


.dh-
{,u1

AtIrIl[i. d tts rlilfratrd
Denmtuent of Ghraior

2 6 tE6 23iC
DepEd MEMORANDT M
No. 30 , s. 2016

2OI5 ADANCE FOR O'TStrAIDIIO !II'AL!C OIrICIIIS ATD IXPIOT.ltsg

To Uadersrcretarie8
AsaiEtant S€crrtaricE
Bureau end S€rvica Directora
Regioo8l Directorg
Schools DMsloir Sup.lrhte[dcots
hrbtic ard kivatc Elementaij. a[d Sccondary Schools Hesds
All Others Concc.ned

1, The Civil Service CoEoisaioE (CSC), under the auapicla of tlle Honor
Awards PrograE (HAg, announcrs thc 2016 8.rteh tor Oqt taEdb! PEUtc
Oddrrr .!d ErEloF.. throuth the endosed CSC M.morandu.E Cicular No. 03,
s.2016.

2, The Seerch eiae to rccognizc outataldiat public omcials aad coployees,
individuals aad/or group of iadividualc, who have 8ho\r,E excdlence or uteost
dedication and commitE!.'ttt in the public service.

3. the Search covers th€e award categoriea:

a. hesidential lingkod BaUaa As.qrd;
b. The Outstsrding Public Offrcialg 8nd EDployels Awards

or the Dangdl ng huaa Aqrard; and
c. Civil Sereice CoDEirai,on Pago* A*zrd,.

4. The PrograD on Awards and Incqrtiv"s for Service Drcelence (PRAISE
CorDEittce at thc Echooh, schools divisions, end .c8iona.l levels sha]l 8af,ecn aad
evaluatc all non nations for the diflereDt tlTes of awerds.

5. The rc8iond o6c€ .hdl tubEit the eccooplirhed nomi[ation forE. end e
con8olidatcd Butmary of outBtanding accompliah-oents of their aelected nooinees
du.ly siSncd bjl tle Ctrirpereoo of the Regional PRAISE CoEEittec in conforEity
with DepRl Ordcr No, 9, a- 2OO2 entitled Estouishing tte Progre.tl oa Aunds qnd
hr,€ntiu€s for *ruie Exellene (PRAISE) in the bporh.en of fut@tioq 10 tlle
DepEd PRAISE CoEEittee, Attotion: hC.ycr f.lhrc DHrtoE, hrt u of
BrErr i.toqrc. rad OrZ.ElaUoDd DttT.lopE rt llt'D, lmoDl, Dcparhent
of Educ€tion (DepEd) Central Ofrce, DepEd Complcx, Meralco Avedue, PaBig City,
not later tlEa IrrcL lf, 2016. In tu.n, thc EWD rhall prepare the corresponding
endor6eEent to the CSC for tlrc Secretary's signature.

6. Thc nomination doclrEcnt8 togelher with the endorseEent of the Sedrtary,
shall ticn be rctumed by the En D to the conc.med rcglona.l olEc€ lor subi!.ission
to t}re counterpait CSC .egional/Eeld oftcr with thc complct€ docuEentery
requircEeats on or bcforc X.rch 31, 2016. The CSC Regional HAP Scqctiriat
Bhall sclect the regional wiDners aDd subait theE to the National HAP S€c€tariat
for cva.luation ard selcction ofthe national winncrs.
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7. Thc foUowing doculrerrts, ard otier related naterials, may be secured froi!
the CSC rcgiolEl and 6eld otEcc8 Datioowidc or may be downloadcd on the CSC
websitc: tnvw.csc. gov.ph:

Encloaure No. 1 MC No. 3, s. 2016 cntitled Public OfEcialB and
Empkyecg
Guidelines on the Scarch for Out8taDding Public
Officids aod Eoployces
IIAP ForE No. 1 (lndividual Category)
HAP Fofln Uo, 2 (croup Category)
IIAP Form No. 2A {for Group Nomination Only)
HAP Forh No. 3

EndosurE No. 2

EDclosur€ No. 5

8. For more inlormation, all concerned EaJa contact the EoDc Allsdr
lroglr! (EAP) Accrcbrlrt, hrulc lrtLtrlc. ltrd hbra.tlo! O(88., CteIl
&wlcc CoEltltdon ICACI at telephoDc noa. l02l 931-7993; l02l 932-038.2 or
thrcugh eEreil et paio.pa6pd@sc.Bov.ph and h-ap8ccretaria@rahoo.coE.

9. lEmediate dhseEination of this McEorandum ia

BN. IRIII t. rac
Sccretary

Ends.
AG Etated

Relerencee:
DepEd ManoranduE No. t, .. 2015
DepEd Order (No. 9, s. 2002)

To b€ indicated in the Peroetual Inden
under tlrr fo[owirg dubjects:

Enclo8u.re No. 3
EDdosurc No. 4

EMPLOYEES
OFTICIAIS
PRIZES OR AWARDS
PROGRAMS
SEARCH
SERVICE

I



Pnclosur.e No. L to DepEd Memorandum No s.20 6)

ctvtl sERvrcE
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cNo.03.g.2016

MEMORANDUTI CIRCULAR

TO HEADS OF CONSTITUTIONAL BODIES; DEPART ENTS,
BUREAUS, AND AGEI{CIES OF THE NANONAL
GOVERNIE T; LOCAL GOVERI'I Et{T U ITS;
GOVERI{t'ENT.OTY'{ED OR COiITROLLED CORPORATIONS
IYITH ORIGINAL CHARTERS; AI{D STATE U}INERSINES
AND COLLEGES

SUBJECT ml6 Soarch for Out8tandino Public Orficiab end Emdoye6

Th€ Civll Servica Commission announoes the start of the 2016 Search for
Outstanding Public Offcial8 and Employees as mandated in th6 1987 Philippin€
Conslifution. ExeqJtive Order tlo. 292 or the '1987 Adminisfstive Code, Execlrlive
Order No. 508, series of 1992, as amended by Executive Order No. 77, series of 1993,
and Republic Act No. 6713. As provilod by law, the CSC shall act as the Honor
Awards Program (HAP) Secretariat ard shall conduct he annual Search for public
serui@ exemplsrs.

