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DIVISION OF MAI.AYBATAY CITY
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Chief Educalion Progiam Supervisors
Public Schools District Supervisors
Elementary and Secondary School Heads
All Others Concemed
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Date March 15, 2016

Subject: DISSEMINATION OF THE IMPLEMENTING GUIDELINES ON THE
DIRECT RELEASE AND USE OF MAINTENANCE AND OTHER
OPERATING E)OENSES (MOOE) ALLOCATIONS OF SCHOOLS,
INCLUDING OTHER FTJNDS MANAGED BY SCHOOLS

For information and guidance, enclosed is a copy of DepEd Order No. 13, s. 2016
dated March ll, 2016 re: lmplementing Guidelincs on the Direct Rele.se atrd Use of
Maintcraoce and Other Opcr.titrg Erpcnses (MOOE) dlocatior.s of Schools, iocluding
Other Funds maraged by Schools content ofwhich is self-explanatory-

Immediate diss€mination is desired

O L. OPLENARIA. CESO
Division Superintend{

Enclosed: As stated
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DepEd ORDER
No. 13, s. 2016

IIPt.EftfTT G (X'!DEII!!A OX lE DINECT NE,EASG AID EAE OF IAIItAIIATCI
ArD OrEtn oEnATrrc ErrE{aEa lrdrEl Ar.Loclrflora oF ScEoors,

tlcl,lrDttc ollln lI mrg rArAolD Br ScII@Ls

lo Region€l Drectorr
Schools Division Superintend€nts
Public EleEcntary and S€condary Schools Heads
All Othcrs Concrmed

1. For the inlorEation and guidancc of all coacerued, the DepanEeart of
Fducation (DepEd) hereby iaou6 tfre cncloscd IEpLEr.t [8 Gdld.Il!{ o! tlc
Dlr..Gt R.L... .!d U.G of xrlntG!..as. ..!d Otf,cr OE trtb! eD.!s lI@El
Aloc.t o!. of Ect@b, Ilcludrra Othcr h.E(b Ie.D.S.d by &toolr.

2. Ttris Order supersedes DepEd Order No. 12, s. 2014 fid shall takc efrect
iomediatcly upon issuanca.

3. For any inquiriec on this oatter, all conccmed rDay contact the Ofioa of tir
fl|lrt rt Scctatrry bE Fbrloe rlrd ldDrdrtsrdo!, DepartEent of F/ucatiotr
(DcpE t) Ceotrat Ofrce, DepEd CoDplex, Meralco Avenue, Pasig City through
telephone Do. lO2) 633-7231or throuth fax no.: (O2) 683-0862.

4, IeEediate diss€Eination of arrd atrict coroplianc. with thi6 Order ia directed.

(

ERAnIITA Fgc

Encl
As stated

Rcfcrence:
Dep&l Order (No. 12, s.20141

To be indicated in the Perpetual Index
undcr the followiog subjects:

E)(PENSES
FUNDS

POLICY
SCHOOLS

STRAND; Financ€ a.ud AdEinist ation

3l€1 rDof l**fi -qolllnE6ilb*rdlr.dxraE

DcpEd c&rpre., Ma!r6 Amu.. hdr ciry 1600 F uu-r*1uu-rr71ruo-r"", I un*rur*r"*l *.uo"4-,.*



(Erctoeurc to DcpEd dcr llo. 13, e. 2016l

IapLE.ltlat Gdfd.ll!.t @ ttrc l)lrlct R.L.r. of lrllt !r[c. erd o'thcr
ODGrrtbS Eql@... ll(xrl| Afbc.,,o.. of Sct oL

