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DATE: March2,2ol6

SUBTECT: Dissemination of csc - MertroraDduD Cirfirlar 03, s 2016 2016 Search for
Outstarding Public Officirals and EEployecs-

1. For the information and guidance ofallconcemed, this Office hereby dissehinates the
h€rein Memorandum Circular03, s.2016 issued onlanuary 27,2015 Wthe CivilService
Commission announcine the start of the 2016 Search for Outstanding Public Officials
and Ehployees as mandated in the 1987 Administrative code, Executive order No.508,
series ol 199a as amended by Executive Order No.77, series of 1993, and Republic Act
No. 5713.
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TO BE POSTED ON THE WEBSITE
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ME ORANOUII CIRCULAR

TO HEADS OF CONSTITUTIONAL BODIES; DEPARTUE TS,
BUREAUS, AND AGEiICIES OF THE TATONAL
GOVERNmENT; LOCAL GOVERNTIENT UNITS;
GOVERN EI{fOWNED OR CO TROLLED CORPORANONS
wlTH ORlGll{AL CHARTERS; AND STATE UNIVERSITIES
AND COLLEGES

SUBJECT m16 Soarch tor Outstandino blic Officials 8nd EmDloyees

The Civil SeNice Commission announces fle start of the 2016 Search for
Outstanding Public Oficrals and Employees as mandated in the 1987 PhilipEine
ConstiMon, Executive Oder }lo. 292 or the 1987 Adminrstsative Code, Executive
Order No. 508, serieB of 1992, as amended by Executive Order No. 77, series of 1993,
and Republic Act No. 6713. As provided by law, the CSC shall act as the Honor
Awards Program (HAP) Secretariat and shall conducl the annual Search br publrc
s€rvlF Exemplars.

The Search coveG three (3) award categori€s, namely: the ftesidential
Lingkod Bayan Awad, the Outstanding Public Officials and Employees Award or the
Dengal ng Bayan Awatd, and the Civil Service Commission Pagasa Award. Th€
conbrment of tlle awards forms part of the Commission's advocacy of promoting
excellence and recognizing as u/ell as rewarding civil servants fff outstanding
periomance, contribution and achievements, and/or consistent manifestalion of
exemplary ethical behavior.

The Guidelines for the 2016 Search is he.ewith attacfied. Heads of agencies
and state workers are enjo,ned to submit nominations to this prestigious Search. The
guidelines and nomination 6rms may be secured ftom lhe CSC Regional and Field
Offces nationwide or dorvnloaded at the CSC website: rnvlv.csc.gov.ph

For inquiries, the HAP Secrelariat may be reached through telephone numbeG
(02) 931-7993 and 9320382, and email addresses: paio.paspd@csc.gov.ph and
hapsecretariat@yahoo.com.

Nominations should be submitted to either the CSC Regional or Field Offices
not lat€r tlEn Marc+l 3'1, 2016.

Chairperson

2 7 jAN 2016
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Hooor ArrErdg Program
Guldslinc! on tio Soarch for Outiroding
Publlc Oficl8b rnd Employoo! ior 2016
And fhors.fter

ctvtL SERytcE
coMMtsstoN

RESOLUTION

Attesled byl

Number:
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WHEREAS, puBuant lg Executive Order No. 292. otherwise known as the
"Admini8trative Code of 1987'and il8 implor€nling ruleg and re€ulatioos, th6 CMI Service
Commissirn (6C) i6 rna.del.d lo promote morale, efrcIency, int€gr y, rGponsiveness,
progrEsivenGs. and courtesy m the Civil Service,

WHEREAII, tho CSC, purBu€nt to the prcvbions o{ Republic Ar1 No. 6713, olherwise
known as th€ "Code of Ethi;al Shndards for Public Offiqab and Employess', G8tablished
the Honor Awards Program (HAP) coftEistinE of the Presirenlial or Ltagtod Bayan Awad,
the Outstanding Public Offcieb and Employe6 Awad or D6rVa, ng Bayan Arard, and the
CMI S€rvice Commission Pagasa A*€rd:

IYIIEREAS, lhe CSC administers th€ annuel Search for Ouurtanding Offciab and
Employ€es urder th6 FIAP in oder to recognize govomment otficial€ snd employ€es nio
dispiAEd outstanding periormancG, to fudher mqtivate or mspire public s€tuants to improve
tle qualily ol their perfoflIanca and to rnstill @per invot!/emenl in public seNbe;

WHEREAS. the GuidElirEs for the Search requre6 enhanc€mgnt lor the program s
€fi€clive impbrnentaton;

WHEREFORE, lhe Commiesron RESOLYES to adopt fi6 atached Guidelines on lh€
Searcfi fo. OrBtanding Public OfFcials and Emplo)€€s in 2016 8nd the years tiereafter.