Th6 Search covers three (3) award categories, namely: lh€ Presidential
Lingl<od Beyan Awa]d, the Outstarding Public OffcialE and Employees Awed or the
Dangal ng Bdyan Awad, and the Civll Service Commission P8gasa Award. The
conbmenl ot lhe awards ,orms parl ot the Commiss-on's advocacy of promoting
excellence and rBcognizing as well as rwarding civil servants for ouGlanding
perbrmance, contribution and achlev€ments, and/or consistent manifestation of
exemplary ethical behavior.

The Guideftnes for the 2016 Search is herewith attached. Heads of agencies
and shte worksrs are onjoined to submit nominations to this prestigious Search. The
guidelines and nomination furms may be secured from the CSC Regional end Field
Offceg nationwide or downloaded at the CSC website: wu,!^r.csc.gov.ph.

For inquiries, the HAP Secretariat may be reached through telephone numbefs
(02) 931-7993 and 9320382, and email addresses: paio.paspd@c.giov.ph and
hapsecGtariat@yahoo.com.

Nominalions should be submitH to either the CSC Regional or FieE Offceg
not lat€r than Marcfi 31, 2016.

Chairperson

2 7 JAN 2016
It o R. A, C.E, a Seoc: fra',/aird, /f;ca!,itb,CoEt6,1uort Efr$titg pd/ic S@i.r

E) CSC Buildnrs" IBP Rod Cmsilutio Hil4 l126 qleo City. l93I -7935/93l -79l9al l-80s2 . E ..qhil@lgchlilxlc.sov.ph,6 evr..s..sov.ph



' lEacloeurc Ito. 2 to DcpEd IIGEorudEr tro. 30, r. 2016)

HONOR AWARDS PROGRAM
GrkLlir.' o! lh. S..rrl for Outstrtrdir8 Plblic Offici.k .nd Employ..t

L SCSDE oftia Pmgram

The Honor Awards PmgrEIn (HAP) shall cover all electivc officials 6nd appoinrivc
oficisls and employc€s holding perm!,lcot, tcmpo.ary, oorcrminouq contrscurl ard
casual atus ofemployment in the governmenl, wh.ther stalion.d in lhe Philippines
or nbrsd.

Apgointivc bsrEngay officials and cmploycB may also bc nominucd providcd $ey
meet all thc following conditions pursurnt to Civil Service Commission (CSC)
Rcsolutioi No. 0l-1352 on $e "Rccognition ofthe Brtang8y S€crcrrry and Bamngay
Treasurer as Covemncnt Employces", daled Augusr I 0, 200 I (Annex A)i

l. Rcspeotive .ppoinfnent papcrs arc submitrGd to th. CSC fo. Ecords purposes:
2. Positions have fixod salary in acc4(dam. wittt thc salary schcdulc pmvidcd for in

Local Budg.l Circular No. 63. s. 1996;
3. Mcet thc qualification EquineDcnts set in thc Looal Covcmmcnr Code of l99l;

and
{. Anend.nce .nd &rvica records a.€ kept .nd m.inhin€d in th€ D@arrgqy office.

Those whose mture of€rnployncnt fall eilh9r underjob order or contact ofservices,
!s defincd in Sectiorls I and 2, P.,tl. n of iE Rcvised Orinibu Rtles on
Appoihhenls and Afur Perron ul ,/.clio,J, aad 6|ose employed und.r cxtcnsion of
s€rvicc ar! ercludcd frq.n th€ coveragc ofthc program.

PoslfiumoB nominedons mry b. made for a public scrvam pho died in the linc ol
duty or in the pursuit of highe. offrcirl duties and .csponsibilities Ls a civil servant.
Poshumous nominations should b. formllizgd within 12 months fmm the time of
death of tlrc govommcnt olficial or employce.

IL Cetcgorier of Award

A. Awards for Ousonding Work Performanc€

Tho awords for outsbnding vork p€.fonn8nca a,r the following

Ptfsidantinl Lingtod Bayo (PIA,, Awad is confenEd to an individual or group
of individuals for exccptionsl or cxtrerdinsry c.ntributions Esulting fiom an

idea or pcrfonnancr that hrd n tkxrwidc impact ofl publio intrrls, se{rity and
patrimony. The contribution may be a suSgcstion, innovation, inveartion or
superior econplishmcnt; 8nd

2. Civil S€rvic! Commission Pd8.oio (Pogata) A\xad is oonfened to 6n

individual or group of individuals foi outstanding contribution/s resulting from

an idco or perfo.marce $8r di.cctly bencfit nor€ than one dep,artment of thc
goYemmenti

CaFalnad ttrir trclyr

PAJARAS

Th. tcrm 'group" ihdll Gfer to tllc following:

'.,*ottl;cri.9b.{"&r
Co.wikinh Salri^i.r



Tvo or more individuals bound by r common objective, a tEsk forc€, a t ohnicil
g.aup or a spccial working t!am, fomcdcEarci/orgEnizcd formally or
inform.lly ro undo(akc ce(ain pmjrctgpNgrams. Maximum membc.shiP for
both Prcsidentidl Lingkod BatMn and Ciril Scrvioe Commission or P4gd,Ja

Awards group/team shall not exceed l0 m€mbe6.

