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Republic of the Philippines
Department of Education
Region X -~ Northern Mindanao
. DIVISION OF MALAYBALAY CITY

Sayre Highway Purok 6, Casisang, Malaybalay Clt}'
Telefax # 088-314-0054, E-mail add; waww.depedm ':n,__ ity

TO:

= . 3= LAY CITY
- o L Daﬁed’mﬁglﬁ_‘% ASED

WAR 0T WB e Y

DIVISION ADVISORY
3

Chief Education Program Superwsor 8. Staff, Cumculum irmfmentatson Division

Chief Education Program Supervisor & Staff, Schools Governance & Cperations Division
Public Schools District Supervisors/District OIC's

Elementary and Secondary School Heads -
Section/Unit Heads and Staff

All Cthers Concerned

This Division

DATE:

‘EDILBERTD 1. OPLENARIA, CESO
iyision Superintendenty

March 2, 2016

SUBJECT: Dissemination of CSC - Memorandum Circular 05, s. 2016 “Revised

1

Ench:

Qualification Standards for Division Chief and Executive/Managerial
Positions in the Second Level”

For the information and guidance of all concerned, this Office hereby disseminates the
herein Memorandum Circular 05, s. 2016 issued on February 24, 2016 by the Civil
Service Commission pursuant to CSC Resolution No. 1501478 promulgated on December
11, 2015 stating the Revised Qualification Standards for Division Chief and
Executive/Managerial Positions in the Second Level,

2. For widest dissemination.

As stated
Caopy Furnished:

Records Unit
Personnei Unit

- TO BE POSTED ON THE WEBSITE



Rpubf’!'c c-.frhe Philippines R
CIVIL SERVICE
COMMISSION

Para .wlnuml‘zﬂ{’% -

- mcNe. U5 5208
MEMORANDUM CIRCULAR

TO : ALL HEADS OF CONSTITUTIONAL BODIES; DEPARTMENTS;
BUREAUS AND AGENCIES OF THE NATIONAL GOVERNMENT;
LOCAL GOVERNMENT UNITS; GOVERNMENT-OWNED AND
CONTROLLED CORPORATIONS WITH ORIGINAL CHARTERS

AND. STATE UNIVERSITIES AND COLLEGES

SUBJECT

Revised Qualification Standards for Dwisson Chlef and

Execuﬁveiﬂanagenal Posmons inthe Saoond Level

Pursuant to CSC Resolution No. 1501478 promulgated on 11 December, 2015, the

Commission adopts the following - polncues on-the qualification standards for appointment to

division chief and executive/managenal positions in the second level:

i. The qualfication standards for appointment to division chief and
executive/managernial positions in the second level shall be as follows:

For Division Chief For Executive/
_ Positions Managerial Positions
Education ' Master's degree OR Master's degree OR
Certificate in Leadership Certificate in Leadership
and Mariagement from and Management from
the CSC the CSC
Experience ‘4 years of supervisory/ 5 years of supervisory/
management experience. management
: S experience
Training 40 houss of supervisory/. 120 hours* of
management leaming supervisory/
and development - management leaming
-intervention undertaken and development
within the last 5 years - Iintervention undertaken
_ -1 within the last 5 years
Eligibility | _Ca_re_er Semoe . | Career Service
' Professional/ Second: '| Professional/ Second
Level eligibility Level eligibility _

* Rafio of management to technical fraining for posrnons with diufies mvafwng the

practice of profession or which belong to the same gccipational group where
practice of pmfessron is required or those considered highly technical/specialized
provided for in CSC MC No 14, 5. 2014, and lfems 8 and § of this Resolution.

2. CESICSE ellgttﬁes shall likewise be mnsudered to have met the master's
degree requirement for purposes.of meehng the education requirement for

division chief and executive/managerial positionis.
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. As defined in Items 1 and 2, Part IV of CSC MC No 12 s 2003 relevant

- RA 1080 eligibles shall be exempi from the master's degree requ:rement for
division chief “and - execuhve!managenal ‘positions  the . dulies and -
responsibilities of which involve practice of profession or belong to the same
occupational group or functionally related positions as that of the professions
regutated by bar or board laws.