Ouezon City

dela
Chairp€rson

ROBERT S.
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HONOR A\YARDS PROCRAM
Guidclirc. or tte Scrrch for Outslrndi0g P[blic Oflicials sod Employe€s

I. Scopc ofthc Progran

The Honor A$ards Program (HAP) shull covcr all elccrivc omcials and appoinrivc
officials ard cmployccs holding pcrnranent. rcmporary. cotcrmrnoui contracrual and
casual shrus ol emplolment in the govemmcnt- lvhelhcr slalioned in Lhe I'hilippincs
or abmad-

Appointive barangay oflicials and enrployees may dlso bc flominared provided lhcy
mccr all lhe following condirions pursuanr to Civil Servic. Commission (CSC)

Resolution No. 0l- I i-i2 on thc _R!'cogflition oflhr Barangay Secrelary and Barangay
Tr€asurcr as Covemmenr Employecs'. dated Augusl 10. 2001 (Annex A):

L Respective appointment nalrefi are submitlcd to the CSC tbr records purpos€s;

2. Posirions hav€ fi:(ed s.alaB in rccordance $'ilh thc salary schedule providcd for in
Local Budgct Circular \o. 63. j. 1996;

L Vecr rhe qurlificarion requircrnenls sct in the LocJl Covemment Code of I99l:
and

-1. Attendancc and s€rvicc rccords a.c kcpt and maintained in the b.rrdrgrt oflice.

'lholie whose naure ofemployment lall eirhcr undcrjob ordcr or contract ofscrvices.
as defined in ,Sectioru / oad 2. Rule .V ql tha Rew'-ed Omnihus Rule: on
.lppointhrcnts ond Other Penont(l ..lctitr,\. and lhose cmployed under extension ol
service a.re e:(cluded from rhe covera,rc oflhc proganr.

Ponhumous nominations ma)'bc made for a public servanr tlho died in rhe lrne ol
duE-, or in thc prrsuh of hivhcr oltcial dulies and rcspoflsibilities os a civil servant.
Posthumous nomrnarions should bc lbrmalized \vifiin 12 nronrhs from the rimc o[
dearh ofthe govemmenr ollicial or cnrployee.

II. Cotegorics of Award

A. Awards for OutslAnding work Peformance

[he awards foroulslrnding wo* perlormance arr ths tollowing:

Prcside ial lingkod Bdytn t'PLBt Awatd is contirrcd to an individual or group

of individuals for csceptionirl or cxtmordinary contributions rcsultint from an

idea or pertbrmance thar had narion!vide impacl on public inrcrest- security and
patrimon). 'l'he cnnlribtrlion rnay be a suggestion. innovalion. invention or
superior accomplishmenl: and

2. Civil S€rvica Commission Pogosa (Pogexet ANsrd is conttrred ro an

individual or group ol'individuals for oulsranding contributior/s rcsuhing from
an idea o. performance thal dircctly benefit more than one dcpsrtment of lh€
govem[rEntl

l he term "group" shall rEter ro the lbllorving

La.
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Two or more individuals bound bl a common objective. a rask fbrce. a rcchnical
group or a spccial worliing Eam. lbrmed,/crerled/organized lbrmally or
informally to undcnake cerLain projectEprograms. Ma-\imum membcrship lor
borh Prcsidenrial Linqkod lla_|o,1 and Civil S€rvioe Commission or Pa.gr-ro
Arvards grouprteam shall not exc€ed l0 memb€ni.

Tle gruup/team should ha\e demonslratd tcam$orli/cameraderie shown b\
conslant communication. cmrdinariofl. cooperation. Snd cohesiveness among ils
membeni, Each group/team menrber should have ve.ifiable/aclual contribution
in the anainment ofthc group/team s accomplishmcnt.

