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DIVISION MEMORANDUM
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RELI lSED
Date APR 2 I201!

lTo All Division Office Personnel
8y:

FROM L. OPLENARIA, CESO VI
Superintendert 6,!

DATE: Apnl , 2016

SUBIECT: APPROVED AUTIIORITY FOR OVERTIIIIE SERVICES

1.) For purposes of austerity measures, ensure efficient use of time and
maximize productivity dunng presoibed office wo*ing houB, and
safety/secunty, you are hereby required to requgt approved adhonty
fmm the office of the Schools Dvision Superintendent whenever render
overtime services after 5:00 in the aftemoon (Mondays to Fridays -
Official working days), holida)6, and weekends in the ffiice.

2.) For guidance and compliance

Copy tumished:
Records Sectioo
PeGonrEl Section

TO BE POSIED ON THE WEBSITE