. Completion of the degrees of Bachelor of Laws and Doctor of Medicirie from a
CHED-recognized institution shalt be considered ‘appropriate education for
appointment to division chief and executive/managerial positions or other
positions requiring a master's degree, the duties of which do not invoive
practice of profession- covered by bar/board law.

. Conlinuous leariing and development shali be espcused by the Civil Service
Commission. A minimum of 40 hours supemsoryfmanagemem training or
tearning and development intervention per year based.on the Leaming and
Development’ Plan of the agency should be prowded by the agency to
incumbents of supervisory and managerial posrtlons .

trainings refer to formal or non-format training courses, and HRD interventions
such as coaching, mentonng, job rotation, seminars, workshops: and others
that are part of the employee’s 'Individual Developrent  Plan/Career
Development Plan. These trainingsflearning and development interventions
are intended to enable the candidate to successfully perform the duties and
responsibifities as indicated in the Position Description Form {PDF) or Job
Description (JD} of the position to be filled. These are evidenced by the
Learning and Development Plan/Coaching and Mentoring Program approved
by the agency head and Certificates issued by the HRMO or authorized
official from the govemment or private sector.

. In meeting the training requlremen’t provided in ltem 1 hereof, the leaming
and development interventions. provided to the candidates should cover all or
any of the following competencies required for leadership positions in the
government:

MINIHUH __REQUIRED PRDFICIEHCY LEVEL

FoR EXECUTIVES MANAGERIAL POSITIONS IN

:_- THE SEcoun LEVEL
Dmec*ronl o - ASSISTANT
: TODIRECTOR R 'comalssmﬂea :
: s, FIELD' ' E ‘EXECUTIVE
CompetEncy | FOR DViSION | " DIRECTOR, DIRECTOR . DIRECTOR,0R |
. HEAD/CHIEF . ASST. -1V, BUREAU EQUIVALENT,
. POSIMONS - DIRECTOR,
- -  DIRECTOR, ' or - ANDHIGHER
D;mgim  EquivaLent | POSITIONS
!  POSITIONS . -
_ OR . e :
EQUNALENT
- Building . ' : .
. collaborative, : . : o S
“inclusive © [ Intermediate | Advanced - - Superior .. Superior
- working - " ' S I




Mlmnuu Reaumsn PROFICiENCY LeveL . -
| FOR EXECUTIVE/ MANAGERIAL POSITIONS IN

THE SECOND LEVEL. __
CDReeToR T T T ASsisTANT
TO DIRECTDR .COH_!IISSRJNER, .
ML FELD - | EXECUTIVE |
COMPETENCY |  For Dmsmnz DIRECTOR, = DRECTOR | 1o CTOR, OR
' . HEADICHIEF ! - IV, BUREAU b
' Posmons . L AsST - DIRECTOR, EQUIVALENT,
o3It DIRECTOR, = (00" © ANDHIGHER
DEPAamEm . POSITIONS
 MANAGER, | EQUIVALENT
: orR Pos‘n.o Ns
| EQUIVALENT : -
T S L POSITIONS .
- Managing : S
performance @ S SR -
. and-coaching Intermedlate . Advanced . Superior Superior
- for results : ' _
-change - Intermediate : Advanced " Advanced Superior
Thinking . o o
- strafegically A duanid . Girarine o
and creatweiy Intennedtate : Advanced- - - Superior Superior
.:”Creatmg_ _and e e o e e e e
nurturing a _ _ . . _.
_high NPT o mie )
pe forming - Intermediate | Advanced : ._Supeno_r Superior
. organizafion '

* Definitions and core descnptrons of the requwed proﬁcrency fevels of the
leadership competencies are prowded in Anpex A

