
DEPARTMENT OF EDUCATION
Region X- Norlhern Mindonqo

DIVISION OT MAIAYBAI.AY CMT
Purok 6, Casisong, Moloyboloy CW

Telefox: 0BB - 314 - 0094 emoil: de

December 2, 2015

DIVISION MEMORANDUM
NO. 5lg s. 2o1s

ADDENDUM AND CORRIGENDUM TO DIVISION MEMORANDUM 503 S, 2015
ENTITLED DTVISION SEARCH FOR 2015 OUTSTANDING EMPLOYEES

TO: Chief Education Supervisors, Governance and Curriculum

Education Program Supervisors

Senior Education Program Specialists

Education Program Specialists

Public Schools District Supervisors

Public Elementary and Secondary School Heads

This Division

2p
0epei it'i

DEC

l. In view of the forthcoming Education Week Celebration, the field is hereby

informed of the conduct of the "Division S$rch for 2015 Outstanding EmPloyee"
of which the awarding ceremony will form part of the highlights of the said occasion.

2. The conduct of the Search for Outstanding Teaching and Non-Teaching

Employee is based on the Division strategic plan objective number 6 that seeks to
give awards and recognition for good performance by giving what is due to
someone in terms of accolades and promotion.

3. Each district is encouraged to conduct their District Search for Outstanding
Employee and indo6e to this office their respective Awardees as their Division level

search nominees in the following categories;

l. Teacher Category
a. Outstanding Public kindergarten Teacher

b. Outstanding Public Elementary School Teacher

c. Outstanding Special Education Teacher ( Regular SPED Teacher)

d. Outstanding Multigrade Teacher
ll. Master Teacher

a. Outstanding Master Teacher
lll. Club Adviser

a. Outstanding club adviser
lV. Accredited Coach

a. Outstanding Accredited Coach
V. School Administrator

a. Outstanding Elementary School Principal (Central School Category)
b. Outstanding School Principal (Non- Central School Category)
c. Outstanding Elementary School Head Teacher



d. Outstanding Elementary School administrator with pure Multigrade school

4. All fulljledged secondary school administrators shall likewise indorse their
respective school outstanding employees ( Including High School Annexes) of the
following categories:

L Teacher Cat€gory
a. Outstanding Public Secondary School Teacher

E Master Teacher Category

a. Outstanding Public Secondary School Master Teacher

ItL Club Advis€r
a. Outstanding Public Secondary School Club Adviser

ry. Accredited Coach

a. Outstanding Accredited Public Secondary School Coach in Palaro
v. Secondary School Administrator

a. Outstanding Full-f ledged Secondary School administrator( Secondary

School- Annexes)

5. Division Staff/ Personnel
L Altemative Le.ming System (ALS)

(All DALSCS) and Mobile Teachers are encouraged to submit their documents
for assessments and evaluation.

a. Outstanding District ALS Coordinator
b. Outstanding ALS Mobile Teacher
lL Schools Division Superintendent Office (Non- Teaching Personnel )

Categorieg
a. Outstanding Non-Teaching Employee in the Administrative Aide category

b. Outstanding Non-Teaching Employee in the Administrative Assistant category
c. Outstanding Non-Teaching Employee in the Section heads category- all the

Administrative Offlcers (e.g HRMO, Accountant, Supply Officer, Cashier, and

section heads etc.)

d. Outstanding Non-Teaching Employee in the Education Support Services

category (E.G planning, librarian, and Health (PHN)

IIL Curriculum Implementstion Division and SchoolGovemance and
Operation Division are encouraged to submit their documents for
assessment and evaluation.

a. Outstanding Public Schools District Supervisor (PSDS)

b. Outstanding Division Program Coordinator
c. Outstanding Education Program Supervisor

6. District awardees /Division Nominees for each category must reach the cut off total
score of 50% per agreement in the executive committee meeting and will be

declared finalist in the category.