The grouCcam should have dqoon$rtld tcamwodr/csnaradcric shown by
constint communicatioi, coordinatioal c4opcrrtion, and coh6ivancss lmong ils
mcmbrrs. Esch grouplteam nrmber strould hsve verifiobl€y'{ctual contdbution
in th6 sttai[mc[t of ho groo/to6rn'i Ecomplishmcnl

B. Award for Ex.mplary Condrct atld Ethic.sl Bchavior

Outstanding Public Officials ajld Employccs Award o. fie Doqol ng Bayan
(DnB) is conGnd to an idividurl for prrformancc of an cxraordinEry act or
public s€rvicc and consisem demonsralion of exemplary ethical b€havio. on the
basis of hiVher obocrvancc of thc cight norms of behEvior providcd under
Republb Act No. 6713, odErwise known rs rh€ 'Co& oI Coidwt @d Ethical
Sldndordslor Pu b Ofidob oid Et tploy..s", ao l,titr

l. Commirmcnt to Public lntctest
2. Profrlsionalilrr
3. Jushcas and Sinccrity
4. Political Ncut8lity
5. R€+orsivencss !o tt€ ftiblic
6. Nalionrlisrn ond Patriotism
7. Commitmcnt to Dem@r&y
E. Simplc Living

m, QurUtrcrtio!Rcq[ircBertsofltooin.a

Nominared ofricials and employecs in thc individual and group/tcsm calegory
muc m€€t the follouinB quslificatioos:

I . Have Endcrcd at lc€-st dre€ (3) yer6 of continuous govemmcnt rervic€ as of
d€.dlinc of nomindioos' submission. Ac.o.ndishmr[ts fo. which thc
horniDcc is baing EcogDiz€d for should allo bc modc wihin lhc llsl thrcc (3)

)/cars immcdiatcly prior to the nomination, and have be€n consislently and

continuously canied out by the nomince during srid periodi

2. Have r perfornrnce rating of st lasl Yery &tisfrctory or its cquivalent for
four (4) s€mcstral or two (2) ann'rel atinE p€riods prior to thc nominalion; and

l. Hsve not b,een found Builty of any administrative or criminal oFens€
involving mo,al turpitu& rt the time of nomiMtion.

B A Broup o. terrn rn y b. nominoEd ih cith.. the fuesi&ntial LirB*od Boyan ot
the CSC Pagaiz Aw.rd. M.mbc.s who contributed to th€ grouP's outsltnding

SEYMO
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work performance bur did not meet the above qualification requirements (lEms
I to 3) shall not bE includ€d in thc oominction.

Groep no,rinces widl mglg thRn ten (10) mcmbcrs should deride who thsll be

ircluded in the nomination. orhorwise said nomination shall be rlndcred
in.ligible tor the S€.rch.

IV. Crit rir for Evslultiotr

A. PrBidentirl L.rgfodBq,E md Civil Scrvicc Cofimi$ion Pqtara Aw.rds

Notcworthin.ss of ol.ll$andinq hrfomarc.y'Contribrnion - The dc8tle of
uniqucness ond o.iginality of ouLnanding performrncr or c4ntribution/s.

lmErct of Mormuc./Achiev€me - Th€ extent b which rha idea'
suggestioq innovstion or invcntion is being uscd and its .!6ulq thc number
of persons who bmefrt<di the pondigm shift it h&9 ccusei and the Emount
of morry saved.

Reliabilitv a EfEdivencss - Thc exteht to which the innovatiorvidea hos

offcciively ond offioi.ntly addl!66d a pesoing nced/improv.d 3.rvicG
delivery.

4. Consistcrrcv of Performanco - The dcgEe of consisency marifeded by
consistent outslrding llcIfoflnr,|cc hscd on histo,ical drta/work nrord.

Demonstratad Tramworl c@Erstion. CqnBradcrie and Cohcaivcness
(for gloup nominations) - Thc oxtent fic group ncmbcrs motivatc and
support each otlEr o. the dcgrce to which group mcmbcrs positively
influchc. €aoh othcr.

B. Out$anding Public Oflicirls end EmployeFs o. the D@Eol ng Bttan Awn d

Oualitv ard CoBiscncv of Bchsvioral Erforflance - The lcvel of
consistcncy to which the nomincr has manif€Scd cxcmplary conduct and
notcworthincss of behavior-al pcrformsnce.

2. ,.lmoact of Bchav iorql Porformanc€,'- - The extent to whlch the
extraordinsry aot h&s crqted r powcrful cffcct or impaEt on the
organi?rtion oa public.

Rirk or Temptdion lnhercnt in the wo* - Thc degrrc of risk and

teoptation 9lb6t rtially pres€nt in the wo*.

Obscuritv of thc Position - Th! lowliness or insignificance ofthe position
in relalion to the dcgrce of performrnce and ertraordinary no.m/s
manifcstcd.

Ye{t8 of SeEice - the cumulalite yealt of s€rvice thrr lhe nomineE has

rendcrrd in thc goycmmcnt vir+.vi,r hiylrcr acaomplishments.
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Odrcr simila. circums*anc€$ or consideotions in favo. of&e nomin€e, as

may b€ determined by thc mcmbcn of the Committec on Award for
Ddngdl ng Bayan.

V. Reqrircd Nofli!.tion DocaErtrE

Each nomimtion Equires the submission of one (l) originsl nomination folder
c,or(aining th€ fully-accomplisM HAP nomin8tion form, original charanc€s and
oficr docu,Irntrry EquiEnrnts (scs L8tcrr A-t); lnd five (5) addirioml capics of
thc oriSinal nomination foldcr.

A. Completely fillcd-out HAP Nomination Fom:

HAP ForE No' I - Nominatiofl for tltc PrEsidcnrirl ljr'8ftod Baran Award ond
CSC Pagao Award (lndivldu.l Caregory)

IIA.P Forru No. 2 - Nominsrion for thc Pr€si&nlinl Liqtd Bdy@t Awsid ertrd

CSC Pagara Awad (cloup CaEgory)

HAP Forrrr No. 2-A - lnformation on thc Members ofthe Group Nominee

IIAP Fotut No.3 - NorhirErion for the Ofstanding Public Ofticirls 6nd
Employecr Award or thc Dagd ng Bryon Avtttd

Erch coftpl€tcly fill.d up nomindion fon should bc accompanicd by ! write-
up uling the Nornimtion Writeup foin. ln no o6!r ihall thc writc-up ex...d the
maximum allowable lcll ( l0) pagos ofA4 size bond pape( using Adal font #12.

