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DISSEMINATION OF DEPED MEMORANDUM NO 137, s 2015
DISSEMINATION OF COMELEC RESOLUTION NO. 10003 (Rules and
Regulations on Local Absentee Voting in Connection withthe May 9,
2016 National and Local Elections)

TO : Chief of the Division (CID and SGOD)
Education Program Supervisors / Division Coordinators
Pubtlic Schools District Supervisors
Public Elementary & Secondary School Heads
All Others Concerned
This Division

1. For information and guidance of all concerned, this Office hereby
disseminates DepED Memorandum No. 137, series of 2015
(Rules and Regulations on Local Absentee Voting in
Connection with the May 9, 2016 National and Local
Elections).

2. Pursuant to Section 3 of the COMELEC Resolution No. 10003,
Government officials and employees shall file their accomplished
Application Forms (LAV Form No. 010 to avail of the local absentee
voting not later than March 7, 2016.

3. Immediate Dissemination of this Memorandum is hereby desired.

O L. OPLENARIA, CESO VI
QIC, Schools Division Superintendent

Copy furnished:
Records/Legal




Bepartment of Education

11 NOY 2015
DepEd MEMORANDUM

No. 137.s. 2015

DISSEMINATION OF COMELEC RESOLUTION NO. 10003
(Rules and Regulations on Local Absentee Voting in Connection
With the May 9, 2016 National and Local Elections)

To: Undersecretaries
Assistant Secretaries
Bureau and Service Directors
Regional Directors
Schools Division/City Superintendents

Public and Private Elementary and Secondary Schools Heads
All Others Concerned

1. For the information and guidance of all concerned, enclosed is a copy of
the Commission on Elections (COMELEC) Resolution No. 10003 dated October
14, 2015 entitled Rules and Regulations on Local Absentee Voting in Connection
With the May 9, 2016 National and Local Elections.

2. Immediate dissemination of this Memorandum is desired.

BR. ARMIN A. LUUSTRO FSC

Secrétary
Encl.:
As stated
Reference:
None

To be indicated in the Perpetual Index
under the following subjects:

BUREAUS AND OFFICES
ELECTIONS
LEGISLATION
OFFICIALS

Rhea/R-DM Dissemination of COMELEC Resoplution No. 10003
0738/November 9, 2015

DepEd Complex, Meralco Avenue, Pasig City 1600 g 633-7208/6337228/632-1361 ~ 636-4876/637-6209 q www.deped.gov.ph



(Enclosure to DepEd Memoerandum No. 137, s. 2015)
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RESOLUTION NO. 10003

The Commission on Flections, pursuanl 1o 1he powers vested in it by the
Conslitition, the Ommnibus Tlection Code, Execnlive Order No. 157, Republic Act No.
7166, Republic Act No. 10380, and other pertinent election liws, RESOLVED, as it
herchy RESOLVIES, [o pronmulgale 1he following rules and regulations on local

absentee voling:

SECTION (. Definition of terms. — the (ollowing terms are heveby delined
as lollows:

a) Local ul)senlec voling - refers to a system of voting wherehy government
officials and employees, including members of the Armed Forces ol the
llnln n|)m(‘s (AL), and the Philippine Mational Police (PNPY as well as
meubers of The media, media practitioners including their Technical and
suppor! stalf (media volers) who are doly registered voters, ave > allowed to
vote for national posilions; i.e., President, Vice-President, Senators and Party-
List Representatives, in places where lh()y are not registe 1c¢l volers butwhere
they are temporarily assigned to perform clection duties on election iy, or
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case of media volers, they will nol he able 1o vole due (o Lhe performance of

their lunetions in covering and reporting on Lhe clections;

L) Media — velers to those who are engaged 1 news reporting on a nalionwide
or loeal scale, including correspondents ol national, regional, provineial, city,
or mumicipal publications or hroadeast eulilies, o1 those engaged in olher
forms ol jorrmalisncand their teehnieal and support ¢ Ql.lll.
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SEC 20 Who are entitled 1o avail ol local absenlee voling. ~ Local
absentee voting may be availed of by the following:

a) govermuent officials and employees;
[y members of the PND;
) mewbers ol the AIP; and

d) members of the media, media practitioners including their technical and
supporl skall  who are aclively engaged in the pursnit of information
gathering and reporting or distribution, in any manner or form, including,
but nol limited to the following:

1. Print Journalists;

2. Television Journalists;
3. Photo Journalisls;

4. Online Joumalists;

5. Radio Journalisis;

6. Docuenlary makers;

~J

Television/Radio Praduction;

provided that a) they are duly registercd voters and whose registration recovds are not
deactivaled, and h) on election day, in case of governmentl officials, menmbers of
the PNE and AP, they are assigned Lemporarily to perform election duties in places
where Lhey are nol vegistered volers; or in case of media volers, they will nol be able
to vole due to the perforniance of their funclions in covering and ceporling on Lhe
conduct of eleclions.

v v Govermnent officials and employees who will be posted abroad 1o perform
clection dutics on election day may also avail of local absentee voling, provided, That
they are registered volers under Republic Acl No. 8189, otherwise known as “The
Voter's Registration Act of 19967 and that ihey are nol registered overscas absenlee
voters under Republic Act No. 9189, otherwise known as “I'he Overseas Ahsentee Voling
Acl ol 20037,

SEC. 3. Where aud when lo file the application forms to avail of Lhe
local absentee voling. — Applicants who will avail of The local abseulee voling shall
file their duly accomplished Application Torms (LAY Form No. ot) al and on the
following:

_APPLICANT/S | WHENTOFILE | CWHERETOTILE
tor government oflicials '
and employees, Before Their heads ol offices/

Not later than

Q SRUTS /e { Sl Ticers
March 07, 2016 snpervisors/commanders/ollicers

next-in-rank

members of the AFP,
\ \ N

and members of  the
PNP
a) Office of Lhe Regional Flection
Divector (ORED) of the Nalional
Capital Region THCR) v case of
- L Mot later Lhan highly wihanized citics in the NCR
For media volers . .
March o7, 2016 including Pateros

b)Y Office of the Cily Election Officer
(OCEO) in case of highly urbanized or
independent cities outside the MCR-

o L’j(



¢) Ofhices of the Provineial I<dection
supervisor (OPIES) for areas  nol
mentioned above.