L RrHo8rlc

1) The school budSet is one of the most pow€rful tools to proBotc and
str.,lgthcrr ehool based loanaScEent and accouotability. This i8 vhy apart
fron cutricular rcforEs srrd capacity buildiog ptograEs, the Departmeat of
Education (D€pEd) continues to make more resources available to schoolo to
support thcE in .nabling Btudenta to perforE better. With tlte adoption of t}le
nee, school MOOE fonnula starting 2013, the DepEd oovea cloGcr to
ratiooalizing the program.ming oI echool budgets. keviouBly, the sctrool MOOE
budget was coEputed solcly based on enrolltaent givetr a pq crpita cost. With
the new forEula, other factors afrcctilt school operati@a are conaidcrEd, such
as the nuEhcr of teadlers and classrooEg Barlaged by thc sclrool, tbe auEb€r
of graduatiflg or completing studentE, and a fixcd aEount corr€sponding to
basic nccds of a school. In addition to thi6, starthg 2016, fiaancial aosistgnce
previously releasad Eeparatabr for epecial programa or activitica are now
incorporated iD the budget for the operations of schools, The budgcts that will
no longcr be downloaded froE the C€ntral O6c. and arc now part of the
rcgular school MOOE budgct include: 4 fnanciaf assiotarcc to support speciel
curricular ptograEs in Scicnce (Special Scicnce EleEcntary Schoolo, Regiqlsl
Scicnce High Sdr6le, Scicnce, Technolosr and Engineerin8 PrograE iIr Hkh
Schools), Sporte Gfigh Schools with Spccisl &ograEs in Sports), Arts (High
Schools u'ith Spccial PrograEo in Arts) and Spccial Educationi b) DepEd
Intcmet CdErectivity PrograE; c) Gulayan sa Paarelan; and d) School Bared
ManageE nt GraEts. Thc Dcpartment continuea dc!,elop and itlotitute policics
and reforDs that {,ould dccpen the decentralization of educatiqr aana8.nc4t.

2l ThiB D€pet Order aims: i) to provide guidatrce to a[ public sdrool8 on
the derivation, .elcasc and the utjliratioo of echool MOOE; ii) to .nsure tiEely
and optiaal us. of school resourc.s, arld iii) to institutc EechanisEs for
transparcncy a,rd accountabitty.

3) It is bar€d on the following lega.l bases; il D.,?artDent of Budget and
MsnaSemcnt (DBM) and DcpEd Joht Circular No 2OOFf dated January Ol,
2OO4, entitled "Arid.eli,las otu te Dired Release of Fvnds to DepE l-Rqior&l
Ofles otd hnplenenti^g Unitsa, and ii) Seqtion IO, Republic Act No. 9155
(GovernEnc. oI Baaic Education Act of 2OOll, which prwidee that the
appropriations intended for the regional arld freld oEces (elcEentary/8econdary
schools and Sctrools Divisioa OfEc.s ISDOBI) are to be allorated dirc.tly aad
released immediately by DBM to thc said oftces.

tr' AcoF orti. Do[cy

4) ThiB DcpEd Order provides the mecbanisme, proccdures, and
staadards for the rclcqs., utiliration ald lhuidation of School MOOE of all
public eleEenta-ry Echool6, juoior end senior high schools nationwidc. ltis also
deEnes thc roles arrd responsibilities of each lwel of govcmance in managing
Echool MOOE.
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lII. PoU.y gtrtrD.rt

5) The DepEd hereby e€tablishes tlrc EechaDisEs, prccedur€a and
staldards in the utilization of 8chool M@E that 8ha[ be foUoeed strictly by all
public eleEent ry, junior and scnio! high schools in the country. Thi6 policy
also proEotea equity, translrE enq/ and accountrbility,

IV. Proccdu$r

A. n b.t of ltn& a!o6 tic Dct lhGot ot hd!.t Ed LryloGlt
tDl

6) Thc relcase of allohcota are being made by thc DBM Ofrccs
concemed direct to the lEplcEentiag Unit8 0Us) tlEough thc Gcneral
Appropriations Act as Releaoe Document (GAARD), and Special Nlotment
Release Ordcrs (SAROS) for budgct items withhcld for Later retreas..

7) Thc cash allocatioDs correspooding to the allotEenta rllcascd arc
issued by thc DBM dirct to thc Moditred DisburseEeot SchcEe (MDS) S\rb-
Accourtts bcing E intaiDed by the respective IUs.

B. hpl[rlt tlol R.qulrlacat!

8) The IU6 are capabtrc of adoiniotering thsir o$rn fuIlds Bincr they havc
bookkeepcr and diobursing oEclr datttilla positioos shich hardlc cashicring
and bookkccping fu rctions.

9) The rus Eith agency codcs aie authoriud to oFn MDS Sub-Accou-Dts
in authoriz.d govemEe-nt depository ban&s and t}le cash s.llocations a.rt
direcdy issucd by the DBM to thcir respectivc Sub-Accounts.

9.1. The rus are rcquired to Eaintain scts of books of accounts.

The MDS S\b-Accounts of SDOB shall co\,6 t ansactions of the
SDO (hoFr), etrement 4r schoolo (ESsl, sccondsty dchools
(S.Ss) without Enancial steff.

