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D IVISION MEMORANDTJM
No. Ptr?, s. 2016

Chief Education Program Supervisors
Public Schools District Supervisors
Elementary and Secondary School Heads
All Others Concemed

TO

FROM:

tB
D
IC-S s Division Superintendent

O.L. OPLENARIA, CESO YI

Date: May 3l l6

Subject: DISSEMINATION OF THE IMPLEMENTING GUIDELINES ON THE
RELEASE AND UTILIZATION OF MAINTENANCE AND OTHER
oPERATTNG EXPENSES (MOOE) ALLOCATTONS OF SENTOR HrGH
SCHOOLS

For information and guidance, enclosed is a copy of DepEd Order No. 31, s. 2016
dated May 23, 2016 re: Implementing Guidelines on the Release and Utilization of
Maintenance and Other Operating Expenses (MOOE) Allocations of Senior High
Schools content ofwhich is solf-explanatory.

Immediate dissemination is desired.

Enclosed: As stated
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Depertmert of Gtutation

23 ltAY 2016
DepEd ORDER
No. tl,s. 2016

IXPLUEI|TIIIG GT'IDEITTEA Oil TEE REI,EAST ATD UrIITZAflOil OT XAII|TETTANCE
,III|L (yIEER OpERArIrc EXPEITBES {f(xrEl ALLOCATIOTS

Ott SEXCIOR EIGE ACH(X}LS

To Regional Directors
Schools Division Superintendents
Public Secondary School Heads
All Others Concerned

l. For the information and guidance of all concemed, the Department of
Education (DepEd) hereby issues the enclosed Inptemoatlag Cruldellacr on the
R.leate arld Utlllzation of falatcaance aad Other Opcetfrg Drpcrtc. IUOOEI
Allocrtfoar of Senlor mgr. Schoob.

2. For any inquiries on this matter, all concerned may contact the Officc of tJre
Arlrtaat Scelctary for Flnalcc rnd Admtnl&atlon, Department of Fducation
(DepEd) Central O6ce, DepEd Complex, Meralco Avenue, hsig City through
telephone no. (O2) 633-7231 or through fax no. (O2) 683-0867.

3. Immediate dissemination of and strict compliance with this Order is directed.

BR. ARTII{A" rlsc

Encl.:
As stated

References:
DepEd Order: (Nos. 49 and 13, s. 2O16, and 44 s. 2015)

To be indicated in the Perpetual Index
under the following subjecas:

ALLOCATIONS
EXPENSES
FUNDS
POUCY

SCHOOLS
SECONDARY EDUCATION
STRAND: Finance and Administration

SMA, DO GuidclirEs on th. Rcbac end Utiliietion of MOOE Alocationr o{ SHgs
O3a9-May 20, m16

DepFd c,omphr, Mcralco Avcoue, pasig ciflu* F*r-r* l6gg-222arca2-I31 fl *urrrur*z+zos I wew.dep€d.sov.pl



(Enclosure to DepEd Order No. 31, s. 2Of6)

Inpleacatbg Gutdellnea on tlrc RslcarG of f,dateaeace arad (Xhcr Olnratlag
Erparcr (UOOEI Allocatloas of 8€nlor Hlgh Schoolr

I. Rettoorlc

1) The Enlunced Ba.sic Muqlion Ad of 2OI3 (Republic Act No. 1O533)
expands tJ:e basic education system from a l0-year to a l3-year program with tle
addition of one year of Kindergarten and two years of Senior High Sdrool (SHS).
Starting in June 2016, the Deparkaent of Education (DepEd) will rnainstrearn the
new level of basic educatiou and enroll Grade 1O completers in public and private
SHS that will ofrer Grade ll and Grade 12 prograrns. At least 1.5 million learners
are expected to pr,oceed to Grade 1l in Sdrool Year (SY) 2016-2017.

