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Elementary and Secondary School Hem% Date: _
This Division i - —

FROM: EDILBERTO L. ©®PLENARIA, CESO Vi
G) OIiC-Achools Division Superintepdént
DATE: June 29, 2016

SUBJECT: Dissemination of Reglonal Advisory dated June 15, 2016 Re:
“Development Academy of the Philippines-PUBLIC OFFERING
TRAINING COURSES 2016”

1. For the information and guidance of ali concemed, attached is a
Regional Advisory re: “Development Academy of the Philippines-PUBLIC
OFFERING TRAINING COURSES 2014” dated June 15, 2016, the content of
which is self-explanatory.

2. Interested participants shall submit letter of intent 1 week prior to the
scheduled date, attention: Ferdinand V. Mortera, SEPS-HRD.

3. School Heads are encouraged to post this advisory to their school
bulletin boards for publication.

4, Immediate dissemination of this advisory is highly desired.
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REGIONAL ADVISORY o e ity
TO Schobls Division Superintendents _
FROM ALLAN G, , Ph.D., CESO IV 7 Fr
Regignal Director
SUBJECT:  Development Academy of the Philippines-PUBLIC OFFERING TRAINING
CO!.FSES 2016
DATE : Jund 15,2016

The Development Academy of the Philippines invites qualified participants to the Public
Offering Training Gourses 2016. The training are as follows:

Name of Date Amount Requirements Description
Training
Training July 14, 15, 16, Php 60,000.00 At feast Salary in compliance
Courses for 27,28 & 29 Grade 19 and with CSC
Managers and _ _ above training
Supervisorsin [Av8 11,1213 & req’ts., the
the Public 3 course is
Sector (5ps) Sept. 1,2,23 &24 equivalent to
120 hours of
Oct. 7 management
training.
Orientation August 16 to 19, |Php 18,000.00 At least Salary The course is
Course in 2016 - Grade 15 and eguivalent to
Competency above 32 hours of
Modelling and training.
Person Profiling

Trainings

Crtigas Center, San Migue! Ave. Pasig City.

Please seq

HRDD/F1

attached training course brochure for more details.

Will be held at the Development Academy of the Philippines DAP Bldg.,
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Premised
highlights 5Ps

“urpose; {3) ¢

on the framework of Service Leader, the course
of monagement ond leadership: (1} #ersondlity; (2)
rocesses; (4) “eople; and (5} “lans to help achieve
quality service and resulls.

COURSE OBJIECTIVES

By the end of the | 26t hour prog rem, pariapons should be able o
«  Exploin the vorfables of humen behavior in ergonizations and how this can

lze managed
performonce;
+  identify differ
improve work

*  Tropsiate strotel

gnd diretted fo encourage swpedor individuol dnd fecm TARGET LARTHIPANTY
guality and productivity management tools in arcler to
oresses and organizationd aspeds of supervision; ond

iag into developent plans for improvad peformance and

BURATIGN

effective tervicd dalivery.

oy !
Juiy 14

Doy
Juiy 35

Dayv 3, 9, Sand 6
duby 15, 27, 28, and 2%

MODULE DESCRIPTIONS

[rrawing imights Fom the ficld of Prothalagy, this module helpy pertidpoants increase their
-ewarengss of ondeomral swar theic ebn selves, espedinlly of iheir awn strengths, weaknesses,
rativations, ard reactions. The premise of this module ir thay eHective manage ment of others
£acts with o <orred underst anding and eftedive management of anc's self.

Topice Cowereck Enowing yourtclf; 16 Types of Personality ond thor Stroagh and- Weaknoss oy
Relahng o Differcet mekba

This module beiefly wiveys porspeotives onthe nanse of developmen; the Thiz madule brielly
swnys perspedives on the acture of development; the dfferent bwt complementary roles of
gavernmen, the privala séclar, and civil socicly in furthefing nationd? developmers;.and the
ehallarges of an ever.changing notieral and globol reelily to public organizotiom and public
mnﬂagérs. s helps porticipan:s oppreciaie the comribulion that a welkmanaged, respomive,
amd aceountable publle srgatizolion con make is e general welfore, ltinvites the porlicipoms
‘16 vigw Their nrganizasions’ mandoes with o fresh pertspechive omd 1o dew thel own rg!c: within
these orgsnitolions whh renewes oppredatior and zenfidence.

