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From

Subject $UBMISSION OF COPIES OF OTVNERSHIP OF PUBLIC ELEiIENTARY
AND SECOI{DARY SCHOOLS

Per altadled UnnumbeGd DepEd tuernorandum re: 'SUBlt SSr(X OF
COPIES OF O],/,IERSHIP OF PI,BUC A.EilENIARY AND SECO DARY
SCITOOLS, you are hereby direcied to submit the certifi€d Uue copies of the
bllowing documenls on or before April 22, 2016 to this offce, to wit:

TransEr Certificate of Title OCI);
Original Certificate of Tite (OCT);
Spechl PatenB;
Presidentbl PDdamatbns;
Tax Declarations;
Oe€d of Oonations (DODS);
Deed of AbsoluE Sale;
Usufruct Agreement (UA);
Expropriation; and
Other similar documents

For more informalion please contact Engr. Leslie T. Fontanilla,
Engineer lll with mobile no. 0717-712-5393.
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For strict compliance.
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MEMORANDUM TO

18April,2016
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R€onal

SUB'ECT : SUBMISSION OF COPIES OF OWNERSHIP OF PIIBLIC
BLEIfE TARY AT{D SECONIIARY SCHOOI'S

Per attached Unrumbered DepEd Memoraldum regarding the

abovestated subject it is advised that cerdfied mre copies of the following
documents be submitted to the Offfce of Atty. Alberto T. Muyot, Undersecretary

for Legal and l,€gislative Affairs, DepEd Complea MERALCO Avenue, Pasig City,

rn or oefore April 29, 2016, to wit:

1. Transfer Certificate ofTide (TcT);
2. Original Certificate ofTide (OCT);

3. SpecialPatents;

4. Pr€sidential Proclamations;

5. Tax Declarations;

6. Deed of Donations (DODS);

7. Deed ofAbsolute Sale;

8. UsuFuct AgrEement (UA);

9. Expropriation; aEd

10. Other similar documents

For more information please conact Dr. Noe D. Simene ESSD Chief with
telefax number (08822) 7 14792.

5. Foryourguidance and compliance

To b. i.dlat€d in the p.rrAual indd ud.r th€ nlllowins sb,G
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TO ALL REGIONAT OIRECTORS

scHoors DtvrstoN suP€n

ATTY. A]SERTO T. MU
Undersecretary for and tegislative Affairs

ATTENTION

FROM

SUB'ECI 5ubmission of Copies oIOwnership Titles of Public Elementary
and secondary schools

OATE 04 April 2016

The Sites Titling Office (5lO) is rn the process of improving therr database, throuBh the
diEitization of its records, such as ownership titles of all public schools nationwide and other
substantive documents pertaining to school titlin8. Thts initrative is to ensure an efficient and
effcctive recording and updatinS of all documcnts of titles of public elementary and sccondary
schools nationwide.

ln view o{ the Ioregoing, this Office hereby requests for the submission of certitied true copies
of ownership titles, which include Survcy Plans and Cadastral Maps of all public elementary and

secondary schools within your area. These ownership of titles may either be under the
following:

1. Transfer Certificates of lrtle (TCfl;

2. OriginalCertificates of Itle (OCT);

3- Special Patents;
4. Presidential Proclamations;
5. Tax Declaration;
6. Deed of Donrtions (DOD5);

7. Deed of Absolute Sale;
8- Usufruct Agreements (UA);

9 Expropriation; and
10. Other similar documents
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The submissions of these documents are vital in the initial state of the di8itization pro,ect
considerin8 that the ownership titles of public schools under the custody of STO are rherely
photocopies and mostly unclear and dilficulL to be read. Please submlt clear, leglble c€rtified
true coples.

The submission o, the cenified true copies of the aforementioned documents shall be on or
before 29 Ap.il 2016.

For clarifications, please contact Ms. Soravda M. Rangiris of Sites Titling Office at the following
r.elephon€ numbers: {02} 631,8491 and 617-3743 ot at email address:
avda.ranpiris@deoed,qov.Dh

For your guidance and compliance.