B. A*,ard l'or Exemplalv Cooduct and Ethical Behavior

Outsranding Public ofllcials and Emplorees Award or the Dungtl ng Bo.vrur

lDnB) is aonfetrcl ro an individrEl lor pertbrmance of an exraordinary act or
public service dnd consistent demonslmlion ol exemplary ethical behavior on thc
besis of his/ter ob6ervance ol lhe eighr nonns of behavior provided under
Republlc Act \o.671J. other\rise known as the "Code o1 Conducr arul Ethical
Sramlonh Jbr Pfilic Offcidlr dn.l Ehplq,ec:t to \\it:

l. Commilmmt to Public lnrerest
l. Prolcssionalism
I Jusrness end Sincerilv
-+. Political Neuualiry
5. Responsiren.ss ro the Public
6. Nationalism Bnd Patriotign
7. Commitmcnt to Democract
8. Simplc Living

lll. Qualitication Requir€metrts of Nom inccs

\orninated ollcials and cmployees in the individual and group/team category

must mcet rhe fbllorvin8 qualificarions:

B

Have rcndered ar lcrst ftrce (i) years ofcontinuous governmcnt service as of
deodline of nomiMtions submisslon. Accornplishmenrs tba which lhe
nominec is being recognized lbr should also bc made nithin thc losl lhrcc (3)
yerrs immedialcly prior to rhe nomination. and have bccn consislently and

oontinuously canicd out by the nominee during said period;

2. Have a F,erformance mling ol rt leasl v'ery Satislactory or ils equivalent for
four (4) semestr.ll or t*o (? ) annual rating periods prior lo lhe nomination: and

l. Have n{,l been found guilly of any adminrstrative or criminal olfens€

involving moral turpitude at the time ofnomination.

A group or team may te nominated in either the Prcsidential LinS*otl Bq@ ot
the CSC Pagaro Arvad. Members who conribfied ro the group s outsranding

AJARESsEYMO/n



work performance b(lt did llor mee! lhe abovc qualification requirements (ltrems
I to 3) shall not be included in the nominolion.

Group nominees with rnore than ten (10) mcmb€rs should decide who shall be
included in rhe nominalion. otherwisc said nominarion shall be rendered
incligible for fie Scarch-

A. l'residential airg,tod 84an and Civil Scrvice Commission ldgasa Awards

Notewonhincss of Oursranding Performance/Contribution - Thc degrec of
uniquencss and originrlity of outsranding performancc or cofl lriburion/s,

f rformance,Achi The c$cnr ro which rhe idea.
suggeslion. innovation or invention is b.ing used and its rcsult: thc number
of persons who bcnsfitedl the paradi{m shift it hrs causcd and fte amount
ofmoncy savcd.

Reliabilit.--and Eff.cctivslegS -Thc cxtcnt ro which th€ innovatiodide{ has

effectivel) and ctficienth addrcsscd a pressing need/impoved service
delivcry.

Consistencv of Pertbrmance IIe degrce of consistency msnifested b)
consistcnr outstanding performance based on hisloricol dala/work record.

Demoniratcd Team\*o.k. Coopcmtion. Camardderic and Cohesiveness
lfor group nominations) The cxlent thr group membcrs motivale and
support each othcr or the degree to which Broup mcmbcrs positively
influence each orh€r

B. OuGtanding Public Oflcials and EmpLo]ces ot the Datryol ng Boyvn Av'zrd

I. Ouality and Consisrencv of Behavioml Performance - The level of
consistency to which rhc nomince has manife$ed excmplary conduca and

noteworthiness of b€hatioral performancc.

2. ImDact of Behavioral Performance _

exraordindr-v act hss crr.rted a

organization or public
po*ertir I

The exlent to which
effect or impact on

fte
the

Risk or Tempation lnherent in thc Worli - lhe degree of risk and

temptalion substantiallv presenl in the work.

2

3

5

3

4 Obscuriw oflhe Posrtlon The lo$'liness or insignificancc ol_ lhe position
in relation to the oegrer of perlbrmancc and exlraordinary nonn/s
manifested-

5, Ycars of Servicc lhe cumulative years ol $rvice that lhe nominee has

rendered in the governmenl r,ri{i-v,i hirhcr occomplishmcnts.

C...ln'J f-v- cr..

[qv"
SEYMOLIR]R.I PAJARES

ch'cr hB&isp.cdBl
Cohmsrd S<ftbn.r a trn$n occe

3



Other sim;lar circumslances or considcmrions in favor oflhe nominc€. as
rnay be determined b) the members of thc Comminee on Award for
Dangal ngt Bdyotl.

