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MEMORANDUM CIRCULAR

TO ALL IIEADS OF CONSTITUTIONAI, M)DIDS;
DEPARTMENTS, BUREAUS AND ACENCIES OF TIIE
NATI0NAL GOVf,RNMENT; GOVERNMENT-OWNED
AIYD CONTROLLED COR}ORATIONS WITH ORIGINAL
CHARTERIii STATE COLLECES AND UNIVERSITIES;
AND LOCAL GOVERNMENT UNITS

SUBJECT Rule$ oo Revocrtion of AppoiDtments

Pursuant to the mandates of the 1987 Constitution and the Admini$arive Code of
1987 and to ensure that appointments to public service positions shall be based on merit
and 6hess and that appointtnents shall be in accordance with existirB qualificadon
s{andards and existing civil service laws, rules, aIrd Egulations the Commission has
decided. through CSC Resolution No. 1601177 dated Oclober 17, 2016 to prescribe the
rules on rcvocation ofappointmens. as follows:

An appointment duly issued hy the appointing aulhority ard accepted by the
appointee shall be effective u il disapprcled/invalidated by the Commission. In addition
to existing rules on the atlestation ofappointments, the following guidelines shall govem
the revocation ofappointments based on Prot€st and Recall ofApproval ofAppointment.

l. Pmlcat

An rction fiH by s qu.lilied rert-ir-rrnkr offici.l or employee qugtioning thc
issoance of rn rppoittmenl itl ftvor ofaDother on thc brsis of lack of qualificetions
of the oppointec.

l.l Who nny File, 4r y a qualified next-in-rank ollicial or employee may file a
protest against an appointment made in favo. ofanother *'ho does not possess the midmum
qualifi calion requirements.

'Q{.1i6€d ner!-in-rank refers to the employee rppoi ed on a p€rman€nt bssis ro a position previously
d€termined to ba a naxt-i,l,mnk to the vacancy and who meets the requtements for appointme theaeto a!
previously determined b) thc appointing a'nhorily and approved by theCommissiofi.
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1,4 Ellccl on the A Di mtnl - A protest shall not render an appointrnent
ineffeciive q bar the appioval thereol by the Civil Service Commission Field Olfice.
Regional Office or th€ Commission, as the case may bc, but the approval shall be subject
to the final outcomc of the protest.

. .. ..L2 ryhercto Filc.,A qualified next-in-rank employe€ shall have the right to appeal
initially to rhc he€d ofagency, then to the Civil Service Commission Regionjolfice, and
then to the Civil Service Commission Pruper.

13 Wh.,, to fila- Protest may be filed within Iifteen (15) days Aom rhe
announcement and/or posting of appointrcnts subject of proresL

For this purpose, all appointments or promotions shall be duly announced and,/or
posted in bulletin boards or at conspicuous plees in the Departnent or Agercy within
thirty (30) days or whhin a sho(er period ftom the issuance ofthe appointrneni as provided
in the agency-approved Merit Selection Plan (MSp).

An appointment may srill be revoked by $e appointiog authority prior to the
submission to the CSC even ifth€ appohtee has accepted the appointment and assumed
oflice. Howevcr, th€ appointiog authority does not have the povr€r to revoke an
appointnent which was already submitted to the CSC Field Office.

A decision or rcsolution by the appointing authority ganting lhe protest shall be
subject to aulomatic review by the concemed CSCRO. The appointing authoriry shall
within five (5) days from issuance of such decision or rssolutiol transrhit the records of
case to the CSCRO for disposilion.

1,.5 l{hca Decncd Filcd A protest is deemed filed, in case the same is sent by
registerd mail, on the postnark date on the envelope which shall be altached to th€ records
of the case. and in case of personal dclivery, on dte dare sumped by the agency or the
Commission.

1.6 Eiecl ol,ythtt owal of hobn. - Aptotest or an appeal in this cas€ may be

witMmwn at any time as a matter of right. The wilhdrawal of the pmtesr or appeal shall

terminarc the protest cas€.

