
DEPARTMENT OF EDUCATION

Region X- Northem Mindanao
DIVISION OF DI/TTAYBAIAY CITY
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SUBIECT: 2016 PRINCIPALS' TEST

1. For the information and guidance ofall concerned, this office hereby disseminates
the herein DepEd Memorandum No. 80, s. 2016 dated May lO,2015, re: "2O16 PRINCIPALS
TEST" the content of which is self-explanatory.

2. Immediate and wide dissemination of this memorandum is highly desired.
Encl:

As stated

Copy furnished:
Records Unit

To be posted in the website.
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2. The 2O16 PrinciPals'Test is opel !o- 
ttt ryq5"ts for a Principal I position as

i.q"rr"J-"ia* o.poa'oia", togt -*q. 
39, s. 2007 errtitled Mdifieil Qu@liftcfltbn-#a;rd" 

f_ th"'po"itioro of Heod Teachers and Prirripds and Do 97, s. 2011

.;Etd ni*"a Guidelines in tttc Allmtion and Reclassifimtion of *hool Heads
Positions. Passing the Principals' Test is one of the requirements for appointment to
a Principal position.

3. The regional director shall assign the RO-QAD to head the Principals'Test
Regional Technical Working Group (RIWG). The RIWG shatl be oomposed of
repreeentatives from Human Resource Division and Personnel Section. The RO-QAD
shall be responsible in t}re coordination with Central Ofice, evaluation of applicants,
supervising the preparation and the actual ad.Einistration of the test. The RTWG
shall subait the detailed budget proposal and financial report in the agreed timeline.

4. The applicant should meet any of the following eligibility requirements by
Ifovcmbcr 6, 2016:

One year as Head Teacher; or
TWo years as Teacher-in-Charge or Master Teacher; or
Five years as Teacher III or SPED Teacher; or
Five years as incumbent public school teacher who has five years
of managerial and supenrisory o<perierrce in a DepEd recognized
private institution or Commission on Higher Eclucation (CHED)
recognized higfuer education institution.

a
b
c
d
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5. The examination shall cover situational critrcal thinking questions relevant to
the role of a SH anchored on the domains of the National Competency-Basd
Standards for School Heads INCBSSHI stipulated in DO 32, s. 20lO entitled National
Adoptbn ard Implemenfutbn of the Nofiowl Anpetenq-fused Stand.ard.s Jor S&ml
Heads:

a. School Leadership;
b. Instnrctional Iradership;
c. Creating Student-Centered l"earning Clinate;
d. Human Resource Management and Professional Development;
e. Parent Involvernent and Commuaity Partnership;
f. School ManaSement and Operations; and
g. Personal and Professional Attributes and Interpersond

Eflectiveness.

6. In order to F.. ttre orantlatlon, tect telcn nurt obt ln rt lcort',.lV/o
eorrGct aarsGlr fa df dometar. Qfficisl final results shall be released through a
DepEd Memorandum followed by the distribution of printed Certificates of Rating of
all test takers.

7. Beginning 2018 Principals' Test, applicsnts shall only be allowed to take the
examination for three consccutive times. Applicants who did not pass consecutively
in the 3rcars 2Ol5,2016 and 2Ol7 shall undergo a specialized preparatory course
before they will be allowed to apply again.

8. Below is the revised pnocess of application.

Stop l: Sccorlng of tne fro doouocatr tclor:

a. Scanned copy of Cerfification of Eligibility from the Sdrools
Division Office (SDO) Fersonnel Section. Ttris should certi&
that the applicant met t]:e minimum qualiEcations and has no
pending administrative case, aa rccommended by the SDO
Lcgal/Administrative Officer and certified by the Schools
Division Superintendent (SDS). Each certiEcate will have a
unique tracking code provided by the SDO (copy enclosed).
Template shall be provided;

b. Scanned copy of performance rating of Very Satisfactory pS)
for the Last two rating periode (PAST/PASAG in SY 2014-2015
and accomplished IPCRF using the RPMS io SY 2015-2Of6)
certified bD, the SDO;

c. Scaoned copy ofsigned Service Record;
d. Scanned copy of designation as Teadrer-in-Charge signed by

tJ:e SDS (if applicable); and
e. Certification of managerial and administrative q<perience from

DepEd-recognized private institution or CHED-recognized
higler education institutioo (if applicable).

The SDO Personnel Section shall submit to the RO-QAD the list of
e[gible applicants aranged according to unique tractcing code siped by

the SDS on or before JEro zOt20t6'



Step 2: Oallac Alpltcatloa luatll Juae 18, 2016l

Applicants must apply online in the website assigned per region provided
below. Application period is from Ury 16 to .Iu[G 18, 2O15. The
online form shall no longer be accessible alter the deadline. Other
methods of submission such as printing of online application, scanning
arrd sending by mail, fax or email rh+ll ae1 g6 rcccpted.

