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Chle{ Hucolbn Supervbors CID & SGOD
Educollon Progrom SupcrvboB
Publc tchoob Dbtrict Supervbors ord Dl'lrlct OlCs
Pilyole/St C Secondory School lleods
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DrssEtilNAflor{ or DEPEo otDER NO.3/t, S.4n16, Re SENTOR

HIGH SC}rc)OI ENRO1TENT OT IEAN]'ERS IiI PRIVAIE rcHOOUt,
HIGHET EDUCAIION INSIIII,IIOT{, STAIE UNIYERSMES AI{D
COUEGES A}ID LOCAL UNNENSMES AND COIIIGES IN II{E
IIARNER IilTORTATIOil SYSIEM TOR BEGINNING OT SCHOOL
YEAR 2016-2017

I

JUNE 6,2OI6

For the inlormolion ond guidonce ot qll concerned, enclosed is o copy of
DepEd Order No. 34, s. 2016 doted June 3, 2016, rei Senbr Hlgh School
Erolrpnt ol teomerr in Privole Scltoob, Hilher Educolion lrrilftrlion, Slole
Urdt erttrie! ond Colegec ond Locol Ur{veniller ond Coleget h lhe leorner
lrdonrEli(rn Sy3fem ior l€ghning ol School Yeor 2016-2017 of which lhe
conlent is self-explonolory.

2. Privote Schools, HEs. SUCS ond LUCS which do nol hove occess lo LIS moy
conlocl the following pe6ons: PAUL JOHN P. ARTAS - Diviion lT Officer,
ROSAIK) P. AnAilGCO - SEPS, Plonning ond Reseorch, NOVET A SESCON -
Division Plonning Officer lll ond ANGEUIIA A CACHAiO, PhD - Educolion
Progrom Speciolist ll (Privote Schoob Coordnotorl.

3. lmmediote cfiseminolion ond complionce of lhis rnemorondum is desired.
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DeoEd ORDER
wo. 34 , s. 2016

SEmORtIlGrr SCTIOOL ENrBOr.f,lrT OF r.EAErfEnE IIf PRIVATEsCEOOL8, IIICHER
EDUCATTOT rf,8Tmmor, strATEr[lrvEnslrrEg AIID OOI,LEGES AXD LOCAL

T'I|IVEN3!TIE8 AITD OOIJ.EGEA IIf TEE I,EARTER ITFORXAflOI| 8TBffi
IiOR EEGIItil'O OP SCIIOOL T-EAR 2,,I6lry,I?

To Undersecr,etarieg
Assistant Secretaries
Bureau and Service Directors
Regional SecretarJr, ARMM
Regional Directors
School Division Superintendents
Public and Private Elementary and Secondary Schools Heeds
All Others Conoerned

1. The Departmeart of Education (DepEd) issues the enclosed Psoccdurc. oa Eacodlag
ead Drta PlocG..hS br the Scnior lllgb School (8HBI of Leeraerl ta Hntc Schoolr'
Illgher Educatloa Irrtltutlors lgEll, At t3 Unlvcrrtdc elrd Colloger lSUC.l rrrd Lcot
Unlvcrdder rnd Collcgcr ILOC., h thc Lceracr ldorm.tlor Eyetcm lLIEl for Bcgtaalag
of Eohool Ycar (8lYl 2016-2017.

2. Ttris DepEd Order aims to provide guidance to all concerrred schools in the setting up
of LIS accounts and enrolment of SHS learners in the systern.

3. IIre first year of implementation of the SHS will cqnmence this SY 2Ol6-2Ot7. lt
covers the last two years of the K to 12 Basic Education cycle which includes Grades 11 and
12. Lcarners of SHS will go thmugh a core curriculum and subjects under a track of their
choice.

4. Encoding of l,earneds profile in the IIS for Privat€ Schools, HEIs, SUCs and LUCe will
start orr JEoo 6, 2Of6. All school heads are directed to r€gister and enrol their l,earners in the
US through thc wcbeite address http: / /Ur.dcpcd.gw.ph and ensure Orat thc data encoded
are complete and accurate,

5. The SDOs, through the SGOD - Planning and Rescarch Unit in coll,abor:ation with tlte
Diviaion IT Ofrcer, shall provide uEer accounts to private echools, HEIs, SUCs and LUCs
which do not have acccsa to the US.

6, Online instnrctional videoe and materials on the US can be acrces.sed through the link
http: / /tlnyur!.cou/LE.ru1[ntt.
7. Cut-ofr date of cncoding will be on Augrrt 31, 2016.

8. Ionediatc digs€minetion and strict compliance with this Order is directed.
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Encl.
As statcd

Refercrrces:
DepE<l Order Nos. 39, 26, and 19, s. 2015

To be indicated in theEq@ellqglex
under the following subjecta:

DATA
FORMS
POUCY
PUPII.S
SCHOOLS
STRAND: Stratcgic Management
SIUDENTSI

Msdcl m SHS hrdalot of Larnri! in Prn e Schools
O396-rutre 3, 2016



lEncloon to DcpEd O'tdcr I{o. 3 4 , a 20161

PR(rcEIX'RES IIt TIIE E{iOODIIIG AIfD PROCESSII|G OF DATA

1. The SHS Enrolrnent Form (Annex) gathered during enrolment shall be us€d to
update leamer's profile. Online updating of learner's basic profile and enrolment
status tlrough the Leamer Information System (IJS) will be made available by
.Iunc 6, 2O16.

a. kamers/Enrolees wil accomplish and submit SHS Enrolment Form (Anncr) to
class adviser.

b. School Head and/or School Registrar will encode leamer's profile to the LIS.

c. In the enroling tbrough the US, the sctrool head or sctrool registrar searctres
and retriwes the learner record.

l.

u

If a learner rcord does aot exist, cctcoder sclects from a dropdown
list of reasons, why the Grade ll learner doee not exist in thc IJS.
Reasone for exception are any of the following:

-From School Abroad (encode also the school name and count4r
where the learner attended Junior High Scfroo!;

-PEPT paeser (encode PEPT certificate number);
-A&E paescr (encode A&E certificate number);
-PVf passer (encode nrT certificate [umber];
-Ftom sarre sdrool not encoded;
-Ftom other schools not encoded (Ihis includes public, private
HEIs, SUCs and LUCs, The orighatiry school name shall be
selected from &op-doum list of schoole); and

-High School graduate (encode year graduated).
Prior to the issuance of an LRN, tlre record of the newly registered
learner shall be subject to approval by the sctrools division office
(sDol.

d. If learner record existe, or oncr the learner ie registered in the IJS, Prograrn
(track and stratrd) per learner shall be s€lected from a dropdorm list of program
ofrerings the school is authorized to provide.

e. All enroled/registcred leamers prior to the opcning of classcs are recorded in
the schools' "List of Registered Lcarners'

School shall have Ore facility to view the list of leamers by program
ofrering.
School dashboard shall aleo display sumrnary of learners by program
offering.

f. Starting Juae 17,2.o16, the facility to finalDe the enrolment list for the school
shall be made available. The school head or school registrar strall encode each
learner's "Datc of First Attendance.' fire "Finaliu " action shdl mark all
learners with no Date of First Attendancc and prompt the user to eithcr provide
a valid date or confir:gr the finalization. Afrcr finalization is confirmed, learners
*litll no Date of First Attcndance shall no longer appear in tlle school's
enrolment liet.

l.
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