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SUBJECT: DlssenlnatioD ofDepEd Memoratrdum No. 64, s. 2016'COMELEC RESOLUTION
NOS.10030, 10077, and 10083"
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1. For the inforrnation and guidance of all conce,ned, thls otfice hereby disreminates the
herein DepEd Memoranduh No. 5,4, s. 2016 issued on April20, 2016 by the Commission
on Elections regardinS the following COMEIEC Resolutions:

L. OPLENARIA, CESO

c) COMELEC Resolutlon No. 10083 entitled General lnstructions for the Boards of
Cenvassert on the Consolidation/Canvass and Transmirsion of Votes in
Connection with the May 9,2016 Nationaland LocalElectionj.

content of which is self-explanatory

2. Fo. widest dissemination

a) @MEIEC R€solution No. Xm entitled ln the Matter of the Enforcement of
the Prohibition Against Appointment or Hiring of I'lew Employees; Creation or
Filling Up of ew Positions; Giving Salary lrrcreases; Transfe, or Detail of Civil
Seruiae Erhployees; and Suspension of Elective local Officials in Connection with
the MaV 9,2016 Nationaland Local Elections;

b) COMEIEC Resoludor No. 10O, entitled ln the Matter of the Expanded
Mandate of the Coinmittee on the Ban on Firearms and Securiw Pe6onnel
Pursuantto Minute Resolution No. 16-0021 tldted lanuary 18, 2016; and
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AtrrIi. or Sl Drati[aItr

Depattment of Gturrtion

20 APR ?01$
DepEd MEMORANDUM
-No- 6 rl , s. 2016

Dll]8€ErrAtrox oF ooflrrc RESoLrrTror io€. 1dr3o, lqlT7, arD r@En

lo Undersecretaries
A8sietant SecretarieB
Bureau a.od Servic€ Diiectors
Regional Directors
Schools Division Supefintcodents
Public Elemedtarj, arrd Secondaly Schools Heads
All Others Conc€med

l. Fo. tbe iaformation and guidanc€ of all concerned, enclosed 6re copies of the
fotlowing ComErission on Elcctions (COMELE,C) Resolutions:

a. OOfEtr Ec R..olutlo! Ilo. 1OO3O entitled In the lild,ttet of thE
Eahrenent of tle Prohibitio^ Ag?.inst Appointn'Pat ot Eving ol Neu)
Emplogees; Crcdtian or Fi itlg Up of Neu hsitions; Aivi^g Solorv
Inoeases; ffuasfer or Mail of Ci1,d. *tui@ btploAw-s; otn S/E,pensbn
of EledhE Lo@.l Ofviols in Connectiotu ulith thc MdA 9, 2016 Nd,tional
ortd. Ltfrl Elections;

b. OOIE EC R3.ohdo! fo. 1OO7? entitled In the Malter of tfe
Fryilen Mdtd.ate of tle Committee on the Ba on Fircq,nls *nd.
*anrity Personttcl Pursua,,t to Minute Resohttion No- 164021 Dared.
Jaruory 18, 2016; gtrrd

c. OOIELEC ncsftrtion tro. 10063 cntided Geaeral lastntctiona lot thE
B6{nds of CoaJ/d,5'se6 on thc Consolidotioru/ Ca,,r|ass and'Iyansmissbn
oJ Votes in @w.eaion urith tltc M@g 9, 2016 Nationol ant Lwl
Elations.

2. Iramcdiate dissemination oI thi6 Memorandum ie desired.

N.ARIITA. trtrc

Encls.: As stated
RefcrEnce:Nooe
To be indicated in the &4elU4LItqdCI

ullder the followinB subjects:

ELECTIONS
LEGISI^ATIONS

OFF'ICIAIS
STRAND: Legal and Legislativc Afiairs

gMA, DX Di-Ein dd dcoMELEC R.alurion Na 1m30.lm77..rd tm83
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Republic of the Philippines
COMMISSION ON ELECTIONS

Mn iLn

IN THE MATTER OF THE
ENFORCEMENT OF THE
PROHIBITION AGAINST
APPOINTMENT OR HIRING OF
NEW EMPLOYEES; CREATION OR
FILLING UP OF NEW POSITIONS;
GIVING SALARY INCREASES;
TRANSEER OR DETAIL OF CIVIL
SERVICE EMPLOYEES; AND
SUSPENSION OF ELECTTVE
LOCAL OFFICIALS IN
CONNECTION WITH THE MAY 09,
2M6 NATIONAL AND LOCAI-
ELECTIONS

BAUTISTA" J.A.D., Clnimun
LIM, C.R.S., Cortt nissioncr
PARREItO, A.A., Coruttissiotur
cIlIA, L.T.F., Caruu issioner

LlI|l', A.D., Conffitissioftr
GUANZON, M.R. A.Y.,Connnissiorrcr
AB AS,S -M., Con mi ssiorrcr

Promulgated on:
Deoeab€r 22r 2O1,

The Commission on Elections, pursuant to the powers vested in it by
tlre ConstitutioD the Omnibus Election Code, and other election
laws, RESOLVES, as it hereby RESOLVED to promulgate, the following
lules to implement the provision oI Section 261, subsections (g), (h) and (x)
of the Ornnibus Election Code:

RULE I

GEIVERAI PROWSIONS dND DEFM/IION OT IER,V'S

SECIION 7. Prohibited Acts. - Section 261 of the Omnibus Election
Code of the Philippines provides:

RESOLUTION No. 100ro _1-Yl

SEC 251. Prohibited Acts - The following shall be guilty
of an election offense:

'{ paSe l of 13
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Reso 10OrO

g) Appointnent of neto emVloyees, uention ol ns71t posttion,
pra notion, or giaing salary increnxs. - Droring the period of forty
five (45) days before a regular election and thirty (30) days
before a special election, (1) any head, official or appointing
officer of a government office, agency or instflrmentality,
whether national or local, including govcmment-owned or
controlled corporations, who appoints or hires any new
employee, whether provisional. temporary or casual, or creates
and fills any new positiorl except upon prior authority of the
CornErission. The Commission shall not grant the authority
sought unless, it is satisfied that the position to be filled is
essential to the proper functioning of the office or agency
concerned, and that the position shall not be filled in a manner
that may influence the election.

As an exception to the foregoing provisions, a new
employee may be appointed in case of urgent need: Provided,
however, That notice of tle appointment shall be given to the
Commission within three (3) days hom the date of the
appointment. Any appointment or hiring in violation of this
provision shall be null and void.

(2) Any government official who promotes, or gives any
increase of salary or remuneration or privilege to any
govemment official or employee, including those in
government-owned or controlled corporations.

(h) Trnnsfer of oficers aul entployees in the ciuil yntice. - Any
public official who makes or causes any transfer or detail
whatever of any officer or employee in the civil service
including public school teachers, within the election
period except upon prior approval of the Commission.

xxx

xxx xxx

xxx

xxx

(x) Suspension of electi?E Woaincial, city, nunicipal or
bnrangoy oficn. - The provisions of law to the contrary
notwithstanding during the election period, any pubtic official
who suspends, without prior approval of the Commission, ar.ry
elective provincial, city, municipal or barangay officer, unless
said suspension will be for purposes of applying the Anti-Graft
and Corrupt Practices Act irr relation to the suspension anp

PaBe 2 of 13
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removal of elective officials; in which case the Provision of this
section shall be inapplicabte-

SECIION 2. Definition ol Tenns. - As used in this Resolution

a. "Aryointment' may be defined as the selection, by the authority
vested with the power, of an individual who is to excrcisc thc
functions of a given office- When completed, usually with iG
confirmation, the appointment results in security of tenure for the
person chosen unless he is replaceable at pleasure because of the
nature of his office.

b. 'Designqtion" connotes merely the imposition by law of additional
duties of an incumbent official. It is considered only an acting or
temporary appointsnent which does not conler security of tenure on
the person named.

c, 'Detail" is the movement of an employee from one agency to
another without the issuance of an appointment and shall be allowed,
only for a limited period in the case of employees occupying
professional, technical and scientific positions.

.l. "Giaing of ftntfieratiol ol priailege" shall include giving of
bonuses, other than the mandated 13s month pay and cash gift for
govemment employees, incentives, Representation and
Transportation Allowance (RATA) or other form of allowances
regularly received, on top of their usual benefiG and privileges.

e. "lnuease oI sslary" shall include adjustments in salaries as a result
of increase in pay levels or upgrading of positions which do not
involve a change in qualification requirementE and do not require the
issuance of a new appointrnent.

J, "Pronotiotr" shall mean the advancement of an emplovee from one
position to another with an increase in duties and responsibilities as
authorized by law, and usually accompanied by increase in salary.
Promotion may be from one department or agency to another or from
one organizational unit to another within the same department or
agency.

g, "Suspmsion" is the temporary forced removal from the exercise of
the office. It shall include both suspension as a penal$r and
preventive suspension.,

"(
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Reso 1C'.'JO

h. "Trunsfer" shall be construecl as any movement of personnel fronr
one station to another, whether or not in the same office or aSency

when made or caused durinS the election period, $'ith or without the
issuance oI an appointment.

RULE II

APPOINTMDNT OE NEW EMPLOYEES, CREATION OF NEW
POSflON, PROMOTION, OR GIVING SAI-ARY AICREASES

SECIION 7. Prohibitetl Aets and Peiod of Prolibition. - Frorr:.
March 25, 2016 until May 0E, 2016:

A. No head or appointing officer of any national or local
govemment office, agency or instrumentality, including goverrment-
owned or controlled corporations, shall, except upon prior authority
of the Commission:

i. Appoint or hire any new employee, whether permanent,
provisional, temporary, substitute or casual. The appointment
referred herein shall not include designation.

1l Create and fill any new position

B. No govemment official shall promote or give any increase of
salary or remuneration or privilege to any govemment official or
employee, including those in govemment-owned or conholled
corpora tions.

SECTION 2. Request for AutholiA oJ the Cont tission to Appoittt Ot
Hire Neto Employees; tNhere and Horu to Eile. -

.4- Requests for authority to appoint or hire new employe€s shall be

i. in writing;
ii. stating all inlormation pertinent to the appointment or hiring (i.e.

name of aVpointee, Wsitiotl, siLnnJ grude, etc.) and the reasons for the
same;

iii. in two (2) original copies; and
iv. accompanied with soft copy of the request in MS WORD format

saved in USB or CD.,t
Page 4of13



Reso l0olo

l). Said request shnll be fled toith

i. The Laut Depattfiiett- Requests for authority to appoint or hire
new employees of the central or main offices of national government
agencies and govemment-ou,ned and contlolled corporations.

ii. The Office of the Regional Electiolt Ditectot- Requess for
authority to appoint ol hrre new employees in thc field or local
offices o{ govemment agencies and govemment-ou,netl antl
controlled corporations in the region where the vacanry exists.

A sample copy of the application for request for exemption from the
ban on appointrnent is hereto attached as Annex "A",

SECfiON 3. Rerytest for Aathority of tfu Commissiot to Crcate and
FillNao Positions: Where and Hoto to File-

A. Requests for authority to qeate and fill new positions shall be
submitted in writing to the [,aw Department of the Commission.

B. The Commission shall not grant the authority unless it is
satisfied that the position to b€ filled is essential to the proper
functioning of the office or agenry concemed and that the filling up
of such position shall not in any mamer influence the results of the
election.

A sample copy of the application for request for exemption from tlre
ban on creation or filling of new positions is hereto attached, as Annest "B".

SECTION 4. Wher Request fot Arrthority is Not Necessnry. -
Renewal of appointments of temporary, casual, subetitute and conkactual
personnel are not covered by Oris prohibition and will no longer need prior
authority of the Commission.

However, the appointing authority shall fumish the Commission,
tfuough the I-aw Department for nain office positions, and through the
Office of the Regional Election Director concemed for fielcl positions, a

complete list of employees whose appointments were renewed, indicating
their f,osition, item number, salary grade and stalio?