7. Documents of all District awardees /Division nominees shall be submitted with
their substantial support documents fully authenticated by the Administrative Officer
IV Florabelle R. Porrss for each of the categories on or before December 4 2015
(Friday) Attention: VICENTE G. SANMIGUEL- EPS tr-HRD, Division Awards
Committee Chairperson.



8. Validation of nominees in all categories shall commence on December 7-9, 2015.

While Validation and Demonstration Teaching of teacher nominees will be done in

their respective schools on D€cember 8-9,2015 to be scheduled by their respective

committee chairman.

9. Division committee evaluators' chairperson must submit the final result of the
assessment and validation of their respective categories on or before December 10,

2015 (Monday) to VICENTE G. SANMIGUEL- EPS II-HRD, Division Awards

Committee Chairperson.

lO.The Awarding Ceremony will be held on December 23,?OLS (Wednesday)

900am-3:0opm. at Bukidnon State University Gymnasium. All awardees/finalist must

wear formal attire during the said event.

I I . Enclosed are the specific criteria and division search committee of Evaluators in

different categories,

12. For information, guidance and strict compliance.

O I. OPTENARI
lC-Schools Division Su
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perintendeh t

Id 116 Pudthed in the wetr6ite



Et clNure ao, 1(Division errrorarrd,m, o,5O3 s. 2075)
DIIIISION E'IEGUTnIE GOIIIMITTEE

Chairporson EDILBERTO L. OPLENARIA, CESO VI-SDS
Susan S. Olana PhD (DASSA President)CoChairperson

Members: Palph T. Quirog- Chief Education Supervisor, CID
Lorenzo O. CaDacio, EdD - Chief Education Su9ervisor, SGOD
Teofilo L. Ontov ( PESPA President)

DTVISIO SEtrRGII GO I IIUEE
Chairperson VICENTE G. SANMIGUEL,EPS II-HRD
Co€hairperlon ]ASMIN ]. ADIATICO,EP$ CID
llembels ANALY OCIE& EPS.CID

PERLITA B. WALES. SEPS -Social Mobilization

DfVI,SION GOlulUIIrIEE EVALUATORS

lutchel L. Naym, DPA
Carlos Rara

Liza Balintongog

CAIEMRY co lrrEf ElEmertarf soGondary
1. TBlcllES C{TEGORY
(Elorrcl ila rrd sc.ond8ry)

Chairperson Ralph T. Quirog Rachel valde

a. Outstanding Public Elementary
School Teacher

Co-Chairperson Lepelyn Valdez Rosalio P, Arangco

b. Oubtanding Public Secondary
School Teacher

Perlita B. Wales Myrna D. Pulido

c. Outstanding Special Education
Teacher (Regular SPED
Teacher)

Chairperson
Co-Chairperson

Chairperson
Co-Chairperson

Member

Ellen Delante EdD
FeleciarE Sante lr.

Marsfifth M. Mamawao
d. Outstanding Multigrade teacher Ma. Conception S. Reyes

Rosie A. Salupado
Virqillin Pizaro

e. Outstanding Kindergarten
Teacher (Reqular loy'T )

Chairperson
Co-Chairperson

Member

Imelda S. Eentillo
Angelina Cacharo

Ma. Antonette S. RuberianoAlive /Madrdsah Education
f. Outstandinq ALIVE Teacher
2. ASftn mAollfn
(ElGlrcntorY ard S.cordaF )

Ek!fctllatf Sccond.ry

a. Outstanding Elementary School
Master Teacher

Chairperson
Co-Chairperson

Member

losie D. Zamora
lohn P. Rarogal

Dinaflor L. Raagasb. Outstanding Secondary School
Master Teacher

3. Cn B ArMsEn/ACCBfD[ft)
COACH

ElGmorttatf Socondar?

a. Outstanding Element ry
School club Adviser

Chairperson
Co-Chairperson

Member

Lou-ann J, Cultura
Noel Tan Nery
Sonny RoFs

b. Outstanding Secondary
School club Advlser

c. OutstandingElementary
School coach in Palaro

d. OutstandingSecondary
School coach in Palaro

e. OutstandingElementary
School, School Paper
Adviser

scllool Arrifl iitsTRAroR
(tloacnlary & s@r!&ry)