1.7 T.onsmittal ol Reco.dr - In cas€ the decision on prolest is appealed to the

Commission, the head of department or agency shall for*'ard hi&/her crmment and the

records of the case within five (5) days fiom receipt oflhe copy ofthe protest. The records

shail be systematically and chronologically arranged, peged and securely bound to preveot

loss and shall include the following;

Statement of duties or job description of the cont€sted positioo;

Duly accomplished and updated personal data sheets of the parties

with certified statement of service records attached:

a,

b.
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Cenified copy olthe protested appointmenti and
Compamtive assessment of the qualifications of the Fotestant and
protestee.

l.t Dhrnittol of Prolesl - A protest shall be dismissed on any of the following
grounds:

The protestrnt is not qualified next-in-rank;
The protest is not directed against a panicular protestee but to
"anyorr who is appointed to the position" or directed to two or more
protesleesl
No appoinmrent has been issued; or
The protest is filed outside ofthe l5{ay reglementary period.

1.9 Findlilf olD€cision. - A Decision or Resolution denying a protest shall become
final and executory after fifteen (15) days frorn receipt thercof and no motion for
reconside.ation. app€al or petilion for review has been filed.

l.l0 EIIect ol lt.tbiolt. - In cise the p.otest is fimlly decided by the CSC against
the protestee. the approval/validation of his/lrr appointment shall be revoked aod the
appoinlmcnt shall be considered disapproved/invalidated. The proleslee shall be reverted
to hivher lb.mer position, ifapplicable.

ll. Recell of ApproveW.lidrtioo of Appoitrtmera

Ar rclioo irilietcd by rny perlon, or molu Wprio by the CSC, pertsiniDg lo the
vrlldity of rn sppolntEetrt of a public aeiartrl vho do trot saftry thr requisitc
quslilicraiotr statrdardi of thc position or otr the grourd that the ,ppointment w's
irsucd itr vioLtion of cxilling civil scrvice lrws, rulcq ud rcguhtiom.

ll.l lyho nol Fila - Any person who has infomation concemillg atl appointment
previously approved by the CSC may file a petition for the recall of ils approval/validation.

11.2 When onl wherc to File. - The petition may be filed anytime, during a
subsisting appoinrment, ro the Civil Service Commission Field Office which has
jurisdiction over the appointe€.

ll3 Etect oi the Appoirrrrzrrr. - During rlle pendency of a p€tition to recall the
approval/validation of ao appointment, lhe appointee shall remain and continue to
discharge lhe functions ofthe posilion.

c

d

a.

b.
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ll.i Fi,olirf of Decisioa - A Decision or Resolution on the petition to recall the
approvaUvalidation of the appointment shall becom€ final and executory after fifleen days
from receipr thercof and no motion for reconsideration or appeal or petition for review has
been liled.

lI,s EII.cl ol Decbion- When lhe petition to recall the approval/validation ofan
appoi ment is finally decided by the CSC aginst the appoiDtee, the approval/validation
of hisiher appointment shall be revoked and thc appointrnent shall be considered
disapproved/invalidated. In case ofa promotion frorn within the agcrcy. the appointee shall
be rcverred rc his/her former position.

All rules, regulatioos aIId issrrances which arc inconsistenl with this policy are

herctry modifi ed accordingly.

These rules shall take effect fifteen (15) &ys after the publication of CSC

Resolutioo No- 1601 177 dated October 17, 2016 in a newspaper ofgeneral circulation.

l-uv'l-at^--
ALIOII dcle ROSA-BALA

Chairperson

0 2 Nov 2016

NOTE: CSC Resolution Na 1601177 dated Utoh* 17, 2016 n,.t plhlbhed in Philiryi"" s]ar on October

25 1016.
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Rules on Rerocation of
Appointments

nu.r,"., 16 0117 7

P rom ulgatcd: i 7 (Icl 20t6

RESOLUTION

$'HEREAS. pursuant to Secaion 6. Anicle Ix-A ofrh€ I987 Consritltion. the Ci!il
Service Commission (CSC) ma) promulgate its ou,n rules conceming pleadings and
practice before il or before anr ofits oIfices:

WIIIEREAS. Scction ll (2). Chapter 3. Title I. Subtitle (A)- Book \/ofthe
Administrative Code of 198? (Executivc Order No.292) empowers thc CSC. arnong
othcrs. to prescr;be. amend and enforce rules and regulalions to effectively canr into effect
the provisions of the Civil Service Lau and other pertinent laws which include thc
procedure in administrative cases in the Civil Servicei