P.ge 5 of13
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SECTION 5. Urgeflt Need to Appoint or Hirc Nau Entployees. -

A. Where there is urgent nced to aPPoint or hire new employees and

such employee has alreadv I'een appointed or hired without pritrr
authority of the Commission, the requesting office/agency shall
notify the Commission in writin& within three (3) days froDr the date
of the appointment or hiring, stating therein the:

I,

ii.
lll.
iv.

exact date when the position souglrt to be fillecl becanre vacanu
the cause of vacancy;
the reason for said appointment or hiring; ancl

all the necessary data or information regarding the same.

to have been made to influence in any manner the results of
the election;
to have been issued lvithout the required notice; or
that there is no urgent need for the appointment.

B. Notification shall be made tl[ough the Law Department in case of
central or main office positions, or through the respective offices of
the Regional Election f)irectors in case of field positions.

C. The appointment or hiring of new employees shall be valid, unless
the same is found by the Conrmission;

l.

lI.
iii.

D. The need to fill up a vacant position by a new employee may be
considered "urgent" if :

i. the position to be filled is essential to the proper functioning of
the office or agency concerned;

ii- the position has been vacated either by death, retirement,
resignation, promotion or transfer of the regular incumbenu

iii. the appointment is issued within sixty (60) days from
occurrence of l.he vacancy;

iv. the vacancy cannot be filled by promotion or transfer of
insiders within the same period; and

v. the position shall not be filled in any manner that may
influence the election.

E. Appointment to a position which has been vacant for nrore tlran
sixty (60) days shall not bc considered urgent and must, therefore,
require prior written authority from the Commission or the Regional
Election Directors concemerl -

"/

Pate 6 of 13



Rcso 1mJ0

SECTION 6.Total Ban ufl Ptolnotiot, Salary hrctetses, Cratt of
Piaileges. - The promotion ol giving of increase of salaly or t€[runeration
or privilege to any governmer.rt official or employee including those in
government-owned and controllcd corporations, shall he strictly Prohibited
from March 25, 2016 to May 8, 2016.

SECTION 7. lnjutction. - The Civil Service Commission (CSC),

including all its field offices is hereby enjoined nol to ap]rrove the
appointment of new enrployecs where no prior \^,r-itten autllority of the
Commission or its re&ional offices is presented by ttrc appointing authority
concemed or proof that the required notice within the 3-day reglementary
period as provided in Section 5 Rule II hereof has been complied with.

The Department of Budget and Management (DBlvfl and the
Commission on Audit (COA), including all their field officeg shall not
release or authorize the release of any appropriatiory or pass in audit,
payments or expenditures of public funds that ma), be directly used in
violation of the foregoing prohibitions.

All field offices of the CSC are directed to submit immecliately to the
Commission through the Law Department a written report on any
violation of said provisions of the Omnibus Election Code.

RULE III

TRANSFER OF OTFICERS AND EMPLOYEES IN THE CIWL
SERWCE

SEC?ION 1. Prohibited Act sfld Period of Prohibition. - From
January 10, 2015 to june 08, 2016, no public oflicial shall, except upon prior
witten authority of the Commissiory make or cause any transfer or detail
whatsoever of any officer or employee in the civil service, including public
school teachers.

SECTION 2. Request for Autlrority oI the Cofimission on Trunsfer ot
Detail; Wrere and Hozl to File. - Requests for authority to make or cause
any transfer or detail shall be:

in writing;
4
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indicating the (1) olfice and place to wlriclr the officer or
employee is proposed to be trarxferred or detailed or othcrwise
moved;
statinB the reasons thcrcfor;
in two (2) original copies; and
accompanied with the soft copv of the request rn MS WOR[)
format and saved in USB or CD form.

Palc 8 ot 13

SECTION 3. Filing oI Requests Toith lhe Laat, Departnteflt. - Requcsts
for authority to make or causc any transfer or dctail of any o(ficer or
employee in the civil sewice shall be filed with the Law Department, when:

A. The official station is in the central/main offices o[ national
agencies and government-owned or controlled corporations;

B. The requests for transfer or detail involve Provincial,
City/Municipal Treasurers and Schools Division Superintendents
and Assistant Su peri n tenden l,s;

C. The transler or detail is intor-regional

SECTION 4 Eiling ol Reqtests toith the Office of thc Regional
Elrctiofl Directot. - Requests for authority to make or cause any kansfer or
detail of any officer or employee in the civil service shall be filed with the
Office of the Regional Election Director where the employee/s sought to be
transferred or detailed is stationed, when:

A. It involveJ government officers or employees with official stations
in the field of(ices including the Natiornl Capital Region;

B. All other officers and employees not indicated in Section 3 Rule III
hereof.

A sample copy oI the application for request for exemption fuom the
ban on transfer is hereto attached as A nea "C".

RULE IV

STISPENSION OF ELECTIVE PROWNCIAL, CITY, MIINICLPAL OR
BARANGAY OFEICER4

d9; ct";lt!i
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SECTION 7. Prohibited AcIs. - From January 10, 2016 to June 08,
2016, the provisions of law to the contrary notwithstanding, no public
official shall, except upon prior written approval of the Commission,
suspend any elective provincial, city, municipal or barangay officer.

No prior approval is required if the suspension will be for purposes
of applying the "Anti-Graft ancl Corrupt Practices Act" in relation to the
suspension and removal of clective officials.

SECTION 2. Request for Authotity of tlrc Corrtrrrission to Srsperd
ar\l Electioe Prcoincial, City, Mlnicipal or Barangey officer, urless
Suspeasion zaill be for Purposes of Applying the Anti-Grafi arul Conrpt
Practices Act: Where and Hou to fila - Requests for authority to suspend
an elective provincial, city, municipal or barangay officer slrall be
submitted to the l-aw Department of the Commission, supported by a
certified true copy of a formal complaint executed under oath and
containing the specilic charges therefor, and a certified true copy of the
Decjsion or Resolution suspending the concemed elective local official.

A sample copy of the apphcation for request for exemption from the
ban on suspension is hereto attached as Atnex'D".

SECTION 3. Wmn Request for Afihority is Not Necessary. - Request
for authority to suspend elective local officials shall not be necessary:

A. if the offense involved is punishable under the "Anti-Graft and
Corrupt Practices Actr"; and

B. those that were already implemented before the start of the election
period but is continuously served during or even after the expiration
of the election priod.

SECTION 4. Elfect of thc Otrsct oJ the Election Period. - The onset of
the election period will not have the effect of lilting any susp€nsion that is
already being senred.

RULE V

AUTHORITY OE T'IIE CHAIRMAI,I'IO APPROVVDISAPPROVZ
REQUESTS AND THE PR(JCEDURE ON TrrE REQUEST,

,1"

Y:f,,lt,!,","n"

,.r'*a
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SECflON '1. Altfuorihl of lhe Cloit'ntat to Applop{ Disopprooe
Ilecommendations /roru the l-ltro Depaftfieflt - The Chairman of the
Commission is authorized to approve/disapprove recommendations of thc
Law Department on requests for exemption fiom the coverage of the bar
involved in this Resolution. Suclr action by the Chairmar.r shall take effect
immediately, subject, however, to confirmatioll by the Commission En

Barc.

SECTION 2. ReE.ests for Authoihl iftnritted to the Leu)
Departmeflt. - The Law Departrrlcnt shall prepare its recommenefation on
all requests received by it and submit to the Chairman for approval or
disapproval.

SECTION 3. Requests for Authoity Sttbntitted to the Ollice of tl&
Regional Election Dircctor. - The Regional Election Director shall approve
or disapprove all requests received by him and submit a report containing
a list of all the requests acted upon to the Law Department, at the end of
every week, by the fastest available means of communication. It may be
sent in PDF format via electronic mail to comelec.law@smail.corn.

A sample copy of the Regional Report is hereto attached as Anfex

The law Department shall submit the actions taken by the Regional
Election Directors to the Chairman for consideration,

All actions of the Regional Election Directors granting the requcsts
for exemptions from the coverage of the ban herein involved are subiect to
review by the Commission and shall remain valid and effective, unless
otherwise reversed or set aside by the Commission.

RULEVI

GRANT OE AUTHOKTTY TO CERTAIN GOVERNMENT AGENCIES

SECIION 1. Continuing Atthoiql b Hire and. Trat sler Gooennett
Etttployees. - For purposes of the May 9, 2015 National and Local Elections,
the Commission hereby gEnts continuing authority to the following
government agencies to appoint or hire new employees from March 2f;,,

i{it,.' 
Pase roor13
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Reso 1C-]o

20.15 to May 8, 2015, and to transfer their officcrs or emp.rloyees from

]anuary 10, 2015 to June 8, 2015 rn view o{ the nature of their functiolts:

A- The President of the Phrlippines;
B. Supreme Court of the Philippines, Court of APpeals,

Sandiganbayan, Court of Tax Appeals and the lower courts,
including the Senate and Presidential Electoral 'fribunal;

C. Plrilippine National Potice (PNP)
D. Armed Forces of the Philippines (AFP)

SECTION 2. Conditions Jor the Gruflt of Cortirutiny At.thoity. -T"be
grant of continuing authority to the above-€numerated government
agencies to appoint or hire new employees and to transfer officers or
employees during the election period shall, however, be subject to the
following conditiors:

A. that it is essential to the proper functioning of the office and shall
not in any manner influence the conduct of the May 9, 2016

National and Local Elections;

B. that it shall not involve promotion or giving of any increase of
sa.lary or remuneration or privilege during the forty-five (45) clay
period before the llay 9, 2076 Electjons which is shictly
prohibited without any exception whatsoever;

C. that this authorization shall lre prospective in application and
without preiudice to the applicable Civil Service Law, rulcs and
regulations on personnel actions/movements; and

D. that they shall notify in writing the Commission, through the l,aw
Department, as follows:

a. In casee of appointments - within three (3) days from the
date of appointment, stating therein:

i. Name of the officer or employee to be appointed or hired;
ii. Position of said officer or employee to be appointed or

hired;
iii. The exact date when the position to be filled became

vacanti
iv. Cause of the vacancy; and
v. All necessary data or inJormation regarding the same.

b. In caaes of transfers/details - within three (3) days from th7

Page 1l of 13



Reso lo0lo

date of transfer/ deta il. stating therein

i. The office and place where the officer or employee canre

ftom and the office,/place to wlriclr said officer or employce
is hansferred, detailed or otherwise moved;

ii. Justifications or reasons for said transfer or designation;
and

iii. All necessary data or informahon regarding the same.

RULE VII

GRANT OT AUTHORITY TO OTIiER AGENCIES

SECTION 7. Gr@nt of Continuing AttthoitA to Othel Agencies. -The
grant o[ continuing authority to hire and to transfer its personnel during
the election period may be granted to other government agencies not
mentioned herein, upon the submission of a written request justifying the
reasons therefor, and subiect to the approval of the Commission Er Bnttc.

SECTION 2. Authoity of the Commission to Efltet iflto Mentoratda
of Agreemefis 1.Dith Othd Agencies. - The Commission may enter into
Memoranda of Agreements with other govemment agencies which may be

exempted under this Resolution.

IIULE VIII

AITIHORITY OF'THE COMMISSION ON ELECTIONS TO APPOINT,
FILL.UP POSrrIONS AND TR,ANSFER OR REASSIGN ITS PERSOAINEL

SECTION 7. Basis of Authoitv. - There is an essential need to
appoint, assign, reassign or transfer personnel of the Commission on
Elections in order that it can eflectively ancl efficienlly carry out its
constitutional mandate to conduct hee, orclerly, honest, peaceful and
credible elections.

SECTION 2. Exemption - the Commission on Elections is hereby
exempted from the prohibition to appoint, hire new employees or fill new
positions from March 25,2016 until May 8,2016 and transfer or assign or
reassign its personnel from January 10,2016 until June 8,2016

Paa€ 12 of Il
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RULE IX

COMMON PROI4SIONS

SECIION 1. Effeciiaity. - This resolution shall take effect on the
seventh day after its publication in two (2) darly newspapers of gcneral
circulation in the Philippines.

SECTION 2. Disse inatio . - The Education and Inlormation
Department shall cause the publication o{ this resolution in two (2) daily
newspapers of general circulation, give this resolution the widest
dissemination and fumish copies thereof to all concerned.