-Iopms Covered Role of Gnvgrrmcnr in Sodely; Gools uf e meumcy, Mandufes and ﬁmdm
of the fora- (Agmcy Typee af parvice

This medule helps the porticparts o widerstand wun orgodhization’'s work processesin term of
siructure and How, and troduess thes 1 rechnlques and Tools for diognosing ond then
“fprovity the efledivenese and efficency of these work pracesies,

Topics Coversd: Organizatonal situdure: Montging Resokr i Manogement fools; Managing ond
Improving  Sytlame ond Processes, Communication ond  dedror-meling: Orgonizetionod

Porformence Moammeme)

Comting et ant the nokt page..



MODULE DESCRIPTIQNS {continued)

Goys 7, B ¥, 10,11 aad 2
Aug i), 12, F3 31 Seplt and

Qayr 1314 and V5
Sop T3, 9 and Ot 7

COURSEF

This madule draws imiights From it field of So6al Peyeholony 16 help porticipaats wnderstand
the citddes and metivation of other people, dnd the dynermics oF humon relotionthips ond
heman boahavier i office s ood organizarions. I then belps ik to emptoy 13 ynderionding to
more effecively relale 10 poopic, enahbling them ro achieve 1he highe? peteriial and best
performance in the work i oce.

Fopies Govered: Undecsionding Hoon Beheorsor: Orges zotionol Cublure: Greup/Teons Dynoricy;
Ffectve tooderhin: coodung ond mentoring, Maoveging Stress ard Conflich: Inthvidus! end Taam
Parformonee Manogemeni

“Yhis moduie orients the participants on the pring ples apd preaztice of implemenating plomsed
shanges for enhondng orgonizational capobiliics. Poritpany leainzhe !czhniqécs of
‘dlqg‘mmg gapem argarasiieoe] perlonmance, doveloping ond svakinting ulsemmlvs:

. ibeeweniim for chasing theie geps, ramdating sieate gies inte d:}ﬁh?s: ttion plass, ond erednng
striit e gies-for minigoting resistance ta change,

Topicr Coverack  Orgowizational .Dzugnom, Pecformonce Gop Aseiyiis. OD Sirofeyics ond
Indervorbiom: Ackon Pl o Smpd g, Monitoring und fvalvafing Change

E The total cost of the programis PhP 62,000.00 pe: parficipont, inclusive of 1 2% VaT,

DEVELOMRENT ACADEMY OF THE PHILIPPINES

TEMTER FOR OQRGL uZATOM AL DEVELDPMMENT
DAP Builoing, bon sigus! Avenue

City

Crnligess Center, Pos
Tolro 431-2123  Teifoo &30 . 2120

Coutast Porsan:
M, Florie NMarin
Heldmadinfigmail com

& philippines
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Compgetence, Professionalism and Infegrity in the Public Service

In consonance with

Pricritias for 2010-
and Supervisors m th
foundation  for
managers who are
perfermance, servicd
that enobles employd

Premised on the fiy
highlights 3Ps of mor
{2} Purpose; (31 Prod
acheve quality servi

developing

he Civii Service Comnussion's Strategic
116, the Training Course for Mancgers
e Public Sextor [5Ps) seeks to provide the
compelent  sypervisors  and
able to ceate and mamdain o high-
b-orented, and productive work place
e engagenient.

mework ot Service Leader the course
gemen and leadership: (1 Personality;
aesses; (4] Pecple; and (5} Plans t¢ help
e argd results,

AL AR L A
¥

develgpment acaderny of the philippines

CENTH

e

' FOR ORGANIZATIONAL DEVELORAENT

(AP Building, San piguet Avenue
Qrtigas Center, Posig City

Ne: 3512735 7 Tel fax 43141127

Contuct Person;:

Ms, Horie Mortin / Ms. Tricia Dimalahison

dapekmS{igmail.com

2
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2016 TRAINING COURSE SCHEDULE
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TARGET PARTICIPANTS
Position dolders and incumbents of
$-19 amd higher performing
supervisory  ardd manoegerial
furchors.