WHEREAS. the Administralive Code of I987 further empowers the CSC to rake
appaoDriate action on all appointmenrs and other human resource aclion and such power
includes the authorit) to revoke an ap;xrinhenl iniaiall] issued and appmved in disregard
ofapplicable provisions ofCivil Service l-au aod regulalions:

WHEREAS. the CSC. as the central human rcsource instirurion ofthe sovemmenl
shallcontinue lo endeavorlo ensure lhal apFointmenrs to public servicc positionsare based
on merit and fitness and thal appointments shall be in accordance with exi$rn!
qualific*ioo slandards and e\isling civilservice laws. rules. and resulations:

wHEREFORE. foregoing premises considered. the Commissio[ RESOLVES
thal appoinlments issued or those alreadr approved or \,alidated but found to bc nor in
accordance with exist,ns civil sen,ice la!r,s. rules and resulations mal be revoked under
lhe follou'ing condirions:

An appoinrrnent dull issucd h\ the appointing aurhoril\ and accepled h\ the
appointec shall be effectire until disapprovedrinvalidated b1 the Commission. ln additicrn
to existine rules on the atresrarion ofappoinrmen$. the followin! guidelines shall govern
the revocation ofappointmsnts bascd on l)rote$ and R€call olApproval ofAppointmenl-

€rrallo tro. c.ct,
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L Protest

An sction filed by a gualified next-in-rrnkr official or emplovee quEtiotriDg abe
issuance of an ,ppoitrtment in frvor ofanother or the brsis of lact oi quallficitions
of the .ppoirtee

l.l ll/ho mqr File -Onl] a quslificd nexr-in-.ank olficial or employee mal.' file a
protest against an appointment made in favor ofanother who does not possesi the minimum
qualifi cation,equiremenrs.

l-2 Where ro File- - A qlalifi()d nexr-in-rank emplol,ee shall have the right ro appell
iniriall) lo the head ofagenc). rhen to rhe Civil Service Commission Regional Office. and
then ro rhe Civil Service Commission Propcr.

L.Lr - lt rGri.. .f rE.

l3 ,yhen to Fire.- Protesr ma) be filed witiio fifteen (15) d6ys from the
announcemenl andror Fnsting of appoinfments subject of prolesl

For this purpose. all appoinlments or promorions shall he duh announced and/or
posted in bulletin boards or al conspicuous places in the Depaltmenr or AgencJ within
thiq (i0) da),s orwithin a shoner period trom the issuance ofrhe appoinlmenr as provided
in the agency-approved Merit Selection Plan (MSP).

1.4 EIIecl on lhe AppoinlnEnl - A protest shall not render an appoinrmenl
inefTective or bar the approval thereof. h) the Civil Sc-rvice Commission Field Oflice-
Regional Office or the Commission. as thc case mar be. but the approyal shall he subjecr
ro the final outcome oftlre protest.

An appoimmenl ma) srill be revoked bl the appointing allthoritt prior to the
submission ro the CSC even if tlle appointce has accepted lhe appoinlmenl and assumed

omce. Hor*ver- the appoinling authorit\ does not ha!€ the power lo rcvokc an

appointment which *,as alread] submitled to lhe CSC Field Office

A decision or resolution b\ the appointing authorit) gantin-q the protesl shall hc

suqiect ro altomatic revier* b1 the concenred CSCRO. The appointing authorit) shall

within five (5) days from issuance of such decision or resolntion tmnsmit the records of
case Io the CSCRO for disposirion.

1.5 l*hen Deemed Filel - A protest is deened filed- in case the same is senl b)

registered mail. on the postma* dale on thc envelope *'hich shall be anached to lhe records

ofthe cas3- and in case of personal delirerl. on the date stamped b] the agenc) or lhe

Commission

'Qualified ne\iaFl! refc6 rc fi. emPlolc{ appornud on a pemddn bas;j lc a posilion p"fioush
dcrcnrined t. b. a 6e\t-'n-m.i' lo lh. \a.an.] and who mee( the requtrcmers for aploinmenr fieta' a

app,o\ Ed h\ rhe Commission

SEYMO
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1.6 EfJecl oJ Wilhdruwal of Prot?sl. - A protest or an appeal in this case ma) tie
withdmwn at an) time as a maier of righl. The withdrawal ofthe protest or appeal shall
(crminate the procsr case.