V. R€quir€d Nomin{fion DoruEeots

Each nomination requircs the submission oI one (l) onginal nominarion lblder
cont{ining the tLlly-accomplished HAp norninarion tbrm. original cl.aranccs and
other documentary requirements (ree Lcttcrs A-L): and fivc (5i additional copies of
6c original nomination folder.

A. Complet€ly tilled-om HAPNominalion Form

HAP ForE No. I - Nomination for the Prcsidential l-r'rglod Boyqn Awatd and
CSC Pogasa A\vad (lndividual Culcgory)

IIAP ForE No. 2 - Nomination for the Presidential Zr'r8lod Bayan Awatd atd
CSC Pugusa Alvard (Croup Calegory)

llAP Form No. 2-A ' Informarion on rhe Members ofthe Croup \omrnee

HA? Form No,3 - Norhination l'or the Outstanding Public Ofticials and

Employees Award or thc DaBdl ng Bot'on Awatd

Each complctelv filled up nomination form should be accompanied by a write-
r.rp using thc Norhination Wflte-up form. In no case shall fie wrilc up cxaa€d thc
msximom allouable len ( l0) pagcs ofA4 size bond paper, using Arial lbnt dl2.

B- Nominec s updared CS Fonn 212 or l'ersonal Dara Shccl with posspon sizc
(l %" x 2") photo with namc tag uken within the lasl sir months prior to the

nomination,

Cerrillc.arion l'rom lhe Chairperson oflhe agenc-v's local, provincial. rrSional or
national l'rogram on Rewards- Awerds and lnccntives for Scrvice Exccllcnc€
(PRAISE) Comminer or its cquavalenL thal the nomination has undergone

dcliberalion bv the Commitree.

D Letter fronr dle head ofagenc] or highesr official endorsinS 0!e nomina on to
thc CSC.

E- Cemincation signed by rhe nominee that hs/she has nor becn tbund guilty ofany
lldministr.ltive orcriminal ofien5e involving moral turpilude- Ifthe nominee has
pcnding admininralivc or criminal case/s 6ere should bc no adversc
judgmen/ruling on administrrtivc or criminal case at the timc of nomination.

A ce(ification of no p€nding admrnislrative or criminal case involving moml
turpitude issued b), th€ highe$ ranking Adminisrralive Officer or Legal Officer
is rcquired ,br posrhumous nominarion onl).

6

C
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H

F. Derailed inlbrmation on dismisscd./dclided casels ofthe rominee, lfany.

C. Certifi(ation issucd by thc hiehesr Human Resource Vanagerncnt Oflicer
(HRMO) tha! the individual nomince or each member ofrhe gaoup nominee has

obtained ar leas l'ery Satt.rJucnw (vS) performafice rarings for four (4)
scmesral or r\}o (2) annual raring periods prior to lhe nomination. Cop-,.' of tlrc
rating forms should no longer he attached to the nominalion folder.

Cenification of No Unliquidared Cash Advances and Disallowances for
previous acrountabilities as oI December i I of the )ear prior to nornination ro
be secured by the IIRMO l'rcrn thc Commission on Audit (COA) Resident
Audi(or. Said Ceniilcation should he signed by the agency's COA Residcnt
Auditor NOT the agencv s [;nancial Olllcer/Accountant.

ln cas€ ofexisting unliquidaled cash advance and disallowarce. a cenificare oI
rhc slarus of such financial obligation shall be issued b) rhe COA Rcsidcnl
Auditor.

Copy of thc Statement ol {sscls. l-iabiliries and Netrvorth (SAI-\) ol thc
individual nomince or each rnernbcr ot thc group nominee for fi€ vear prior to
nomination. ccnified lrue cop] by thc highest ranking Admini$mtive Olllcer
(AO) or authoriz.ed officer ofthe emploving agency.

Updated service record duly cenilled by the agency s Human Rcsource
Manageme Ollcer (LIRMO).

Noninee's valid clearanccs to ba scrured liom thc following agencics in hivher
localiNi

No.donal Burcau ol lnrestigalion
BIR Tax Clearancc

The lollowing cleaiances shall bc sccured b)- the CSC

l. Clearance for Pendenc-v- or \o Pendency of Administrative Case shall be

issued by rhe CSC Rcgional Omce. fr€t ofcharge-

:. Clearances from Officc o[ the Ombudsman. Sandiganbayan. CSC Caotral
Otlice - Office for l,egal AIIairs. und the Commission on Humrn Ri8hts
shall be secured by lhE n.rtional HAP Secrerariot tbr the semi-finalisl5 ofthe
Scarch.