The application Torm for media
volers musl  be accompanied by a
certilication accomplished by lhe
lieads of media entitics 1o whom the
applicants belong attesting thal they
are bona Jicdle members ol the media
and that they may nol be able 1o vole
due 1o the performance ol their
fimetions in covering and reporling
the conduel of eleclions. (LAY Form
No. 02)

[Tighly Urbanized Cities | Tlighly Urbanized Cilies |
“ in NCR oulside NCR Independent Cilies
. (with RED-NCR) _ {wilh City EO) - (wilh Cily 110)
1. Caloocan City Angcles Cily 1. Cotabato City
2. Las Pifas Cily 2. Bacolod City 2. Naga City
3. Makati City 3. Baguio Cily 3. Ormoe Cily
4. Malabon Cily 4. Buluan City . Santiago Cily
5. Mandaluyong Cily 5. Cagayan de Oro Cily
0. Manila Cily 6. Cebu City
7. Marikina Cily 7. Davao Cily
8. Muntintupa City 3. Gen. Santos City
0. Navolas Cily 9. Iligan Cily
1o, Paranaque Cily 10, Hoilo City
1 Pasay Cily t. Lapu-Lapu City
12, Pasig Cily 2. Lucena Cily
(7. Quezon City 13. Mandaue Cily
4. San Joan Cily 1. Olongapo Cily
45 Taguig Cily 15. Puerlo Princesa City
6. Valenzuela Cuy 16. Tacloban City
v7. Including Paleros 17. Zamboanga Cily

In cilies oulside NCR where Lhere are more than one (1) Offices ol City Election
Officers (OCEO), the Regional Fleclion Divector (RED) shall immediately designale nol
laler than January 18, 2016 the OCEO which shall receive the applicalions Lo avail of
the local absentee voting. For this purpose, the RED concerned shall subnnt 1o the
Commiltee on Local Absentee Voling (CLAV), through the Acting Divector 1V, lilectoral
Contests Adjudication Departenl (FCAD), the lisl of designaled OCEO)/s.

Sece. 4. Dale and Place of Voling. — Local absentee volers shall vole on any
day from April 27, 28 and 29, 2016 rom 8:00 o’¢lock in the morning anlil
5:00 o’clock in the afieruoon.

NS .
In case of voting of government olficials and employees, members of the AP and
NP, the heads of offices/supervisors/commianders or officers next-in rank shall, mot
Later than April 2, 2016, Jdesignale the place of voling where The volers shall
converge to vole, with wiitlen notice upon the Municipal/City/District Flection Officer

)



who or whose representative will supervise the conduct of voling thereat. Copy of said
written nolice shall be furnished the CLAV.

In case of media volers, voling shall be al the COMELEC Office where they filed
their applicalions Lo avail of Ihe local absenlee voling under the qll[)ol\lbmn of the City
Election Officer (CEQ), Provincial Lleclion Supervisor (PIS) or Regional lilection
Director (REED) as the case may he.

SEC. 5. Posilions Lo be voted for. — For the May 9, 2016 National and Local
lections, ouly the posilions of President, Vice-President, Senators and Pavly-Lis
Represenlative shall be voted for under the local absentee voling.

NN

SEC. 6. Commitlee on Local Absentee Voling. - There shall he crealed a

Commitlee on Local Absentee Voling ("CLAV”) composed of the (ollowing;

1Ton. Maria Rowena Amcelia V. Guanzon
Commissioner, Commission on lleclions

Chairperson

Alty. Allen Francis B. Abaya
ILlectoral Conlests Adjudicalion De |unlmun (1ECAD)

Vice-Chairperson

Ally. Consuelo B. Diola
Electoral Contests Adjudication Deparlment (1LCAD)

Members

Ms. Carmelila C. Ayson
LEducation and Tuformation Deparbhment (T1811Y)

Vo M. Manuel M. Craz
Tnformation Technology Department (1'1'D)

M. Edgar C. Apanay

Ms. Ma. Theresa A Torvalba

Ms. Lowelynne 1M, Llacdo

Ms. Merlita T1. Montanano

Ms. Chiarlyn S. Jugarap

L’Clmlma] uml,psls Adjudication Department (LECAD)

Secrelarial

To effectively carry oul the mandate of the CLAV, Local Absentee Voling Groups
(LAY Groups), are hereby constituted as additional mcmh ers ol CI. AV to he composed
ol the following:

gf:;\f};ju\ . M‘”“'l’ | eesianation
‘ Ally. Manuel T. Luicero Group Ieac
| Media and NCR MosAmy 0. Sl])(lydn | Assistant (mmp ] I('ml
: | Dr.Saga D. Mubaning Groupllead
[1 CAR, Regions 1,2 Mr. Kristoffer Giovanni 13, Assislant (mmp ead
_(Llacuna i
At Group Nead
' 3 LIL]\?_’ b5 Mr. Bud ; Ssrﬁltml __;l‘()l.i[) llmdw
‘ 6.7, 8 »Allyﬁliﬂ(_‘lmel l (:al u | o m_({_lpnp [!(Ail(l ‘ N
v T Auy.Jenny Vi M. Razon Assistant Group Head -
v 9,10, 1tincluding | Atty. Magellan P, Verver | Group lead
o lsml)( la City | M, f\,lﬂ_(_'lfu\f!,,])'IQH_ Assislanl (mm[) Il(ml
s ( ARAGA, ARI\I\\ Atly. John Gerald B. Dela Group Head
Vi uu,lu(lmb Colubalo | Cruz ; e
City Ms. C hm ina V. /\quln() Assislant Group Head
A
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The 11 shall cause the widest disseminalion of education and information
malerials relalive to the conduct of the local absenlee voling system Lo all government

officials, the AFP and PMNP as well as to he media.