1 CArfGOBY EIIIIENTARY SEOONDARY

a. Outstanding Elementary
School Principal
(Cenfal School Cateoorv)



b. Outstanding Elementary
School Principal

(Non-Central School Cateoorv)
a. OutstandingElementary

School Head Teacher

b. Outstanding Elementary
School administrator with
oure multi-qrade school

c. Outstandingfull-fledged
secondary School
administrator

d. Outstanding Non-full-
fledged secondary School
administrator (secondary

a. Outstanding Distrid
AtS Coordinator

school annexes

b. Outstanding ALS
Mobile Teacher

a. Outstandinq Non-
teaching employee in
E|e Adminisfative Aide

b. Outstanding Non-
teaching employee in
the Administrative
Assistnt Cateqorv

c. Outstanding Non-
teaching employee in
the section heads
Cateoory

d. Outstanding Non-
teaching employee in
the Education support

a. Outstanding Public
Schools District
Su

b. Outstanding Division
Prooram Coordinator

c. Outsbnding Education
Pmoram SuDervisor

Chairperson
Co-Chairperson

Member

llf f nNAT]tf LEAnMi/G svErE[

Chairperson
Co-Chairperson

Member

Ecllfi)ls DMSTON SUPtnnmENDENT OrflCE C{TEGOnIES

Chairperson
Co-Chairperson

Member

cuRnrculuf, lf, Ptr ErlTATlot{ t tvtslol{ carfcoBv

Chairperson
Co-Chairperson

Member

Analy Ocier
Susan S. Olana, PhD

Jovy Molina
Vicente G. San Miguel

lasmin l. Adriatico
Gretchen V. Catane

Ethyl B. Lossier

Purisima J. Yap
Romil T. Jabonero,EdD

Aba Q. Allaba, PhD

Lorenzo O. Capacio, EdD
Paul Orong

Novem Sescon



E rclosuc no. 2 (Divisid, lremoran lum o. 5O3 t 2075)

CRITERIA FOR THE SEARCH FOR OUTSIANDING /TEACHER/MASTER
TEACHER/XI DERGARTEI{ TEACHER/AUVE TEACHER

L PeEonal Quallti€e & Character
a. Has demonstrated as Model of Morality

b. Good human relation in schooland community
NoE: Submit wite-ups about the noninee by the following:

a. Immediate Superior
b. co-teacher (2)
c. Co-member in civic and religious organization (2)

5

5

10

15

II. Instructlonal Competence and teaching EftrEctirreness 60
1. Performance Evaluation 15

1.1 Performance Rating for SY 201+2015 10

1.2 Pupil Performance for SY 201+2015 5 (+5 for teachers only)

2. Instructional devices and Materials produced for the improvement of teaching 10

2.1 instructional material produced 5 (t'fD 10 Teachers

2.2 evidence of technical assistance 5 (MT only)

3. A. involvement /coach in co-cunicular activities 5

a. National Winner -5

b. Regionalwinner -4

c. Division Winner -3

d, School Wnner -2

e. Participation -1

4. Educational Attainment
Prof essional Advancement

a. Participantsoftrdining/workshops/seminars 5

(DepEd twgnizd aN at le5/ft 3 Ays (aggregate)

International -5

National 4
Regional -3

Division -2

District -1

b, Abstracb of researches conducted

b.1 Fully lmplemented (result has been submitted to D O )
b.2 ongoing implemenhtion( approved by D.O.)

b.3 approved by the D.O. but not yet implemented

c. Publication

s. Actual Demonstration Teaching

III. Professional & C.ommunity Involvement
a. Participauon in activities outside teachins 10

b. Awards from reputable organization (NGO,LGU) 10

Total
Note: Submit write-ups about the nonrinee by the following:

a. Immediate Superior

b. Colleague (2)
c. Co-member in civic and reliqious organization (2)

10
10

6

2

5

10 (+5 tur le-hq mt)

20

100



Encl6ure no. 3(Division Hernoranclum o. nB s, 21t75)