2l To enable schools to prepare for and efrectively deliver the new curricular
program, publie SHS are provided allocations for MainGnance aad Other
Operating kpenses (MOOE). Given that sctrool budgets are driven by enrollment
and that data on such r ill only be available after sclrool opeaing, the SHS MOOE
funds were lodged in the CenEal OIEce uader Olrrations of Schools - Secondary
Education in tJ:e 2016 General Appropriations Act. This budget shall be released
in tranches to schools, through their Schools Division Offices (SDO), based on the
guidelines provided herein.

3) This DepFd Q1ds1' airns; i) to provide guidance to all public SHS on the
release and the utilization of their school MOOE; ii) to etrsure timely and optimal
use of school resources, and iii) to institute mechardsms for transparency and
accountabilitlr.

4l It is basd on the following legal bases: (i) Department of Budget and
Management (DBM) and DepEd Joint Circular No 2004-1 dated January 01, 2O04,
entitled 'Gridelines on the Dired ReLease of F'unds to DepEd-Regional Offtes and
Inplementhg Unttd, (ii) Section 10, Republic Act No. 9155 (Governance of Basic
Education Act of 2001), which provides that the appropriations intended for the
regional and freld offices (elementary/ secondary gchools and Schools Division
Offices [SDOsl) are to be allocated directly and released immediately by DBM to
the said oflices, and (iii) Section 11, Republic Act No. 1O533 (Enhanced Basic
Education Act of 2013), which provides ttlat appropriations for the
operatioaalization of the enhanc€d basic education be included in the
DeparEnent's budget.

II. Scopc of thc Poltcy

5) This DepEd Order provides the mechanisms, procedures, and etandards
for the release, utilization and liquidation of School MOOE for all public SHS
nationwide. This also defines the roles and responsibilities of each level of
govemance in managing school MOOE.



III. Pollcy BtatcmGnt

6) The DepEd hereby establishes the mechanisms, procedures and
standards in the utilization of school MOOE that shall be followed strictly t y
public SHS ia the country. ltris policy also promotes equity, transparcncy and
accountability.

DV. Prcccdurcl

A. Rclcere of Fulds fton thc DcpEd Ccntrel O'IEce

7l The 2O16 budget for school MOOE lodged in the Ceatral Office under
Operations of Schools - Secondary Fducation repr€sents the funrling requirements
of schools otrering the SHS Program for seven (7) months or from June to
Dccember 2O16.

8) The budget for SHS school MOOE was computed based on: (i) a per
capita cost derived from the rationalized formula for school MOOE appted to
Junior Hig! Schools in 2016, and (ii) on the projected enrohnents contained in the
Schools Division SHS Implementation Plans as of September 2015.

9) Considering that schools will need to mobilize and prepare for the
opcning of classes in June and that data on actual enrclBent will be avaiLable in
July, the DepEd shall releaa€ an hflLl trrrchG of funds in May 2O16. This
amount corresponds to tlre estimated funding requirements of schools for thrce (3)
months or from June to August 2016. The list of schools and their first tranche
allocations are detailed in Aucr A and shall be available on the DepEcl website.

10) School MOOE allocations of all public SHS, such as SHS in e*isting
junior high schools, SHS within elementary schoole and stand-alone SHS in new
sites, regardless if they are implementing units! or non-imptrementing unitsz, shall
be relcased througlr sub.allotment release order (sub-ARO) to the Schools Division
Offices (SDOs).

I 1) The Central Offce shall calibrate and make adjustmenta on the rocord
doraloadlag of ftndr once data on rctud cnrcllncat fo[ School Ycer 2O16-
2Ol7 iB available on the Lcamer Information System (LIS). If actual enrollment in
the SHS is higher than estimated, additional funds will be released. If actual
enrollment is less than estimated, the n€nt tranche of funds shall be adjusted
downward accordingly.

I An implcmcnting unit (ItI administcrs its own funds slnc. it has bookkeeper and disbursing ofliccr
plantilla positions which handle and castrieriDg functions. IUs with agcncy codca are
euthorizcd to opcn MDS SuEAccounts in authorized govemmcnt depoaitory banks and cash allocations
are directly icsued by the DBM to their respcctive aub-accounts.
2 A non-implemcnting unit {non-IU} docs not have its own linancial stalf and receivca ita allocations of
school MOOE from tieir respcctive SDOs in the form of cesh edvancc.