The 1'TD shall provide the CLAV with the updated National 1.ist ol Regisleved
Volers (MIRV) and other technical assistance in the verification of vegistered volers.

SEC. 7. Powers and 'unctions of the CLAV. - The CLAV, through the LAV

Groups, shall supervise the implementation of the local absentee voting, and shall have

Lthe following powers and funclions;

a. Distribule copies of Application Forms (LAV Form No. o1) 1o all

VoMY

d.

government agencies, AP, PNP, media enlities, corporalions or
meuthers of the media concerned;

Receive accomplished Application Torms (LAY Formn No. ot)
together wilh Certified Lists of Applicants (LAY Form No. 0:22) for
local absentee voling nol later than March 1o, 20106,

Verify whelher the applicants ave eligible lor local absenlee voting nol
laler than April 15, 20106;

Prepare Lhe Lisl of  Approved Applicants tor Local Absentee Voling
with Minules ol Voling (LAV  Form  No. 04) per
office/nmil/ballalion/OCLIEOs/OPLES/ORILD-NCR;

Send Nolices (LAY Form No. 08) to all Municipal/City/Dislrict EOs
concerned before eleclions nol later than April 20, 2016, copy
furnished the PES, of the names of volers who are registered in their
respeclive Municipality/Cily/District and who will “avail ol local
absenlec voling, as soon as Lhe aforementioned list is prepaved lor said
L0s Lo annolale in the Election Day Compulerized Volers Lisl
(1EDCVL) Lthal said voters are voling Lhrough the Local Absenlee Voling
Syslen ;

For this purpose, Lhe concerned NMunicipal/City/District 1EOs shall
submil within five (5) days from receipt of the above notice a report Lo
e CLAV of their compliance therelo.

Transmit  the  Jollowing o all  concerned — heads  of
offices/supervisors/commanders  or  oflicers  next-in-rank/C1Os/
PLES/RIEED-NCR, not later than April 21, 20106;

(1) List ol Approved Applicants [or Local Albsentee Voling wilh
Minules of Voling (LAV Form No. o4); and

(1) The exact number ol local absentee hallols, inner and outer
envelopes and paper seals corvesponding to The number of
approved applicalions.

Xeceive under proper receipl and take custody Lthrough the Receprion
and Custody Unil (RCL), 1the envelopes containing the accomplished
local absentlee ballols and olher relaled doctiments from Lhe heads of
offices/supervisors/commanders or officers next-in-rank, the CROs,
PES, or the RED-NCR, as the case may be, on or helore 7:00 o’clock
in the evening ol May 9, 20106;

A




h. Verily whether the number of envelopes conlaining the accomplished
ballols is equal to Uie ninmber of signatures affized in the list submilted
by the heads of offices/supervisors/commanders or officers next-in-
rank /the CEO/PES concerned or the RED-MCR, as the case may he.

[ there are more envelopes conlaining the accomplished ballol than
Lhe signatures alfixed on the list, sel aside the envelope of he volel

N whose signature does nol appear in the list and place the sume in a
separale ballot box intended for the purpose  Such fact shall be
indicated in a reporl Lo be prepared by the LAV Group concerncd
which shall be submitted to the CLAV. Said ballols shall nol he
cotnled;

If Lhere are more signatures affixed in the lisl Lhan the number of
cuvelopes received, suich [acl shall likewise be indicated in the report to
be prepared by the LAV Group which shall be submitted to the CLAV.
The report shall indicate the names of the volers whose signatires
appear in the list, bul without corvesponding envelopes. In [his case,
the CLAV, tlhough the 1ead of Lhe LAV Group concerned, shall direct
Lhe hieads ol offices/supervisors/commanders or officers next-in-ranl,
the CEO/PES concerned or llie RUD-NCR, as the case may be, lo
Lransmil Lhe envelopes ol said volers;

N Aller receipl and verification Lhereol, Lurn-over the same including
olher eleclion documents o the RCU;

i.  Supervise Lhe counling ol ballots and canvassing of voles;

1. Receive for safekeeping all ballol boxes containing the counled ballots
and related election documents from the SBELs and Special Board ol
Canvassers (SBOC) for local absentee voling;;

k. Send Motices (LAV Form No. 08-A) Lo all Municipal/City/Dislricl
120s concerned aller elections bul nol later Ihan June 30, 2016 of (he
naines of volers who aclually voted under Lhe local absentee voling for
updating of their voling records;

tfor this purpose, the concerned Municipal/City/Distiict EOs shall
submil within five (5) days from receipt of the above notice a 1epoit o
the CLAV ol theit compliance theielo; and

[ Perform aud exercise such other functions and powers as may he
necessary [or Lhe proper implemenlalion ol Lhe local abscntee voling
law.

S1C. 8. Procedures for filing of applications lo avail of local absenlee
tel l I
\’()ling. -—

A, All persons who may avail of the local abseulee voling as provided
under Sec. 2 hercof shall file their duly accomplished Application
Forms (LAY Form No. o1) as provided for imder Sec. 3 hereol.

All application forms shall be under oalli. Ior this purpose, Lhe heads
N of offices/supervisors/commanders o officers  next-in-rank vy
administer oalths freec of charge for government officials  and



f.

N
|
C.
LN
AN

).

employees/members of AFP/PNP, pursuant 1o xecative Ocder Flo.
292 (Administrative Code ol 1987).

For media, their application forms shall Le swworn 1o belore:

i) any nolary public; o

i) the Regional Lleclion Diveclor-MHCR Tor highly vibanized cities
ol NCR including Pateros; or

iii) the City litection Officer concerned for highly vrbanized cilies
oulside NCR; or

iv) the Provincial Election Supervisor  lor arcas olher than those
mentioned above.