SO ORDERED

I. ANDRD,S D. BAUTISTA
Chairman

CHRISTIAN ROB S. LIM
Commissioner Commissi

ARTHU D.LIM
Commissioner

SH M. ABAS
Commissioner

L F. GUIA
omrussloner

AMELIA V. GUANZON
Commissioner

MA. R

t
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1. Please fillin the followmg detnil5 and submit the samc b thc [.rwDcpartment.
2. Theru rs no n€ed to attach hcrcur the individu8l reports submitted by th€ requesring Agency
3. Additional She€ts mnv be used.

REGIONAL REPORTS ON APPROVED/DISAPPROVED REQUESTS FOR EXEMPTIONS
FROM THE BAN ON APOINTMENT AND TRANSFER

([or the May 9,2016 National and Lo.al Elections)

A. APPO INTMEN-T

Dat€ of Appointment Date of
Approva/Disapprcva I

of R€qu€lt for

Name of Personnel Position and
Salary Grade

Namc of Requesting Authority,
Posilion and Name of Agency

Dat€ of Application
for ExeDption

Erem n

t2/2llL5



1. Please til 
'n 

thc fouowng deta s and submit the same to the Law Departm€ht.
2 There is no heed to ahach here,i the indivrdual reports submitH by the requesling Ag€n(v
3 AddihonrlShcet5 miy be used.

B. TRANSFER

Namr of Pe$onn€l Pr€sent Station

hepared and Submittd by:

Re8ional El.cHon Dlr.ctor, R.gion

TranBfered station Name of Requesting Authority,
Position and Name of Agency

Date of Applicadon
for Exemption

Date of
ApprovaYDi6approval

. of Request for
Exemption

t2l2ut5



l. Please fill rn the follorving d.tarls rn.l submrl lhc sahe to lhe t.aw Dep.lbenl or Office of the ReSional Election Dir€ctor concernd
2. A dditional Sheets ouy b€ used

APPLICATION FOR REQUEST FOR EXEMPTION
FROM THE BAN ON APPOINTMENT

(For the Mey 9.2015 National and Local Elediona)

Nalne of Peffonnel Po6ition and Salary
Grade

Date of Appointment Carrse of Vacancy, if applicable NaEle of RequestinE Authority,
Po6ition and Name of Agen ]|

12127t15



1.

2_ ii"ffij*il*f*r?"'aretairs and subh'|rthesh,ne to th€ Law Dep6rrmenror ornce or the Re'ionarErechon Dire.tor (oncemed

L

CERTIFICATION

h.reby CERTITY rs foltow!:
1)

2)

3t

that 
EtlH;su€sl 

is €ssentiel to th€ ProP€r functionih8 of rhc ofri(e rnd shal nor in any m.nn€r influ.nce rhe.onducr of rh€ M.y 9,2016 Nrtion.r and Locar
*"'ilff',:"i#11"T:#fi:ii'"'H:iilil1",.?;1i"";flir#?il.",j,:r#,;:::T**.*"orprivi,.s"du.inr,h€rorry.rive 

(4s) day pedod berore
t*t 

#"'TJ:';:.I. "r''rl r' p'o"puol" in .ppricaron and withour preiudi.e to rhe appricabre civil s.rvi.. L:w, ,ur., an.r r.suraron. on personnel

Prepared rnd Submlt€d byr

Po6ition &N.me of Age

t2/2U15



1 Please ftll m the followmg dctaib and submitthe same bo th€ Lrw Depfitment
2 Addihonal Sheets mav I'e uscd

APPLICATION FOR REQUEST FOR EXEMPTION
FROM THE tsAN ON CREATION OR FILLING OF NE:W POSITIONS

(For the May 9, 2016 Natiorul and Lo(al ElectionB)

Narhe of Pergonnel Date of Appoilltmenl lsame of Requetint Authority,
Position and Neoe of Agency

Po6ition and Salary
Grade

Cause of Vacan y, if applicable

t2l2r/t5



I Plcas€ till in lhe followihg details and subElit the sahe to the L"aw DeparBent.
2. AdditionnlShects may be used.

Pr.prr.d rnd Submitt.d bla

Posidon &N.me of A8€ncy-
Da

t,

CERTIFICATION

of h.r.by CERTIFY .! follow.

that th€ requeEt b elsentlal to the proper fun.tlonint of th( officc rnd shall not ln any mann?r influenc. th..ondu.t of the Mry 9.2016 N.Honrl ind Lo.!l
El€ction5,

that lhe requeEl sh.ll noi ineolve prcmotlon or thc givint oI .ny inclease of s ary or rclnuncrrtlon or priyll€g€ durlnt th. fort -fiv. (45) dry p€riod bcfor.
th€ Mry 9,2016elff|ioru whi.h i! ltdctly prohiblted without.ny er."pllon whatso.vcr; and

r)

3)

2l

thrl lhlr .uthorization shall b€ pro6p.<tive in .pplicadon ,nd without plejudica to the .pplicabl. Civil SeBi.€ L.w, rules and reFlrrions on FtEonIl.t
actionymovement!.

72l2 15



1 Pleas€ fill rn lh€ folowrng d€tails and submit the $mc to the L.w Departsnent or Otfice ol lhe Regional Election Duector con €rn.d
2. Addihonal Sheels mav be ured.

Justification of
Transfer

Annex "C"

APPLICATION FOR REQUEST FOR EXEMPTION
FROM THE BAN ON TRANSFER

(For the May 9, 2m6 National and Local Ele.tions)

Name of Pereonnel P.esent Station TransI€rred Station Date of Effectivity of
Transfer

Name of Requesting
Authority, Position and

Name of

tzl2tl15



1. Plels€ f'I u the fouowht detarls ah(lsubmit th€ slme !o th.lrw Dep.rtm€nl or Offi.e of the lletional Eje.tion Dil€cl,or concemGtl
2. AddihonalSheets nray lF used

Ann.x "C"

CERTIFICATION

h.icbv CERTIFY follows

r) th.t lh. 
'.qu?st 

is e$€ntial to the proFr tunctioni t of the offi(. and .h.ll not ln any mrnn.r influ.nce thc conducl of th. May , 2m6 N.dond.nd Lo(d
P.l..tlons;

2) lhat th. requ..t shrll not involve promotlon or thc Sivlnt of anyin.reas€ of r:lary or remun€rrtlon or privil€t€ during thc forty.five ({5) d.y period b.foE
the M.y 9,2015ele.tions whi.h h striEtly prohibit€d without any eKeption whlt8o€ver;.nd

3) thrt thi6 lutholizadon shrll be prosp.(Hv! tn rppli..tton .nd wtthoul pr.iudice to th. appllcable Civil Servic. hh, rule6 rnd r€tulatton. on p€rsonn€l
r.tionrmovem€nts.

P!.par.d lnd Submttt€d b,,:

Po.ttton &Nh. of Aenrv
Dat

ot

t2/2U15



l. Please fiU in tlt€ follorving details and subsut the same bo the t w Depnrtmmt
2. Attach herein thc fouowillgl

a. Certified True Copy of th€ Fornal Corhplaint exe.ut€d under oath.
b Certified True Cop) of the D<isron or Resoluhon suspending the.on.em€d ele(hve local offrcial

3. Add itional Sheets .y be used.

Nature of Suspeneion
(Pr€ventive or as a Pcnalty)

APPLICATION FOR REQUEST FOR EXEMPTION
FROM THE BAN ON SUSPENSION

(for the May 9, 2O16 National and Local Elections)

Name o{ Personnel Po!ilion Duration of Suspension Narne of Requesting
Authodty, Po6ition and Name

of

', .l

72l2U15



1. Pleasc ful h the rollowing debails and submir 0r€ ern€ to the Law Dep.rknent.
2. Attad helan the followh8l

a. C€rtilicd TrucCopy of the Formal Comphint execuled under o.th-
b. Certfied True Copy ofthe Decisrcn orResolution susp€ndur8 the con.emed elective lo(nloffi.ill.

3. Add itional Sheets lhay be u,€d.

Annei "D'

1)
zl

CERTIFICATION

of hereby CERTIFY a! follow.:

lhat the r.qu6bh.l1 not in .ny m.nncr influ.nc! th€.onduct of thc May t 2m5 N.ttonal.nd Loc..l Electioru;
th..r6e docs nol involve a viol.tion ofthe Anti-Gr.Ii ,nd Cmupt Pr..ti.6 A.t.

k€pared and Submitt€d by:

Podtlon &Nabe of Ate
D.l

t2t2lts



(Endosure No.2lo DepEd Momomhdum Nor €4, s- 20'16)

Republic or drc Philippin€s
COMMIsSION ON ELECTIONS

lntsamuros, Msnila

EN 8A NC

IN THE MATTER OF TIIE ChTilrI, ANDMS D. BAUTET^

EXPANDM MANDATE OF
THE COMMITTEE ON THE
BAN ON rIN.EARMS AND
SECIJRIfi PERSONNEL
PT,RSUANT TO MINUTE
RESOTUTTON NO. 15{m
DATED 

'ANUARY 

T& Z}16

Cool-t ECHIEnAN ROIEXIS. LIM
cE.kirE Af A PARTENO
C@i-i@ LUIE TITO F GulA
Co-n ioE ARnrut D.llM
.6-Lid- MA. f,OWENA 

^MEUA 
V GUANZON

c-@.i-ic SEERIFF M 
^Bas

p*"rg"i.d, l!l.h to, eoiln0&

+ARESOLUTION NO.

WHEREAS, Minute Resolution No. l6ffl dated January 1& m15 has
erpand€d the mandate of the Cohmitt€e on lhe Ban on Firearms .rd Security
PersoNl (CBFS4 to rElud€ sEurity isru€5/ concerrls affecting th€ prepaiation
and conduct ot dte May 9, 2015 National and l,ocal El€ctiong.

WHEREAS, purcuant !o th€ expand€d mandate of the CBFSP, it was
debermined and agreed upon that the components of dle CBFSP would bc Gun
Ban Opuatioru, Checkpoinb, Country Analysir and S€€ufity Concenls relative ro
tlle prepanti@ and onduct of lhe May , 2016 NatioMI and tcal Election'

WHEREAS, ir the First Secunt/ BdefinS held on 25 lanurry 2fi6, gvehl
s€.urity planE pa.ti.'ularly for colnEunicationr grid, ercrgy and power supply
and votirg cent€rs were diecuss€d;

WHEREAS, on l8 February 2m 6, initial diJcrlssions on thc Face and ord€r
situstior! NrcP tow€r bombing irEidents and contingary planning Ior the m16
National and tocal Electionr were conducted

WHEREAS, on 21 F€bruary m16, common vulnerability areas and secunry
concerru were identified;

YyHEREAS, in a me€ting held on 26 Februar, 2016, the CBFSP Technical
working Gmup OWG) compoEed of drc COMELrc, Amed Forces of rhe
Philippines, Ptrilippin€ Nafbnal Police, Departsner|t of Edu.ltion, Department of
ErEty, Deparh€nt ol Nrti,rlal Nens€, set and aSreed on Erc tsmiDol i€6 ard
parueteE !o he ur€d in identilyinS Elections WaLhliEt of Ar€as, strudurc, s(oF,
the GtabtishEat of Security Cfrterr, and other rclaEd s€curity onc€ruj

4



NOW TmREFORE, after dt e detibeEtion, tle Comoiseion RSSOLVED,
as it hercby n-E6OLVES, to APPROVE as follows:

S.dton I. Gladon of thc Sib-<ommitl.c on Scftdtv Co[.er[

.l. ScoF

The Sub-<ohmittee oo Se.udty Comeris shall onduct risk analysis,
ascertain rilk factors and vulnembitilie. reLd bo s€orrity
issuB/oncsns alrectinS the conduct of th€ May 9, ml6 NatiorEl and
LGd El€cti,oris, l,o be ll3ed in identilyin8 EtrGction Wabc ilt of Ar€as,
and submit to the CBFSP its recommendatiom.