Nominee's updrt d CS Form 212 or Personsl DEt& She€t wi$ pcsspon size
(l '/." x 2") phoio with nune llg hkcn within thc lart six morths p,rior !o ttte
romiffition.

Ccrtificalion from the Chrirpe.son of thc agcncy's local, prDvincial, rEgional or
national Prcgram on Rcw6rds, Awrrds lnd lnc€itives for Service Excellence
(PRAISE) Cofimittce or its €quiv8lci[ thar th. nominatior h&3 undcrgone
deliboEtion by the Commihee,

D. Lcner frorn the hcad of agcncy or high€st olrlsisl cndoNing tlrc nomination to
thc CSC.

E. Certificadon signed by the nominee thar h€/shc has not bc€n found guilty ofany
administrativc or criminal ofrcnse involving moial trrpihrdc. lfthe nonine! has
pcndirg adminlsi.dlvc or crimlnal csse/s,0lcrr should b€ no adverse
judgment/ruling on odministrative orc.imind casc at the tim. ofnomination.

A oertificrtion of no fnding administsative or criminal c8s. involving moral
turpitude issued by th. high€s rq*ing Administrdive Ofiicer or LrStl Oflictr
is rEquired for po$humous nominrtion only.

6
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F.

C

Drtail.d information on dismissed/drcidcd cese/s ofthe nomince, ifany.

Ccnifrcotion isucd by the highcst Humcn Rcsourc€ MEnagcment Oftic.€r
(HRMO) rhat lhe individual nominGe or €ach mEmber ofthe $oup nominee h.9
obtained at ifEf,, Very fui$@tory NS) pe.formsncr ralings for four (4)
scmcstral or two (2) arnual rating periods prio. to the ngmination. Copy ofthc
rating fonns rhould do longcr be attoohod to thr nomination foldgr.

Cenificstion of No Unliquidated Cash Adv6rc€s and Disallowdrccs for
prEviols accountabilities as of Decembcr 3l ofrhe yeer prior to nornination !o
be sccurcd by tlE HRMO from the Commission on Audit (COA) R6ident
Audisor. Said C€rtificarion should b. sign.d by thc aSency's COA Rcsidcnt
Auditor NOT the sgcncy's Financial Omcar/Accounbrt,

ln cLs€ ofexistinE unlhuidated cash advanca rad dissllowance, s cenificlte of
the status of such fiuncial obligation shall bc issucd by thc COA Re6idcnt
Auditor-

Copy of thc Statcment of Asslrs, Li.bilities and Natwodr (SALN) of the
individual nomincE o, each mcmbcr of thc group homince for thc ycsr prior to
nomination, c€dfied trxe copy by tha hiShrst rutking Adoinistrative Ofliccr
(AO) or .dhorizod omcer of the anploying egcncy.

UdlH sewice rccod duly ccltificd by thc agency's Human Resource
Managiment Officcr (HRMO).

K- Nominc€'s velid cle ances to tE s€cuEld from the follo\nin8 agencica in hiJhcr
lG{lity:

National Bureau of lnv€digation
BIR Tax CLa,rnce

Thc following ch.rsncas shrll be sccurtd by the CSC:

l. Clerarcc for Pcndency or No Pendoncy of Administ stive Crse shall be
issucd by thr CSC Rcgioaal Officq frtE ofchsrge.

2. Cl.arancts from Offic€ of tlrc Ombudsrnan, Sandiganbayan, CSC Cofltrll
officc - Ofiicc for Lrgil Afhirs, and thc Commi$ioi oo Human Righh
shall t s.€urcd by thr nstiorul HAP SccEtariat fo. thc emi-fimlisB ofthc
Seirch.

3. Cle{arcc fion thc Offic€ of th€ PrEsident shall also bc secu.ld by the
natioflal HAP SocrEtsriat for pr€siilcntirl appointEs u,ho shrll bc sclc.{ed !s
sem i-finalists ofthc St8sh.

L. For appointivc 8or4rg4y omcialJemploy€es Cerrific{tion iss'red by the
Earorguy Chairpeson that dre nomincc mcrtr dlc cofidilions pIovided undcr
CSC Rcsohton No. 0l-1352 datcd Au8ust 10, 2001

G."ttliro ,riEa GeE i.
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Tho nominalion form lnd documcntary rcquirements should be plsced in legal size
foldcts. Had-bound 6nd qlalivr oovcrs arc discouragcd. Copics of annull .Eports,
recommendations fmm institutionypcrsonsliti.s news clippings 6nd c€rtifi@tcs of
tEinin& sGminlls lnd EEognition ghodd ml hG ilclrdcd in lhe rpminatior folder.

All nomin rion foldcE and documems submincd shall be considerEd Es r€cords of the
ComEission, thus, shall no long.. bc rctuBr.d to thc nomincds.

vI. Wrile-rp of ActomplirhE.lb

A. The writc-up must highlight outstanding Eccomplishments or cxcmplary norms of
condugt manifested within the las thr€s yEars. PrEsentstion of accolnplidunents
or no.ms maniEsted should be in order of significancq complcte with
descriplions, jusifications and should adheE to the following pointers;

Usc +€cific tc.rns. Define/clarify terms such LS 'a$isEd", 'contributed"
or 'frcilitatcd";

Stste oulstrnding aocarnglishnEts of exemplary norms displayed and
impac( ir briet f&orurl 8nd in bullet fom;

PEssnl impsct of @rnplishmcnts by indicating p.oblcms addrlssed,
ssvings gene.sted, pEoplc/ofiio€ bcn€ritEd and/or tnnsactions facilitated;
and

The nomindion writc-u9 of heads of officas, a8?ngics and local
govcmmcnt uniB should pr€Bcnt indiyidual aaomplishmenB or behovioral
normsr not thc acoomplishmcnts of the entirc 0gency oa l@al govemment
uniL

B. The following informatior must be rdequarely provid€d:

L For Group Nomindioa (Pnsidrntial ,ir8&od 8a),a, snd CSC PdSatd awards
catcgories):

Name of team or gnoup! names of qualified te6m mcmbers with thcir
rrspcctivc Dositionsi sfdrs of appointrneot l€ngth of govemment sarvic€ and

clntributiodaccomplishmem of eooh melr|bcr enum.ftlEd in detsil. PleEs€

r.fer to HAP Form No6- 2 ard 2-A for detrilg.