The application forms may be reproduced or downloaded from the
olficial COMIELEC websile abwwwy,comelec.gov, ph.

The heads of oflices/supervisors/commanders or ollicers nexl-in-
rank, shall reccive all accomplished and subscribed application forms
from their respeclive personnel.

In case of media volers, the C1lEO or PES concerned, or the RIED-NCR,
shall receive all accomplished and subscribed application Torms
together with Certified List of Applicants (LAV Form No. oz
accomplished Ly the heads ol the media enlitics ra whom  the
applicants belong;

The hicads of offices/supervisorvs/cammanders or oflicers next-in-rank
shall prepare o Cerlilied List of Applicants (LAV Form No. o2) under
theiv supervision or command who submitted their accomplished
application forms for local absentee voting indicating therein he
Municipality/Cily/Dislrict, barangay and precinet nuinmber where Hhey
are registered and the place of their assigniment on election day, with
certificalion that The applicants will be re-assigned on cleclion day 1o
perform election-related dulies; or in case of media volers, that they
may not be able to vote due to the performance ol their funetions of
covering and reporling the conducl of clections;

Mol laler than Marveh 1o, 2016, [he heads of olfices/supervisors/
commanders/officers next-in-rank, the CEO o PES concerned  or
RIED-NCR, us Lhe case may be, shall submit divectly to the CLAV either
service or privale couvier, The following:

by persona

() A Cerlilied List of Applicanls (LAV Form No. o2) under their
supervision or command who submitled (heir accomplished
application fors for local absentee voling indicating therein the
Municipality/Cily/Dislrict, barangay and precinel number where
they ave registered and the place of their assignment on election
day, with a cerlification thal Lhe applicanl /s will he re-assigned on
cleclion day Lo perform election -related duties; or in case of media
volers, Lhal they may nol be able Lo vole due to the performance of
their Tunclions of eovering and veporting the conduct of eleclions.

() The accomplished Application Forms (LAY Form No. ot1) {o
loeal ubsentee voling.

o)



The Toregoing documents shall be transmitted directly to the CLAV,
¢/o The Llectoral Conlesls Adjudication Department (ECA D),
8 Floov, Palacio Del Gobernador Building, lotramuros,
Manila, namediately upon receipt thereol but not Taler than Mareh
10, 2016. The date ol mailing shall be considered as the dale of filing.
Any queries on the foregoing may be made al telephone
numbers: 527-2980, 529-2212 and 536-0419 or thrin fax no.
527-0830 and email address al ecad@comelec.gov.ph.

SHC. 9. Verifiealion of vegistrations of applicanls for local absentlee
voling.  Upon veceip! of the Cerlified List of Applicants (LA Forin No. @2 and e
accomplished Application Forms (LAV Form No. ot), the CLAV shall verily from the
Nalional Lisl of Registered Volers (MERV) provided hy the Tyformation and Techmology
Department (VTD), COMUELEC whelher the applicants are registered volers, and
genctale a Reporl thereon (1, YW Forine No. 03).

Only the applications of individuals wwhose names ave in the MERV shall ber
approved by The CILAV.

. The CLAV shall prepare a List of Approved Applicants for Local Absentee Voling
with Minules of Voling (LAV Forin No. 04).

Ouce approved, applicants should ensure that they will vole on any duay from
April 27, 28 and 29, 2016 as Lhey are already included in the certified list of local
absenlee volers and rhat in the Eleclion Day Compulerized Volers List (EDCVLL), They
ave indicaled as voling through local absentec voling syslem.

I case ol double or multiple voling, the applicant shall be charged with an
clection offense as delined under pavagraph z, subparagraph 2 of Sec. 261 of The
Omnibus lection Code and shall he recommended o be administratively charged, il
applicable.

SEC. 10, Disapproval of the application to avail of local absentce
voling. — The application Lo avail of local abscutee voling shall he disapproved on the
grounds Lhal:

\ AN

. the names ol the applicants are nol fonnd in the NLRV;

h. the application was filed out of time;

c. Theapplication is not under oally

. the application is only a photocopy/facsimile copy; o

¢ the Certificalion porlion of the certified list is nol duly accoplished,

F'or this  purpose,  the  CLAV  shall - nolily  The  heads ol
offices/supervisors/contmanders or officers next-in-ranls, the CEO o P1S or the RED-
HCR who shall in turn notify the concerned applicants on the disapproval of their
application to avail of the local absentee voling (LAV Form No. o3) provided
\hn\\ycvcr, thal for irems ¢, d and ¢ above, Lhe application forms of those found to be
vegistered volers may  be compleled/complied with and submitted back 1o CLAV on or
before the deadline of preparation of the list of qualified local absenlee volers on April
15, 20106,

A
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SEC. y1. Transmillal of list of qualified local absentee volers, local
absentee ballots aud other election paraphernalia frow the CLAV. ),
CLAV, Lhhough ils  members, shall  personally  transmit 1o the  heads ol
offices/snpervisors/commanders, CEO, PES or RED-NCR, the lList ol Approved
Applicants for Local Absentee Voling wilh Minules of Voting (LA V Furn No. og4), the
exact number of local absentee ballots, inner and ouler envelopes and paper seals
corvesponding to the munber of approved applications and thumbyprmt takers (LYW
Form No. 06) nol later than Thursday, April 21, 20106 Lo ensure thal the above-
mentioned clection forms and  parvaphernalia will be received by the heads of
ollices/stupervisots/commanders, CEO, PES or RIED NCR before the voling period

~ . SEC. 2. Securily envelopes lor local absentee ballols. — There shall be
Lwo (2) securily envelopes for cach Tocal absentee ballol, namely; an ouler envelope and
an inner envelope.

The inner envelope shall conlain Lthe accomplished official ballol and shall nol
bear any olher mark excepl an indicalion thal it is a special envelope Tor a local absenlee
ballot.