B. SEuctur

Thc Sub-committee on Security Con €rns Ehalt be compo6ed or ll'€
following deparhtmB/a8enci{:s, b wit

I]N BANC

DOrc
DTIC-
PNP
DND.
AFP
BFP

BM

DOE ard
lheir

at.r'cie3

DII6-PNP
DND-AFP
DOJ
NBI

DNDAFP
DII-G.PNP
OPAPP

DePED
DILC-
PNP
DND.
AFP

LECEND

DOrc
CLOBE
SMAKT
Su
DIT,G-
PhIP
AFP
NIC

CBTAP
CIIAIRMAN

INTEIIIGENCE

cElartt

BEUBI'<:/

I



Tlt€ aforEtr.erltim€d clurteE shau hrve Ut€ 6ouowint tunctio.s, viz:

r. IntelllterE. Fu3lor Center - to recomh€nd arear for risk analysrs
.nd/or k) be iiduded in the El<tion WatcNilt of Are.s;

b. Tr.tic.l Opcr.tionr C€nt r - in dErSc of deployment and
mohlization of AFPIPNP persorulel E, Election WaEhUst of Arear
upon th€ dir€ctive of CBFSP;

.. SFchronizd CoEDmi.rtim. (syD..oh)
cohmunications arm of dre CBFSe

d- FOWER/Road Ri8ht of wry (RRO) S€ority l..u€r Clffit.r - tD

conduct rirk aru\sis, a{ertain risk f.clors and yulner.t'ilitie5
related to Power or RBOW s€curity isiuc., and rEcommerd the same
ro Ele CBFSP;

Pdv.l. AmGd Gmup! (PAG.) l..uc6 Clud€r - to condrct risk
analysi!, aEcertain risk factorE and vulnerabilities relaEd b election-
related irrid€arE by PAGS, and r€$mmend th€ same to the CBFSP;

f. AImcd Thrut Grcupr I$u., Clurrcr - to onduct risk an.lysis,
as.ertain risk factoE ard rlrlnerabilities r€lated to €lection-r€lated
incidenb by Armed Threat GrouF, 6nd r€(ommend tlt€ same to th€
CBPSP;

& Ta.[lportl W.Ehorr. l.3ue3 Cl!.ttr - b conduct dsl an lysis,
s3c€rtain risk faclDrs and vulruEbilitie6 relatpd to
TEnsport/warehouse/Depto,.mmt isrues and r€.ommend the
same io dle CBT€P;

h Board of El€ctlon hspc(to'e (EEty Boerd of C.nvaBla (Bocy
E.Erion P .ph6n Ii, Vote Countint Mrhine (VCM) S..lrity
lr5rc6 clurrcr - to conduct risl .nalysi!, a$.erhin risk f&ctors and
vulrcllbilitier related bo BEI/BOC/VCM seurity issu€, and
recommend the same to lllc CBFSP;

i. Tcle.om Tower S€cIrIig Isru€i Clu.td - to conduct drk andysiE,
ascertrin risk factoB and vulnerabilities r€LH to T€leon Tower/
lnftarEucruE ard Transmission lin€. security ia.ue€, ard
.ecomm€nd th€ same to thc CBFSP;

For dE pu.pc€ of Siviry cfflct to the foreEoing organiztioMl .t'lcture,
and in addition to pEviously deputi2ld ag€flci.sr, the Oftue of the Precidential
Advisor on Peace Pro(€s6 (OPAPE. the National InteliteM€ Coordinatin8
Atarcy (NICA) and such oth€r agmcies as m6y be further identili€d a.e herety
DEPUTZED to Frform furEtions r€Lted to s€curity iisues and corEerrls.

S.c6on II. Id.rtifvinr ELrdotr W.a.hli.t of Atr..
,(

I COMELEC Ralutim Nd. lmm-10o24



Th€ Sub-oMittEe on S€curity Cortcerns shall use the followin8
ErEitEloti€r .rid p.,am€!er6, viz

El.<rion W.tchlir* of Ar.a!

Crt corv

gttsAqSLL El..tion

Hisurry oflor cl,trent int€n c riwrLy amon8 dp
cont€nding part es. Sudr dvalnes could motivate

Fople to mgage in violent acte.

Violcme maybe facilitated by th. .mploym€nl of
ftivatc Am.d GroEF (PAG8).
Abctted Uy loo6e firc.rG in drc ttands of uftquatified
individuals.
S€.ious arE €d hreats pG€d by drc N€w P€opl€'s
Army (NPA), Ban8!.nom Islamic Fr€cdom FightErs
(BIFF), Abu Sayyaf Group (ASC) and rotue el€ment3
of th€ Moro National Libcrarion Front (MNLF), and
otlEr araloqos sroups.

C.l4orr It
Ec.tlon At€.. of
lmmedi.tc Collcetn

C.tlEory m:
El€!don AE.. of Factors de3crrhed under Cntegory I and ll ar€ present

C.t rcv Iv:
COMEI,EC

Fo! thb purpos€, a COMELEC R€folution relativc k'
placrng $ne areas in the co',ntry urder COMELEC
control ir coture.tion with the lvlay 9, Zn5 Natiorul
and t cal EtrectiorE shaU be adopEd.

TIle Commi6sion E, 8or. shdl be empower€d to modify the foregoin8
calp8ories as may be waranhd by iupervenin8 evmt6/ dev€lopmente/ prevailing

6.ction IIL Udliz.tion of PNP .. EeEbcE- Spei.l B{rd of Eletion Inrp€cloE
lsaEI).

In the exigcncy of servioe and h the event that tlE reSu lar Board of Electon
IrEpedors (BEI) cannot perform their furrtions due ts) serrily-relaled
i8ue./co etns, lh€ CBFSP shall recoruend for approval to d€putize memhers
of dle PNP b act as roembers of thc SBEL

s6do! IV. Elr.bli.Dpar oI. S<rritv C.nr6 in M.nih d D.v.o

Two (2) Secuity CmEr8, Mmely one in Marila, locaed in 86 Floor o(
Pa hcio Det Gobernador, Ger Luna St. InEamurcs, Manrl,, as dE Main Office ard
on€ ln Davao a! a stlllits office are hereby EIiTABLISHED.

Th€ Administrative Services DeparElent (ASD) shall provide th. n€essary
equipment and supplir. for thc s€tbng up .nd for the el6ci.rt operadoB of thc
,hovementioned offi ce6.I



A revolving tund in the aDount of 6fty thorlland p6os (Ptp sO,m.(I)) is
herEby APPROPRIATED to lh€ CBFSP Secretariat, rubFct uo rel€vant
Commi6sion on Audit (COA) rul€s and regulation6.

I,et the Comnrittee on the Ban on FirEarms and Seflrity Perso El (CBFSn
impteErent tds Re€olutiorl

Scdlon V, Argroprirtton

SO ORDERED.

L F. GIJIA

,. ANDTES,,DJAUTTST^

Th€ Educrtion ard tnformrtion IxparErcnt of dre Commjs3ion is dil€ ted
io carr!€ the publication of thb R8olution h two (2) &ily rEwspaFr6 of Beneral
€itEulalbn in the fh ippircs, lrd to furnish wifi copies dEr€of drc Regional
Ele.tion Directo6, ProvirEial El€ction Supervi$rs, 6nd Election Offiers of the
Commi6si,o& the PNP, th€ ArP and aI p€rtin€nt ag€nci€s.

CHRISTIAN ROBMT S, LIM
Cot,,mil!ionet

A"R LIM

I{. ABAS
O! Olli.i.I Er6ir...

MA" ROIVENA AMELTA V. GUANZON
C,Drn7,ilciot t

I



(EndGurE No. 3 to DepEd Memffandum No. 64, s. 2Ot5
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GENER,AL INSTRUCTIONS
FOR THE BOARDS OF
CAI{VASSERS ON THE
CoNSoLIDATIOIVCANVASS
AND TRANSMISSION OF
VOTES IN CONNECTION
WTIH THE MAY 9, 20T6

NATIONAL AND LOCAL
ELECTIONS.

BAUTISTA, J. Anctres D.
LIIW Christian Robert S-

PARREIIO, AI A.
GUIA" Luie Tito F,

Lllvt, Arthur D.
GUANZON Ma. Rowena

ABAS, Sheriff M.

11

Commiegioner

REPUBUC OF T}IE PHILIPPINES

COMMISSION ON ELECTIONS

IIrtramuros, Manila

Chairman
Commiegioner
Commiosioner
Commiesioner
Commissioner
Commicgioner

x x

Promulgated rL!.h 15t ?016

RESOLUTTON NO

The Commisslon on Elections, hereanafter referred to as the Comelec, by
viftue of the power vested in it by the EaDSg&tlSO of the Republic of the
Phillppines, the Qmnlbus Electlollqle, Republic Act No.9369 and other
electlon laws, RESOLVEO to promulgate as it hereby RCSOLVES to
promulgate, the following General Instructions Goveming the
Consolidation/Canvass, and Trdnsmission of Votes in connection with the
May 9, 2016 National and Local Electiont

lffi) /P
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ARTICLE I
coHt{oN PRovrsrol{s

Sectlon 1. Board ot Canvasscrs. The Eoard of Canvassers constituted by

virtue of Resolution No. 10050 dated February 03, 2016 shall

consolidate/canvass and transmit the votes in connection wlth the a'lay 9,

2016 National and Locnl Elections,

sec, 2. Convcnlng of thc Boa.ds, The Boards shall convene at 3 otlock
p.m, of May 9, 2016 at the designated place to inltialize the CCS and to
recelve and canvass the electronically-transmltted Election Retums (ERs) or
the Certiflcates of Canvass (COCS). tt shall meet contlnuously until the
canvass is completed, and may adjourn only for the purpose of awaiting the
other ERS/COC5.

Scc. 3. Powers and ,utrctions of thc Board. The Eoard shall have tull
authority to keep orc,er within the canvassing room or hall includlng lts
premises and enforce obedlence to its lawful orders. If any person shall
refuse to obey any lawful order of the Board or shall conduct hlmself in such
disorderly manner as to dlsturb or interrupt its proceedings, the Board may

order in writing a peace olficer/soldier to take sucfi person into custody untll
adjoumment of the meetlng. In the absence of any peace officer, 6ny other
competent and able person deputized by the Eoard in writing, may execute

such order.

Further, the Boards shall

a) Canvass/consolidate the electronlcally transmitted results;

b) Generate and print the COC, COCP and SOv;

c) Electronically transmlt the result;

d) Proclaim the winning candidates; and

e) Perform such other functions as may be directed by the
Comelec.

Sec. 4. Rlght to Dc prrtent and to counaal d0dn9 lfiG Gi.nr,asls. Each

registered polltlcal pa.ty, or coalltion of polltical partles fieldlng candidates,
accredited political partles, sectoral party/organizatlon or coalition the.eof
partlcipating under the party-list system and every candidate has the right
to be pres€nt and to counsel during the consolidation/canvass of the ERs or
COCsi P@vided, that only one (1) counsel may argue for each party ot

2



candidate. They shall have the right to observe the transmission,
consolidation and canvass of the ERs or COCS wlthout touching the CCS,

make obse^,ations the.eon, and file thelr challenges in accordance with the
rules and regulataons of the Comelec. The Board shall not allow any dilatory
action.

S€c. 5. Watchera. Each reglstered politlcal party, or coalltlon of poliflcal
parties fielding candidates, accredited political parties, sectordl
party/organizatlon or coalluon thereof participating under the party-list
systern and every candidate, shall be entitled to one watcher in every
canvassing cenler; Provided, that the candidates for the Sangguniang
Bayan, Sangguniang Panlungsod, or Sangguniang Panlalawigan belooging to
the same slate or ticket shall collectlvely be entitled to only one watcher.

There shall also be recognized six (6) principal watche6, representing
the six (6) accredited maror political parties, who shall be deslgnated by the
Comelec upon nomination of the said partles.

The Parish Pastoral Councll for Responsible Voting (PPCRV) and other
citizent arm or organlzatlons, with prior authority of the Comelec, be
entitled to two (2) watchers to serve alternately.

A person convicted by 6nal judgment of any election offense or of any
other crime or related to any member of a Eoard within the fourth civll
degree of consanguinity or affinity shall not be appointed as watcher.

l. B€ present at, and take note of, all the proceedings of the
Eoard;

A watcher must know how to read and write Filipino, Engllsh or any of
the prevailing local dialects.

Under no circumstance shall baranqay officials including barangay
tanods be appolnted as watchers. The watchers shall have the rlght to:

2. Stay behind the Chairman of the Board near enough to be

able to observe the consolidation/cnnyass of the ER5/COC5

wlthout touching the CCS; and
.4
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3. Flle a protest against any irregLrlarity noted ln

consolidation/canvass of the ERS/COCS and obtain from the
Board a resolution thereon in writing.