3, Cleamnce frorn rhe Offlce r.:l the l'resident shall also be secured by., lhc
narioflal HAP Secretariat for pr€sidentialappointees who shall bc s€lecrcd as

semi-t'inalisrs oirhc Scareh.

J

K

L For appointive BaronEa]) ollicialslenlployees. Cenification issued by lhe

Balarga], Chairpcrson that rhe nominee mcets $e conditions provided undcr
CSC Resolurion No.0l-1352 d.(€d Augusl 10.2001. ./

V
5
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Ihc nomination form and documenrary equircmcnls should bc placcd in lcgal siz-e

fblders, Hard-bound and cEative covers are dis!.ouraged. Copies of annual r€pons.
recommendalions from innilutionipersonaliries. ne\rs clippings and cenificales of
trainin$ scminars and recognirion should [ot be includcd in the nominalion folder.

All nominalion [olders and documcnts submi(ed shall be considercd as rccords ofrhe
Commission. lhus shall no loneer be retumed to the nominee,,s.

VI. Writc-up of Accomplishmctrts

A. The write-up must highligh( oUlsranding accomplishmenE or cxcmplar-! norms of
conducl manifesred !vithrn lhe last lhrce yea6. PresenBtion of accomplishments
or norms manifested shoukl Ite in order of significanc€. complete wi[h
descriptions. j ustificatrons and should adh€re to thc ttlllowing poinrers:

Use spccific terms. Detine/'clarily terrns such as "assisted . "conrributed'
or "facilitated'-:

State oulstanding accomplishrncnls ol exemplary norms displayed aod
impact in bflcf. tbctual and in bullet tbrmi

Prijsent impact of accomplishmenN by indrcating problcms uddr€ssed.
savings geneBred. people/ofiice benefi rcd andor Imnsaclions facilitaftd:
and

'lhe nomination rvritc-up of heads of otllcts. agencies and lo..al
govcmmenr units should prescnt individual accomplishmcnts or behaviordl
nonrs. nor lhe accomplishmcnts of lhe enlire agenc\ or local golemment
unit.

B- The tbllowing information must be adequalaly provided

I . I-or Croup )iomination (Prcsidentral L irglod Bqwn aad CSC Pagosa a\vajds
carcgories):

Namc of tcam or group. narnes of qualilied team membcrs with thcir
resp€ctivc posirions. slarus of appointment leogth of govemmcnt sen'ice and

contriburiorraccomplishment of csch memb€r enumcEted in dctatl. Pleasc

refer lo HAP Form r_os.I and 2-A for details.

2. l-or out$anding wo* accomplishment, slarc whether or not the

accornplishments pGcnt€d are part ofthe rcgular duties oilhc nomin€c or if
these arc high€r onn ;nitiative. lf part of nominee s regulsr dutics or
mandale. crrc iustillcations on wh,- Ihe accomplishments a.e considerEd
cxccptional or extEtordinary. The impacr of the contribution must tle
substantiall], elaboratcd:

Narionwide impact of thc cxccplional/e$raordinary conlribution to
public intercs! securit) and parimony (for Ptcsidenti^l I'htgkod Bq'un

6

award categolv)
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lmpact ol rhe ouBandin! conrriburion to more than onc dcpartment of
thc govemment (fbr CS(l Pdg.aa award oaregor:)

i. For exemplar) conducl and erhical behdvior, presenl rhe cxcmplar] norms of
oonduct manifestedldispla:"ed and provide juslificarions why thc norm/s
displa)_ed are considered c\enlpla+.

C. Limitation on Nomination

l. The nominarion *rire-up should ont) be tbr a maximum of l0 pages (A4 size
bond pap.r. Arial ll2 tbnrr to include rhe summary of accomplishmcns.
impad and orher inlbrmarion

2. Whrlc lhere are thrce award catcgorics undcr the Search- an employee or
official should be nominared ro only one award calcgor].