Pattlcuhrr Tlmcllac of Fund
Iroerdoad

ADouEt to bo Dosaloadod

First Tranche May 2016 4O% of the budget (based on
enrollments indicated in
Schools Divisioa SHS
IrnFlementation Plans as of
September 20151

Second Tranche August 2O16 Remaining funding
reqr.rirement adjusted
upwards or downwards
based on actual SHS
enrollment reported in US
20t6

B. Rclor,rc of Funale fton thc Schoolr Dtvldon Ofico (ADO|

12l. Upon receipt of sub-ARO from Central Office, the SDO shall immediately
request for issuance of Notice of Cash Allocation &om the DBM Regional Office
conceflled to ensure that cash advances are released promptly to schools.

13) The SDO shall ensurc that MOOE allocations of all public SHS are fully
downloaded to the respective heads of schools through cash advance using the
replenishment method. Said replenishment must be made within 3 $rorki$g days
upon receipt of tJ:e liquidation report. The SDO may opt to dornload the entire
Srst tr€nche allocation to schools (good for three monthsl in a single release.
However, the SDO shall also ensur€ t]rat funds releesed in the first tranche are
fully liquidated prior to releasing additional cash advance from the second tranche.

l4l As a general rule ard consistent with DepEd Order No.l3, s.2016, SDOs
are prohibited from undertaking centralized Procur€mef,rt of any good or service out
of school MOOE intended for distribution to schools in kind. ln extreme cases,
however, such as when f"he school head or school's accountable oficer cannot
receive additional cash advance, the SDOs rnay procur€ ite"'e usirtg school MOOE,
provided that they submit a report to their respective Regional Ofrce (RO) and ttre
Office of the Secretary (OSEC), through the Ofrces of tJ:e Undersecretary for
Finance and Administration and Undersecretary of Governance and OPerations,
errplaining or presenting:

I 4 . 1 . the need for such items ;

14.2. the nature, type, quantity, and price of the items listed by the
receiving school; and

14.3. the estimated price differencc between the SDO and school
procurenent, and the name of the supplier, including the mode of
procurement used.



C. Rcrgoaribllltle of hrbltc 8II8

15) fire public SHS shall:

16.1. Prepare and update its monthly physical and linancial plan,
mindful of adjustneats that may arise given the actual numhr of
students that rvill enroll in SY 2016-2017. Schools should note
that second tranche release of school MOOE may be adjusted
upwards or dowuwards, depending on actual enrollment;

16.2. Ensure tJlat its accountable ofrcers have duly applied for bondiag
with the Bureau of Treasury, Fidelity Bond Division;

16.3. Draw cash advance from its supeffising/directing SDO for its
MOOE requir,ements;

t6.4. Pursuant to ltem H.1.1 of the Manual on Simplified Accounting
Guidelines and Pnocedures for the Use of Non-Implementing
Units/Schools, Version 2008, submit to the SDO on or before the
Sth day of the following month the original copy of the Cash
Disbursement Regieter (CDR), the paid Disbursement Vouchers
{DVs) and a1l supporting documents which shall serve as
Iiquidation or replenishment of the cash advance granted.
Subsequent cash advances shall be grantcd only upon r€ceipt of
the CDR equivalent to at leaat 75olo of the previous cash advanc€.
It is r€iterated, however, that any remaining cash advance at tle
end of the year must be liquidated in full and uae).pended
balances refunded;

16.5. Disburse funds in accordance qdth the existing budgeting,
accounting, procurement, and auditing rules and regulations; and

D. Urer of Echool IOOE

16) To fund activities as identifed ia the approved SHS Implementation Plan;

17) To support erpenses for school-based trainiry and activities that are
selected or designed to address the most critical needs ttrat will improve learning
outcomes in the school as well as offrcial school meetings, such as but not lirnited
to, tearning Action Cells (l,AC) and Continuous Improvement (CI) activities;

18) To finance expenses pertaiuing to graduation rites and recogrrition
activities;