Etep 3: Eoall srbolrdoa (uatll rluac lE, 2016l

Applicants shall submit the scanned documents prepared during Step 1

to the email of their respective regions provided below. For easy
reference, they shatl indicate the following in their email:

a- Subject heading: Sumame, First Name;
b. In line text: SDO, echool name and cellphone number; and
c. Date and time the online form was accomplistred.

Only the applications of those who bot} answered the online application
form and emailed the complete documents within the application period
shall be processed.

Step 4: Valldrtloa ln the Regloarl OEcc (rlune 2OJufy t,20161

a. RO-QAD shall validate the doctrments and SDOs the
documents submitted by applicants and the online
applications.

b. RO-QAD shall submit through email the list of qualiEed
applicants to the National Technical Working Group (NIWG).

c. NTWG strall release a Memorandum with the list of validated
names of applicants for processing of registration fee.

Redon Stcp 2: Onltnc ApCtcatlor Stcp 3: hetl
I http: / / deped.in | 20 L6fr I principdstest l@gmail.com
2 http: / / deped.in I 20 rcYf2 principalstest2@epail.com
3 http: / / deped.in I 20 l6Hf3 principalstest@*pail. com

4A http: / / deped.in | 20 l6PI4 A principalstest4A@gmail. com
48 http: / / deped.in | 20 16fr 4B principalstest4@spail. com
5 http: / / deped.in I 20 L6Yl5 principalstestS@gail.com
6 http: / / deped.in I 20 l6PI6 principalstest6(@gpai1. com

NIR http: / / depcd.in/2O I 6PTNIR principalstestnir@gmail. com
7 hftp: / / deped.in | 20 L6PT7 principalstestT@gmail.com
8 http: / / deped.in I 20 l6PlA principaletestS(@snai1. com
9 http: / / deped.in I 20 l6Hfr) principalstestg@pail. com
lo http: / / deped.in I 20 l6YI lO principalstest I O(@gmail.com
ll http: / / deped.in I 2OI6YI ll principalstest I l@ail.com
L2 http: / / deped.in I 20 l6gt 12 principalstest I Wail'corl

Carap.a http: / / deped.in I 20 l6Hf 13 principalstest I 3@pail. com
CAR http: / /deped.in/20 I6PTCAR principelstestcar@ail.com

ARMM http: / / deped.in / 20 f 6PTARMM principalstestarrEr,@,f cmajl. com
NCR http: / / deped.inl2O l6PTNCR principalstestncr@gnail. com



Stcp 6: Submledon of ID Ptcrturcr and Rcglrtntlon Fee lJuly 8.Iuly 29,
20161

OnIy validated eligible applicants shall:

a. submit two pieces of identical 2" x 2" lD picture with name tag
taken in the last tbree months (with signature at the baclc) to
the SDO persorrnel; and

b. pay the rcglstntlon Ee of Flve Euadrcd Eclos (P Efi).fi)t at
the SDO Castrier on or before July 29,2016. The SDO shall
only issue an acknowledgement rsceipt,

The registration fee of Five Hundred Pesos (P 500.00) shall cover
varioug expensea relative to the preparations and implementation
of the examination such as freiglt of Certificates of Rating,
supplies and materials, travel, lodging, meals, and other exlrensea
of orgarrizers and monitors, comrrunication expcnscs, honoraria of
personnel and other incidental expnses.

StGp 6: Lareacc of OfEcCel Rccefpt pufy 3GAuAurt 31, 20161

a. Thc SDO Cashier shall remit the registration fees to the RO
Cashier. While SDO Personnel Section strall submit all the
2" x 2' pictures to tJle RO-QAD on or before August 5, 2016.

b. The RO Cashier ehall issue the individual official receipt with
the unique tracking code addressed to the eo(aminee. This
shall be given to all test takers through the SDOe before
Autult 31, 2016. Thc o'ficlel rccelpt L.uGd by thc RO
rhrll rcrvc.l thc ersEhrtlor pcratt.

9. I|EAP and BEROD viluc tfc ecdlblltty end latcarlty of th. mrn letlo!;
they are not, h a.!y tray, sfilllqted g'lgf, ladlvtfirab or lrttltutlotrs otfcdat erd
pfoetdlry rcvles ecgrioae. Test applicants are wamed against individuals or
organizations which claim to have access to the content of the examiaation.
Applicants, individuals or organizations who shall have dir,ect or indirect request for
test content and/or perform an act of bribery (monetary or gifte) to Central Office
(CO), RO and SDO employees shall be subject for investigation and/ or fiIing of
correspoding administrative case. Sudr cases encountered shall be reported to
deped. principalstes@gmail. com.