C. Ro.poEtltllttl!. of lalllrEcau!8 Urltt

10) The Dcp&l-C€nEal O6c€ (COl shall

lo.l. Provide thc Rcgional Officcs (ROs) and SDO8 with a matrix
shou,ing thc MOOE alocation of each public ES and SS
without fnancial staff out of the appropriations authorized for
MOOE for cach SDO for EleEcnt ry E<lucation and Sccondary
Education under Operations of Schools as rcflected in the
G€neral Appropriations Act (GAA); and

10.2. Post tlrc allocations of aI public €lcDeDtaIy and sccoDda5r
schools, including those thst atE rus and non-rus, on the
DepEd q'ebsitc.
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1l) The SDO shall:

11.1. Infofin in writing the hcads of ES8 and SSs without Eranci8l
stafi of their aDnual MOOE allocation;

11.2. Ensurc that, by the cod of the year., rhe MOOE allocations of
ESs and non-implemcnting SSs havc bccn fuly downloaded to
the respoctive heeds of the said non-rus through caah advanc!
u8ing the replenishrDent method. Said rcpleD.ishEent must be
mqdc within 3 working days upott rcceipt of the liquidatioa
report. The SDOS are prohibitcd from undertaking centratized
prccuteEent of e-try good or sct. ic! out of schol MOOE
intcndcd for distribution to schools in kind. Howcvcr, in
€rdr?lne cases, such aa instarrces whco the principal or
school'e accountable o6cer has unliquidafed caah advanc€s
and cannot receive additiona.l cash advaocr, thc SDO8 taay
procure it 6s usirlg school MOOE, proeided that th€y 8ub@it a
report to their respective Ro and thc o6ce of thc scdetary
(OSEC), throu8h thc OEccs of thc Undcrs.cretary for Finance
and AdEinistaation and UnderBeqrtary of Govemance and
Opcrations, erplai.ning or preocnting:

1 I.l, 1. tlrc necd for such items;
11.1,2. thc aature, type, quaftity, ond price of tle iterns listed

by thc receifig school; and
ll.l.3. the estiDated price differene betdreen the diviaion and

school procuEdrcnt, aDd thc na.Dc of thc aupplie.,
including the Eode of ptocureEcat used.

I 1.3. While the rcport does not require pre-approval, SDOo Eu6t
subEit auch r€port within thirty (3O) dayo after the conduct of
the procurcEent, Ior audit and Eonitoritrg purpo8es; and

I1.4, coEply with the r€porting r€quir"Eents outlined uldcr Pan VI
of this DepEd Order.

12) Eleaentary, 6nd Becondary schools without fnancial sta.fl sh6ll:

12.I. Apply for bonding with the BurEau of TrcasurS,, Fidclity Botd
Division;

12.2. Dtaw c€lh advancc froE th€ir supervi8ing/directirg SDO for
their MOOE requirementE;

Pur6uant to lt€m H.l . I of the Manual on SiDplifed Accounting
Guidctincs and Pro.edures for thc U8c of Non-lmplcEenting
Units/Schools, Version 2008, subEit to the SDO on or bcfore
the sttl day of the following 6onth thc oriEinal copy of the Cash
Disbur3eE€nt Register (CDR), the paid DisburseEent VoucherB
(DVB) srld all supporting docuoenta which shall servc as
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liquidadon or replenisbment of the cash advaice grarted.
Subs€qucnt crsh advancso Bhall be granted only upon rcceipt
of the CDR equiva.lent to at least 75o/o of the previou8 caah
advance. It is reitaeted, hotvev€r, that any r"Eainiit cash
advance at the end of the ycar !Du6t bc liqui&tld in fu[ snd
unexpended balences refuadcd;

12.4. Disbuis€ funds in acc.ordance with the existing budgefrng,
accounting, procurcment, and auditint rules and regulations;
afld

12.5. Comply with the reportiag requireDcnts oudincd under Part vI
of tJ.is DepEd Order.

f3) IU Secondary Schools shEll

13.1. Disbursc funds in accordance with the exi8tint budgeting,
accounting, procurEment, and auditing rules and rcgulations;
and

13.2 CoEply qdth the reportin8 rcquireEents ouflined under Peit VI
of this DepEd Order.

D. U.or of Sch@l X(X)l

141 To fund activitice aB identiied in the approvcd School laproveoent
Plan (SB for iEplcEentatioo in the current ycar aad as specificauy deterEined
in thc A.onua.l lEplcEerttation Plan (AI9 of thc school;

15) To support expcnscs for school-bescd training and activities that ar€
selected or deBigned to addrcss the most critic5l nccda thet wil iEprove
learniflB outcoEe8 in thc echool ae well as olEcial achool aeetings, such aE but
not limited to, LarniEg Action Cells (lAC) and Cootinuous lEproveE€rrt (CI)
sesaione;