DURATION .
Eight [E) houwrs For fifteep {1
days

COURSE FEE

Tha torel cost of the progrom i
PHAA0,000.00 per  poricipont,
inclusive of 12%, VAT,

5)
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TRAINING COURSEE

FaoR

COURSE

WANAGERS AND SUPFRYISHRS IN THE PBELIL SECTOR ;5Pe

OBJIECTIVES

By the end of the 120-hour program, participems should be able o
+ Explain the variables of huinan behavior ih organizations and how this can be monuged
and directed 1o encourage superior individua! and team performance:
« identify different guality and productivity monagement tools in order 1o improve work
procevses and organizations! aspects of svoervision; and
» Tronstate strategies into devzlopment plans for unproved performonce end effedive

service delivery.

MODULE 6. MAXIMIZING

BERSONALITIES
Day 1 By 14

MODULE 1. CLARIFYING
PURPOSES
Day2 luiy 15

MODULE 2. MANAGING .
WORK PROCESSES

Day3 lly 14
Dayaed July 2729

MODULE 3. LEADING

PEOPLE
Day /-9 Aug 11-13
Doy 1312 Awg 3t Sep 1-2

MODULE 4. EXECUTING FLANS
Dey 13 Sep 23

Dy 114 Sep 24

Duyib Cor 7

Vbt

MODULE

DESCRIPTIONS:

' Drawing insights from the fietd of Prychology, this module helps parkaparts imcrease

their awareness of and control over therr own selves, especially of their awn strangtths,
waaknesses, motivations, and reactions. The pramise of s module is that affective
managemeant of others starts with o correct widerstanding and effective management
of ane’s gelf.

Topics Covered Knowng yourself; }d Types of Personalily and their Strengh ond
VWeakneswes; Relabng to Differen? Personalitics

" This modde biiefly surveys perspectives on the nuture of developinant; the This

modue briefly surveys perspectives on Hse nature of davelopmant; the different but
complemarttary rales of governmant, the private sector, and civil society in furthering
rational developmer: and the challenges of an ever-changing national and global
raality to public orgerizotions and public mandgers. it helps participonts appreciote
fhe contribution that ¢ well niaraged, resporsive, and accountabie public
Qrgunization cait make 16 the general welfare. [t invites the poicipents o view their
orgonizations' mondates with o frash perspaective, and to view their own roles within
these crgonizofion with lenewed appredoafion and corfidence.

Topics Covered  Rolc of Gavernment in Society: Gools of e Bureoscracy, vandales

. wnd funchians of e Dffice/Ageney; Types of tervicy

This module helps the parficipontt to understand an cigenitation’s watk pracessesin berms of
strucure and flow, and ivroduces them to fechrigues ond tools for diagnoung ond then
itnproving the efectivoness ond afficiancy of thesa work processes.

Topics Covered: Crgonizafiondl shuclure;, Aanaging Resources, Monogemsent fook;
Maonagng and Improving Systems dnd Processes; Communication ond decision-making;
Orgonizotonol Parfarmance Measurement

Thes module draws inaghts from the field of Jodiul Psychology o help paridiponrs
undarstand the attitudes and motivations of other people, ond the dynamics of humon
relationships and humon bebavior in offices and orgorizetions. 1t than helps them to
employ this understanding to mare effedively relale te people, enakling them 10
achieve the highest potential and best pertonmance in the workploce.