The onter envelope shall hear a serial mumber and a space for the name of the
voler. The delached coupon and the inner envelope shall be placed inside the ouler

envelope.

SIC. 13. Distribution of local absentee hallots, envelopes and paper
scals. = On any day from April 27, 28, and 29, 2016 [rom 8:060 o’cloclk in the
morning  walil 5:00  o’cdock  in the afternoon, the  heads  of
offices/supervisors/commanders concerned, nnder the direct snpervision and presence
ohthe Mimicipal/Cily/District EOs or their vepresenlalives, or in.case of media volers,
the CEOs/PES or RED -NCR or their represenlatives, shall distribule The local absentce
hallols, inncer and outer envelopes, and paper seals Lo the ualilied local absentee volers.
During the distribution, they shall:

L Require the volers to alfix their signatures opposite their names in the
LisLol Approved Applicants for Local Absentee Voling with Minutes of
Voling (LAY Form No. o4) prepared by the CLAV under Section 9
hereot;

). Detacti one (1) ballot from the pad of hallols and retain the slubs where
the serial mmber of each ballot appears;

Wrile the serial numbers of the ballot, ouler envelope, and of the two
(2) paper seals opposilte the names of Lhe volers in the spaces provided
in the list;

1. Give to the voters the ballot, inner and outer envelopes and the hvo (2)
paper seals; and

-

e. Instruct the volers to immediately accomplish the ballol in aceordance

will Section 1.1 hereof.
SEC. 1. Manuner of Voling. - T'he local absentee voters shall:
i b ap the ballot secrelly;

h. tmprint their thumb marks on the proper space in the detachable



¢. Dretach the coupon fronm the ballot and place the same inside Uhe outer
envelope;

d. Place the accomplished ballot nside the inner envelope and close and
scal the envelope wilh a paper seal;

e Place the sealed inner envelope inside the outer envelope, which shall
likewise he sealed with a paper seal;

[ Write their nanies on the space provided (or in the outer envelope; and

g, Submil the sealed envelope Lo Lhe heads 0l

offices/supervisors/commanders or officers next-in-rank,

Municipal/Cily/District TEOs, the PES concerned or RED-NCR, as the

case may be.

The heads of  offices/supervisors/commanders  or  olficers  next-in-rank,
Municipal/Cily/Dislrict 1Os, the PIS concerned or RED-NCR, shall ensure that the
N N - { . . -
santlily ol the voling process is preserved. -

SEC. 15. Transmillal of local absentee ballols and olher eleclion
documents o the  CLAV.  Afler  1he  voling, lhe  heads  of
offices/supervisors/commanders or olticers next-in-rank, the CEO or PES concerned or
Lthe RED-NCR, as the case may be, shall:

[ Gather all The sealed envelopes containing the ballols submilted 1o
Ihem by the local absenlee volers;

Prepare, in Lwo (2) copies, a Transmillal Leller (LAV Form No.
07) wilh a ceclification on Lhe number of accomplished ballols
collected by them. They shall submit one (1) copy thercol to the CLAV
and retaiv Lhe olher copy for their lile;

Transmit the sealed envclopes, together with a) List ol Approved
Applicants for Tocal Absenlec Voling wilh Minules ol Voling (LAV
Form No. 0.4) willi signalures referred lo in Section 13 (a); and b)
unused official ballots torn in hall, 1o the CLAV by Lhe faslesl means
available ¢/o the Electoral Contesls Adjudicalion Department (IKCAD),
COMIELEC, 8 Floor, Palacio del Goberuador Building, Intramuros,
Manila, ensuring Lhal the hallols are received hy the CLAV not lales

Than 7:00 o’cloclk in the evening of May 9, 2016.
- P

After the local absentee voling period, the CEAV, Lhrough Lhe 1 AV Groups, shall
send lo all Municipal/City/Distiict EQs concerned a wiilten Notice as lo who were the
volers who aclually voled (LAY Form No. 08-A4) under Lhe syslem ol local absenlee
voling swith a direclive lo indicalte in the list of voters with voling records on the space
opposile Lhe names ol the absentee volers, the following annolalion: “voled through
local absentee voling,” 1o prevent the deaclivalion of their registiation 1ecords

v SEC. 16, Reeeplion and Cuslody Unil (RCU), duties and funetions. -
e CLAV shall conslitule an RCU, which shall:

\

rI\

a. Receive Lhe secnrily envelopes containing the accomplished ballots ane the
List of Approved Applicants for Local Absenlee Voling wilh Minules of Voling
(LAV Form No. o) wilh their sighatures;

. Forward the same Lo the 1AV group concerned for verification; )
7



¢. Place the verilied Un\’cl()peﬂ containing the accomplished ballols inside 1he
ballol boxes al the rate of four hundred (;joo) envelopes per hatlol box;

The hallot boxes, prior Lo the distribution o 1the SBIs, shall be stored in o
safe and secured place; and

d. Deliver the ballot box immediately al 7:00 o'clock in the evening of May o
2016 1o the Special Boards of Election Inspeclors (SBIEIs) (or counling;
5
Should there be a ballot box containing less than four hundred (400)
envelopes, Lhe RCU shall equitably distribute said envelopes Lo the SBIs.

SLEC. 17. Special Boards of Llection Inspectors (SBlils). — The CLAV
may constitute as many SBEIs {or local absentee voting as wmay he (Io(*mul necessary, 1o
connl Lhe local absentee ballots. The members thereof shall be chosen from among the
personnel of the Tlectoral Contests Adjudication Department (LCAD). fn case of lm lk of
ECAD personnel, the CLAV shall constilule additional SBIAs from among the personnel
of other departments/offices in the Main Office, Manila, nol laler Lhan April 21, 2016
(LAV Form No. 09). v

To deteriine the number of SBEIs to be constituted, the CLAV shall nse as hasis
the total number of approved applicalions at a ratio of fi (400} hallots per
SBEL The order of numbering of SBIET shall be determined Ilnmugh a vallle. o case The
CLAV conslititled more SBEIs than what is required, the SBIELs last in the ovder of
mnnl)u mg may be deactivated.