16) To support expcnaca on special curricular prograras (c.g., advocacy,
ass€ssrDcnt, cspacitJ, buildrng, leafn.rng enrrironEent, lcarner dcvdopEent, and
rescatch) and co-culricular activities of Bpecial crrricr.rl,ar program (e.9. Eavel
expenBes) (sec A!!6 l). Nl rEcipicDt sdroots of subsidies urlder DcpEd Ordcrs
20 and 38, scriee of 2Ol5 shqll continue to iEplement thcir respective
curricular programs urhile other schoole oay access tlE Scbool MOOE funds to
Eupport thefu intrdtion to rcalize auch prograEo;

17l, To 6nanc€ er<pqlses pcrtaining to graduation iite., moving up or
closing cereoonies and recognition activitics;

18) To procure school supplics and othcr conauEables for teachers and
studentB deemed necess€Dr in the conduct of claeses;

l9l To fuod Einor rcpaira of facilities, building and grounds Eaintenan.E
and thc upkecp of the rchol;
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2Ol To fund rental and Einor repaiE of tools and equipEent dccEcd
ncc.ssaiy for the conduct of te.ching and lcorning activities;

2l) To pay for wages of fuU-timc janitorial, transportation/mobility and
8€curity services;

92l. To pay ffi utilities (elech'icity arrd water) and coEErunication
{tclephooe and Intemet connectivity) er.pen8es; and

23l. To pay for reproduction of teacher-mede activity sheets or er@rcia€a
thet were downloaded froB the Lst'ning Reeource Manageoent artd
Dcrclopmqrt Systea {LRMDS}, vhich Eupport differences in learning a.Erong
studcnts.

24. The schoot MOOE Eay be uscd to proqrre $ra[ capital erpenditurc
iteE8 worth PhP1S,OOO and below, as provided in the nenr GovanEent
Accounting Marual iesucd by the Coo.Eiosioo on Audit. l1is shall be subject
to s.paratc guidelinea to be issued by DspEd.

2Sl In no case shall the school MOOE be uscd for the procureEcnt of
echool fumitur€ (6uch as seats, and teechcr's tablea and chairs), and tenbooks
and othcr instnrcti,ora.l EAterials, even if thcse expeoditu.res are containcd in
the SIP. In this regard, inatiuctional draterials includcs publicationo,
periodicals, and review Eaterials.

V. Eolool XqrE bld8ct for s.lfor ElSh ScLoob

26. The DepEd has allocated operating budgcts for echools ofrering the
Senior High School (SHSI prograo with thc opcning of Grade ll classe8
atsrting June 2016. Thc DcpEd CO sha.tl relcaE thes. hrdgcto to thc
rcspactivc IUa once data on actud enrollEcnt and other school factora ale
Eade available aDd subEittcd. Thc p.ocrss ,or thc releaae of thcs. fuudo shall
bc subjcct to guid.lia€G to bc issu€d Latcr on by DcpEd.

VI. R.pqtllf R.qElscDclt

271 Priacipals/schoolheads/teachers-in-ch6rge shall:

27.1 Declate all sourcts of funding of the school, which indude
school MOOE allocation, privatc donations, funding Bupport
froE local governEent urdts (i,e. Specral Education Fuld) and
othe. govqDEcnt agencies, funding auppot froE local
stakeholders such ae School Govcrning Courcils (SGC),
PareDt-Teacher-CorBbunity ABsociatious (PTCA), civil Eocicty
organirations (CSO), e.luEni aosociatioDs, revenue ftoE school
ca.Eteen olrrations, arrd othet incoEe generated from the
disposal of asset8, rent, or coll@tion of fe€s (as cited in SPccial
Provisions I and 2 under thc DepE<t budget in the 2016 GAAI.
The rcport on @urce8 and uses of school fulds shal includc
not ooly the a.aounts of funding received by tJle e.hool but ako
details on quantity and description, if such donations are
received in kind;
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27.2 Outline thc inteaded utilization of the aboveEcntioned funds,
i.uctudina thc tiEina of 6uch utilization of funde or dqratione in
kind, con8istent with its SIP, in its leport otr aour@a aDd u!.a
of school fund8;

27.3. Eneure tlat all procureEcrlt uaing school fund6 confontr to thc
provisiono of R.public Act No. 9184. The nepoit on a{mrce8 and
u.e of school fuads shdl include the naEes of aupplicrs and
E€rvice providcrs wherc there is procurcmcnt of good6 and
Eervic6 aAain8t Bchool funds;