2. For outstanding worl aaEorhplbhment, siatc wherhcr or not the
.caomplish.Dcnb prcs.nrcd arc pan ofthe rcgular duties of the nomince or if
th€6e srE hiVhet qwn inilirtiYe, lf psrt of ogmincc's regulsr d{ries or

flEndste, cite justifications on why lhe rca,omplishments are c^nsidcr€d

exc€ ionrl or exlreordinery. The inPsct of the conlribution must bc

substsntislly clabofi rcd :

. Nationwide imptt of tlE exccptionaycxlraordinaay conribution to
public intcrcsl, srcurity and Pal mony (for PGsidential Liagltod Bcyan

awsrdcstcgory) /

V6
C.ftln.a rYo. rdiy.
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lmpact of thc outsaoding contsibirtion to rnorc $En onc dcpartnent of
the govcrnmcnt (for CSC Pogdra award carrgorr)

3. For exEmplary conduct ard ethicsl behavior. prEs€nl thc cxemplary norms of
conduct manifcstcd/displayed and provide justifications why the norm/s
displayed an considsrd cxemplary.

C. Limitation on Nominstion

l. The nomination wite-up should only bc for a maximum of l0 p.Bes (A4 sizr
bond pap,et, Arisl #12 fort) to include tE summrry of scromplishmenE,
impact and olhcr info.malion.

2. Whih lherc aE thEc awrrd carego.ies und.. the Se.ich, an employee or
official should bc nominated to only one a*ard catcgory.

J. Honor awardegs or thosc who haye been previou.Ely conferrcd with stry ofthe
lhree a\.vards: Prcsidrntial Linglod Boya4 Outst&ding Public Offioials and
Employees or D@rga, ng Bayan and Civil Scrvicr Commission Pagosd can
still be nominrlcd to dto same or to a difrerEnt award clfcgory .fter five ya{]!
from the confermont of hiyher awsrd, providcd that thc nornindion is bdscd
on a ncw sct of amlrnplishments rnd,/or cxcmphry norms,/ba*ravior
manifcsted.

VII. Proctdurc for Nomi[tioo

Nomination lo the Scarch mEy be dooe by individuEls or onglniz8tions l'tDm the
govemment or pdv.lc i.cto.. The follo\r,ing are the sl.ps on how to nominalc
o'rbranding public ofricials 6r|d cmployces:

A. For govemmcnt agcrcy.initiaM nomination

Covcmment agcncies arc cxp€ctcd to nominsE their cxcmplsrs. Tiere is no limit
to the numbd of rominatbns which the agency may submit in any of th. awad
care8o.ies providrd lhc GquircmenB arE complicd with. Thc HRMO of the
agcncy shlll be rrsponsiblc for preparing thc nomination of the omcial or
cmployec o. groudtcln.

The Program on Awards and lnc€ntives for Servic,e Excellence (PRAISE)
CommittEe shall rcvic* and reoommcnd thc nomination fo. approval of the
head of agcncy. ln the cise of $oup nomination composcd of mcmbas from
various agcnci.q the Chsi.pcrson ofthc PRAISE Comlhittec or its equivalent
and the Agcncy HGad of the lead agoncy shall apprcve/cndorsc the

nomination.

2. Nomimrions of Hlads of Deponments Agcncies and elcctive olficials need

rct hc submited to thc PRAISE CommitE . Howcvcr, all olher dooumcrltary

.lquirEmcnts luvc to be compli€d with. 
\JI

1
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3. Thc Agency Hcad shall approve thc nomination and shall issue an endors€ment
lener prior to submission olnomination !o the CSC Ficld or Rcgional Oflices.

ASency heod.efbrs to Depanment S€c.etory. Chairpc6on or Presidcnt (in
national govcmmcnl ogencies, constitutional conmissions govcmmcnt
financial institutions. and stale universities and colleScs), who has the power
to appoiot, as wcll as Govcmors or Mayors.

Heads ofagencies also rcfer to the following officisls

Nomi!.. EtrdoBirg He.d ofAg.trcy
Chief Justic€. Supreme Coun
Senate President
Speaker of the House of

Representatives
Vice-Covemor/Vice Mayor

DILC S€crctqry
Covefior^,layor
Cily/Municipal Mayor

Membcrs/Staff of the Judiciary
MemberJslaF of the Senate
Members/Staff of the House of

Repres€ntatives
Membervstaff of the Loc{l

Santgu dn
Covemor/Mayor
Vice4ovemor/Vice-Mayor
Pwang Barattgay' Kagritad

Where the nomine. is the Ageney Hcad, endorscment by the superior ofiicial
is rE4uir€d. as follows:

NoE|iD€. Eo Hcad of
Depsrtment Secr€tarles
He{ds ofBureous and ABencies

altached to oa under th€
Departmenb

President of Stare Unive.sities and
Colleges
Presidcnt of Covernment{wned aod
Controlled Coaporstions

ExecutlYe Sccrclary
D€partment Secretsry

Chairpcrson ofthe Boad of Regents

Chairperson ofthe Board of
Tiustees or the Secrctary of
$e Deparlhcnt to which thc
the Corporation is attached

General ll,lanrger of t ocnl Walcr
District

Chairp€non ofth. Bocrd ofTru6tccs

B. For nominarion initiarcd by privatc individual/organization

Any indiyiduol or or8anization with cxtensivo knowlodgc ofthe ouBtanding work
perlbrmanci and/or exemplary ethlcol b€havior of the ollici8l or employcc or
gmu tcam may nominatc an individurl or goup of individuals for a spccific
c.tegoo, in the Seqroh.

l. Download nomination form liom the CSC wcbsile: www.csc.gov.ph or securr a
copy frcm the nearest CSC ReBional or Field Office.