Watchers shall not be allowed to particlpate in the dellberation of the
Board

Sec, 6. Peirons not allowed lnaide the canvaaslng ,oom. Du.ing the
crnvass, it shall be unlawful for the follo$ring to enter the room where the
transmlssion, consolidatlon and canvass are beinq held or to stay within a
radius of fifty (50) meters from such room:

1. Any offlcer or member of the Armed Forces of the Philippines;

2. Any officer or member of the Philippine Natlonal Police;

3. Any peace olficer or any armed or unarmed persons belonging to an

extrd-legal pollce aqency, special forces, strike forces, or civillan
armed forces geographical units;

4. Any barangay tanod or any member of Darargay self-detense units;

5. Any member of the security or pollce organlzations of government
agencies, commissions, counclls, bureaus, omces, instrumentalities, or
govemment-owned or controlled corporauons or thelr subsidiaries; or

6. Any member of a privately owned or operated security, lnvestlgative,
protective or intelligence agency performing identical or similar
functions.

Sec. 7. Outics and Rerponslbllitles of thc Reccption tlrd custody

;;.'fi;"t";n "ni 
cuo*' Group (RcG) constituted ln accordance

However, the Board may, whenever necGsary, by majority vote dlrect

in writlng for the detail of policemen or peace officers for their Protection or

for the protection of the machines, election documents and paraphemalia' or

for the maantenance of peace and order, in which case said pollcemen o'

peace omce6, who shall be ln proper unitorm' shall staY ouGlde the room

but near enough to be easily called by the Board at any hme'

with Resolutlon No 10050 shall:
.{



a) Recelve from

4. The city/municipality of the envelope containing the CD

1. The BEI, the envelope containing the main SD card of the VCM

and the envelopes contalnlng the printed copies of the ERs

intended for city/rnunlcipal Board of Canvasse6 (C/MBOC); or

1, ln the p.oject of precincts the corresponding precincts ot the
envelope containing the vcM main sD card submitted; or

2, Condition and the serlal number of cofiesponding paper seal of
the envelope;

3. The precinct numter of the envelope containing the VCM main
SD card; or

2. The MBOC/CBOC, the envelope contalning the CD of the
municlpality/city CCS labelled "TRANSMITTED" or "NOT

TRANSMITTED", and the envelope contalning the prhted copy

of the COC intended for the DistrlcvProvlnclal Board of
Canvassers (PBOC).

b) Log the date and time of receipt ot the ERS/COC5, including the
condition and serlal numbeE of each envelope and lts corresponding
paper seal, the precinct number, and the city/municipality/distnct;

c) Mark

2. tn the list of crties/municipalities the corresponding
city/municlpality which envelope containing the CO of the CCS

labelled "NOT TRANSMITTEO".

d) Log the following

1. Oate and time of receipU

e) lmmediately submit to the goard after recording th€ nec€ssary data

the envelope containing the marn SO card or CD with label "NOT

TRA NS M ITTED";
r'f
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f) Log the date and tlme of receipt of the ERS/COCS, including the
condihon and serial numbeE of each envelope and its corresponding

paper seal, the precinct numb€r, and the clty/municipdlity/district;

g) Place the envelopes containing the ERS/COCS inside the ballot box,

close and lock the same; and

Sec. t. Issucs that may bc raiscd during the conaolidation/
oanvas6. Issues affecting the composition or proceedings of the Boards may

be inltlated by filing a verified petltlon before the Board or directlv with the
Comelec.

If the petition is filed directly with the Board, its decision may be

appealed to the Comelec within three (3) days from issuance thereof.
However. if commenced directly with the Comelec, the verified petition shall
be filed immediately when the board begins to act lllegally, or at the time of
the appointment of the member of the board whose capacity to slt as such is
objected to.

i) Follow steps [b] to [d] of thls section for the envelopes cootainang SD

card or CD wlth label "TRANSMITTED" and thereafter, submit to the
Board.

There shall be oo pre-proclamatlon cases on issues/controveEles
relating to the generation/printing, transmlssion, receipt and custody, and
appreclation of ERs or the COCS.

h) Forrrard to the Board, the ballot boxes contalning the ERs/ COCS and

one copy of the list of precincts/ list of cities/municlpalitles/districts as

marked.

Sec. 9. Subol.,rion ot thc llinuter of Carvasa of thc Board. within f,ve
(5) days from termination of canvass, the members-secretari6 of the Board
shall, by registered mail, submit to the Law Department of the Comelec in
Hanala a certifled copy of the l.linutes of Canvass of the proceedlngs and
shall notify, by the fastest means available, said department of the date and

the manner of transmittal of the Minutes of Canvass.
n
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ANTICLE TI
PROCEOURES FOR CAI{VASSI G/COXSOTIDATION

Sec. 10. P.climinarie6 to Canyassing. Eefore the canvassing begins, the
BOC shall observe the followhg procedures:

1. Show to the public and the watchers present that the CCS box is

sealed;

2. Remove the plastlc seal of the CCS box;

3. Open the CCS box;

4. Check whether the following are inside the CCS box

a. CCS laptop box whlch contalns

i. Lnptop;

ii. Secure Digital (SD) card (lnstalled in the laptop);

lii. Power cable of the laptop;

iv. Electrical adaptor of the laptop;

Three (3) USg Sec'rrity Tokens with label;

vl. USB modem with SIM card installed;

vli. USB extenslon cable;

viii. Extra SIM card;

lx. CD-R; and

Reams of paper
n
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b.Three (3) envelopes with label for each 8OC memb€r. Each

envelop€ contains:

i. One (1) securlty token;

il. One (1) Username;

iii. Two (2) Passwords

1. One (f) password to enter the system (8 digits); and

2. One (1) to valldate security token (6 digits)

Checklist of the contents of ihe box;

d. Yellow tie wrap to close the CCS box after election day;

e. Extension Cord;

f. Printer box containing;

i. Printer;

ai. Toner (installed);

iii. Power cable of the printer; and

iv. USB cable to connect the laptop and printer

9. BGAN (if appllcable)

i. BGAN Antenna;

ii. Battery;

iii. SIM Card (installed);
I
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iv. RJ 45 LAN cable;

v. Electrictl extension;

vi. Power adapter; and

vll. Power cable

h. Memory Card Reader; and

i. Security plastic seal

5. Retrieve the envelopes containing the system's usemame and

password which shall be in the custody of the Chairman of the

Board, and the USB tokens for each member of the Board which

shall be distributed among themselves; and

6. Ret.ieve the CCS laptop from its box and place the CCS laptop

properly on top of the table.

S€c. 11. Proc.dur.3 for canvaasing. Immediately after convening, the
Board shall undertake the following canvassing procedures:

I. I'{ITIALIZATION PROCEOURES.

The CCS Operator shall:

a) Plug the poyyer cord of the laptop to the extension cord;

b) Plug the extenslon cord to the electrtcal oudet or generator, when

neceSsary;

c) Tum on the laptop by pfessinq the poryer button;

d) Connect the transmission medium (e.9., USB modem, DSL, Satellite or
BGAN) to the laptop;

.,f
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e) Connect the prlnter cable to the USB port of the laptop and the powet

cable of the printer to the extension cord;

f) Turn on the printer by pressing the power button;

9) Insert sumclent quantity of paper in the printer feeder;

h) The screen will show the progress window displaying the message,

"Stading CCS. Please wait,.." along with a loadlng progress bar;

i) The screen will dlsplay the WELCOME page of the CCS, This page

contains the log in wrndow to access the system;

i) lnput USERNA}IE and PASSWORD on the conesponding text fields

Clrck the'LOG IN" button;

k) The system will display the screen for start up with the message at the

top of the screen "Upon completion and acceptance, the ELECTION will

be activated"i

m) The system will ask for username and system password of the member

of the 8oard. The Chairman will enter his/her username and click

"ACCEPT".

l) The two (2) members of the Board will insen thelr security tokens to

the USB slot of the laptop, one at a tlme and enter their usernames

and security key passwords in the space provided. Thereafter, click

"oK";

n) The two (2) members of the Board will insert their security tokens to
the USg slot of the laptop, one at a time and enter their us€rnames

and security key passwords in the space provided. Thereafter, click
"oK";

o) Wait aor the system to finish the initialization process;
,.1
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p) The screen will display the message "INITIALIZATIoN REPORT." The

initializatlon report shows zero vote for each candidate including the

geographical information (Provlnce, Clty/Municipallty, No. of Clustered

Preclncts Reported, Total No. of Clustered Precincts, No. of Reglstered

voters, and No. of voters Actually Voted);

q) The message "EIECTION ACTIVATED" will be displayed on the top

panel above the PDF viewer;

r) Print the INTILIZATION REPORT by cllcking the print icon on the upper

right comer of the PRINT PREVIEW page. Wait for the PRINT dialogue

box to be displayed. Enter the number "1", in the space provlded for

number of coples to be printed. Then click "PRINf;

s) After prlnting the INITIALIZATION REPORT click "CONTINUE" tound on

the bottom part of the PDF viewer panel, to proceed to the HOMEPAGE

of the CCS;

t) The members of the Board shall affx their signatures on the

certificahon portion of the INlTlAuzAnoN REPoRT,

u) After slgnlng the certification portio6, the Chairman shall show the

INITIALIZATION REPORT to the publlc; and

A. HB(rc/CB(rc

v) The Member-Secretary shall place the INTIALIZIATION REPORT inside

the envelope rntended tor the purpose.

II. IIIOXITORIT{G Of RESULTS. The Board shall monltor whlch results

have already been loaded into the system.

1) Under the MoNTToNNG module, click the'l.loNIToR TRANSHIssloN"

icon in the HOME PAGE.
.t
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A list of the barangays of the city/municipality shall be displayed with

colored buttons beside the name of the barangay. The color of the

button will determine the status of kansmission of the sp€cific

precinct. The des€riptlon of the colored buttons ls indlcated in the

window at the lower portion of the screen.

2) To monltor the loadlng ot results from a particular polling center under

a barangay, click on the'BARANGAY NAME", and the list of polllng

centers wlll appear;

3) To monltor the loading of results from a particular precincvclustered

precincts under a polling center, cllck on the'POLUa{G CENTER NAME"

where the preclncvclusGred precincts concerned belong, and the list

of the clustered precinct/clustered preclncts will appear.

4) To return to the previous page, click "BACK"; and

5) To update the status of loading of results from a barangay from tlme

to time, click "REFRESH".

a. PEOC/DEOC

1) Under the MONITORING module, dick the "I'IONITOR TRANSMISSION"

icon in the HOME PAGE.

A list of cltles/municlpalities ln the province/distnct shall be disptayed

with colored button b6ide the name of the caty/municipality. The cotor

of the button wlll determine the status of transmission of the specific

clty/munlcipallty. The descriptlon of the colored buttons is indicated in

the window at the lower portion of the screen.

2) To monitor the loading of results from a particular city/municipality,
click on the "CITY/MUNICIPALmY", and the status of resutts wilt be

dlsplayed.
A
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3) To update the status of loading of results frcm a city/municipality from

time to time, click'REFRESH".

c. RE(rc

1) Under the MONITORING module, click the "MONITOR TRANSHISSION"

icon in the HOME PAGE.

2) To monitor the loading of results from a particular province, click on

the'PROVINCE", and the status of the results $rlll b€ dlsplayed;

3) To update the status of loading of results from a province from tlme to

tlme, cllck "REFRESH".