Topics Coveredt Understonding Human Behovior, Organzatondl Coltere; Group fTeam
Dimamics; Effective Leaderthip; coaching and mentaring; sManaging Stress ond Conflict;
individuct o Tearn Performance Monogement

This imoclue orierts the participants anthe prnciples ond proctice of implemanting
clamed dhanges for anhancng srganizationsl capabilitiez. Padiciponts leom the
techvucues of disgrosing gops in erganizational performonce, develeping
evaluating altemctive imervenion for dosng thess gops, tronsloting strotegias it
tloable attion plars, and crealing strotagies for mifigating resistonce to change.
Topies Coversd Urgomzohonal Diogrosis; Performaice Gap Analysis; 0D Stolkegies
and Iaterventions; Action Plonning; bnplesventing, AMonitering and Evaluating Change

AcacierTy of e shibions &




B Dovelo ot acaboray of the philipping

The Nationol Productivity Organisaticn

TELEFAX NC D2 8312121 6312133
TRUNKLINE NGO, 8310821 TO 30 LOC118:120

TRAINING COURSE FOR MANAGERS AND SUPERVISORS IN THE PUBLIC SECTOR
(5PS)

REPLY SHEET

Endorsed by:

Signature above prinfed name

Pasitionfdesignation




acwhpﬂcmac&_\;m“ of the philippince Photo

" The National Productivity Organization

TRAINING COURSE FOR MANAGERS AND
SUPERVISORS IN THE PUBLIC SECTOR

(5PS)

H
i

REGISTRATION FORM

Please write cleariy and Iégtbly

Fuit Name: i Age:

Nick Name: Birth Date (month/day/year}):
Position / Designation / SG . No. of years in Gov't Service:
Agency / Organization: Hobbies / Interests;

Email address: ! Mobile no.:

Address: !

Please answer the qustfbns briefiy.

1. Why do you want to aftend the Training Course for Managers srid Supervisors in the Public Sector {5Ps)?

2. What are your qmemuons from the course?

i

:

I hereby certify that all detafils above are true and correct:

: To be filled out by a DAF Officer.
OR No.
Signature over printed riame Date:
Date: t Course Fee: PhP
Amount paid:
Umportant: Pease attach & copy of your O.R. / Php
of with istration Form

Deadiine of Registretion and P;asnm s lune 30, 2016
Contoct Nes. 02-£313121 / 0216312133
Lovk for Ws. Baby/ Ms. Floref Ms, Coren

E

b
'
i
|



2evclopment acadery of the philippiwee
" The National PMucﬂu-fty_ Organisation

TELEFAX NO. 02- 6312121m 6312133
TRUNKLINE NO.: 6310821 TO 30 LOC116;120

TRAINING COURSE FOR MANAGERS AND
SUPERVISORS IN THE PUBLIC SECTOR

(5P3)

FACSIMILE REPLY SHEET

NAME OF AGENCY:
Participants

Fult Name Position Contact No. EMAIL ADDRESS
1.
2.
3.
4.
8.
Endorsed by:
Signature above prnted name

Position/designation
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developricntacadervy of the phifippisngs
The National Produetivity Organiaation

TELEFAX NO. 02- 6312121% 6312133
INKLINE NO.: 6310921 TO 30 LOC116:120

NING COURSE FOR MANAGERS AND

SUPERVISORS IN THE PUBLIC SECTOR

(5P3)

FACSIMILE TRANSMITTAL SHEET

TO. FROM: TRICIA DIMALALUAN / FLO MARTIN
ATTENTION: DATE:
FAX NUMBER: TOTAL NO. OF PAGES: 4 PAGES

PHONE NUMBER;

CEL. NO. OF SENDER:
09355707273

RE: (please see belc

SENDER’'S FAX NO:
02 6312121, 6312133

w)

DIURGENT  [CIFORREVIEW 0 PLEASE COMMENT  OIPLEASE REPLY  OPLEASE RECYCLE
In compliance with Civil Service Comimission (CSC) training requirements:
INVITATION to the NING COURSE FOR MANAGERS AND SUPERVISORS IN THE PUBLIC SECTOR
{5Ps) at Developmery] Academy of the Phils., DAP Bidg., Ortigas Center, San Migusl Ave. Pasig City on the
following dates:
Day Date {2016) Topic___