CRITERIA FOR SELECTION AI{D DOCUMENTATION FOR THE SEARCH FOR
OUTSIAI{DI G SPECIAL EDTJCATIOT TEACHER

L lnstructional Competence and baching Efiectiveness 45
a. Outstanding conkibution for the Special Education Program

1. Introduced/tied out effedive approaches or innovations in teaching ( at least 2)
which contributed to the improvement of instrudion in meeting the needs of
specialchildren m

2. Written /produced instructional materials in SPED 20
a. Modules /workshops published and utilized reference materials/book in
school/districvregion (2 points per set of modules/workbook or 1 reference
materials.)
b. Equipment teaching devices(2 poinE per s€t)
c. Technical paper or articles in SPED ( 1 pt. per paper or articles) 3 papers

3. Resea.ch Paper/discussanvDemonstration teacher 10
Level points
Regional 10
Division 7
Diskict 4
4. Participated in community programs/projects for the development

/enhancement of the CSN! in their areas of intere6t 10
b. Awards

Recipient of community/school, district division and regional awards of recognition
for oubtanding services of the education of CSNS for the last ten (10) yea6. 10

c. Continuous and dedicated service 10
1. Rendered continuous and dedicated service in teaching CSNS 5

Level poirts
8-10 5
+72
2-3 1

2. Rated as SPED teacher with an outstanding performance for the last 3 years 5

d, Professional Advanc€ment 10
. certification signed by a sponsor and other evidence of participation in any

training workshops or seminars in Special Education ( Division, Regional,
Nationaland International Level) 5

. Punctuality and attendance 5
e. Personal qualities and character 10

a. Model of morality and integrity in Public and private life 5
Unquestioned honesty and integrity - 1 point
High \,York ethics - 1 point
Trustworthy in the discharge of duty or of obligation - 1 point
With high level of stress tolerance - 1 point
Virtuous mnduct - l point
b. Good human relations in school community 5
Total 1O0

Noter Submit write-ups abut the nominee by the tullowing!
a. Immediate Superior
b. Colleague (2)
c. Co-member in civic and religious organization (2)



Et cl$ure no, 4(Divlslon ,rerrrorardum lto, SO3 s. 2OrS)

CRITERIA FOR SELECTIOJ{ AND DOGUMENTATION FOR THE SEARCH FOR
OUTSIAI{DIIIG MULTIGRADE TEACHER,

(Based on DepEd I'lemorandum # 245 s. 2@7)
Candidate_ School/Dtstrict:_Name of

Indlcabrs Polnts Ratino
l. Instrucdonal C.omp€bnce and Elchanq Efuiveness 7O9o
A. C.;om ln Classes
a. 1 Performance rati for the last two rs sY 2013-20 201+201

l5olo 5
5

a. 2 Pupils Performance rating for the last two years (sy 2013-2014,
201+20

5

increase of class readin level for the Iast two 5
B. in Teachi Irl Classes tllJolo

b.1 Years in service as mul mde teacher
b.2 Introduced and hied ouv innovate teaching approaches which

contributed to the i rovement of multi classes
10

b.3 Instructional device red and utilized for teachi
b. 4 Evaluate/prepared/and utilized materials to improve teaching of

ils ance in MG classes
b.5 Resear.ch and creative uts 5

C. l-ead€Bhip Potentials 159o
c.1 Involvement in co-curricular adivities
c.2 Awards receive in the last flve

10
2

c.3 Schools lm and bei maintained 3
2, Prtrssioral and Comm Involvement 200h
a. Professional Oualft ie6

Educational Attainment for professional qroMh
1,.09/o

3
a.2 Seminar/ wo*shoD/traininq attended 2
a.3 subscri tq professional magazine in the l6t two yeals 1

a.4 active membeBhi IN izations 1

a.5 Punctualitv and attendance
b. Crflrmuniw Involyemert

3
l0o/o

b.1 . active membership in orqanization outside teachinq 2
b.2 resource oenerdtion, suDDort and net!\rorkino