A list of provinces ln the region shall be displayed with colored botton

beslde the name of the province. The color of the button will determine

the status of transmisslon of the specific province. The description of
the colored buttons rs indicated in the window at the lower portion of
the screen.

lll-4. IIIIPORTII{G OF PRECITCT RESULTS FROlil VCH. The Eoard shall

receive from the RCG an envelope containing the VCM main SO cards for the

precinct. The Board shall open the said envelope, retrieve the VCM main SD

cards and give the same to the CCS Operator who shalt;

a. r{Boc/cBoc

1) Attach the memory card reader to the laptop;

2) Insert the VCM main SD card in the memory card reader;

3) Click on the blue triangle icon found at the bottom right portion of the

HOHEPAGE screen. The hadden side panel will be displayed, showing

the lmport option. Click "IMPORT" at the upper ,ight portion of the

screen;
,,4
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4) The screen wlll display the import dialogue box with the followlng

message "CLICK HERE TO UPLOAD TR NSMISSION PACKAGE FILE;"

'TRANSMISSION FILE;' and "IMPORT';

5) CIicK on .CLICK HERE TO UPLOAD TRANSMISSION PACKAGE FILE.;

6) The CCS wlll display the "OPEN FILEs" Menu;

7) Click "DATA" at the left pane of the dialogue box;

8) Click the "SAES" folder from the list of files in the dialogue box and

click on "OPEN" button;

9) Click on the 'TRANSMISSION PACKAGES" folder from the list of folder

files and click on'OPEN" button;

11) The screen returns to the IMPORT dlalogue box. Click "IMPORT"

button;

10) Cllck "TRANSMISSION-PACKAGE.xML" and cllck "OPEN" button;

13) lf unsuccessful, the message 'TABUTATION SERVER NOT FOUND' will

appear on the screen, in which case, follow steps [2] to [12] of thrs

section;

14) Remove the VCM main SD card from the memory card reader, return

it to its orighal envelope and Iabel it "UPLOADED";

15) Follow the procedures laid down ln steps [2] to u ll for the next VCF1

SO cards untll all VCM SD cards are imported;
,.f

12) Wait until the processing is finished. Click the down arrow on the

'GENERAL INFORMATION" header box. The message "THE IMPORT

PROCESS WAS FINISHED SUCCESSFULI-Y" will be displayed on the

SCreen;
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17) Click anywhere in the screen outslde the'IMPORT DIALOGUE box--

The screen will retum to HOMEPAGE.

18) To check if all the VCM sd cards are successfully imported, follow the

procedures for MONITOR TRANSMISSION.

All VCM maln SD cards shall be imported to the CCS and after
processing, it shall be placed in the same envelope and retuirned to the RCG

for submission to the Election Officer.

In case the VCM main 5D card is not available or is found to be

defective, the Board shall retrleve from the VCM the back-up SD cnrd and

give the same to the operator who shall perform the same procedures

enumerated above.

16) Disconnect the memory card reader from the laptop; and

III-8. IHPORTING OF CITY/MUNICIPAL RESULTS TO OBOC,/PBOC.

The D/PBOC shall receive from the RCG an envelope contalning the CD

labelled "NOT TRANSMITTED" for the city/munlcrpality. The Board shall open

the said envelope, retfieve the cD labelled "NoT TRANSHITTED" the same to

the CCS Operator who shall:

A. DBOC/PAOC

The CCS Operator shall:

l) Insert the CD of a MBOC/CBOC, as the case may be, in the CD-ROH

drive;

2) Click on the blue triangle lcon found at the bottom right portion of the

HOMEPAGE screen. The hidden side panel will be displayed, showing

the import option. Click "IMPORT" at the uppe. right portion of the

SCreen;
,A
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3) The screen will display the import dialogue box with the following

message "CLICX HERE TO UPLOAD TRANSMTSSION PACKAGE FILf;"

"TRANSMISSIOtl FILE;" and .'IMPORT'.;

4) Cllck on "CUCK HERE TO UPLOAD TRANSHISSION PACKAGE FILE";

5) The CCS will disptay the 'oPEN FILES" Menu;

6) click'DATA" at the left pane of the dialogue box;

7) Click the "SAES" folder from the list of files in the dialogue box and

click on "OPEN" button;

8) Click on the "TRANSMISSION PACKAGES' folder from the llst of folder

files and click on "OPEN" button;

9) Click "TFUNSMISSTON-PACKAGE.XML" and cllck'OPEN" button;

10) The screen returns to the IMPORT dialogue box. Click "IMPORT"

button;

11) Walt untll the processing ls flnished. Click the down anow on the

"GENERAL INFORMATION" header box. The message "THE IMPORT

PROCESS WAS FINISHED SUCCESSFULLY" will be disptayed on the

screen;

12) If unsuccessful, the message 'TABUI..ATION SERVER NOT FOUND,wifl

appear on the screen, in whrch case, foltow steps [2] to [11] of thts
sectlon;

13) Remove the CD, retum it to tts original envetope and labet it
"UPLOADED';

14) Follow the procedures laid down in steps [1] to [11] for the next COs

untl all CDs are imported;
.t
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15) Click anywhere ln the sc.een outslde the 'ImPORT DIALOGUE box"

The scre€n will return to hOMEPAGE.

16) To check lf all the CDs are successfully imported, follow the procedures

for MONITOR TRANSMISSION.

1) Under the CANVASSING module, click the "CANVASSING

HANAGEI'4ENT" icon in the HOMEPAGE;

17) wait untll the processing is finished;

18) Remove the CO; and

19) Repeat steps 2 to 13 until all the COs are processed

tV. GEI'ERATION A'{D PRIIITII{G OF REPORTS.

Eefore the Certificate of Cnnvass (COC) can be generated and printed,

the CCS operator must Rrst generate and print the Canvass Repod. For this
purpose, the CCS operator shall:

A. Genc.atc and Print thc Canvasi Repo.t

2) The list of avallable reports shall be dlsplayed on the left panel of the
screen. The contents of the canvass report are automatlcally displayed

on the screen;

3) Click the checkbox beslde the tlde "CONTEST l,lAME" to generate the
CANVASS REPORT for all positions. Click the checkbox beside the

CONTEST/POSmON to generate the CANVASS REPORT for the
selected position only. After clicklng any checkbox, cllck "ISSt E";

4) wait rrhlle the svstem is loading the report. Thereafter, the CCS shall
generate and display the CANVASS REPORT. Scroll down to view the
report;

"r
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5) Once the CANVASS REPORT is qenerated, under the.STATUS" header,
the button "PARTIAL" becomes BLt E. This means the said report has
beeo generated. Notlce that the next report available wilt be ln color
GREEN meaning that the report may be generated. Thls event is

avallable to all Canvassing Reports.

6) Prlnt the CANVASS REPORT by clicking on the printer icon, then type
the numbe. of copies in the space provide'd. Cllck "PRINT"; and

7) Click "BACK" found at the lower right portion of the page to 9o back to
the previous page.

This Canvass Report can be generated from time to time

l. G.nerate and Print the Certificate of Canvass (COC)

1) If all €xpected clustered precincts (for MBOqC@C) or clty/munlclpal
results (for PBOC/OBOC) have b€en received, the Board shall
generate the COC. For this purpose, the CCS operator shall:

a.Under the Canvassing module, click the "CANVASSING

MANAGEMENT" icon In the HOME PAGE;

b.Click on the "CERTIFICATE OF CANVASS (COC)" option found on

the left panel. The list of positions will be displayed on the right
panel;

c.click the checkbox beside the title "coNTEsT NAME" to generate

the CERTTFICATE OF CANVASS for all positions. Click the

checkbox beside the CONTEST/POSITION to generate the
CERTIFICATE OF CANVASS for the selected posltlon only. After
cllcklng any checkbox, cllck "ISSUE";

d.The system shall require user authenticatlon. The two (2)

members shall, one at a time, insert their USB se€urity token,

enter their corresponding username and 6-digit security key

password and cllck 'OK";

e.The CCS shall generate the cERTIFtceTE OF CANVASS (COC)

and dlsplay the same on the screen;

"{
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2) If not all of the expected results are received, the CilMBOc shall

verify from the BEI concerned the reason for the non-transmittal of
the results. Likewise, the D/PEOC shall verify from the MBOC/CBOC

concerned the reason for the incomplete or non-transmittal of the
municipal/city results.

f. Print the CERTIFICATE OF CANVASS (COC) by clicking on the
printer icon, then type "30" on the space provided for number
of copies. Cllck "PRINT"; and

g.Click 'BACK" found at the lower right portlon of the page to go

back to the previous paqe.

Even if not all of the expected results have beeo received but said

results will no longer affect the result of the election in a particular
posltion, the Board shall perform the follovrlng procedures:

a. A majorlty of the membeG of the Board of Canvassers should

accede to lower the threshold to proclaim a candidate and should

seek approval thereof from the appropriate authority brrt ln no

clrcumstance can it be lowered further than ninety percent (90%)

of all results.

b. The members of the Board of Canvassers should be required to
accomplsh a form ln duplicate, For such purpose, a form

containing the following should be provided:

l, the positlon involved;
ii. the margin between the top two (2) candidates in a gngle

seat office or the lead of the last candidate assured of a
seat from the next candlclote ln muu_omce, based on the

received results; and

lll. the preclncts whose results are lacking and total number of
reglstered voteas in these precincts.

c. One copy of the above descrabed fo.m should be submined to the

appropriate authorlty which approved the lowerlng of the

threshold while the other should form part of the records of the

Board of Canvassers.
u{ 
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d. Any violation of the foregoing conditions should constitute
precipitate canvassing and those res@nsible thereof should be
made administratively accountable, without prejudice to any
criminal action that may be instituted thereafter.

Thereafter, to generate and prlnt the Certiflcate of Canvass (COC) for
that pafticular posltion, the CCS operator shall:

a. Under the Canvassing category,
MANAGEMENT" icon in the HOME PAGE;

b. Cllck on the "CERTIFICITE OF CANVASS (COC)" optlon found on

the left panel. The list of positlons will be displayed on the right
panel;

cllck 'CINVASSING

c. Seiect the position/posltions to generate COC by clickinq on the
checkbox beside the position title under the Contest Name

header. To select AL! positlons, cllck the checlbox b€side the
"CONTEST NAME" header. Once any checkbox is clicked, this will
enable the "ISSUE" button;

d. Click "ISSUE" located at the bottom of the .,creen;

e. The sygtem shall require user authentication. The two (2)
members, one at a tlme, will lnsert thelr USA security toker,
enter th€ir coresponding usemame and security key password

and cllck'OK";

f. The CCS shall geflerate and display the COC. Scroll down to
view the COC;

g. Print the COC by clic*ing on the printer icon, then type'30" in

space provided for the number of copies to be prlnted- Then cllck

"oK";

h. Cltck "BACK" located at the bottom portlon of the sseen and

the screen $rlll return to the previous page; and

l. To qenerate the COC for the next positlon, repeat procedures

lcl to [h].
.{
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2) From the left panel, scroll down and cllck the "STATEMENT OF VOTES

(SOV)". The list of positjons will be displayed on the right panel;

3) Select the posltion/positlons to generate SOV by clicklng on the
checkbox beside the posltion title under the Contest Name header. To

seled ALL posltlons, click the checkbox beside the'CONTEST NAME"

header. Once any checkbox is clicked, this will enable the 'ISSUE"
button;

4) Click oo "ISSUE" button located at the bttom portion of the screen;

5) Wait until the print preview of the SOV is displayed. Click on the
printer icon, then type "4" in the space provided for the number of
copies. Then cllck "PRINT" button; and

6) Cllck "BACK" button to return to the previous page

D. Gen.ration of Certiflcate of Canvass and Proclamatio[ (COCP)

The CCS operator shalli

C, Gcncrate and Prlnt tfie Statament of Votes (SOV)

3) Select the @sitlon/posltions to generate COCP by clicking on the
checkbox beslde the posiUon title under the Contest Name header. To
select ALL posltions, click the checkbox beside the'CONTEST NAME"

header. Once any checkbox was clicked, this wlll enable the "ISSUE"
button;

4) Click on "ISSUE- button located at the boftom portion of the screen;
,l

1) Under the Canvassing mdule, click the 'CANVASSING MANAGEMENT"

icon ln the HOME PAGE;

l) Under the CANVASSING module, click "CiNVASSING MANAGEMENT"

icon in the HOME PAGE;

2) From the left panel, scroll down and cllck the "CERTIFICITE OF

CINVASS AND PROCLAI.IATION (COCP)". The llst of posltions will be

dlsplayed on the right panel;
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5) The system shall requlre user authenticatlon. The two (2) members,

one at a tlme, will insert their USB security tokens, enter their
correspondlng username and securlty key password and clrck "OK";

In case there are no candidates receiving the same number of votes
for a position. The screen will display the CCS shall generate COCP.

