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Ilissemination of CSC - llemorandum Circrlar o. 15, s. 2016 'Rsised
Qu.lification Standards for Legal Assistant I and legal /lEsistant II Pocitiotrs end
Qualification Stendards for lrgal Assistant m ISG 1.f] Psldon'

1. For the information and guidance of all concemed, this Office hereby disseminates the
herein Memorandum Circular No. 15, s. 2016 issued on July 22, 2016 by the Civil Service

commission regarding the Revised Qualification standards for LegalAssistant I and Legal

Assistant ll Positions and Qualification Starxiards for Le8al Assistant lll [5G 14] Position,

content of which is self-explamtory.

2- For widest dissemination.
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IIETORAI{DUI' CIRCULAR

TO ALL HEADS OF COI{STITUTIOilAL BO[}ES; t EPARIilENTS,
BUREAUS AIID AGENCIES OF THE ilATIONAL
GO\TERNilENT; LOCAL GOVERIIilEI{T UUTS;
GOVERilTEilT.OWNEO OR COI{TROLLED CORPORATX'I{SI
yVITH ORlGlt{AL CHARTER; AI{D STATE UI{IVERSITIES Al{D
COLLEGES

SUBJECT Revlsed Quallfication Standards for Legal Asslsiant I
and L€gd Asgistant ll Poahiona and Ou.lllictton
Standrrds for L.g.l As3btent lll (!tG ttt) Position

Pursuant to 6C Resolution No. 1600501 dat€d 16 May 2016, the
Commission amends the existing qualification standards for Legal Assistant I and ll
positions and adopts the qualiltcation standards for the newly created Legel
Assistant lll position, as follorls:

Lcgal Assistant I (SG l0)

Education BS Legal Management, AB Parategal Studbs, Law,
Political Science or other allied courses
None required
None required
Caresr Service ProfessionaU Second Lerrcl Eligibility

Lrgal AEEistant ll (SG f2)

Education BS Legal Management, AB Paralegal Studies, Law,
Political Sci€nce or othsr allied cours€s
Nong requir6d
4 hours of lraining r€levant to legal work, such as
lL.gal ethics, legal resealri and writing, or legal
procsdure
Career Service Professi:naU Second Level Eligibility

E:eerionce
Training
Elbibility

Experience :

Training :

Elisibility

Legsl A$ist nr lil (SG {tll

Educalicn : BS Legal Management, AB Paralegal Studies, Law,
Political Scbnce or other allied courses

Experience : 1 year Bxpgrience in legaluork sucfi as preparatbn of
pl€adings, legal opinions and memoranda or l€gal
research

Iraining : 6 llours of training r€levant to legal rvort, sucfi as legal
ethics, legal res€anfi and writing, or legal procedure

Eligibility : Career SeMce ProfessionaU Second Le\€l El,giffiity
ha ll Ll .l. to Scr:,r,; Ilrspra.ri;,,. ltc,xihk,(nrn'ots utkl f f?ctiu htbli( Scr;.itl
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The approved qualification standards shall be the bases of the Civil Service
Commi$ion in attating appointmenls to subject posilions in the go\remment.

CSC Resolution No. 1600501 datad May 16, 2016 shall take effect frfleen
(15) calendar days afler its publication in the Official Gazette or in a ne{vspaper of
general circulation.

dela ROSA. BALA
Chairperson
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