Republic of the Philippines
Department of Education
Region X - Northern Mindanao
DIVISION OF MALAYBALAY CITY
Sayre Highway, Purok 6, Casisang,Malaybalay City
E-mail add: depedmlyblycity@yahoo.com

January 26, 2016
DIVISION MIEMORANDUM
No. Oﬂ(g , 5.2016
TO: Chief Education Program Supervisors and staff— CID and SGOD
Public Schools District Supervisors gl el
Elementary and Secondary School Heads # W1 6-6 2_*"00*"2 T R,
Section / Unit Heads and staff ; Deped-MALAYBALAY CiTY DIVISION
All Others Concerned RELEASED

ST !l:,?i,?_

=

FROM: EDILBERTP L. OPLENARIA, CESO VI

{ho sD isitp/Superintendent
. RE: S

BMISSION OF STATEMENT OF ASSETS, LIABILITIES, AND NET WORTH (SALN) FORM AS OF
DECEMBER 31, 2015 AND CREATION OF DISTRICT / SCHOOL REVIEW AND COMPLIANCE
COMMITTEE.

1. Pursuant to the herein CSC Memorandum Circular No. 3 dated February 17, 2015 re:
Amendment to CSC MC No. 2, 5. 2013 (Revised Statement of Assets, Liabilities and Net Worth
Form), you are hereby directed to submit vour Statement of Assets, Liabilities, and Net Worth
{SALN) as of December 31, 2015 to the Office of the Schools Division Superintendent Aitention:
Guia Ma. G. Gamutin, Administrative Officer [V - Personne! Unit on or before February 26, 2016.

2. As mandated, public officers and employees are reguired to submit SALN, to wit: “Section 17,
Article X| of the 1987 Philippine Constitution requires public officers and employees to submit
upon assumption to office and during such period as may be required by law, a declaration
under oath of their assets, liabilities, and net worth {SALN); and, Section 8 of Republic Act No.
6713 requires the declarant to accomplish and submit declarations under oath of, and the public
has the right to know, their assets, liabilities, net worth, financial, and business interests
including those of their spouses and of unmarried children under eighteen (18} years of age
living in their households.”

3. Consistent to the Guidelines on SALN (ltem 7), the Districts and Schools are required to
constitute a SALN Review and Compliance Committee mainly task to conduct the review and
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Department of Education
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compliance procedure in the filing and submission of SALN {CSC MC No. 10, s, 2006), as
amended. ‘ '

4. The District/School Review and Compliance Committee is directed to submit the foliowing
documents in three (3) folders for the office file, personal file, and ombudsman file:
* Composition of the District/School Review and Compliance Committee;
Consolidated SALNs as of December 31, 2015;
Summary Report Form (Form1};
Summary Report Form (Form2}); and,
Certification

The Districts and Schools are directed to set their schedule of submission and review in
order to meet the deadline of submission to the Division Office.

5. All SALNs shall be submitted on or before March 25, 2015 to give ample time for the Division
Review and Comgliance Committee to review, return the SALNSs in case of inconsistencies prior
to consclidation. All SALNs shall be submitted on or before April 30, 2016 to the Office of the
Ombudsman by the Division Office.

6. Further, the Guidelines on SALN specified the sanctions in case of viclations (item 8) for the
Head of Agency, public officials and employees. in addition, the ministerial duty of the head of
office to issue compliance order (Section 3} and Sanction for failure to comply/issuance of a
show cause order {Section 4) are stipulated in the CSC MC No. 3 dated January 24, 2013,

7. For strict compliance.

Copy furnished:
Records Unit
Personnel Unit
AQ File
Legal Services

TC BE POSTED ON OUR WEBSITE
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mcNo. 03 4 2015
MEMORANDUM CIRCULAR
TO : ALL HEADS OF CONSTITUTIONAL BODIES;

DEPARTMENTS; BUREAUS AND AGENCIES OF
THE  NATIONAL GOVERNMENT: LOCAL
GOVERNMENT UNITS, GOVERNMENT OWNED OR
CONTROLLED CORPORATIONS; AND STATE
- COLLEGES AND UNIVERSITIES

SUBJECT

ap

Amendment to CSC Memorandum Circular No. 2, s,
2013 (Revised Statement of Assets, Liabilities and Net
Worth [SALN] Form)

Pursuant to CSC Resolution No. 13-00173 dated January 24, 2013, the
Commission adopted the revised form of the Statement of Assets, Liabilities and Net
Worth (SALN) for year 2012 and onwards and preseribed the corresponding Guidelines in
Filling Out the SALN Form.

Under the present structure of the Philippine government, there are certain
agencies, offices or corporations that are not identified under Republic Act No. 5713 or the
Code of Coenduct and Ethical Standards for Public Officials and Employees. This
circunstance brought confusion among agencies, offices as well as public officers and
employees as to where their SALNSs should be filed or transmitted. Thus, the Commission
recognized the need to clarify the proper agencies or offices where particular public
officers and employees should file their respective SALNSs.

