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"" ‘ ga'te: Time: 0 :
To : Chief Education Supervisors and Staff, SGOI.E% cip ™ ol
Public Schools District Supervisors C DRSS - BT LA B RN 160 S
Public Elementary & Secondary School Heads
SectionfUnit Heads and Staff
From - EDILBERT® L. OPLENARIA, CESO VI
0OIC, Schodls Division Superintendent &
Date :July 2472015
Re : Dissemination of the New Format for Agency Procurement Request (APR)

1. For the information and guidance of all concerned, attached is the new format of Agency
Procurement Request (APR) issued by Procurement Service-Department of Budget
Management (PS-DBM).

2. Forms are downloadable from this website for your softcopy.

3. For dissemination and guidance.

AN
Encl.: As stated '
Copy furnished; Records Section
Property Unit

To be posted in the Division website

feris



- . APR FORM revised May 2015 FORM NO. 002

NAME AND ADDRESS OF AGENCY ACCT. CODE
REQLIESTING AGENCY AGENCY CONTROL No.
TEL. NOS, : _
AGENCY PROCUREMENT REQUEST PS5 APR No.
To: THE PROCUREMENT SERVICE
DBM Compound, RR Road {Date Prepared}
Cristobal St., Paco, Manila-
PLEASE CHECK [v ) APPROPRIATE B8OX 'ON ACTION REQUESTED ON THE ITEM/S LISTED BELOW
[ ] Please issue common-use supplies/materials per Price List No. dated
Mode of defivery: [ ] Pick-up (Fast Lane) { ] Pick-up {Schedule) [ 1 Delivery {door-to-door}
in case fund is not sufficient:[ ] Reduce Quantity [ 1BillUs [ ] Charge to Unutilized Deposit, APR No.: Date:

{ 1 Please purchase for our agency non-common items. Attached herewith ;
i ] Complete Specifications [ | Obligation Request {ObR) [ ] Others, pls. specify
[ ] Certificate of Budget Aliocation {CBA) [ | Payment

This form shall be prepared for requisitions ofCommeon-tse goods from the PS Depots & Suk-Depots; and for orders of
Consumables & Nan-Common Use Supplies from the PS5 Main.

For PS Main-Comman Use Supplies, please use Form G01 R or Form D01 B

ILE:.I ITEM AND DESCRIPTION/SPECIFICATIONS/STOCK No. QUANTITY UNIT UNIT PRICE AMOUNT

TOTALAMOUNT # -

NOTE: ALL SIGNATURES MUST BE OVER PRINTED NAME
STOCKS REGUESTED ARE CERTIFIED TO BE FUNDS CERTIFIED AVAILABLE: APPROVED:
WITHIN APPROVED PROGRAM:

AGENCY PROPERTY/SUPPLY OFFICER AGENCY CHIEF ACCOUNTANT AGENCY HEAD/AUTHORIZED SIGNATURE
[ 1 FUNDS DEPOSITED WITHPS | ] CHECK Mo,
IN THE AMOUNT OF: {~ ) ENCLOSED