For every ten (10) SBEIs, the chairperson ol the CLAV shall designate one (1)
supervisor who shall supervise the cotmting, tabulation, preparation ol lileclion Relurns
(ER) and other dociiments

S510C. 18, Oath of Members of SBEL - Before assuming their oflice, the
chairperson and members of the SBI7 glmll take and sign an Oalh (LAV Form No. 10)
hefore any officer authorized Lo administer oaths. Copies of the oalh shall immmediately
be submilled Lo the CLAV.

SEC. 19. Nolice of Counting. - I'or the May 9, 2016 Nalional and Local
Iections, the CLAV shall give nolice Lo all presidential, vice-presidential, senatlorial
candidates, daly registered political parties or coalition ol political parties which has
nominaled national candidates, seclors and organizalions participaling under the parly
listsystem, and accrediled cilizen's arm ol the dale, Linme and place ol counling, al leasl
live (5) days belore the day of the election.

SEC. 20, Proceedings of the SBEL -- The SBEL shall meel at the place
designated by the CLAV al 7:00 o’cloclein the evening of May 9, 2016 Lo count the
voles cast by the local absentee volers not adjonrn unlil the counting is
completed. All proceedings of the SBEL shall be done in public. 1t shall act Through ils
chairperson and all questions presented before it shall be decided withoul delay by a
majorily vole of the members. During its meetings, not more than one (1) member shall
e absenl at the same Lime, and in no case shall such absence be for more than Lwventy
(20) minutes.

SEC. 20 Manner of counling local abseutee ballots. — Upon receipl of the
hallot hox (:unlaining the securily envelopes [or local absentee ballots, the SBIEE shall
proceed will the counting as follows:

VN Belore the counting:

a. Relrieve the security envelopes ftom the ballot box;

A
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Open all the outer envelopes, relricve The inner envelopes and the
detached coupons;

Place the coupouns in the ballol hox compartment for spoiled ballots;

Sundle the emptlied outer envelopes and deposit the same inside
the ballot box compartment forvalid hallots;

Open Lhe inner envelopes and relvieve the ballols [ound therein;

Bundle The emplied inner envelopes and deposit The siane inside the
hallol box compartment for valid ballots;

Pile the hallots in bundles of one hundred (100) cach;

The Chairperson of Lthe SBEI shall lake the ballots ol the first pile
one by one and read the names of the candidates voted for and the
offices for which they were voled, as well as the name of the party,
organizalion or coalition voted for under the party-list syslcn, in
the order in which they appear thereon.

During the counting:

1.

Hil.

The Chairperson, Lhe Poll Clerk and the Thivd Member shall
posilion Themselves in snch a way as to give the walchers and The
public an unimpeded view of lhe ballot being read by the
Chaivperson, as well as ol the election returns and (ally hoard heing
simullaneously accomplished by the Poll Clerk and the Thued
Member, respeclively;

The watchers and the public shall not toucl any af the said election
documents. The table shall be cleared of all vnupecessary writing
paraphervalia. Any violalion hercol shall conslilule an election
olfense;

The Loll Clerk and the Third Mewber shall record simullancously
in (he election retnens and in the ally board, vespectively, each vole
as it is read. Bach vole shall be vecorded by o verlical line, except
every [ifth vote which.shall be recorded by a diagonal line crossing
lhe previous four vertical lines;

The same procedure shall be followed with the succeeding piles of
ballols; and

The sub-total of voles in figures oblained by cach candidate and
parly list candidate shall he recorded in the election returns and
tally board afler each pile of one hundred (1o0) ballols is read.

Aflter all thie bhallots have been read:

In.

Record, in words and in figures, the tolal number of votes obtained
by cach candidale and by each parly, organizalion or coalition
participaling under the party-list system, bolh in the cleclion
returns and in the tally board;

insure thal the enlries on Lhe first copy ol the eleclion returns ave
clearly impressed on Lhe ollier copies; anel 7
Y
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Voles (LAY Form No. i1) o be accomplished in two (2) copies which shall he placed

D.

(lost: 1he entries by affixing their initials innediately after the lasl
vole recorded or immedialely alter the name of the candidate and
patly list candidates who did nol receive any vole;

The Poll Clerk and the Thivd dMember shall record in the cleclion

returns and in Lthe tally hoard, respectively, the total number of

voles oblained by each candidale and parly-list candidate, in words
and figures;

Accomplish the cerlification porlion of Lhe election relurus and tally
hoard;

Require Lhe watchers, it any, Lo allix Lheir signatures and imprint
their thumb marks on the right hand portion of the clection vehirns
and the tally hoard,

Deposit Lhe lally board in the ballot hox compartiment for valid
ballots. The tally board, as accomplished and certified hy the SBEI,
shall nol be changed or deslroyed.

The proceedings of the SBEI shall be recorded in the Minules ol Counling of

in separate sealed envelopes o be distiibuted as follows:

a.

4
e

R

(.

The (st copy, Lo the BElection Records and Statistics Department
(IERSD), Lhis Commission; and

The sccond copy, Lo he deposiled inside Lhe hallot hox comparhment
for valid ballots.

22, Lileclion Returns. — The election reltrng shall be prepared in eight

boa hm 2

be dislributed as follows:

The TirsL copy, Lo be delivered 1o the Special Board ol Canvassers {or

local absentee voling;

The second copy, to the Congress divected to the President of the

Senate; .

The thivd copy, lo the Commission through the Election Records
and Slalistics Department (ERSD);

The Tonrth copy, 1o the dominant majority parly as determined by
the Commiission;

The fifth copy, Lo the dominant minority party as delermined by the
Commisston;

The stxth copy, To The acerediled citizen’s ann;

The sevenlh copy, 10 be posted on a wall within the premises of the
polling place;

The cighth copy, to be deposiled inside the ballor hox compartment

for valid hallols.