Furthermore, there is also the need to clarify the required disclosure of real property .
with regard to its location in keeping with the true mandate of public disclosure and
fransparency.

Thus, the Commission promuigated CSC Resolution No. 1500088 dated January
23, 2015 whick adopted the atiached Revised SALN Form and the following amendments
in the Guidelines in the Filling Out of the SALN Form Beginning CY 2012 (CSC MC No.
10, s. 2013) and CSC Resolution No. 060231 dated February 1, 2006 (CSC MC No. 10, 5.
2006):
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_ SALN Revised Guidelines Amendment MC 2015
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»]. Paragraph B(2)(e) of the Guidelines in the Filling Out of the
SALN Form beginning 2012 (Guidelines} is hereby amended to read as
Jollows:

“e. Declgration of real properties shall include its
description, kind, exget locotion, year and mode of
acquisition, assessed value, fair market value, acquisition
cost of land, building, etc. including improvements thereon.

2. Section 5 of CSC Resolution No. 060231 dated February 1. 2006
in relation 10 paragraph B(7) — Review arnd Compliance Commitice of ihe
Guidelines is hereby amended to read as follows:

“Section 5. Transmittal of all submitied SALNs to the concerned
agencies on or before June 30.

“The Chief/Head of the Persormel/Administrative Division or
Unit/Humanr Resource Manzgement Qffice (HRMO) shall transmit oll
origingl copies of the SALNs received, on or before June 30 of every year,
to the concerned offices, as specified below:

REPOSITORY AGENCY OFFICERS AND EMPLOYEES
National Office of the President
Ombudsman Vice President
Constitutional Officials
- Chairpersons of Commission
on Audit (COA), Commission
on Election (COMELEC) and
Civil Service Commission

(CSC)
- Commissioners of CO4,
COMELEC and CSC
- Ombudsman and his Deputies
Secretary af the Senate Senators
Secretary of the House of | Representatives
Representatives {Congressmen/Congresswomen}
Clerk of Court of the Supreme Justices of the Supreme Court,
Court Court of Appeals, Sandiganbayan
and Court of Tax Appeals
Court Administrator | Judges of the Regional ITrial

Court, Metropolitan Trial Court,
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Municipal Trial Court in Cities,
Municipal Trial Court, Municipal
Circuit Trial Court, and Shari'a
District Couris

Office of the President

National  executive  officials,
including, but not limited to the
Pollowing: ’

- Members of the Cabinet;

- Undersecretaries;

- Assistant Secrelaries;

- Officials in the Foreign
Service and;

- Heads of government owned
or cortrolled corporations
with original charters ond
thejr subsidiaries and

- Reads of siate coileges and
universities

Qfficers of the Armed Forces of
the Philippines from the rank of
Colonel or Naval Captain
- Colonel, Brigadier Generd,
Major General, Liewtenant
General ond General (Army
and Air Force)
- Captain, Commodpre. Rear
Admiral, Vice Admiral and
Admiral (Navy)

Officers of the Philippine
National Police from the rank of
Senior Superintendent
- Chief Superintendent,
Director, Deputy Director
General and Director General

Officers of the Philippine Coast
Guard from the rank of
Commodore

- Commodore, Rear Admiral,

Vice Admiral and Admiral
Deputy Ombudsman in their | Regional officials and employees
respective _region  (Lwzon, | af the following offices:
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Visayas or Mindanao)

- Depariments, bureaws and
agencies of the National
Government

- Judiciary and Constitutional
Commissions and offices

- Government owned and/or
controlled corporations with
and without original charter,
and their subsidiaries in the
regions

- State colleges and universitles

Pravincial elective officials and
employees including Governors,
Vice-Gavernors and Sangguniang
Panlalawigan Members

City and mmicipal elective
officials and employees including
Mayors. Vice-Mayors,
Sangguniang Bayan / Panlungsed
Memberz and Barangay Officials

Officers of the Armed Forces of
the Philippines (AFP) below the
rank of colonel or naval captain

- Lieutenamt Colonel, Major,
Captain, ¥ Liewtanant end
2 Liewtenant (Army and Air
Force)

- Commander, Lieuterant
Commander, Lieuterant
Senior Grade, Lisutenant
Junior Grade and Ensign
(Navy}

- Other enlisted officers

Officers of the Philippine
National Police (PNP) below the

rank of Senior Superintendent
- Superintendent, Chief
Inspector, Senior Inspector

and nspector
- Oiher police officers

Officers of the Philippine Coast
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Guard (PCG) below the rank of
Commodare
- Captain, Cammander,
Liewtenant Commander,
Lieutenant, Lieutenant Junior
Grode and Ensign

Civil Service Commission Al opher officials emd employees
in the central/main/national
offices of the following:
- Departments, bureaws and
agencies of the National

Government

- Judiciary and
Constitutional Commissions
and offices

- Govermment owned and/or
controlled corporations with
and withownt original charters,
and their subsidiories in the
regions