10. SDOs, thrcugb the Human Resource Development Section (HRDS), are hiShly
encouraged to hclp prcpare ttre applicants through t]le following:

a. forming support groups sinilar to the Learning Action Cells in
school mentored by high performing SHs with integrity;

b. farniliprizing applicants with the school processes, operations,
reports, challenges and actual acrnarios faced by different types of
SHs; and

c. orgarrizing irnmersion opportunities on school processes and
operations in different school typologies.

All initiatives and activities shall b€ ttrlctly ftec of chargc rnd rot to
bc coaductcd durtng clas/ofrce houn. Schools Division INSET funds
may be used for meals and materials reproduction subject to the usual
accounting and auditing rules and regulations.



1 l. Falsification of qualifrcations and/or documents by the applicants or involved
SDO/RO enployees strdl be subject to inveetigation with grounds on grave

dishonesty aa mandated by Civil Sen"ice Commiesion rulea and regulations.

12. 'Itre RIWG must propose 4 minilaqla of three and a maximum of five regional
testing centers in strategic locations subject to the apProval and inspection of the
NTWG. Ttre approved testiag centers shall be announced through a DepEd
memorandum or advisory.

13. To ensure the orderly conduct and integrity of the o<a:nination, the RDs shall
be guided by the Manual of Operations. This includes logistical arrangemeats,
coordination process, and qualifications of prescribed testing venue and personnel.
The NTWG shall also conduct an orientation to all regional coordinators on or before
Scptomber 2016.

14, For further inquiries, all ooncerned may contact:

The 2O16 Prhctpeb'Teet Ifatloael Tcchatcal Uorklag Gtoup
Email Address: deped.principalstes@mail.com
Facebook Page: http: / /wvw.facebook.com/ DepEdNEAP

15. Immediate dissemination of this Meoorandum is desired.
(

BR. ARIIISA. FSC
Secretar5l

Encl.:
As stated

Refererrces:
Dep&l Order: (Nos. 97, s. 2011; 32, s. 2010 and 39, s. 2OO7)
DepEd Memorandum No. 18, s. 2O15

To be indicated in tJle Perpetual lndex
under tJ:e following subjects:

CT{ANGE
COMMIITEE
OFFICI,ALS
QUAUFICATIONS
STRAND: Governanc:e and Operations
TEACHERS
TEST

R-MCR/Madet DM-2Or6 kinciplaB' Test fnal
o28Bl Aptit 2t, mM 123 /2s lMdy 4 ls 16 l t6



@nclosure No. I to DepFd Memorandum No. 80, s. 2O16)

UMOUETRACKING CODE

UN TRACIOTG CODE

Example:
DIPOLOG CITY _ 118

cant number ts

T\rguegarao City o23

REGIO1T 3

Angeles City 024

Aurora o25

Balanga CiW 026

Bataan o27

Bulacan 028

Cabanatuan City v29

Gapan City o30

Mabalacat City 031

Malolos City o32

Meycauayan CiW o33

Mufloz (Science City) o34

Nueva Ecija 035

OlonF.po City 036

Parnpanga o37

San Femando City 038

San Jose City 039

San Jose Del Monte 040

Tarlac 04 I

Tarlac Citv 042

Zambales 043

RTCIOIf 4A

Antipolo City 044

Bacoor City 045

APPLICANT'S NAME UNIQUE TRACKING CODE
1. Dela Cruz, Juan L. r18-001
32. Rizal, Jose P 118 - 032
12l. Bonifacio, Andres D. 118 - 121