A



The copy of the election returns 1)()5(1(] on the wall shall he open [or public

viewing at any time of the day for forty- cight (48) hours following ils posting. Within
the snld period ol time, any person may view or caplure an ilmage nf the election relurns,

Aller the prescribed perviod for posting, the Chairpersons of the SBE shall collect
the posled election relurns and keep the same in lhon custody to be produced for image
or dala capluring as may be requesled by any voter or for any lawlul purpose as may be
ordered by coniperent anthority.

SEC. 23. Post counling procedures. -- Upon terminalion of The counling of
voles, the 11101\1])(,1:, of the SB1T shall:

von a. Place the counled oflicial ballots in the envelope for counted
bhalols;

. Seal the envelope with paper seal and aflix their signatures on the
said paper seal;

c. Deposil the envelope properly scaled inside Lhe ballol box
compartment lor valid ballots;
d. Place the eighth copy of the election returns inside the ballol box
compartment lor valid ballots;
e. Close the inner compartments of the hallot box, lTock with ane (1)
Comelec padlock and seal the same with one (1) fixed length
sectn iy seal;
A L Close the ballol box cover, lock will three (3) Comelee padlocks and
sedl the same with one (1) fixed-lenglh security seal,
g. Deliver Lhe locked hallot box to the RCU of the CLAV for custady
and safekeeping; and
h. Distribute the election vetwrns in accordance willh Seclion 22
hiereof.
SUC. 24. Special Board of Canvassers. - A Special Board of Canvassers

(SBOC) for local absentee voting shall be conslitnted Lo be composed of ranking tawyers
of ECAD and whose appointment shall he issued by the Chairperson of Lthe CLAV nol
later than April 30, 2016.

SEC. 25. Molice ol Canvass. — For the May 9, 2016 Nalional and l.ocal
l leclions, the Chairperson of the SBOC shall give nolice Lo its members, all presidential,
Vice- presidential, SUIJlOH(ll Clll(]l(l(ll(‘ s, duly registered political |mlly or coalition. of
political parties which ed nalional candidates, seclors and organizations
participating under the party list system, and aceredited cilizen's arm of the date, time
andd place of canvass, al leasl live (5) days belore the day of the election.

SEC. 26. Tabulation Group. — The SBOC shall constilute a Tabulation Grouy,
composed of Ltwo (2) metbers, which shall be under its divect supervision and conlrol.

The Tabulalion Group shall compute Lhe sub-ltotal of the Statemenl of Voles
prepared by the SBOC. The name ol each tabalator and 1he serial number of the
Stalement of Votes assigned Lo Lhem (or labulation shall be properly recorded in the
winutes ol the proceedings.

-z



The tabulators shall affix their signatures above their printed names and imprint
their thumb marks on the certification portion of the Stalement of Voles,
VN SEC. 27, Convening of SBOC. ~ The SBOC shall convene at 7:00 o’clocelk in
the evening of VMay 9, 2016 in a place designated by the Chairman of the CLAV and
proceed wilh the canvass of the clections retirns submitted 1o it by the SBIs. 1t shall
nol adjourn until the canvass is completed. A

SEC. 28, Certilicale of Canvass ol Voles (COCV). - The SBOC shall
prepave Lhe Certificate of Canvass of Voles (COCV) in seven (7) copies Tor distribulion us
[ollows:

1. The first copy wilth allached copy of Lhe Stalement of Voles by Precinel
(SOVP)/Simumary Slalement ol Voles (SSOV), to Lhe Congress directed
to the President of the Senale for use in The canvass ol election resnlls
for President and Vice-President:

The second copy, with allached copy of the SOVP/SSOV o the
Comumission en bane silling as Lhe Mational Board of Canvagses for use
in the canvass ol election resulls [or Senalors and  Pavly-list
representalives;

4. The third copy, to he posted on a swall within the premises of the
canvassing cenler;

4. The fourth copy, with atlached copy ol the SOVIP/SSOV 1o The
Chairperson of the  Board ol Canvassers;

5. The [t copy, to the aceredited citizen's arny; and

6. The sixth and seventh copies, Lo Lhe representalives ol Lvo (2) of Lhe six
(6) major polilical partics in accordance with the voluntary agreemenl
ol the parties. I'f' no such agreement is reached, the Commission shall
decide whiclv parvlies shall veceive the copies of the Certificale of
W Canvass on the basis of the crileria provided in Sec. 26 of RA 7166, 'The
pavties receiving Lhe certificate shall have the obligalion Lo furnish Lhe
olher parlies wilh authenlic copies thereof with the least possible
delay.

The copy ol the COCV posted on the wall shall be open Tor public viewing al any
litne of the day for forly-eight (48) hours following ils posling. Any person may view or
capture an image of the COCV. Afler the prescribed period of posting, Lhe Chairperson
of the SBOC shall collect the posted COCY and keep the same in cuslody 1o be produced
[or image or dala capturing as may be requested by any voter or for any lawful purpose
as may be ordered by compelenl authority.

SEC. 29, Walchers. - During the counling and canvassing, cach nalional
candidate, duly rvegistered political party or coalition of political parties which has
nominaled nalional candidates, sectors and organizations participating under the party
lisl syslem, and accrediled citizen's arm, shall be entitled Lo appoint) in wriling, Lwo (2)
walchers serving allernately.

Civie, religions, prolessional, business, yoully and any other stnilar organizalions
with prior authority from the Conmnission, shall collectively be entitled to appoinl lwo
(2) common watchers serving alternately.

SEC. 30. Applicability of Other Comelec Rules. - Rules and vegulalions
promulgated by the Commuission in connection wilh the May o, 2016 Nalional and Local



RESQ 10003

Lileclions are, us far as applicable, hereby adopled, incorporated and made integral parts
of this resolution.