Cllck on the printer lcon, then type the number of copies to be
printed in the space provided. Then click "PRINT" button;

li, In case of a tie, the screen will display:

a. The "RESOLUTION OF TIE VOTES' wlndow shall appear on the
screen with the llst of names of candidatG for said position

arranged in the order depending on the votes garnered from
hlghest to lowest;

b.There is an arrow beslde the name of the candidate. Thls

denotes if the candldate is placed on as€ending or descendlng

order;

c. A checkbox with label "AGREE" is at the rightmost column of the
same row r/vith the header. A "RESET" button is found beneath
this checkbox; and

d.The "PRINT', 'SKIP" and "SAVE" buttons are Found below the
"RESOLUTION OF nE VOTES" window.

Before tlcking the "AGREE" checkbox and cllcklng'SAVE"
button, the Board shall first declde who the winners are for the
particular posauon. For this purpose, the Eoard shall, after recordlng
in its Mlnutes the fact of having candidates receiving the same
numter of votes for the position, immediately notify the said
candldates to appear before the Board for the drawing of lots to break
the tie. The d.awing of lots should be conducted within one (1) hour
after issuance of notict by the Board to the candidates concerned.

For this purpose, the candidates or thelr representatives for
municipal/city or i'lemtrer, House of Representatave posltions, in the
case of MBOC/CBCOC/DBOC, or the candidates or their
representatives for provincial positlons and Member, House of
Representatives, in the case of PBOC, are hereby required to be
present at all stages of the canvass. After the Board has determlned/



the winner/s, the Board shall arrange in the CCS the order of the
names of the winning candidate/s.

6) To arrange the order of the name of the candidate ln the list, the
Operator shall:

i, Click and hold the row correspondlng to the candidate! name;

il, Drag and drop the row accordlng to t}le order;

ili. Notrce the aarow beside the candidate's name lrlll be colored
green lf the posltlon is moved upwards and red lf douynwards;

iv, After completing the arrangement of winneE with a tle votes,
tlck on the check box wlth "AGREE" label;

vi. Click "SAVE'

If multiple positions/contests have tie votes, make sure these
were already arranged ln order ancl their corresponding 'AGREE"
checkbox were ticked. Otherwise, the SAVE button will not be

enabled;

vli. The system shall require for user authentication. Insert the USB

token, enter the coffesponding usemame and security key
password and click "OK", Repeat this process one at a Ume, until
the required number fror user authentication is reached; and

viii. The CCS shall generate the COCP.

7) Click "PRINT" found at the bottom of the screen. The print preview of
the COCP rvill be displayed, Repeat procedures [2] to [7] until all COCP

fo. all positions are generated;

8) Clack "SACK" to return to the previous page; and

9) The CCS will retum to the C,ANVASSING MANAGEMENT screen

E. Tranamission of Rcaults

After generating the canvasslng reports, the CCS operator sha{}
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1) Under the CANVASSING module, click "TRANSMIT RESULT" lcon in the

HOME PAGE;

2) The CCS shall dlsplay the list of posrtlons/contests r4ith corresponding

checkbox. Also the "Contest Name" header has a checkbox;

3) To select per positlon, tick the checkbox indivadually. To select ALL,

tick the checkbox beside the "Contest Name" heade.;

4) The STATUS for all posltions should lndicate 'CERTIFIEO-, otherwise

generate the required reports before transmitting results;

5) Cllck "TRANSMIT";

7) Once the transmissjon is completed, the CCS will display the message

"TRANSMISSION RESULTS PRoCEss wAs FINISHED". After

transmission, press "CLOSE" to retum to the TRANSMIT RESULT

screen.

f, Printlng o, Audlt Log

The CCS operator shall

1) From the HOME PAGE, click the "coNTRoL PANEL" lcon;

2) Under the EVENTS tab' the screen will display the logs of the CCS;

3) Click "PRINT" at the bottom ot the screen;

4) The prevlew of the audlt log shall be dlsplayed Then click the PRINTER

6) The TRANSMIT e\rindow shall be displayed. This contains the status of
transmlssion and the trdnsmisslon process; and
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5) Enter the number of copies "1" in tie space provided and cllck

"PRTNT",

Immedlately after p.inting copies of the COCS, SOvs and COCP, the
Board shall:

6) Click'CONTINUE" to return to the CONTRoL PANEL screen;

7) Click the "HOHE PAGE" icon.

G. Post Printlng Actlvities

1) Amx their signatures and thumb marks on the printed COCS, sovs and

cocP;

2) Ask the watchers present to affix their sagnatures and thumb marks on

the printed cocs, sov and CocP;

3) The Chalrman of the Board shall publlcly annouoce the total number of
votes recelved by each candidate, stating thelr corresponding omces;

4) The Member-Secretaries shall announce the posting of the COC5 on
the wall within the premises of the canvassing area; and

5) The Member-Secretarles shall place in the correspondang envelopes

rYith paper seals all reports.

H. Post Electlon Report

1) ln case when the COC has been generated already and succ€edlng
transmltted results are received rn the CCS, fmm the left pane, under
OTHER OPTIONS, sele{t "POST ELECTION";

2) Check CONTEST NAME to select all POSmONS, then click "ISSUE" and
wait until the POST ELECTION Report will dlsplayi.
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3) From the right upper portlon of the report, dick PRINTER icon then
cllck PRINT button to print the report;

4) Click BACK button from the LOWER RTGHT of the screen;

5) From the upper left portlon, select blue-arrow then select Home to
retum to Home Page;

6) The members of the Boa.d shall afflx their signature ln the space

Provlded for the purpose; and

7) Submit one copy of the post election report to ERSD, Comelec and one
copy shall be kept by the Chairman of the Board.

After all the results have been successfully transmlfted, the CCS

Op€rator shall:

I. Bad(-Up

l) Inse.t a blank disc In the CD drive;

2) Under the Data Handler cateqory. click the 'EXPORT DATA- in the

HOME PAGE;

3) Click the gre€n icon corresponding to the "BACKUP RESULTS";

4) wait until the back-up process is finished and the message "fhe

backup of results process was finished successfully";

5) Remove the CD from the CD drive and

Place inside an envelope provided for the purpose and seal the

same;

ii- Label the envelope with 'TRANSMITTED" or "NOT TRANSMITTED"

to show whether the results are transmitted or not;

Incllcate ln the envelope the city/municipality and provlnce; andu
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Sign the envelope; (Note: The CD shall be used by the Eoards ln

case of failure of tansmission).

8) Submlt to the Reception and Custody Group of the Provlnclal Board of
Canvasser (for MBOC/CBOC)/Natlonal Board of Canvassers (for PBOC)

6) Rep€at steps [1] to [4] to back-up the files in two (2) additlonal discs;

7) Turn-Over the CD to the Chalrman; and

The two (2) discs used to back-up the clty/municipal or provinclal

results, duly sealed shall be submitted to the PBOC or CoNGRESS, as the
case may be and the Comelec. One copy of the CD shall be retained by the

Chalrman of the goard.

J. Shuttirg arown of thc CCS

After printing of all the reports and transmission of
municipaucity/districvprovlnclal results to all intended reclplents,
follo$,ing shall be undertaken:

the
the

1) Click on the blue triangular icon found at the top leftmost portlon of
the screen, to display the hadden side panel;

2) Cllck "END SESSION" option from the menu. A conftrmatlon message

dlsplays on the screen, click "OK";

3) Click the power button and lYait for the laptop to shut down

completely; and

4) Turn-over CCS laptop to the CCS Operato.

X. Proclamatlon of the Winolng Candklatas

A candldate who obtalned the highest number of votes shall be

proclalmed by the Boa.d, except the following:
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a. ln case the certificate of candidacy of the candldate who obtatns
the hlghest number of votes has been cancelled or denied due
course or disquallfied by a final and executory Decision or
Resolution before the elections, the votes cast for such candidate
shall be consldered stray, hence, the Board shall proceed to
proclaim the candidate who obtains the second highest number
of votes, provided, the latter's certiflcate of candldacy has not
llkewise been cancelled by a flnal and executory Decision or
Resolution before the elections;

b. [n case a candidate has been declared a nuisance canddate by
llnal and executory Decision or Resolution, the votes cast for the
nuisance candidate shall be added to the candidate who sha.es

the same sumame as the nuisance candidate and thereafter, the
candldate who gamered the highest number of votes shall be
proclaimed;

In case of two or more candlclates havrng the same surnames as

the nuisance candldate shall be considered as stray votes and
shall not be credited to any candidate;

In case the nulsance candidate does not have the same sumame
as any candidate for the same f,osiuon, the votes cast for the
nuisance candlclate shall be conslclered as stray votes; ancl

c. In cise the certificate of candidacy of the candldate who obtains
the highest number of votes has been cancelled or derled due

course or disquallfled by a final and executory Declsion or
Resolution after the elections and he/she obtains the highest
number of votes cast fo. a particular position, the Board shall
not proclalm the candidate and the rule of successlon, lf allowed

by law, shall be observed. In case the posltion does not allow the
rule of succesion under Republic Act No. 7160, the position shall

be deemed vacant,

In all cases, a Declslon or Resolutlon ls deemed final and executory it
in case o[ a Divlsion rullng, no motion for reconslcleration is flled withrn the
reglementary period, or in cases of the rullng of the Comelec En Banc, no
restraining order was issued by the Supreme Court within five (5) days from
receipt of the Decision or Resolution._

"+
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ln cases where a Petltion to Oeny Due Cou6e or cancel a Cerhficate of
Cand,dacy, Declare a Nuisance Candidate, or for Disquallficatlon remalns
p€nding with the Comelec on the day of canvassing and no order of
suspension of proclamation rs issued by the Comelec En Banc or Division

where said Petitron is pending, the Eoard shall proceed to proclaim the
winner.

In cases where the generated/printed COCP does not reflect the true
winner for a partlcular positlon by reason of the circumstances stated above,
the Board is authorized to effect the necessary correction on the entry for
said position, to reflect the true wlnner as deterrnined in accordance with the
foregoing rules, provided all the membe6 of the Eoard countersign such

entry. Such fact shall be entered ln the Minutes.

ARTICLE III
DISrRIBUTION OF THE COCr, COCP€ an.l SOV6

Sec. 12. Dlstribution of COC5. Upon completion of the canvass, the
Boards shall distribute the COC5 as follows:

A. ln case of IiBOC ICBOCIOBOC.

1. The Rrst copy shall be delivered to the PSOC for use in the
canvass of election results for presldent, vice-president,
senato6, members of the House of Representatives. parties,

orgdnizatlons or coalltions participating under the party-list
system, and elective provrncial olficials;
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The second copy shall be sent to the Comelec;

The third copy shall be kept by the chairman of the board;

4. The fourth copy shall be glven to the PPCRV designated by the
Comelec to conduct an unolficlol count. lt shall be the duty of
the PPCRV to furnlsh lndependent candidates copies of the COC

at the expense of the requesting party;

5. The flfth copy to Congress, directed to the President of the

Senate;
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6. The sixth copy to be posted on a wall withln the premises of the
canvasslng center;

7. The seventh and elghth copies shall be given to the dominant
malority and minorlty parties;

8, The ninth to eighteenth copies shall be grven to the ten (10)

accreditd major national partles, excluding the dominant
majority and mlnorlty parties, in accordance with a voluntary
agreement among them.