8
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2. Submit the ecomplishod form to the Atcncy PRAISE Committee of the
nominee, thrcugh the Hurnu R6ou.r,€ Mansgemcnt Oflicc (HRMO).

3. OncE submitM, ltrm A ofthis Se.tion shallapply

VIII. Proccdrrt for Scr..!hg rtrd Evrhrtior

A. Regional Le?!l Scr!€flin8

Thc CSC Rcgional Office shall crcale a five-member Regionsl Committ€€ on
Awads (RCA), p]lfcfably composcd of th. Rcgion.l Dillgtor" Assistant
Regioul Dircclor, Public ArsistucE lnd Liaison Division (PALD) Chief, and
wo rEpEsentatives of the Regioml Multi-&ciodl Advisory Council (RMSAC).

The Rcgioflsl Cornmitec on Aurads shsll evolurte thc quslificd nominations
bas6d on Soctions lV and V ofth6 Guidolims and s€loot th6 rogionel wirngls of
the Sc{rch.

Thc PALD shall serve as the Regional HAP Secrstori8t. lt shall scEen all
nominations rryith completc documcnbry rrquirEficnts snd dctennihc $c
c!fllctncss of the cotegory vis-l-vi3 fie occomplishmenys pre,pnted. tt shall
shortlist quElified nominees bssed on Sections lll and V of the Cuid€lincs and

submit tha foldcrs to th€ Regional Commit@ on Au/ads for delibetalion. Only
thos€ s€hcted by the RCS as rcgioml winncrs will sdvance to thc s€.ond level

scae€ning.

B. Nrtionel t vel Scrt|'|int

The Public Assistance and lnfotrmstion Odic€ (PAIO) shall serve .s lhe nalioMl
HAP S.cEtariar. lt shdl convclle thc ndional Conmittees on Awads clrDpose/
ofthe following:

l. Commlttc. on thc ftlsid.itttl t bngbd Bafon a d Civil Scrvice
Commicsion Pag".ra Awands

o Mcmber ofthc Commission, CSC
o Chief Protsol OrfK.r of the OfEcc of the Pr6idcnl
o Thnc (l) promincrr Filipino citizrns who arc not in lhc govcmmEnt

scrvice

2. Committec on thc Dar8al ,rg Btyoi Autalj

o chsirp€rson ofthe csc
o ChiitpcEon of tlE O|nbirdlmin
o ChairpeBon ofthc Comnisior on Audit
o Two iZ; govcmment employEes rpPointrd by rhe Prcsident of the

Philippines

Thc national CommittEt on Awards shall dclibcrate on the extraordinary

acmmptisttmens slld exemplary cthical b.hlYio. of fic regio'El winncrs and

9
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shsll itEnli$ thc semi.fimliss of the Scallh. The said CommitEe shall elso
select thc winners of the CSC Pogaca and Dangal ng Bayn awards, and thc
finelise of the PrEsid€ntial or Lirgtod 8alqr,, eward for decision/approval of drc
Prcsident,

IJL GrluDd!forDilqrclific.air.ofNoDir.tiorr

A- Non-compliance with the submision of corlplete documentary requircm€nts
shall Ender the nominee ineligible for th. S€arch (deadline size and nunbcr of
foldert acruracy and complctcntas of inforflation requircd in thc nomination
form, moxinum Bunbcr of pagca for lhG lerofiplbhmc writc-up, clclranccs
and other rcquired documents). Nomimtions widl inc.mplete d@urhcnb shall
no longcr be process€d.

B. Any mkEpresrntation made in ary of the documcflB submitEd shall bo a
ground for disquslification ard for disciplinory action agEinst the cenirying
nominee/suthority pursuant to applicablc CS |rws and rul6.

Nominecs rcqu6tint Mcrnbcrrls of thc Comrnittee on Awards ard/or Membcr^
of thc HAP S.qcbriat, directly or thrrl interhediarias. spccial favor or
consid€.ation.

K subEl*tionolNomin.do,

Nofirinations to the annual ScorEh for Oltssnding Public Officials and Employ€es

Employ€cs or the Danga, ng Balwt ard C* t Pagan Awards catcgorics mus bc
submitted to 6ny Civil Scrvice Commission Field or Regional Omc! oot btcr the!
Mrrch 3l of e.ch y.rr.

Eclow is the c.lendar ofscrivities in Glalion to thc Search:

c

PERIOD ACTTVTTY
J8nurry - MlrEh Serr$ for Oubbrding Public Offici!.ls snd Enployeca

norninrlion p6iod
April- May Raaional scrt,cning and seledion ofrEgional wioncrs

Junc - Au8us Nation l deliberalior\ hadground
invcsliSDtiodyelidrtion of aalmplishmcnts and sGlcclion

S€p&mb.r Al,.d. Rit. 6r rhc Oubr.ndinB Public Ofticirb .nd

(Mdv be novd to o lotet noith)
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*'6c oocoo

ilanre:

Poitioni
Residenaa Addrts6:

Tehphoi./c.llpioia a{o6:

PASTE

4-5 cm x 3.5 cm
(passport eizel

Photo here

{

ffiori{ildf,-ofiro
IiIDIVIOIJAL CATCGOSY

I Presldenthl Lrhg*od Eayon E civil Service comm
r, - .-S!.{9$-.4S';r ,:r y. 1:,;,,1.,i.;,'{1,.1ii.131.,:ri.,..: ,- l,l i.