SLC. 31. Repealing Clause. - Comelec Resolution Mo, 9637, entitled, Rules
and Regulations on Local Absentee \Olinj e Comnection with the May 13, 2013
Synchronized National, Local and ARMM Regional Elections, and Subsequent
National and Local Ilections ]lzcl'cu_/zc da[cd February 13, 2013 and all other Rules
and Regulations inconsistent wilh Lhe provisions hereofl are hereby superseded.

SEC. 32. Lffectivily. — This Resolntion shall lake effect on the seventh (7%) day
Witer ils [ml)llmllon in Lo (2) daily newspapers of general circulalion in the Philippines.

SEC. 33. Publication and Disseminalion. — lel the EBducation and
Information Department (EID), this Conmission, canse Lhe publication of this
Resolution in two (2) daily newspapers of general civenlation in the Philippines.

The CLAV shall i nme ediately furnish copies bereol 1o the Departiment ol Foreign
Affairs, Department of Education, the Chief of Staflt of the Armed Vovces of the
\’hlh_)pm@ the Director General of the Philippine Hational Police and all departments
and agencies or instrimentalities of the national govermment, MNalional Press Clib
(NPC), Kapisanan ng mga Brodkaster ng Pilipinas (KBP) and other media organizations
or enlities and all I\egjl(mn] [FJection Directors, Provincial Fleclion Supervisors of the
in turn furnish copies thereofl 1o their respective llection

Conmission, who «

Olficers
‘ S0 ORDERED., //'““\
J.ANDRUES D, BAUTISTA
Cliairman
/ ,
e 7,
CHRISTIAN ROBERT S. 1IN AI/ A. PARRI‘WT  R—
Commissioner Commissioner
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Comjnissioner Comniissioner
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MAY 9,

Republic of the Philippines
COMMISSION ON ELECTIONS
Conmunittee an Local Absentee Voting

2016 NATIONAL AND LOCAL ELECTIONS

PRLICATION

LPERSONAL DATA: (Please usc the same name J;

{a) Mame:

appearing in your registration record.)

(

(Surname)
‘ ] Female

[ |nate

[_l Single

(D) Sex:

(c) Civil Status: ‘ ‘ Married

(MY Date ot Bivth Place of

LAY .
(e} Contacl Numibers: Mobile:

Finail address:

2. VAM A REGISTERED VOTER OF:(Mote: Please
covlpedee o RS sy e

Y (‘ "
forinformation on Lhe lullnwm rdala.)

v

1y /Office

Fivst nanie) {(Middle name)

'J Widow/er
Birth:

Tel. No.: _

g0 1o

Proptlog iy v

{City/ Municipality)

(/]

(Precinet Mo./Barangay)
() Vorer's Registration Record Number (VRRN) -

(h) Voter's Identification Mumber (VIF)

!
[N

OF LOCAL ABSENTEL
PERFORM ELECTION

I WANT 'TO AVAIL
ELECTION DAY TO
CCOMDUCT OF ELECTIONS
Please check the appropriate hox:

(i) [‘—| Lam a government official/employee
Govermment Office

Position
Place of A\))IB““H,“L . S
Flame of Head of Oftic (/bnpel VISOP

(k) [ ] I am a wember af the PN
Position/Rank __
Place of Assigmment _
Name ol Stotion Head

v v Lherveby certify that the above declarati

{Provinee)

DUTIES/COVER- AND REPORT ON

(i | ] [amamember of the AT
Rank
Unil e
Serjal Mowher

Place ol Assignmment
Name ol Commanding Ollicer

()| Jramamember ol the inedia
Position
Mace of /\ngmnonl o
Name of ead of Company

ions are true and corvect.

{Slqnaluu of app

SURSCRIBED  ANIDY - SWORN - 1o

C2 6 at

helore

licant ubm'v um((dmmw)

Lhis o day

L Philippines.

me

(mjumun uhm( /u inie (/ naine )

VOTING BECAUSE | WILLBE ASSIGNED ON

THE

OUTSIDETHE PLACE WHERE D AM A REGISTERED VOTER

ol

Officer duthorized Lo Administer Oath
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Repubiie of the Philippines
{OMMISSIOM ON ELECTIONS
Committee or. Lccal Absentee Voting

Mav S, 2016 NATIONAL AND LOCAL £LECTIONS

~ PLACZ OF REGISTRATION
= i ATE CINCT ! M 1 TV / ACT OF
LAST NAME FIRST NAME MIDDLE NAME ‘i DQQ{TEF CPRECINCT | pipangay o HUNICIPALITY/ b hobyines | PLACE Of

i # CITY /DISTRICT ! i ASSIGNMENT
: i ; \ ;

! 1

1 ' ;

i H
| i |
i : H !




]
t

ez
o

N
[}

"3

. MUNICIPALITY/
iTY /DISTRICT

PLACE OF

. -
ASSIGNMENT -

AR Y

\

I



PLACE OF REGISTRATION

? . | ‘ 1 PLACE O
o i i DATEOF : PRECINCT . MUNICIPALITY/ - o5
LAST NAME FIRST E ‘ M E NAME v ‘ t B G4 ¢ PROVINCE |  AS3IGNME
AST NAM IRST NAM ¢  MIDDLENAM . TBIRTH . | BARANGAY | Lo niconion o) : (G
. i . ; : i
; ~ ‘ é - ,’ e ;
i’ ! j i |
! | | | !
: i i :
| : i
; ! | i
1 i ! ¢
CERTIFICATION
This is t0 certify that hereim applicants are bona fide mem bers!-mpiovees of with office address at

This is © further certify that the ove nlamed applicants will be assigned on election@ayoutside the place
d

wheres they are registered w0 Mergo per fom election-related duties or due to Me perfom ance of thel functions in covering and reporting on the elections .

el b

SUBSCRIBED AND SWORN to pefora me this dav o

.._h
)
[ew]
)_)
(@)
job}
ot

_ Philippines.