19) To procure supplies and other consumables for teacher8 and students
deemed necessary irx the conduct of classes;



2Ol To fund minor repairs of facilities, building and grouxds mainterrance
and the upkeep ofthe school;

21l, To fund rental and minor rcpairs of tools and equipment deemed
necessary for the conduct of teaching and learning activities;

22l' To fund rental of facilities for the conduct of cl,asses;

23], To pay for wages of full-time utility, buildiag arrd grounds maintenance,
messsengerial, janitorial, transportation/mobility and sccurit5r services;

24], To pay for utilities (electricity and water ard gas for workshop
laboratories) and communicatioa (telephone and lntemet connectivityl er<penses;
and

251 To pay for reproduction of teacher-rrade activity sheets and other
resources that may be dorrnloaded from the Learning Resource Management and
Development System (LRMDS) portal, wNch support differences ia leaming arnoag
students.

26l' The school MOOE may be used to p'rocure small capital expenditure
items worth PhP15,O0O and below, as provided io the new Government Accountjng
Manual issued by the Commission on Audit. Ttris shall be subject to separate
guidelines to be issued by DepEd.

271 In no case shell t}re school MOOE be used for the procurcment of school
seats, and teacher's tables and chairs, oxccpt for school fumiture which are not
procured/provided by the Central, Regional or Schools Divisioa Offices. Tlrese may
include laboratory and workshop fumiture. ln no case shall tlre school MOOE also
used for the proculemeat of textbooks and other instructional materials, even if
these expenditures are contained in the SHS Implemeotation Plan. In this regard,
instnrctional materials includes publications, p€riodicals, and review rraterials.

V. RopofthgRcqulrcmeotr

28) Consistent with the reporting rcquirements outlined in DepEd ffier
No.13, s. 20f 6, all SHS principals/ s&ool heads/teachers-in-charge shall:

34.1. Declare all sources of funding of the school, which include school
MOOE allocation, private donations, funding support from local
government units (i.e. Special Education Fund) and other
govemment agencies, funding support from local stakeholders
such as School Govemiag Councils (SGC), Parent-Teacher-
Community Associations (PrcA), civil society organizations (CSO),
aluoni associationa, revenue from school canteen operations, and
other income generated from the disposal of assets, rent, or
collection of fees (as cited in Special Provisions 1 and 2 under the
DepEd budget in the 2O16 GAA). The report on sourcts and uses
of school funds shall include not only the aroounts of funding



r€ceived by the school but also details on quantity and
description, if such donations are received in kind;

34.2. Outline the intended urili-atioo of the abovementioned funds,
including the timing of such utilization of funds or donations in
kind, consistent with its SIP, in its report on sourcea and uses of
school funds;

34.3. Ensure that all procurement using school funds conform to the
provisions of Republic Act No. 9184. The rcport on sources and
use of school funds shall include the names of suppliers and
service providers whcre there is procurement of goods and services
against school funds;

34.4. Post inforrnation on the sources, intended use arld actual
utilization of school funds in the Ttansparency Board that must
be publicly accessible and must be updated every 3 months; and

34.5. Using the School Report Card, formally communicate/pr€sent the
sources and uses of sctrool funds to the following stakeholders: (al
faculty and staff of the school, {b) the PTCA, (c) the SGC, and (d)
local stakeholders who ar,e active partners of tlre school {i.e.
barangog officials, CSO groups, alunni association) in accordance
with DepEd Order No. 44, s. 2O15.

29t. SHS in eristing JHS and SHS within elementary schools shall prepare
separate financial reports for SHS school MOOE apart from their regular school
MOOE allocations. These neports shall be submitted to SDOs at the ead of each
month. Ttre exisfurg accounting and auditing rules and !€gulations shall govem
the liquidation process.

30) All SDOs shall summarize the monthly status of School MOOE utilization
submitted by schools and shall submit the same to their respective ROs every
56 day of the month using the format labeled as Alaex B-1. Such rcports shall
be consolidated by the ROs concemed for subsequent submission to the Central
Office thru the Accounting Division-FS using the format labeled as Annex B-
2 every 10& day of the month. Ttrese forms effectively revise the reporting
templates that were issued under DepEd Order No.13, s.2016.