8. For executive/managerial pos:t;ons -in the second [evel w:th duties and
responsibilities involving practice ‘of profession, the Mandatory Continuing
Legal Education. (MCLE) for . BAR passers, the Continuing Professional
Education/ Development (CPE/CPD) for licensed professionals or trainings
relevant to practice of profession: may constitute for a maximum of 40 hours of
technicai fraining and the remaining 80 hours shall be management training
taken within the last five years reckoned from the dahe of assessment

9. Executwe:‘managenaf posntmns in the second !evei w:th dutaes and
responsibiliies: which are highly specialized in nature as shown in- their .
PDF/JD may require trainings which are- highly technicat andfor highly
spec:ahzed These hlghly technical/highly-specialized trainings shall make up.
for a maximum of 80 hours of training and the remaining 40: hours shall be
management trainings taken \mﬁun the Iast five years reckoned from the date - -
of assessment. '




10. Agencles are not pnecluded from settmg specific or hlgher standards for thelr |

positions. Proposed amendments to.. the training . reqt.urements for
executwe!managenal positions pursuant to Ttem Nos. & and 9 hereof, and =~ -

other valid reasons shall be submitted to the Commission for approval. In the
absence of a CSC-approved agericy specific training requirements, the 120
hours of management training shali be required.

Piease be guided accordingly.

dela ROSA-BALA
Chairperson -

ALK

24 FEB 2016

* CSC Resolution No. 1501478 promuigated oh 11 December, 2015 was published in Phifiopins Star on Fabruiary. 10, 2016,




Annex A S
Leadership Competencies for Division HeadfChlef and
Executlve!Managenal Posﬂmns in the Seoond Level

mmuum REQUIREHENTS —

For Division - - For Executavefuanagenal Positions .
~ Head/Chief = | - in the Second Level =1
. Positions - DIRECTOM 10 | DIRECTORIV, | ASSISTANT
" DIRECTOR I, "BUREAU | COMMISSIONER, |
N o “FIELD | DIRECTOR,OR | EXECUTIVE
| COMPETENCY |  DEFINITION DIRECTOR, | EQUIVALENT | D{RECTOR, OR
ASST. - POSITIONS EQUIVALENT,
DIRECTOR, - AND HIGHER
DEPARTMENT POSITIONS
MANAGER, OR .
EQUIVALENT ~
POSITIONS
The ability to build and | Intermediate | Advanced ~Superior | Superior
maintain a network of | Builds partnerships | Strengthens and | Builds and then | Builds and then.
reciprocal, high trust, | and nelworks to | deepens leverageson - | leverages on
_synergistic working defiver or enhance | parinerships and | collaborative | collaborative -
relationships within the | work outcomes. | networksto - | partnerships | parinershipsand |
S organization and ' ' ' deliveror | and networks to | networksfo-
- Building - across government ‘| enhance work - |-deliver or defiverar
~ | Collaborative | and relevant sectors. outcomes. | enhance work | enhance work
" t-and Inclusive | This involves the ability- " | outcomes, “oufcomes. -
Working to successfully '
| Relationships | leverage and wiaximize
: | opportunities for -~
strategic influencing - |
within the-organizafion .|~
and with extemal
stakeholders.
- | intermediate Advanced | Superior ‘Superior
The ability to create an | Creates tools { Monitors the Leads the | Leads the =
enabling environment | andior appiles new | sirategic | organization by | organization by |-
which will nurture and | methodsin .- | imperatives of the ﬁexample"and example and -
sustain a performance | comrecting and organization and | through through
" based, coaching improving below | orchestrales | coaching coaching -
_ culture, Effectiveness. | standard or non- | teams, work and | fowards.a towardsa
Managing in this competency = | compliant organizational performance- - | performance-
| Performance | areaalsoincludesa | performance of culture around | based culture | based culture
- | and Coaching- | strong focus on individuals or this, through and the ~and the
- | for Results developing peopie for - | groups, using advanced skilis in | achievement of | achievementof |-
' current and future knowledge and | coachingto public service | public service
needs, managing - | skills in coaching | achieve ‘performance | performance
talent, promoting the | foenable themto ™ | performance | standards. standards. - -
valye of continuous | seif-initiate | standard. . '
jeaming and | solutions for their |
improveément. growth and
' development.