3. flonor awarde€s or rhose \ho havc hcen preyiousl! collferrtd wilh atry ofthe
lhrcc awards: Presidential b &kod 860n. Ouaonding Public Omcials and
tmployees or Dkrrgrl ry lk.rart and Civil Srrvice Commission Paqasa can
still b€ lominatcd to the samc or ro a different a*ard calcgor-v oftcr ,ivc ]-,cars
from the conttrnrcnt of hivhcr award. provided thal thc nomindtion is based

on a nerv scl of accomplishmcnts and/or excmplary normJbehaviot
manifcsled.

VII. Proccdurc for Nomioation

Nomination lo the Scarch ma) be done b], individuals or organizarions liom the

Bovcmmen( or privaE sector. The follo*ing arc fie $cps on how to nominale
oursrrnding public ofticials end cmpl()\e€s:

A, For governmcnl !genc!-initiated nomina on

Covernment agencies are e:eecled ro nominate their exemplars. 
-Ihere 

is no Iimit
to the number of nominations which the agerc!, ma) submil in any of the award
ijntegorics providcd the requircments arc compli€d with. Th€ HRMO of the
ag€ncy shall bc rcspoosible for preparing rhe nominalion of fte ofricial or
employ€€ or group/'te'dm.

Thc Pmgrdm on Awards and lncentivcs for Servica E\cellence (PRAISE)
Commiltec shall rcrierv and recommend (hc nominalion for approval of th€

head ofugcncl'. In the case oI group nominarion composcd of mcmbcrs from
various agencics, lhc ChairpeNon oflhc PRAISE Committee or its equivalenl
and thc Agency Hcad ,rf the lcad agency shall approvclcndorse the

nomination,

2. Nominations of Heads ol Departmcntr Agencies and electivc oflicials need

not Lr nlbmitGd to the PR{ISE Commi(ee. Ilo$e!er. all olhcr documcnBr.r:

rcquiremenLs have lo bc compried wilh. /
I

7
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l- Ihe Agency llcad shall approve thc nominstton and shall issue an cndorscment
Ielter prior ro submission of nomrnation lo rhc CSC Field or Regional Otliccs.

Agcncl" head.eflrs lo Depanmcnr S€crcla,-1. Chairpcrson or Prrsident (in
national govemment atencics. constrtutional commissions. govemment
lln ncial inslitulions. and $ale univcrsiries and collegcs). who hes the power
to appoin(. as well as Covcmors or llla_tors.

Heads olagencies also relir Io lhc lbllowing oftlcials:

Nomiree Etrdo Head of
Members/Staff of rhe Judiciar.v
Vembers/SlrlIof the Senate

MemberysralFof fie llousc ot
Reprcscnlatives

Mcmbervsramof thc Local
S.ulglq niah

Covemol'Mayor
V ice{lovemor,^y'ice-Ma}or
Purcng Barangryt Kogruad

Chief Justice. Supremc Court
Scnate Prcsidenr
Spcaler ofthe Hous. of

Repre5cntatives
V icc-Covernor/Vice Mayor

l)lLC Secrctary
Coverno/Mayor
City/Municipal Mor-or

Where the nominee is thr Agency Head. endorsemenr by rhc supcrior ollicial
is requircd. as follow5:

Nomitrec ErdorsiDg Head of Agetrcy
Dcpaimcnt Secrelaries
Heads of Bureaus and Agcncies

atrached to or under the

Depanments
Presidenr of SEre Universitics and

Collcgcs

Execudve Secretary
Departmcnt Secretary

Chairperson ofthe Board ofRegents

r Prcsideht ofCovemment-owned and Chairperson ofrhe Board of
Trustecs or the SecrctaD of
rhc Dcpanmenr lo which the
rhc Corporation is anached

Conuol led Corporations

Ceneml Manager of Locai u'ater
District

Chairpcrson ol the Board ofl ruslees i

B. For nomination initiated by private individual/c'rganizalion

Any individual o. org,aniza(ion $ ilh extensivc knowledge ofthe outstanding work
prrformance and/or exernplar,v ethical behavior of thc otncials or cmployce or
group/tcanl may nominote an individual or 8.oup of individuals for a spccific
carcgor-f in lhc Scarch.

I- Download nomination lbrm liom the CSC wcbsite: www.csc.gov ph or secure a

cropy from dr nearesl CSC Re-qional or Field Omce
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2. Submit dre accomplished foln to lhe Agenc] PRAISE Commi[ee of the
nomincc. through fie Human R.source ivlanagement Office (HRMO).