3. Professional and C.ommunitv Involvement
a. Model of morality and inteqriw

8
to9o

5
b. Good relations in and school and commun it/ 5

Score
Evaluator:

Member
(Signature over printed name)

Member
(Signature over printed name)

Chairman
(Signature over printed name)



Et cbu,e no. s(Divlsioa |renonrrdw, o. 5lB s, ml,)
SELECTIO AND DOCUMENTATIOI{ FOR THE SEARCH FOR OUTSTANDING

]IIULTIGRADE TEACHER
Supporting DocumenE Summary form

Date of deliberation:

Member Member
(Signature over printed name)

(Signature over printed name)

Chalrman
(Signature over printed name)

Approved

EDILBERTO L. OPLENARIA, CESO VI
Schools Division Superintendent

Name of Nominee Distrid
/School

Instructional
Competence

(7Ooh)

Professional
and

Community
Involvement

(2lJ0h1

Personal

Qualities and
character
(1Oc,/o)

Total
(rqr%)

1

2
3

4
q

6.



Ercl$utc rp, 6 (Din'skm ,'ldrronndum o, 5O3 s. 2075)

CRITERIA FOR S€LECIIOI{ AND D(TUUEiTATIOT{ FOR TIIE SCARCH FOR
OUTSIA DIItIc CLUB ADVISER (Academic & Non Academic)

I. Performance R.ting 20
1.1 Performan@ rating for the last two years (SY 2013-2014,201+2015)

9.5 and Above - 20
9.0-9.4 -15
8.9-9.3 -10
8.6-8.8 -5

II, Club Organlzation O€velopment 5
75% Membership with 2 Identified proFcts- 5
60010 Membership with I ldentified projects- 4
50% and below Membership - 5

III. Participation b the Clubs Activity E
Nauonal -25
Regional -2O

Division -15
District - 10
School /community - 5

IV. Projects and Actiyide3 Conducted 10
Relevance of the Project -10
Sustainability -8
Impacv Involvement -6
Inno\rdtion/ Creauvity -4

v. Awards Rec€ived 30
National -30
Regional -25
Division -20
District - 15

School - 10

W. Parsonal Qualities and Character 10
a. Model of morality and integrity -5
b. Good rElations in and sdrcol and community -5

Total 100



E tdocare ,p. 7(Divitlon lrarnarrd,mt flo. 5lB s. mr5)

CRITERIA FOR SELECIION A D DOCUME]TTATION FOR THE SEARCH FOR
OUTSTA DIT{G COACH

I. personal Qualld€s and Charac&r 25
Strands: ad as model for the learners and beinq a sport educator
a. Demonstrate Leadership, punctuality and commitment to serve as coach - 5
b. maintains a respectable appearance and manifest desirable attitude - 5
c. ManifesE positive effect of one's behavior during the training/competition - 5
d. Promotes faimess and camamderie through discipline, courtesy and resped-s
e, Good relations in and school and community -5

IL Instructlon l Comp€tence & Teaching Effectlven$s 50
1. Performance Evaluation

1.1 Performance rating for SY 201+2015 -10
2. Instrudional devices/training matrix produced for the holistic

Development of the athletes.
2.1 Evidence of training matrivdesign duly signed by the

PESS Supervisor (Division, regional & National Level) -10
2.2 uses athleuc information to construct training design -5

2.3 seE, clear, challenging and achievable brgets during the
trdining/competition -5

3. Educational Attainment
3.1 Academic distinction/highest degree attained -5

3.2 trainings/seminars/workshops attended related to sports -5

3.3 awards received related to sports -5

3.4 Accredited coach classiflcation -5

III. Ac@nrplishment 25
1. Coached the athlete/s who garnered medays in the Palarong

Pambansa for at least 1 year -10

2. Coached the athlete/s who garnered medays in the Regional Meet

for at least 3 years -10

3. Coached the athlete/s who garnered medays in the Provinciaydivision/milo
Olympics

level for at least 3 years -5

Total 100



Errcl$urc no, 8(Dtvision lreflroradqn flo. soi e 2075)