VI. Poaatty Claurc

31) The SDO and school heads that violate any provision of tl:is Order shall
be dealt with administratively, purcuant to Dep&l Order No. 49, s. 2006, the
" Reuid Rtles of Murc of the Depaftnent of Muution in Adminbtmtiue
Ca.se!.

Vtr. Etrcctftrtty

321 Ttris Order shall tak€ etrect immediately upon issuance.
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Clarln NHS

concepclon l,llls
Don Vlctoflano NHS

Nueva Vista tlational High School

Grmen lS

,imene2 NCHS

Tabo-o lS

Macallbr. Alto t{HS

SibuSon lS

Paneon NHS

Aqulno lSRaglon X Mts/tM ts occtDEITA|- Mlsamls Occld.ntal PtARIDEt 1 315208 315208

Looc NHSReglon x MISAMIS OCCIDENTAL Mlsemis occldental PLARIDEL 1 3Oil{XO ,0{0i10
Regbn x I 3m051 3(NO5t Sap.na Dalaga NHSMISAMIS OCCIDIMfAL Mlsamis occidehtal SAPAT{G DA]AGA

ReEloh X MISAMIS OCCIDENTAI. Mlsamis Occid.htal 2 304038 304038

nrgbn X MISAMIS OCCIDENTAI. MBamh Occldental
SINACABAN

SINACAEAN 2 304055 304055

neglon X MISAMIS OCCIDENTAL Misamis occid.ntal TUOEI.A 2 304039

Re8ion X MISAMIS OCCIOENTAT Mhamis Occid.ntal IUOEIA 2

3rxo39
30,|058 3(XO58

Katlpunah NHS

Slnohoc NHS

Col.mbut.n B.jo NHS

Tudela l{ational comprehensive HiSh School

141
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42
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2a
56
2A
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42
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Anner 8.1I'lT EDUCATIOITI
ATUS UTILIZATIO ALLOCAIION TENTARYTs DOWilOF ANOLOAD|lrlc olil tooEF s OF LEE NONAND JU sECOT{DARY scHq)LS
NCLU scOING OFFERIHOOLS sNG HIGHEt{toR PROGscHooL RAIf,

It_vtstoNDI OF

t{ame ol school Tot l Alldtrnt
R.c.h€d

A|rount
Dowl od.d Thru

C-h Advanca

Anoultt ot C.oh
AdYrnca
Ll$tded

'/a ot Uquld.don
Orar Amount
Dornlo.d.d

lssu6/Challent6 BetnS Encountered

tlemcntary Schools

I
2

3

4

5

5

Total 0.oo 0.00 oJo otxt

S€condary Sdlaols (Itlon-lus)

I
2

3

4

5

5

0.00 0.00 0.00 o.00Total

Sccond.ry Schools lus

1

2

3

4

5

6

fot.l o.00 o.0o 0.00 o.m

-

r

Psl,a I ot 2



STATUS OF OOWNLOADING AND UTILIZATION OF iIOOE ALL(rcANONS OF ELEiIENTARY AND NON{U SECONDARY SCHOOLS
rNcLUDlirG scHo6[s6rrenn6 SExroi irox scxool pRoemm

DIVISION OF

Annu B-lEDUCANOil

of

llame o, school
Tot l Allotn nt

RacolYtd

Amolrr
Dornlo.(bd Thru

C,3h Advanc.

Alnolnt ot C.3h
AdYanca

Llquldebd

* ot Llquldr0on
orrar Amoud
Ir nlo.drd

lssues/Ch.lhn8es Eelnt Encountored

Scnior HLh shool

7

2

3

4

s

6

Tot.l 0Jo o.m o.0t o.00

Ga.nd Tot l o.00 0.00 0.oo 0.o

Designation

Prepared by:
, !- r.ed- .by: .

Schools Division SuperintendentDesiglatlgn ..,

P8qc2 ol2
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