3. Oncc submirled- llem r'\ ol'rhis Secrion shallapply

VIII. Proedor€ for Scrccnilg and Evaluation

A. R.qional Lcvcl Scrcrnine

The CSC Rcgional Officc shall create a tive-mcmber Regional Committee on
Awards (RCA), prcferabl] compos€d ol the Regional Diftctor. Assisunt
Regional Director. Public Assistance and Liaison Division (PALD) Chicf. and

two reprcsrntarives ollhc Rceiolal Mulli-Secroral Advisory Council (RMSAC).

Thc Regional Comminee on Alvards shall eyaluare thc qualitied nominations
bas€d on Sections lV and V ol'the Cuidelines and select thc rcgional winncE ol'
lhe Senrch.

The PALD shall sene as the Regional HAP Secretarial. lt shall screen all
nominations wilh complctc ddcumenrary requircments and determine thc
coneclncss of $e calcgor] lis-a-vis the accomplishmeny's prcsened- ll shall
shortlist qualified nofiinecs bascd on Secrions lll and V offie Guidelines ard
submit the folders ro thc Rcgional Commi(ec on Arlards lbr delib€rarion. Only
those sclectcd by the RCS ss rcgional ttinners will advancc to *c sccond levcl
scrccning.

B. National Level Screening

Tle Public Assistance and lnloflnation Omce (PAIO) shall serve as the national
l{AP Seclciariar. It shall conlen!'thc nalional Co,nmittees on Awards composed

ofthe following:

l. Committea on lhe l)r€srdential ot Lingkod B&an and C;vil Scrvicc
Commission /agaJa Awards

o Member ofthe Cornmission. CSC
c ChiefProtocol Omcer ofthe Ofnce oithc Presidcnt
c Thrcc (3) promihcnt Filipino citizens who arc not in the govemmenl

scrvicc

2. Commitlee on the rongolng Batan A*ard

o Chairperson ot the CSC
c Chairperson oflhe Ombudsman
o Chsirperson ofthe (lonrmission on Audit
c Two (2) governmcnr employees oppointed by thc Prcsideol of the

Philippines

-fhe national Comminee on A\yads shall deliberatc on the cxtraordinary
aclomplishments ard exemplarl' erhical b€havior of the regional winneE and
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shall shortlist thc semi-finali5rs of the Search. Thc said ComlRiEee shall also
select the winncN of the CSC Pagasa and Dongal ng tso.tan al}ards. and thc
finalists of the Pr€sidential or ant-s,tod BaInn award tbr clecisionrapproval olthe
President.

IX, G rouods for Disq ualificttion of NomiDatioos

-_on-compliance with rhe submission of complere do.:umcntary requiremenrs
shall rende. the nomincc ineligible lor rhc Scarch (dead,ine, srz-e and numbcr of
folders. accuracy and complctcness of info.ma(on required in the nomination
form. ma.rimum number ol pages lbr the accorhplishment write-up. cleamnces
and othcr reqIired documenrs). \ominatiofls with tncomplete documens shall
no longer be processcd.

An! misreprcsentation rnade in any of the doaumcnrs submirted shall be a
ground for diqualificatron and for drs(iplinary acrion against the certif),ing
nominee/aulhoritv pursuanr lo applicabl€ CS laws Bnd rules.

C. Nominees rcqucsting Member/s of the Commirtec on Awards and/or Member/s
of the HAP Secretrriar. direcrly or ftru intermcdiaries, special favor or
considcmtlon,

X. S{bmissiotrofNomioatiotr

Nominations to thc annual search lbr Outstanding Public Officials and Employees
under 6le Presidenlial ot Lingkad Bdlrr- thc Ourstanding Public Officials and
Employecs or thc Dar,t.r/ ng Balan and CSC or Pago-ra n wards calegories must be

submitted to an-,- Civil Scrvice Com[rission Ficld or Regional Ollice nol lat r thrr
March 31 of eacb ycar,

Belorv is (he calendar ofactivities in rclation !o the Searchl

PERIOD
Januaa] - March

B

SeplembLT I Awards RiLes lbr th€ Outstanding Public Officials and
Employees

he o*.1to a larcr no,tth)

Narronal d€libemtion. backgmund
invrsripation/val;drtion of accomplishm€t|ts and s€lcction

l0

SEYTUOU ARES

ACTIVITY
S.arch tbr Ourslanding Puhlic Otlicials and EmployEes
nominalion
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