1.1 Trdrrsn ittal qf Recor.rr - ln case the decision on protest is appealed lo the
Commission. the head of depanmenl or agencv shall forward his/her comment and the
records ofthe casc within five (5) days from receipl ofthe cop) ofthe protest. Th€ rccords
shall be sys(ematicall!, and chmnologicallt arranged. paged and securel), hound to prevell
bss and shall include the following:

Staemc ( of duties orjob descriplion of the conlesled position:
Dul) ac.omplished and updated personal dat3 sheets ofthe panies
with certified statement ofservice records atrachedi
Ceniired cop! ofthe protested appointften!: and

Comparalive assessmenl of the qualifications of the proteslant and
protestee

l.t Dismksal of Prcrest - A protesr shall be dismissed on an-,- of the following
grounds:

a. The protestant is no! qualified nexl-in-rank:
b. The paolest is nol direcled acainst a panicular proresiee bur ro

"anyone Nho is appointed to the position" or dirccted to two or
more prrteslees:

c \o appointmenl has bcen issued: or

d The plolesl is filed ouaide ofthe I 5'da)' rcglememaD period.

1.9 Finoli4' ofDecisio\. - A Decision or Resolulion denvinE a prote$ shall become

final and executoo after fifieen (15) days from receipt lhercof and no motion Ibt
reconsideration. oppcal or pelirioD for levieu has been filed.

l.l0 Eflecl of Decision. - ln case the pmtest is finall) de.ided b] the CSC againsl
the protesee. lhe approvallvalidalion of his/her appointment shall be revoked a.d the
appointment shall be considered disapproved/invalidated. The protestee shall bc reverted
ro hivher forrner position. ifapplicable.

II. Rccall of Appro$rl/Validation of Appointmetrl

An action initieted bt .n-v person, or mola proprio bl tbe CSC, pertaining to thr
vslidii of an appointmenl of a public sen'aol who does nor meet tbe requisire
quslilicrtion stindrrds of the position or on the grouod thst the appoi[tment xcs
issued ill violation oferisting civil sen'ice laws, rules. atrd regulations.

ll.l Who maf File. - Anr person rvho has information concemint an appoin(menl
previousl]approvedh\theCSCma]fileaperilionfortherecalIofirsapprolal/\?lidarion.

CaErl.a !t . &r,
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d.
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ll.2 ll/hen ond xlhere ,o File. - Ihe F,elilion ma) be filed anlime. durinS a
subsisling appointment. to the Civil Service Commission Fietd Offic€ which has

iurisdiction over the appoinree.

ll3 Ellect on the AppoinfienL - Dwinglhe pendenc) of a petition ro recall lhc
approval/validation of an appointoent. the appointe€ shall remain and continue t()
dischargc rhe funclions oflhe posilion.

ll,4 Finaliu of Decbion - A Decision or Resolution on the peririon ro recall rhe
approval ofthe appointmenl shall become I'inal and executorv after fifteen days from
receiF thereofand no motion for reconsideralion o. appeal or pefition for revie* has been
filed

11.5 Erfect of Decitiorr- When the petirion to recall the approvallwlidarion ofarr
apfxlintmenl is finall) decided h] the CSC against the appointee. the apFrrovallvalidarion

of hiyher appointment shall be revoked and the appoinhent shall be cafisiderei
disapprovedi invalidated. ln case ol a promotion lrom within the same agcnc\. the

appointer shall he re!ened lo hrs/hcr lormcr postlion.

All rules. regulations and issuances which are inconsistent with this Folic! are

herebt., rnodified accordingl) -

This Resolution shall take effccl fifteen (15) days alier its publicarion rn a

ner^ spaper of ceneral circu lal ion .

Ouezon Cilr

AL A dels R
Chairperson

/1,*,,r*,
RoBERT S. MA#',rl

CommissiotlAr
!tEz

Arresred b\

DOLO B. BO cIo
irector IV

Commission Secrerariat and Liaison Office

VACANT
Commissioner

faiei.t t* G.-r.
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