" ifemmedle

Advanced

Su@nor

Advanced
| Implements plans | Constructs a | Constructsa | Plans, deﬁnes
o o or activities relaled | change | change and exhibits buy-
The gb}laty._t‘;ggngrate foachange . | management p!an ‘management | in and full . y-_. :
gﬁgu::::nif:ﬁg:" | initiative affecting | in which one or | plan in which support forthe. |
organizational change. ‘one’s funictional ~ | moreoffice . .~ oneormore - | change _

_ ltinvolves engaging --area or experfise | systems and!or- - | office. systems ‘management |

| Leading and enabling groups to | 210 moivates | processes are | andior { plan to suceeed . |

- | Change | undesstand acoept division members’ | affected e:lherhy--’ processes are | organization- -

e and commit to the | CoMmitmentto- achange | affected either - | wide to improve
éhange'age ndé’ i also accept the change. | intervention” | by a change organizational
includes advancing R c‘:"d"c;e‘i .bl : i”{e.?e“ctzg“ | effectiveness.

el internally or by an | conducted
and sustaining cha.nge._ extemal | intemally or by
consuftant. an extemal
N 1 3 consuitant, S
intermediate . - | Advanced | Superior Superior . |
The i 1 bonn e | CTA%es or defines | Plans, crafts and | Interprets the | Inferprets the .
g]h e ?c_bél;g,mﬂﬁs:: the goalsand adapts strategies | complexand | complex and
mﬁig-diménlsionall' initiatives based | for achieving the | volatite nature | volatile nature of
craft innovative Y. qn-h_Ow one can _vision, miss_ion ) of-lhe_ ' B the-environment'
solutions, identfy support, extend or | and objectives of | environment to to-the;aggn_cy or.

[ - connections betwsen | 31gn o thegoals | the agencyor 1 the agency or | organizalion and

1 Thinking situations or ﬁ}mgs:that of enes . | organization and _organizant?n adapmfgt?_ .

| Strategically are not obviously departmentor . .| secures the and adaptively | movesitintoa

and Creativel related. and come u functional area. - | proper | movesitintoa | more strategic -

- o v e idce ard P ‘implementation of | more sirategic ~ | position where it
different ways to these siralegies. - | posiion where | can better
enhance' ' - jitcanbetter - | addressthe
orgahizational addressthe - | challengesit
efocvencss and | challngesit | fces ot now
résponsivences. faces both now | and info the
N ' andinfothe | fulure.

. _ : future. ' o
Intermediate - | Advenced | Superior | Supenor
- Builds ashared = | Creates a culture | Fostersand - | Fosters and
sense of destiny | where team work cultivates a cutivatesa. -~ |
* { among individuals | and - shared sense-of | shared sense of |
with seemingly - mterdeppendence commitment - | commitment - -
_ . | disparate views, | is nuriured by between and/or | betweenandior
_ | The ability to createa | concemsand - | facilitating .~ - | among groups, | among groups,
Creatingand | high performing. aspirations;- coliaboration | depariments | departments and |
I Nutturing a organizational culture | creates team across - | and clients clients despite
- 1 High thatis purpose driven, | cohesionand | organizations. | despite differences -
- { Performing -resulfs based, client - | improves individual ' differences “andlor - -
'Organization focused and team “and team | andfor _complexifies of |
orignted, performance. | .complexities of . | refationships and
: relationships | leadsthe
and leads the ~ | organization
| organization towardsa .
| towards a leaming culture
| learning culture | commitfed to
committedtc | continuous




contituous | ‘improvement
improvernent | and talent”
| and talent development. -
development .