9.5+ 10, 9.07-9.53
8.6-9.06, 8.31-8.59
7 .876-8.3, 7 .4G7.815
7.O2G7.4s
6.5-7.O25

CRITERIA FOR SELECIIOI{ AI{D DOCUMETTTATION FOR THE SEARCH FOR

OUTSTA]IDI'{G SCHOOL AD II{ISTRATOR
(Elementary & Secordary t€vel)

1. Achiarem€nt/Impact on Peode educauonal sys&m and Communlty 50
a. Contribution ttrat supports the fulfillment of the DepEd Mission & Vision -3

b. Awards of recognition as tminer/ speakerfacilitator -5

National -5

Regional -4

Division -3

District - 2
School - 1

c. As district athletic Manager District BSP/GSP etc. -3

Dist ict BSP/G9 Coordinator
Distrid Journalism Coordinator
District YE$O Coordinator
District Math Challenge Coordinator

d. Division Minutes and attendance Documentabon -1

e. Achievement on curricular/ co-curricular achievements

Undertaken activities -3

Nauonal -3

Regional -2

Division -1

f. Accomplishment in Non- Formal Education
(e.g existence ot livetihood education for parents and students)

o. School NAT Result (lncreased of s%MPS)

[. S.hool gased-l"lanagement Accreditation
Level III- 5
LeYel II - 3
Level I - 2

i. Brigada Eskwela Awards
National -5

Regional -3

Division -2

j. Gulayan sa Paardlan Awards
National -5

Regional -3

Division -2

k. child Friendly school Awards
Winner -5

Second Place -3

Third Place -2

l. Principal's Performance rdting for SY 201+2015

5

5

5

-3

-5
5

5
4
3

2
1

Improved performance in the following indicators

Reiention rate survival rate

Completion rate dropout rate

Particioation rate
Ercefu ttre DiYi3ion Target for SY2o14-2015
Achlryed tlre Divislon target 60r SY m14-2O15
B€low ttr€ division targ€t 60r SY 2014-2015

-5



m. Self- Generated projects accomplished for last year -3
(with any proof/documents)

n. Community Involvement (With pictorials) -3
II. Professional Competence 10

a. Awards Received
Nauonal -10
Regional -7
Division -5

DisBict -3

b. Divisiory'Regional/National trainings and seminar -workshop attended -5
(DepEd recognized and at least 3 days (aggregate)

Intemational -5

National -4
Regional -3

DMsion -2

District / School -l

c, Instructional Supervisory Documents -5

d. Educational Attainment 5

Phd -5

Phd CAR 4
MA -3

MA CAR -2

IU. Personal Attributes 10

a. Model of morality and integrity in public & public life -5

b. Good relations in and school and communitY -5

w. nese.rth 15

Fully implemented (results has been submitted to DO) 15

Ongoinq implemenAUon (appmYed by DO) 
- -- 10

Fuliy implemented and adopted by the district (not approved by DO) 7

Fulli implemented and adopted by the school (not approved by DO) 5,

App;oved by Do but not yet implemented 2

ote:
1. In citing sef -generated projects include the name of projecvactivity, descriptlon of

the propct and hme frame, action taken, and adual result outcome - .

2. Include one page description of the candidates relationship with the following;

a. Civic
b. Local Governrnent unit
c. HRP

3. Submit write-ups about the nominee by the following:

a. Immediate superior
b. Co-school head (1)
c, Co-rnember in civic and religious organization (1)



DEPARTMENT OF EDUCATION
Region X- Northern Mindonoo

DIVISION OF MAI.AYBATAY CITY
Purok 6. Cosisong, Moloyboloy City

Telefox: 088-31 4-0094: depedmoloyboloycity@qmoil.com

EDUCATION WEEK 2015
Venue: Bukidnon State [rniversity Cymnasium

Date: December 23,2015
Time: 9:00 am-3i00pm

PLANNING & TECHNICAL WORKING GROUP
COMMITTEES PERSON IN CHARGE IOB DISCRIPTION

SEARCH COMMITTEE Vicente G. Sanmiguel.-Chairman
lasmin l. Adriatico - Co-
chairman
Analyocier -Member
Perlita B. Wales -Member

. Facilitates tle whole Evenl

. Ensure the criteria and other
documents for the search.