SLnttl.r:
D{. ot Birthr

Ph.. ot Bl.lh:

II

agenqrRrdonr

Agency AddErs:

Tchphon,/c.llphon. Ioi:

Porition:

TchphoEe / C.llphon! t{oir
Eme address:

l{anE:

Md!:
Aglrlcy Additss:
TelephorE/Callphonc Nor.i

Eni.Il .ddrts6:

llamer

Agency:

ASEncy Mdrcss:

ddidonal lnlonnatlon about tha NoE nea:

Irerl ol Porido.r: tr l'LeY€l
D 2d lr.*l (Erqtrivc Man4erlsll
O 2! Llird tr 3n lwel
O Mfltary El ElecdvE

E|EU.ddr.Bs

P6ldoni
T.l.phdi./C€llFhone Nor:

Ern ll.ddr!.*

E
c

J

!
a
*
.i
.r

,5

Werr you a prrvbus lllP AFrd.a? B YesDNo Wh.t F.E 

-Wh.t 
Av.d c lapt1: 

-

a

werE ,ou . Irrvtout tlAF faolrlttE? O Yc5 tr No Uh.t ye.t: 

- 
whn Arr.rd Calr*trV: 

-weE yau . pr-rou,.at s.nJ_itt tt.t? trl Yes E iro WlEt r.!n 

-Whrl 
Aw.ad Cerctoly 

-
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lJominatlon Write-up
lMotunw ol t0 pdp.t, Aa t4 blt l Npzr, *ht .t2 lur, *lod/ts.Ean* sunmry)

ilane ol G.oup:
Posltlon:

Aamcy:
DM{q!/unh:

tenSdr clscrvlce in fie Po5ltl ; ln @v6rnment:

l. Ereculive Summary

CERIIFICATION

we attast to allfacts contained herern and authorire th€ use of these information fo. publication, We und€rnand that the
Cohmittee on Awards wallvalidate the a(curacl ofthe informatbn contained in this form and Srantour consentto the
conduct of a badSround investrgation. any misrep.esentation mde by tlre rignatories shellbe a t ound fordiscidinary

aatlon pursuant to epplic.ble Gvil Servke laws.nd rules.

Prlnted Name and Slgnature

tlomlnatoa

Signifcant Accomplishmenu3 within ths L-ast Thr€e Yea6 (r.d&' c 0u pr*d/\/!b
acrnd6h.d, slrd.gr.E/adrvti€! offa an<l PilDlnE Ei6Jnllia4 Ir!€ rcmirdro ol he.du d off@. &d .odEie hdu.lino lnar ol lh.
Lcl ctu E@ri6 shdlE eb 0lrr lrniijlrc drt6rrE!r!)

ll

lmpact Of Accompllahmonts (lncccc ,oD€n rrrEs€.d r.yrrli eul.t.ld. Foc/€/o[c. !.l'.lth a,n rrE.rriorl3
t.drH.ldllt rlr.aEd rct tu .@ I,j lrEc u. prrof 0r ,mrEte{rirnxdn$nadrid ddiFulddnrrE lir
06 ittl.llE- ll psn d @nn.. s r.lulrr &h o. naLtrd, iGrly.lr, llE -cofllalri€d! ar @lE'id.lld .r,pl4 d .d6dh.rr)
Fd P6ld.nrb Urgrod 5.y.n C.iricry: Wilr ss 0E tnpd ol trl. .rlr.r^!..ry cont ibdlci to llllon l ,{blo hEar? For CSC
P.la qrsar: Wtul6 !l irpd oriEo!6rarl! druurEr e mdElr o,r d€p.,trEn d h. goaridt?

m.

Othef lnformation {u!r o, rn.nhr ta.td 
^q.nr./ot 

iE RoenErri{dnBltrp h !r ol! 
'rr.rio.. 

rlo ird r!.r.ch
Croleod.6 ol edi6b3.l

tv

PRrEt Comnittee/Hhh6t HRMO R.donal OftcE Head
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Nalrla oflcam tEad.E

Podtion:

1

L
3.

4.

5

am€ ofGroupi

T€l.phone/c.llphone ror:

Ag.ncy/Resloo:

At.nsy AddG.r:

rebphooe/CallphorE ilo.:
Team MembaE lerc GdrEL&.iid.ddir ri..raao xLrrd,

ilaEte:

Poshion

Telaphone / C.llphone oa.:

Emall gddress;

l{alnc:

Poshlon:

Ag.ncy Additsr:
tel.phone/C.llphonc t{os":

Emell address:

ilama:

Ageniy:

A3anc, Addr6s:

Addiuon l hforrn tion .llout tlE Nolnln..

I AL HEAD

OEPARTTENT ARY 
' 
AGENCV HEAD

NO INATOR
Ndon:
Tel.phone/cellphone t{ot.

EnEll.dd:

6.

7
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Neme of llodlnee:

Nomination Write-up
Itb,tMc r0 rqa Att.lu<t44 . fibt tr2 lat i,dtn'lE .r/l,t t@'y)

ASanay:

PosldonlDlYishn/unh:
Laadi ol S€rvL. h dE Poddon:

L Ex€cuthE Summary

CERTIFICATIO'{

P,lntsd am€ and Slf,nature

we anen to all facts cont.ined herein and autho.lze the use ot these intodnatioo for publlcation. l le understand
thatlhe Co.nmlttee on Awa.G willlrdlidate th? a(orrry of the lnformation containd in this fo.m and grent our
consent tothe conduct of a baclqround invBtlgation. Any misreprcs€ntatlon made bry the sitnatori€s shall be a

8round tor dbdplinary action plrsuant to .lpllc.ble CMI Service lau,s and rules.