CODE of Schools Division Oflice

SCHOOLS DIVISIOT
OFFICT CODE

R.EIGION 1

Alaminos 001

Batac City oo2

Candon City oo3

Dagupan Cig 004

Ilocos Norte 005

llocos Sur 006

la. Union oo7

taoag City 008

Pancasinan I 009

Pangasinan 2 010

San Carlos City 011

San Fernando CiW 0r2
Urdaneta City 013

Visan City 014

RF&IOII 2

Batanes ot5
Cagayan 016

Cauayan City ol7
Ilagan City 018

lsabela ol9
Nueva Vizcaya o20

Quirir.ro v2r
Santiago o22



Batangas o46

Batangas City o47

Biian City 048

Calamba Citv M9
Cavite 050

Cavite City 051

Dasmariias City 052

Imus City 053

Laguna 054

Lipa City 055

Lucena City offi
Quezon 057

Rizal 058

San Pablo Citv os9

Sta. Rosa City 060

Tanauan City 061

Tayabas City 62
REGIOIT 48

Ca-lapan City 063

Marinduque 064

Occidental Mindoro 06s

Oriental Mindoro 066

Palawan 67
Puerto Princesa City 068

Romblon 069

RTGIOT 5

AIbay 070

Camarines Norte o77

Camarines Sur 072

Catanduanes 073

Masbate 074

Sorsogon 075

Iriga City 076
lf gazan Cig 077

LipFo qity 07a
Masbate City 079
N 080

Sorsogon City 081

Tabaco Ci o82

RDGIOIY 6

Akl,an 083

Antique 084

Capiz 085

Guiuraras 086

Iloilo 087

Iloilo City 088

Passi City 089

Ro:<as City 090

REIEIOIT 7

Bogo City 091

Bohol o92

Carcar City 093

Cebu 094

Cebu CiW 095

City Of Naga 096

Danao Ci$ o97

Lapu-tapu City 098

Mandaue City 099

Siquiior r00

Tagbilaran CiW 101

Talisay r02
Toledo CiW r03

REGIOT A

Baybav CiW 104

Bilkan 105

Boronmn City 106

Celbavos City to7

Catbalogan City 108

Eastern Samar 109

L€yte 110

Maasin City lll
Northern Sarna:- tt2
Ormoc City I13
Samar (Western) 114

Southern l€yte 115

Taclqban City 116

REGIOIT 9
Dapitan City 117



118Dipolog City

Isabela CiW 119

120Pasadian CiW

12rZamboanEa Citv

1CC
Zamboanga Del
Norte

t23Zamboanga Del Sur

t24Zamboanga Sibugay

REIIIOIY 10

Bukidnon 125

t26Cagayan De Oro City

127Camiguin

El Sa.lvador City 128

GingooR City 129

Ilisar CiW 130

Lanao Del Norte 131

Malaybalay City 732

Misamis Occidental 133

Misamis Oriental 134

Oroquieta Citv 135

Ozamis City 136
bciT r37

Valencia 138

Com
139

RDCIOIf ll
tela V

Davao CitV 140

141

742

I NorteDavao De

SurDel

entalOriDavao
143

144
Mati ci

I45Panabo Ci
146IGAcos
147mCi
148

149
toCCotaba

(ida wall ci
CiKoro

153

154Saranggani

155South Cotabato

r56Sultan Kudarat

157Tacurong City

CANAGA

158AEusan Del Norte

159Agusan Del Sur

160Bavugan City

161Bislis City

t62Butuan City
163Cqbadbaran City

t64Dinagat Islands

165Siargao

166Surigao City

Surigao Del Norte 167

168Surigao Del Sur

614af, City 169

CAR,

Abra 170

17l
EqAuio City 172

et 173

Ifu 77+

175
Mt. Province 776
Tabuk

177

IYCR

can Ci 178
Citas Piias

179
Makati

ciMalabon

I83
cinaMariki

184

l8s
ciNavo tas

eCi
187

Pasq^

189



Quezon City 190

San Juan CiW 191

Taguig City - Pateros 192

Valenzuela City 193

ARUU

Basilan 194

Lamitan CiW 195

Lanao Del Sur lA 196

Lanao Del Sur 18 t97
Lanao Del Sur 2 198

Maguindanao 1 199

Maguindanao 2 200

Marawi City 20t
Sulu 2o2

Tawi-Tawi 203

ITEGROS I8I,IIITD REGIOIr

Bacolod City 204

Baeo CiB 205

Bais CiW 206

Bayawan City 207

Cadiz Citv 208

DumaFrete City 209

Escalante City 210

Guihulngan City 2t7
Kabankalan City 212

La Carlota City 213

NeRros Occidental 2r4
Negros Oriental 215

Sagay CiW 216

San Carlos City 217

Silav Citv 2LA

Taniay Citv 2t9



, P1l*fr. No. 2 to Dep&l Memorandum No. 8O, s. 2O16)

Header of the SCHOOLS DIVISION OFFICE

CER?IFICATE OT ELIGIBILTIY

This is to certifir that the aoplicall has met the minimum qualifications for the2016 kincipals,Tisl and fras fVO peiding a* inistrative case.

Sumame First Name IWddle Name

Evaluated by:

Current Designation/ Item ScttooU Olfie

Attested by:

Legal Officer/
Admini strative Officer

Schools Division
Superintendent

e Code

as of Ilovcnber ?fi16 From To
! one ar as Head TeacherI

s as Teacher-In! two 2
as Master TeacherD two 2

ars as Teadrer IIII five 5
ars as SPED Teacher! frve 5

llive (5) years as incumbent public school
teacher who had 5 years of managerial &
supervisory experience in DepEd recognized
private institutions or CHED recogrrized

education institutions

PERF'ORUAI|CE RATII|G
Rating Period Rating Received

sY 2014 - 2015 I Outstanding O Very Satisfactory
sY 2015 - 2016 O Outstanding O Very Satisfactory




