) |3 confarmed 1o an Individual for
performance of an exraordinary acl or public service ang
consistent demonstration of exemplary athical behavior on the
basis of hiaher observance of the aight norms of behavior
provided under Republic Act No_ 8713, otherwise known g5 the
"Code of Conduct and Ethical Standards for Public Officals and
Employess’, to wit:

1. Commitment to Public 5. Responsiveness o the
nterest Public
2. Professionallsm 8. Nationallsm and Patriotism
3. Justness 'and Sincerty 7.  Commiment to Democracy
4. Political Neutrality 8. Simpls Living
FICATION NOMINATION

1. Have rendered at iast thres (3) ysars of continuous
. government service. Accomplishments for which nominee is
co_za recognized for shauld be made within the last (3) years
immedialely prior to nomination. Said accomplishments
should have been consistent and continuously ¢arried oul by
the nominee during the said period;

2. Have a performance rating of at least Very Satisfactory or its
equivalent for the four (4} semestral or two (2) annual rating
periods pricr to the nomination; and

3. Have not been found guilty of any administrative or criminat
offense imvolving maral turpitude at the time of nomination,

CRIT FOR EVA N

Prasidential Lingkod Bayan and CSC FPegasa Awards:

a) Noteworthiness of outstanding performancey
contribution/s;

b} Impact of performance/echievement;

¢) Reliabilty and effectiveness;

d) Consistency af parformance, and

e) Demaonsirated teamwork, cooparation, camaraderie and
cohesiveness (for group category)

Outstanding Public Officials and Employees or the Dangal ng
Bayan Award

a) Quality and consistency of behavioral vmia_...__._n:om
b) Impect of behavicral performance;

*

-

¢) Risk or temptation inherent ia the work;

d) Obscurity of the position;

e) Yeoars of service: and

) Other similar circumstances or considerations in faver
the particular nomines,

REQUIRED NOMINATION DOGUMENTS

Each nomination require the submisslon of onty ons

nomination folder containing the fully accemplished presert
HAP Nomination Form which shall show the summary
accomplishments, impact and other information, origl
Clearances and cther documentary requiraments; and five
sdditonal copies of the fully-accomplished prescribed H
Momination form, excluding copies of clearances. “

A. Complataly fillad out HAP Momination form:

1. HAP Form No. 1 — Momination for the Presidan
Lingkod Bayan Award and CSC Pagase Aw(
{individua¥ Category)

2. HAP Form No. 2 - Nomination for tha President
Lingkod Bayan Award and CSC Pagasa Award (Gro
Category) .

3.  HAP Form No. 3 - Nomination for the Qutstanding Puli
Officials and Employees Award ar the Dangsl rg Bay
Award

B. Nominee's CS Form 212 or Personal Data Sheet w
passpdrt size (1.5"x 27) photo with name tag teken within {
lask six months prior to the nomination.

€. Certification from the Chairperson of the local, provinc!
regiornal or national Program on Rewards, Awards 8
Incantives for Service Excellence (PRAISE) Commilttes or
equivalent, thal the nomination has undergone dekberat!
by'the Committee.

0. Certification Issued by the nomines that hefshe has not be
found guilty of any adminisiralive or criminal offgn
involving maral lurpitude and in instances that the nomine
has/have pending administrative or criminal casa/s, th
should ba no sduerse judgment/ruling on administrative
criminal case at the fme of nomination. For posthuma
nomination/s, certification issued by the highest renki
Administiative Officer aor Legal Cfficer is required.

E. Detailed information on dismissedidecided case/s of A
nominee, if any

,F. Certifications issued by the highest Human mnsc.__
Management Officer {(HRMO) that the individual nominee
sach membar of the group nominee has abtained 8t lei
Very Satisfactory perfoqmance rating for four {4) semestral
two {2) annual rating perieds pror to the nomination.

G. Certfficalion of No Unliquidsted Cash Advances
Disallowances for previous accountabiities as of Decem

121, 2014 to be secured by tha HRMO from the Commigs|
on Audit (COA) Resident Auditor.
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