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DIVISION MEMORANDUM Deped-MALAYBALAY CITY DiVi5iON
No. 259 5. 2016 RELEASED

Date: MAI_24 4016 e 138 .
TO . Chief Education Supervisors - CID & SGOD ' :
Education Program Supervisors
Public Schools District Supervisors
Elementary and Secondary School Heads:

FROM : EDILBE L. OPLENARIA, CESO VI
# OIC, Schpols Division Superintendent
DATE : May 23, 2016

RE : Special Ranking of Senior High School Teacher Il Applicants

1. For information, guidance and compiiance of all concerned, this Office hereby
announces and commences the receipt of applications of Senior High School Teacher
il applicants to the School where they intend to apply and documentary evaiuation
as indicated in the enclosed Schedule of Activities in the selection process.

2. As provided in DepEd Order No. 3, 5. 2016, applicants shall register to the
Department’s online system at gpplication.deped.gov.ph where they must encode
their Personal Data Sheet {PDS} and select the division(s} where they want to be
ranked.

3. An appiicant shall submit to the head of the secondary school a written application
supported by the following documents in two copies:

Applicants for Permanent | Applicants for Part Time

Positions Positions
Mandatory > Letter of intent which shall indicate the foillowing information:
Requirements a. Statement of purpose/expression of interest '

b.Subject group he/she intends to teach

c.Preferred school {s), if any
CSC Form 212 [Revised 2005) in two copies with the [atest
2" x 27 1D picture
Certified photocopy of certificates of relevant specialized
trainings, if any
Certified copy of the Voter's ID and/or any proof of residency
National Bureau of Investigation (NBI} Clearance
Omnibus certification of authenticity and veracity of all
documents submitted, signed by the applicant {form
attached herein)
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Additional > Certified photocopy of Diploma on
Requirement Bachelor’s degree VWritten approval from
» Certified photocopy of Transcript his/her head of unit
of Records with at least 15 unitsof | if he/she is currently
specialization in relevant employed by the
strand/specialized subject natiornal government
» Certified photocopy of Professional | or the local
Regulation Commission {PRC) government unit..
professional ID card/certificate of
registration /license
» Certified photocopy of ratings
obtained in the Licensure
Examination for teachers
(LET}/Professional Board
Examination for Teachers [PBET]
Additional > Technical Education and Skilis Development Authority
requirements [TESDA) National Certificate {(NC) of at least one
for TVL | level higher than course to be taught in subject to be
teacher taught (e.g. NCHI in SMAW to teach SMAVW-NCI} or
applicants same level if there is no NC level higher. Exceptions
are given to applicants for cpurses with no National
Certificates {e.g. Handicraft courses)
» Certified photocopy of Trainers Methodology Certificate
{TMC), if available
Additionai » Certified photocopy of Certification of Proficiency/Recognition
requirement from recognized and respectable relevant
for Arts and associations/organizations/guiid
Design  and
Sports  Track
teacher
applicants
Additional » Certified photocopy of Certification of Status of
requirement Employment/Service Record from HEI/TVi
for  HEI/TVI
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Quatification Standards for Senior High School Teacher Nl Positions

Education Experience - Training Eligibility Requirement
Requirements Requirement Reguirement
Academic Track and Core Subjects

Bachelor's Degree with
a major in the relevant
strand/subject; or any
Bachelor's degree plus
at least 6 units towards
a Master’s degree in

the relevant

None Required

None Required

strand/subject position : RA 1080
Arts and Design Track {Teacher); if not
Bachelor's Degree with | 1 year relevant 4 hours of RA 1080 eligible,
a major in fieid(s) under teaching/ training relevant they must pass the
the track; or any industry work to the courses in LET within five (5]
Bachelor's degree plus experience the track years after the
atleast 1.5 units of date of first hiring
specialization in the
relevant strand/subject % Applicants for a
Sports Track contractual
Bachelor's Degree with | 1 year relevant 4 hours of position; None
a major in field{s} under teaching/ training relevant required
the track; or any industry work to the courses in
Bacheior's degree plus experience the strand % Practitioners |part-

at least 15 units__ of

< Applicants for
permanent

time oniy}: None

specialization in the required
fields under the Track
Technical Vocational Livelihood (TVL) Track

Bachelor's Degree At least NC* i +
holder; or graduate of None Required | TMC Appropriate
technical — vocational to the
course(s] in the area of specialization
specialization

4. Academic personne! applicants from HE!s must present a Certificate of Service

Rendered and of Good Standing from his or her previous employer with the
information listed below, if available.
a. Employers name
b. Job Title
c. Duration of services rendered by the applicant empioyee

5. All documents submitted shall be duly authenticated by the Administrative Officer.

{Applicants for BNHS and its annexes shall be authenticated by Mr. Almaco Filemon
Vilanueva Administrative Officer IV, while other applicants shali be authenticated by
Ms. Florabelle R Porras, Division Administrative Officer IV)

The Committee shall issue a certification to the applicant that it has received the
application specifying the documents that have been submitted in support of the
application.

This Memorandum shall be posted in the DivisionyDistrict/School Builetirt Boards for
information and guidance of all concerned.




7. For immediate dissemination and strict compliance.

SCHEDULE OF ACTIVITIES IN THE SCREENING AND EVALUATION OF SENIOR

HIGH SCHOOL TEACHER il APPLICANTS

TIME FRAME ACTIVITY
May 30, 2016 Deadline of the submission of documents by senior high
school teacher applicants to the School Screening Committee
| June 1, 2016 Submission of documénts by the School Screening Committee
| to the Division Selection Committee
' June 2, 2016 Evaluation of documents.of teacher applicants by the Division
Selection Committee
June 3, 2016 Posting of Selection Line - up
June 20-23,2016 | Conduct of interview and demonstration teaching by the
Division Selection Committee at Bukidnon NHS
The administration of the English Proficiency Test will be
announced later.
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- OMNIBUS SWORN STATEMENT

A z_’r" . _
REPUBLIC OF THE PRILIPPINES)
CITY OF MALAYBALAY )SS.

AFFIDAVIT
L yof legal ags, ___
{Rame of Affiant) - {Civil Status)
L and residing at

(Natlonality) {Address of Affiant)
After having been duly sworn in sccordance with law, do hereby depose and stare that

1. mammmmmwwmyammnmmmum
authentic copy of the original, complete, and all statements -and information provided
therein are true and comrect.

2. 1am anthorizing the Selsction Committes or its duly authorizad representative(s) to verify
ali the documents submitted as to completeness and suthenticity.

IN WITNESS WHEREOF, ! have hereto set my hand this ___ day of 2018 at
mhyuhyawﬂummmﬂdupnlnu.
Affiamt
SUBSCRIBED AND SWORN to before me this day of , 2015 in the City of
Mzalaybalay, Bnlddnouﬂﬂwhs.hﬁauud:mm;wmchwmﬂo.
jssuedon . th day of , 200 at
Doc. No. ___ NOTARY .
BookNo. ____
PageNo.___
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