If oo such agreement is reached, the Comelec shall decide which
parties shall receive the copies on the basis of the cflteria
provided in Section 26 of Republic Act No, 7166 and Resolutlon

No.9984;

9. The nineteenth and twentieth copies shall be given to the two
accredited major local parties in accordance vrith a voluntary
agreement among them. If no such agreement is reached, the
Comelec shall decide which parties shall receive the copies on

the basis of criteria analogous to that provided in Section 26 of
Republlc Act No. 7166 and Resolution No, 9984;

10. The twenty-flrst to the twenty-fifth coples, to national broadcast

or print medla entlties as may be equitably determined by the
Comelec in view of propagating the copies to the vridest extent

Posslble;

11. The twenty-slxth and twenty-seventh coples, to local broadcast

or print media entlties as may be equitably determined by the
Comele. in view of propagatrng the copres to the widest extent
possible; and

12. The twenty-eighth to the thirtieth copies, to the major citizens'
arms, including the accredited citizens' arm, and other non-
partisan groups or organazations enlisted by the Comelec
pursuant to Section 52(k) of Batas Pambansa Blg. 881. Such

citizens' arms, g.oups and organizations may use the three
certifled copies of ERs for the conduct of citizens'qulck counts at
the local or national levels.., 
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B. ln care of PBOC or CB(rc ot cltles comprislng one or more
legi5lativc dlablct!, and DBOC.

l. The first copy shall b€ sent to Congress, directed to the President of
the Senate for use in the canvass electlon results for Presldent and

Vlce-President;

2. The second copy shall be sent to the Comelec for use in the canvass of
the election results for senators;

3. The third copy shall be kept by the chairman of the board;

4. The fourth copy shall be glven to the PPCRV designated by the
Comelec to conduct an unofficial count. It shall be the duty of the
cltizens' arm to furnish independent candidates copies of the COC at
the expense of the requestlng party;

5. The fifth copy to Congress, directed to the President of the Senate;

5. The sixth copy to be posted on a wall wlthln the premises of the
canvasslng center;

7. The seventh and elghth copies to the domlnant majorlty and minority
parfles;

8. The ninth and tenth copies to two accredited malor natlonal parties

representing the majority and the minority, excluding the domrnant
maiority aod mlnority parties, to be determined by the Comelec on the
basis of the criteria provided in Section 26 of Republic Act No. 7156
and Resolutlon No. 9984;

9. The eleventh to thirteenth copies to national broadcast media entities
as may be equitably determined by the Comelec in view of propagating
the coples to the wldest extent possible;

10. The fourteenth copy to another citizens' arTn or in the absence thereof,
to a non-partisan group or organization enllsted by the Comelec
pu6uant to Section 52(k) of Batas Pambansa Blg. 881. Such citizens'
arTn or non-partisan group or organizatlon may use the copy of
election return for the conduct of citizens' quick counti
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11. The board shall also prht three (3) copies of the Statement of Votes
by Otyltl'lnlcipality, and each copy shall be attached to the COCS

Intended for the Congress, Comele€, and the PBOC;

12. The COC and Statement of Votes shall be signed and thumb marked
by the chairman and membeG of the PBOC, and the watche6, if
avallable- Thereafter, all coples, wlth their respective supporting
documents, shall each be sealed with a serlally numb€red paper seal
(CEF No.12) and placed inside their correspondlng envelopes, Each

envelope shall likewis€ be sealed with a serially numbered paper seal;
and

13. The three (3) discs used to back-up the municipal/city consolidated
results shall also be placed lndividually lnside an envelope, duly
sealed, and submltted to the Congress, Comelec, and one copy to be

retained by the Chalrman of the Board of Canvassers.

Sec. 13. Dlstributlon ot COCP6 and SOV6. The Board shall generate and
print suf8clent copies of the COCP and two (2) coples of SOV to be
dastributed as follows:

A. HEOC,/CBOC.

l. Electlon Records and Statlstics Department (ERSD of the Comelec);

2. For posting;

3. Chalrman, MBOC/CBOC;

4. Secr€tary, Sangguniang Bayan/Panlungsod;

5. Municapal Treasurer;

6. winning Candidate for l.layor; winning Candidate for vlce.Mayor; and

7. Winning Candidates tor memb€rs of the Sangguniang

Bayan/Panlungsod;

The copies of the COCP for 1 and 3 shall be supported by a Statement

of Votes by precinct containing the total number of votes obtalned by each

candidate in each preclnct and the grand total they obtained in the enti?
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municipality/clty/dlstrict. Said documents shall be signed and thumb marked
by the chalrman and membeE of the MBOC/CBOC.

Coples 1, 3,4 and 5 shall be individually folded from top to bottom,
sealed with serially numbered paper seals (CEF No. 12) ahd Dlaced inside
thelr corresponding envelopet, which shall likewlse be sealed vrith serially
numbered pap€r seals.

The CD used to back-up the electlon retum/precinct consolidated
results will be placed lnslde an envelope, duly sealed, and submltted to the
PBOC.

B, FOR CB(rc IN CITIES CO}IPROi,IISII{G O'{E OR I.ORE LEGISLATN'E
DISTRICTS/ HIGHLV URBA'{IZED CITIES.

1. For winning candidate for Congressman/Member of House of
Representatives:

l. To ERSD, Comelec in Manlla;

ii, For posting on the bulletin board of the city hall;

iii. To kept by the Chairman of the Board;

iv, To the RegDnal Election Director;

To the Secretary-General of th€ House of Reprcsentatives;
and

A copy of the Statement of Votes shall be attached to the copies

for the chairman of the Eoc, and the ERSD, comelec.

vl. To the wlnning candidates.

The second copy shall be posted on the bulletin board of the city
hall.

.+

33



2. For Winning Candidates for City Offices

i, Secretary of the Sangguniang Panlungsod;

ii, Chairman, CBOC;

lli. ERSD, Comelec;

iv. City Treasurer;

v. Regional Electlon Director;

vi. Each of the $,lnning candldates proclalmed; and

vii. One copy for posting on the bulletin board of the clty hall.

The flrst five (5) copies shall be separately folded and placed in
their corresponding envelopes.

A copy of the Statemeot of Votes by preclnct shall be attached to
the copies for the Chairman of the CBOC, and the Comelec,

3. PAOC.

i. To the ERSD, Comelec;

ii. To the Chairman of the PBOC;

iil. To the Secretary of the Sangguniang Panlalawigan;

Iv. To the Regional Election Director; and

v. To each of the winnlng candidates

The Certlncate of Canvass and Proclamatlon (COCP) shall be signed
and thumbmarked by the chalrman and members of the PBOC, and the
watchers- if available.

..t
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The PBOC shall also print three (3) copies of the supporting Statement
of Votes by Clty/Munlcipal, and shall be attached to copies (1) and (2) of the
Certificate of Canvass and Proclamation. Coples (1), (2), (3) and (4) shall
then be individually folded from top to bottom, sealed with pap€r seals such

that the certificates cannot b€ opened wlthout breaklng the seal, and placed

insrde their respective envelopes t\,hich shall likewase be sealed wlth paper

seals.

A. In clrc of IBOC/C8OC:

ARTICLE IV
POST CANVASSING PR(rcEDURES

Sec. 14. Deliy.ry of thc Ce.tlll(.te of C.nvas.. The Chairman of the
Boards shall personally deliver by fastest means the hard coples of COCS and

SOVS including the back-up CDs to the following:

To the PBOC, a copy of the Certincate of Canvass for President and

Vlce-President, Senator, Party-List, Member, House ot
Representatives, Governor, Vlce-Governor and Sanggunlang
Panlalawigan;

B. In case of PBOC, CBOC ln cltles comp.ising two or more
legi8lattve dist icts, .nd DBOCi

1 To Congress situng as the National Eoard of Canvassers a copy

of the Certiffcate of Canvass for the President and Vice-

Presldent; and

2. To the Comelec sitting as the National Soard of Canvasse6 for
Senator and Party-Llst.

Scc. 15. S.fckceping of h.rd coples ol ERr o. COCS, bad(-up CDa and
CclS. The Boards shall place the ERS/COC5 ln ballot boxes that shall be

locked with three padlocks and one serlally numbered self-locking seal. The

members of the Board shall each keep a key to the three (3) padlocks. The

serial number of every seal used shall be entered in the minutes. 
,
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The sald ballot boxes shall be kept in a safe and secured room before,
during and after the canvass. The door to the room shall be locked with
three padlocks r,t,ith the keys thereof kept by each member of the Board.

Sec. 16. Election (rftens.si Electoral Sabotage. In addition to the
prohlbited acts and election offenses mentioned herein and those

enumerated h Sections 261 and 262 of Batas Pambansa Bl9. 881, as

amended, the following shall be gualty of an election offense or a special

electlon offense to be known as electoral sabotaqe:

ARTICLE V
ELECTION OFFENSES; ELECTORAL SAAOTAGE

b) Any person who simulates an actual COC or statement of votes, or
a prlnt or dlgltal copy thereof;

c) Any person who simulates the certification of a COC or statement
of votes;

The watcheG shall have the right to guard the room.

d) The Chalrman or any member of the Boa.d of canvassers who,

during the prescrlbed period of posting, removes the COC or its
supporting statement of votes from the wall on which they have

been posted other than For the purpose of immediately
transferring them to a more suitable place;

e) The Chairman or any member of the Board of canvassers who
signs or authentlcates a prlnt of the COC or lts supportlng
statement of votes outside of the polling place;

f) The Chalrman or any member of the Board of canvassers who
signs or authenticates a print which bea6 an image different from
the COC or statement of votes produced after counting and posted

on the wall: and'.*

a) Any pe6on who removes the COC posted on the \dall, whether
within or after the prescribed forty-eight (48) hours of posthg, or
defaces the same in any manner;
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g) Any person or member of the Board of electlon lnspectoG or
Board of canvasseE who tampers, increas€s or decreases the
votes received by a candldate in any election or any member of
the Board who refuses, after proper verification and hearing, to
credit the correct votes or deduct such tampered votes: Provided,
however, That when the tampering, increase or decrease of votes
or the refusal to credlt the correct votes and/or to deduct
tampered votes are perpeuated on a large scale or in substantial
numbers, the same shall be considered, not as an ordinary
election offense under Section 261 andlot 262 of the Omnibus
Election Code, but a speclal election offense to be known as

electoral sabotage and the penalty to b€ imposed shall be life
imprisonment.

The act or offense commltted shall fall under the category of electoral
sabotage in any of the follo$/ang instances:

a) When the tampering, increase and/or decrease of votes
perpetrated or the refusal to credlt the correct votes or to deduct
tampered votes, ls/are committed in the election of a national
electlve office which is voted upon nationwlde and the
tampering, increase and/or decrease votes, l.efusal to credit the
correct votes or to deduct tampered votes, shall adversely affect
the results of the election to the said national office to the extent
that Iosing candldate/s islare made to appear the wlnner/s;

b) Regardless of the elective office involved, when the tamperlng.
increase and/or decrease of vot€s committed or the refusal to
credit the corract votes or to deduct tampered votes
perpetrated, is accomplished in a single electioo document or in
the transposition of the figures/results from one election
document to another and involved in the said tampering increase

and/or decrease or refusal to credit correct votes or deduct
tampered votes exceed five thousand (5,000) votes, and that
the same adveasely affects the true results of the election; and

c) Any and all other forms or iampering increase/s and/or
decrease/s of votes perp€luated or in cases of refusal to credit
the correct votes or deduct the tampered votes, where the total
votes lnvolved exce€d ten lhousand (10,000) votes.

..I
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Scc. 17. Publicatlon rnd Effectiytty. This Resolution shall take effect on
the seventh (7th) day following its publication in two (2) dally newspapers of
general clrculation in the Phillpprnes,

F.!o 1cc8l

Any and all other persons or lndividuals determined to be In conspiracy
or in connivance with the membeG of the BEIS or BOC5 involved, sha b€
meted the same penalty of life imprlsonment.

ARTTCLE VI
CFFECTIVITY AXD OISSE}IIXATION

Sec. lt. Ixaieminatlon. The Education and Information Oepartment shall
caus€ the publication of thas Resolution in two (2) dally newspapers of
general clrculation in the Philipplnes and to lurnish the Department of
lustice, Oepa.tment of Education, the Oepartment of Flnance, all Regional

Election Dlrectors, Provlncial Election Superviso6 and Election Office6, and
City/Provincial/Division and City Superintendent of Schools and the
CitylMuniclpal Treasurers with coDles of the Resolution. This Resolution shall
likewise be posted in the COMELEC r4ebslte.

SO ORDCREO.

J. AT{DRIS D. BAUTISTA
Chairman

CH RO S. LIl.l

Or Olll.i.1 SrEi!6!.
.t th. ii-. ol EisEint ol RlelItio.

AL A. PARREfrO
CommissionerCommissioner

O F. GUIA
issioner

ARTH D, LIl.l
Commissioner

SH F i,l. ABAS
Commissioner

On Olti.i.I &rin... .t the ti!.ol .is.j,nE o! thi. R6.oluLior

ItlA. ROWENA AIIELIA V.
GUAiIZO

Commissioner

T
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