All ather appointive officinis and
emplayees of the Legislature

All civilian personnel of the AFP

AR other cemiral officers
{uniformed personnel) below the
rank of Senior Superintendent as
well as all nonuniformed
personnel of the PNP

All other ceniral officers below
the rank of Commodore as well as
all civilian personnel of the PCG

The foregoing amendments shall be prospective in application and shail take effect
after fifteen {15) days from its publication in a newspaper of general circulation.
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Public cfficials and employees who have filed or will file their SALNs in -
compliance with CSC Resolution No. 1300173 dated Jamuary 24, 2013 (CSC
Memorandum Circular No. 2, s. 2013) prior to the effectivity date of these amendments
shall be considered to have substantialty complied with the filing of the SALNSs for the
year 2014. However, public officials and employees who will file their SALNs afler the
effectivity date of these amendments are mandated to strictly comply with the disclosure of
exact location and the use of the attached Revised SALN Form.

Quezon City. ,
* ROBERT 5. MARTINEZ
Acting Chai
February 17, 2015
OLANOUAS/X36/X 317}

A / oaisd
ISALMNRevisadGuidelinesA mendMC2015(2)




L ) Revised as of January 2015
. Per C5C Resolution No. 1500083
Promulgated on Jarmuary 23, 2015

SWORN STATEMENT OF ASSBETS, LIABILITIES AND NET WORTH
As of

{Required by R.A, 6713)

Note: Husband and wife who are both public officials and employees may file the required stafements jointly orseparaﬁly.
Q Joint Filing 0 Separate Filing Q Not Applicable

DECLARANT: POSITION:
’ (Family Name} [First Name] (M.L) AQENCY JOFFICE:
ADDRESS: OFFICE ADDRESS:

EPOUSE: ' POSITION: *
{Farmily Namg) {First Namc) (M.L) AGENCY JOFFICE:
QFFICE ADDRESS:

UNMARRIED CHILDREN BELOW EFIGHTEEN (18) YEARS OF AGE LIVING IN DECLARANT’S HOUSEHOLD

NAME DATE OF BIRTH AGE

ASSETS, LIABILITIES AND NETWORTH
{ncluding those of the spouse and unmarried children belous eighteen (18}
years of age living in declarant’s household)

1. ASSETS
a. Real Properties®

2

TOTAL ASSETS (a+b):

* Additional sheet/s may be used, if necessary.
Page Tof



TOTAL LIABILITIES:
NET WORTH : Total Assets less Total Liabilities =

* Additional sheet/s may be used, if necessary.

EUSINESS INTERESTS AND FINANCIAL CONNECTIONS
fof Declarant /Declarant's spouse/ Unmarried Children Below Eighteer (18] years of Age Living in Decigrant’s Household}
U I/ We do not have any business interest or financial connection.

i

B

RELATIVES IN THE GOVERNMENT SERVICE
{Within the Fourth Degree of Consanguinity or Affinity. Inchide also Bilas, Bolae and Insof
Q I/ We do not know of any relative/s in the government service)

i e
i M G

I hereby certify that these are true and correct statements of my assets, liabilities, net worth,
business interests and financial connections, inchiding those of my spouse and unmarried children betow
eighteen {18} years of age living in 1y household, and that to the best of my knowledge, the above-
enumerated are names of my relatives in the government within the fourth civil degree of consanguinity or
affinity.

1 hereby authorize the Ombudsman or his/her duly authorized representative to obtain and
secure from all appropriate government agencies, including the Burean of Internal Revenuie such
documents that may show my asscis, liabilities, net worth, business interests and financial connections,
to include those of my spouse and unmarried children below I8 years of age living with me in my
household covering previous years to include the year I first assumed office in government.

Date:
(Sigmature of Declarant) {Signahire of Co-Declarant/ Spouse}
Government Issued ID; . Government Issued Ik
iD No.: ID No.:
Date Issued: Date Issued:
SUBSCRIBED AND SWORN to before me this day of , affiant exhibiting to me the above-stated

govermment issued identification card.

(Person Administering Oath)
Page 2 of



- : ’ Revised as of fanuary 2015
v FPer CSC Regolution No. 1500088
Promulgated on Jaruaery 23, 2015

SWORN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH
As of
{Sample additional sheet/ s for the declarant)

NAME: POSITION:
{Family Name} {First Name] (ML) AGENCY/OFFICE:

ASSETS, LIABILITIES AND NET WORTH
1. ASSETS )
a. Real Properties

TOTAL LIABILITIES:

BUSINESS INTERESTS AND FINANCIAL CONNECTIONS

Page _of



Revized az of January 2015
- . Per CSC Resobution Ne. 1500088
N Promulgated on January 23, 2015

SWORN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH

As of

(Sample additional sheet/s for the exclusive properties of the declurant’s spouse and unmarried children
' below eighteen (18) years of age living in declarant’s househald)

HAME: : POSITION:
[Family Name} (Firat Naine) [M.1) AGENCY/OFFICE:

ASSETS, LIABILITIES AND NET WORTH

1. ASSETS

BUSINESS INTERESTS AND FINANCIAL CONNECTIONS
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