Day 1 July 14 Module 0: Maximizing Personalises

Day 2 July 15 Module 1: Clarifying Purpose

Day 3 July 16 Module 2: Managing Work

Day 4 July 27 Processes

Day 5 July 28

Day 6 July 28

Day 7 Aug 11 Module 3;

Day 8 Aug 12 Leading People

Day 9 Aug 13

Day 10 Aug 31

Day 11 Sept

Day 12 Sep2

Day 13 Sep 23 Exacuting Pian

D=y 4 Sep 24

Day 15 Qct7

Course Fee of Sixty T
120 hours of manager

housand Pesos (P60,000.00) for each enrclles for ffteen (15) days, which is equivalent to
hent training.




Learn the ropes of Competency Modeling and Position
Profiling as yau reffectively go through the actual procedure of
creating bgsic competency models and profiles using a

“guided task approach.”

§ | The Centerfor Organizational Development of the
vevelopment academy of the philippines

ML AN ¢ aertin gt
CIANINTR S

invites you to the

ORIENTATION
COURSE IN
COMPETENCY
MODELING AND
POSITION
PROFILING

on August 16 to 19, 2016

at 8AM-5PM in Rizal Honor Halil, 3/F B DAP Building
San Miguel Avenue, Ortigas Center, Pasig City

The tatget participants are professionals in SG-15 or higher.
The progrgm is fee is Php 18,000.00 per participant, inclusive of VAT.
This learning session is equivalent o 32 hours.

For interested parties, plsase send the accomplished endorsernent fonm
to dapckm S5@gmail.com or (¢ 831-2121 {telefax).
Cordact Ms. Baby Balanzat or #s. Dianne Delfin
$31-0921 w0 30 lo. 118




CENTER FOR ORGANIZATIONAL DEVELOPMENT
developrment academy of the philippines

RO 4001 2008 Caivtifinn
THADASOSOS TS

_ TELEFAX: {02) 631-2121
" TRUNK LINE: (02) 631-0821 TO 30 LOC 116; 120
' EMAIL: dapckmS@qgmail.com

ORIENTATION COURSE IN
COMPETENCY MODELING
AND POSITION PROFILING

FACSIMILE TRANSMITTAL SHEET

T0: FROM:

ATTENTION: DATE:

FAX NUMBER: | TOTAL NO. OF PAGES:
PHONE NUMBER: Z. MOBILE NUMBER OF SENDER:
RE: (Please see below) ' | SENDER'S FAX NUMBER:

|

[T} URGENT £ FORREVIEW [ PLEASECOMMENT [] PLEASEREPLY [} PLEASE RECYCLE

Greelings from the Academy!

The Center for Organizational Development of the Development Academy of the Philippines is
imiting you 1o the ORIENTATION COURSE IN COMPETENCY MODELING AND POSITION
PROFILING at the Rizal Room, 3/F B DAP Building, San Miguel Avenue, Ortigas Center, Pasig City
on August 18, 17, 18fand 49, 2016,

The course fee is Eighteen Thousand Pesos (Php18,000.00) for each participant* for four (4) days,
which is equivalent 10'32 hours.

For interested pérh’es, please send the accomplished endorsement form 1o
dapckmi@amail.com or 631-2121. Look for Ms. Baby Balanzat or Ms. Dianne Delfin.

Thank you very much!

*The target participants for this program are professionals in 5G-15 or higher.