. Ensure the facilitation of the search
activities to the awarding proper.

. Verify results per categories,

. Does otler Related tasks

PROGRAM/ Invitation
COMMITTEE

Ellen N. Delante, EdD,-Chairman

Jimdandy S. Lucine -Member
. Prepare the event program
. Distribute the programs

concern participants
digflitaries.

. Does other Related task

to the
and

REGIS?RATION/
ATTENDANCE:

Angelina A. Cacharo, Phd-
Chairman
Noveem Sescon -Member

. Secure Registration/attendance of
the Participants.

. Allocate budget to committees (if
applicable)

. Does other Related tasks

RECEPTTONISTS/
USHER/USHEREETES

Purisima J. Yap -Chairman
Ethyl lane B, Lossier -Member

lade Cabaielez -Member
NovelynTagabi -Member

. Facilltates tl)e guests/awardees to
their designated areas during the
event

. Plan the layout or setting area ofthe
participants by dishict and offices
as well as the designation of
awardees sets.

. Prepare Leigh's for the guests

. Does other Related tasls
CERTIFICATES/PLAQUES

(APPEARANCE/
RECOGNTION)

]osie Zamora -Chairman
Gretchen V. Catane - Member
Marsfifth M. Mamawag-Member

Prepare plaques, certificates of
aPPearance & recognition
Facilitates the giving of the awards
during t}Ie awarding proper
Secure the names of the Awardees
for the certificates and plaques
Does other Related tasks

DOCUMENTATION PaulArias -Chairman
Manuel D. Dinlayan ll-Member

. Documents the activity, such as
taking pictures, videos

. Prepare opening salvo presentation
on what Education week is all
about.

. Write articles for the web

. Does other Related tasks



DEPARTMENT OF EDUCATION
Region X- Northern Mindonoo

DIVISION OF MATAYBATAY CMI
Purok 6, Cdsisong, Moloybolay CW

.rtJ;t-tiU,

Prepared By

Telefox: 088-31 4-0094: de dmol moil.com

VICE G. MIGUEL, MAT
Event lIl charge, Education Program Specialist II-HRD

. Prepare the stage decoration for the
event and remove the decoration
after the evenL

. Coordinate the school principal for
the Preparation ofthe stage.

. hang for the back drop

. Does other Related task

STAGE DECORATION/
PREPARATION

Rosalio P. Arangco -chairman
EverardoCalopez -Co-Chairman

Members:
Daphne Silvestre
Francis Malatamban

Julieta P. AIas
Barbra loey P. Moreno
Liliosa T. Castor
Arlene Estrada
Annie Rose R, Arangco
Edelina M. Ebora
lenny Ben M. Dacalanio

. Coordinate the school principal for
the Preparation of hall, table and
chairs

. Armngement of Tables, skirting etc.

. Clean the area before and after the
evenL

. Does other Related task

Ferdinand V. Mortera-Chairman
Romulo Sarmiento - Co-

Chairman
ValentinoEbora -Member
Gregory Paul Lucero -Member
Bobie T. Castor -Member
lrene Bilisario - Member
GerlindaTaghap -Member
Nova Marie M. Cagaanan- Member

HALL /
PREPARATION

. Set -up ICT Equipment and sound
system

. Facilitate the set-up

. Layout- Tary design for the event

. Does other Related tasks

LIGHTS AND SOUNDS

/IARPAULlN/DLP

. Follow up meals, and snacks and
provision of drinking water/cofree
for tle presidential table.

. Coordinate menu from the districts

. Does other Related tasks

Kervi Don Abedanio -chairman
Xian April Jude Alas -Member

Imelda Bentillo -Chairman
Rosie A. Salupado - Co-

Chairman
Engr. Leslie Fontanilla- Member
Rhysa cyle C, Rosalejos- Member

FOOD COMMITEE