27.4 Post inforEatid! oD thc aourcc6, iatended usa and actual
utilization o{ .chool fu.od. in the Ttansparerrcy Bosrd that
rhust bc publicly accessible and Eruat be updated every 3
Eontha; and

27.5 Using thc School Report Card, forEAlly coEEuricrte/preo.nt
the sourceg alld usea of school irnds to the folloqring
stakeholdeB: (a) faculty and sta.ff of thc echool, (b) the PTCA,
(c) the SGC, and (d) local stakeholdcr8 who arc active partncrs
of the school (i.e. barengay o6cials, CSO gloups, duEDi
association) io a.cordan@ witl Dcp&l Ncr No.44, scrics of
2015.

28l. All SDOo are requircd to subEit to thei. rE.I,.ctive ROs ,€ports on thc
moathly statua of School MOOE do*nfoadiag End utilizati@, includiig isaucs
and chalengcs cnoouatctld, if any, cvery 56 day of the Eont] usiog thc
forEat labclcd ar Aaacr 2. Srrctr rcpofis ohall bc coosolidatcd by the ROs
conc.rrred for .ubd€qudrt 6ubmi6sior to thc Ccntral OEcc tluu the
Accounting Division-Fti 6rery lod day of the Eonth usirg thc forEat labctcd
as Anner 3. The .sistiag accounti.g and auditing rule3 and rcgulatioEs rha.ll
govcrn the liquidation proc.s.

Vtr.P.!.lty ChBtc

29], The SDO and school heads that violate aDy provbion of this Ordcr
shdl be d€dt with ad.rdniatratively, putgua'rt to DepEd fuer No. 49, s. 2006,
otherwisc lcrou'n as the "Reuise.l Rules of Murc of tle Deparbe t oJ
Mtatbn in Administmthn Case{ .

vIL El&otMtt

30) This Order supcrrcdes DepEd mer No. 12, B. 2Ot4 end shall takc
cfiect iEEediatcly upon isauance.
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AI.nCI I

EEDfc Spoctd C\srfcrlrr Pr%t.D.' Acttvtttc. r8d E)cEtc. IrtsL
EFchf
korna ltrl8ftlc AcHYlttG. .!d &IlG!ro.

Scienc€ Conduct of investigatory projecte srrd student resea.rchea aclative to the progre.m including paytaent
for supplies, laboratory tests, rentels of equipment, apaccs and kansport ;
Participation of pupils/students in dcvelopment activitics such as leadership training workshop,
Science and Math coEpetition, traitdng, workshops, and othcr prograE-related scaineis arld
conferenc!s;
Professional developaent of Science and Mathematics teachera and school heads includin8
participation in related seBina.rs, conferences, training and workehops;
PayEent for 6€rvic.s of psycholo8ists and psychoaetricians in the screening and idcntifcation of
entrants;
Minor repairs a.lld maintenancc of facilities and devices such a6 Bcience model apparatuses,
scieotific tools and equiD4ent.

Special
Educatlon

Pupil dcvclopmcnt activities ouch as calDp activitieE, scouting, educational visito, stakcholder'
SPED activity orientauons, sport6, and haining in SPED-rclated activities; 6nd participation to
national celebrationa,
Procurement of the following:
o Banipulative materials/resourccs for the gifted and talcnted arrd otier dioabilities;
o psychological 8€rviccs;
o supplies for the Ttansition Protram
o maintenance and ainor repato of existing deviceo/facilitiea, science models, apparatuoes, etc
Travcl cxpens€a relatve to teachers and school heada and Supervisors' participation in arld
attcndalce to activities relevant to the implementation of the program and their profcssional
Fowth

Art Student development activities such aa p8rticipation in DepEd-approved festivala, competitions 6-nd
symposiurus;
Profcsaional developEent of tcachcrs and school heads induding pa.rticipation in Arts-rclatcd
s€Ein6rs, conferences, training and n orkshops;
Purcbasc of supplies related to aits includiaR costuEes/uriforE irr t]1e difrerrnt atta ereas.

Sport6 Student dqvclopaent activitica Buch ss participation in Dep&l-approved feativels and coEpctitions;
Professional dcvclopment of teadrers end sehool heads indudin8 patticipation in sports-related
seuinara, confercnces, trai'rint and workshops;

disciplinesPulchase of supplies related to sports including uniforE in the dillerert

pace I or 1^J'l
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