Stnifkant Ac.omplkhmcnv3 wiltin the La5t Threc Y€ats (o6qtdoi ., ur ,rctGwot a@nEftrrd.
5r.t gFrA.$filG o@.nd D.obtE tn(ouftdlrt. nqdrdon E, h..G ol one3.nd -rcl6lEludkr th.t of rh. L€l olr.I arEurl{i
.hqx itn rrr.rr ft*iad xdl*hmd.l

[.

lmpact ot Aeompllshments I'dd. rod.G .ddr64i, !.wtr a.€r.4 Eori./dre b.i.ft.d -, rn6*t@
t diiard lndlaEuh.th.r o. not th. r.@ror$MB 4 DB.t ottn nomtE! cruh. tuErlon dmdd.d o.dl. prcdu(l ol rt/hr/lh.L
dn rftbir'i. ,l r,r ol ulr,E'. i.aul* dJri6 0r nEtd. l6rtly riv nE -.drdElr6E & fird .6rrrr d.,ihrrlinlYl rd
tcdatu ttabd !.Flr crrtat: wrul 6 dE imr.d ol rrr ntudmry @flnlliion 16 rtml puhE( inr.r6r? F.. e 

'taEOa.aorvr wh.a6 rrE hE .rol$. dtEidhr@.clbutd to rlEt |h n @d.r.nddolrh. aDahm.{l

Other lnfomtatbn ('Jn - tudM MaiD. AwrdrErid* nd.ndlM.nrr.Br{, h t|r o,!.itEei no Gd E .i..h ,hoEoe,6tv

l{on ll.e

PRAISE CoBmltt€e/HLhest HRIl/lO Rcgbnal Offlce Haad
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,tt Gtouo Ndminotion onlv HAP FoIm tlo. 2-A

IiIFORMATIOT'I OI{ IEAIUGR(X'P MEIf, EERS

Name of Tcam
Mlrnbtrt

PoCtton/Strt8 ol
Appt,/AtGncr

contribudoo/r ol..ch m.mb.r
(irddr| irE ot dlr{'.|lfH rEnL6]

Rlason tor
dlsquallfcatlm ol th.

Team MaftbaE, il any

cfnnHfilto?{

I hereby attest to all the fads herein, authoriza thc Cohhittee on Awards to valldate thc accuracf of the information
@ntain€d in thls form and gar* oua coaisem to the (ondrd of baEkgrouDd inv6tl8atlon. AnV misrep.esentation made by

the sltnatorv shall be ground for dis.iplinarv action pu,suant to apCi6ue CMI S€wice larys and rules.

CflAIR,InAISE Comr tl!€
SllriatJlt ovrr palntad nafte

Cart{r.d .IY!. 6rpyr

.."ro,,ff.flrn*r,
ctl. Fdnd.l fF"hli.t

cm irid 3.4!6riq h Ldm ol6c.
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lallle: Si8neture:

'osition hta of Blrth

Gsrdence Address Phoe of Birth:

'elephone/Cellphonc tl(ls

,8eicy/Rc8ion Larel oa P6itir: D 1r Lewl

Bency Addr6r tr 2d tetPl (EErt e ManaF.i.l)

O 2d [a/el D 3d Letel

O Mititary D ElectiYe

eleplErE/CeuphorE No6: Erneil lddrEss:

lame

osition

ehphone / Cellphone Nos.

mailaddress

ame.

osition

gency Addr€ss

:lephone,/cellphorE ilo6"

nailaddress:

ame:

gercy:

;ency Addrgs

Iditional lnbnnation abort the llo.ninee:

ri. ','
P06ltion

Telephone/Cellphone Nos.

Email address:

/ere you a prevlous llAP Award€e? BYcrENo WhFar:- What Am?d c.t!t6'Y1-

q

,ere vou a previous HAP Nominee? E Yei E No What Far 

- 

What Award GtrSory: 

-,e.e y@ a prcvrous riAP semi-flmllst? O Yes O No What !Eor: 
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What Auard Gtegsy; 
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{arneofNomirEe:
rctslllm:

Nomination Write-up
IMM oJ 10 Ddq., M r@ bad FN, a,i!t tt2 lat, RtutLao.enw t(/'@ty)

ASency:

DMsionlJnit
ln6o\remmeot:.ength ol SeNice in the Positon:

l. Erecutive Summary

lt Eremplary Behavior/Conduct Dlsdayed within the last 3 yeals to.rd,b. diE s .dhktu ro d d i@ or rh. rdldr,r
trdB: com('lgr ro rcbrE 16rr'..r, ,bfdaJiso rd.6 -d sim.ty, poLrkrlt{drrIll, Regonives l,o Publa: .udh ..d hrtutim,
c.m(llB ro rlle.q.nd tmrr. LMt. or quni.r6 ors,n t .lrmmr, El56-ridJn p.ohkG.Mrad I

CERTIFICATION

we artest to a ll fafis contlined heretn and euthorirc the use of rhese intormation lor publication. We understand that the

Committeeon Awards will validate the accuracyofthe rnlDrrnation contained in this form andgrant ourconsentto theconduct
ot; background rnveltiSation. any misrepresentatron made by the srgnalories shalltle a Sround for dEaiplinary actbn pursuant

' to applicable Civil Servae lawsand rules

Printed Name and Sgnature

Nomimtor

Re8ional H€ad

a:.rtn a lltc

SEYM ARES

lmpact of AacomPlishments {!dq$ pioaar.ddr.*d. e'rar affied, Flrr€lofhfr b€I6r.a .rn r..6io. f.dlnEd lldst.
*h.rn.o,.otrh.*@$!lEhm i rr! p.n 6, rh. ndG'! quhr tun.nonv,n.nd .d d rh. prod( or hrvlE/m.r dn !'tdlv.. rl ,.n ot
nmne,s Erur.r duri6 d m..d.l.d, idry d'y $e &ols&,lmrr .4 @!d.€d d'd.ry - ottudtuol

.

Other lnformation Iuer "' 
Bnnon r/r.ro, Ar..drrc'b,i6 R@'ed/Mlmkship 

'n 
$s o,&'.{ir'on. x6 .dd b .tr..h ,t'orEor,6 oItv
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