CENTER FOR ORGANIZATIONAL DEVELOPMENT

bevelopment academy of the philippines

130 5001: 2008 Lortifind
CIPHOASRGITY

ORIENTATION COURSE IN

Co
AN

PETENCY MODELING
POSITION PROFILING

TELEFAX: {02} 631-2121
TRUNK LINE: (02) 631-0921 TO 30 LOC 116; 120

EMAIL: dapckmS@amail.com

PAYMENT SCHEMES

Dire‘ct Payment

Bank Deposit

Proceed directly to DAPs Cashier's Office
3" Floor, DAP Building San Miguel Avenue,
Ortigas Pasig City

Landmark: DAF Bujlding is in between One
San Miguel Bldg. ahd Joilibee Center

After payment, progeed to 5™ Floor, Genter for
Organizational Deveiopment, fo submit a copy
of your official recejpt (OR)} to Ms. Baby
Balanzat or Ms. Didnne Delfin

Deposit payment to any Landbank Branch
DAP Savings Account #0671-0105-40
{Landbank, Pasig Capitol Branch)

You may fax a copy of your Deposit Slip to
Telefax number 631-2121 or you may email it

to dapckmb@agmail.com .

Note: All checks arg payable to DEVELOPMENT ACADEMY OF THE PHILIPPINES

Course Fee: PhP18,000.00

Deadiine of Registration and Payment: August 5, 2016
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developmiont academy of the philippines
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Photo

ORIENTATION COURSE IN
COMPETENCY MODELING
AND POSITION PROFILING

REGISTRATION FORM

Flease write clearly and fegibly.
Fuli Name: Age:
Nick Name: Birth Date {monthidaylyear)
| Position / Designation § SG: No. of years in Gov’t Service:
Agency [ Organization Hobbies / Interests:
1 Email address: Mobile no.:
Address:

Flease answer the questions briefly.

1. Why do you want to attend the Orientation Course in Competency Modefing and Profiling?

2. What are your ¢xpectations from the course?

Fheraby certify that 2l detqils shove are tue and correct; To be Bied out by a DAF Officer.
OR No.
- Signature over printed name Date:
Course Fee: FhP
Date: Amount paid:
PhP
Oeadihe of Registration and Fayment is August 5, 2018 .
Tl Fax. (02) 631-2121 Remarks:

Truvk ine (G2) 631-0921 {0 30 e 116

Look for Ms. Baby 7 Ms. Dianjie
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DQ%’ ED DepEd X Northern Mindanao <region10@deped.gov.ph>

Fwd: Development Academy of the Phils. — PUBLIC OFFERING TRAINING
COURSES 2016

1 message
Dap Ckm <dspckmS@gmail.com> Wed, Jun 8, 2016 at 1:22 PM
To: Dap Ckm <dapckmS@gmail.com> TyeEp [N

Bce: region1t0@deped.gov.ph {;Qg{ga‘jaﬁj ge Ori LY

g0 s TUn
R@ﬁ“ . WV

Name of Training Date Amount Requirements Description

Greetings from the Davelopment Academy of the Philippines!

We would like to invite you to send participants to the following courses:

Training Course for | July 14,15,16, 27, 28 & | Php 60,000.00 | Atleast Salary in compliance with

Managers and 28 Grade 19 and CSC training req'ts.,
Supervisors in the above the course is
Public Sector (5ps)  { Aug. 11,1213 & 31 equivalent to 120

Sept. 1, 2, 23 & 24 hours of management

fraining,
Oct. 7
o
//

August 16 t0 19, 2016 | Php.18,000.00 | AtleastSalary | The courseis
Grade 15 and equivalent to 32 hours
above of fraining.

Training will be held at the Development Academy of the Phifppines, DAP Bldg., Ortigas Center, San Miguel Ave, Pasig
City.

Please see attached training course brochure for more details.

Thank you.

Center for Organizational Development
Development Academy of the Philippines

San Miguel Ave,, Ortigas Center, Pasig City
Trunkfine: {02) 631-0921 o 30jocal 116 & 120
Telefax no.: {02} 6312121 and 6312133



8§ attachments
b 5Ps_Brochure Batch 2.pdf
798K

x@ 5Ps_Flyer Batch 2.pdf
124K '

) FAX TEMPLATE_Batch 2_pdf
=
42K

fﬂ Registration Form_5Ps_2016.pdf
21K

'@ CMPP Batch 2 Invitation.pdf
131K

ﬂ Facsimile_CMPP,pdf
223K

% Payiment Schame - CMPP.pdf
215K

) Registration Form_CMPP pdf
384K





