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Republic of the Philippines

Department of Education
Region X - Northern Mindanao

DMSION OF MAIAYBAI.AY CITY
SrFe HiShway, turok 5, C.rienS.tvlalsybdlay City

Telefax # 08&A-2894, E-mall .dd: elgltedmlvuvcitv@vahoo.com

TO

June 24, 2016

DIVISION MEMORANDUM
No.3r4 s.2016

Chi€f Educatlon Supewisor & Staff, Curlorhrm lmphmentation Dtuldon
Chlef Educaton $pervisor & Staff, Sdrools Crovemane & Operatons Dlvldon
Publc fthools DlsHct Supervlsors

ldrool Heads (Ehm. & leondary)
Sedon/unlt Hads and Statr
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FROM : EDlLl OPtENAR,iA CESO VI
on Superintendent t/-

: SEIfCTION AND RANI(NG FOR POOL OF QUAUFIED APPLICANTS FOR
ADMINISTRANVE A'gSTANT III POSITION

l, Thh is to inform the field that the Selection and Ranking for Pool of Qualified
Applicants for Administrative fuiirtant lll Porition for Sllae National High School is now
open to all qualified applicantr/candidates. lntererted applicants strould meet the
herein qualification rtandardi as embodied in DepED Order No. 66. s, 2OO7 to wit:

2. Qualified applicants are required to rubmit their letter of intent together with the
rupport documents a, enumerated below:
o CSC Form 2l2r
. Tranrcript of Records;

o Eligibility - PRC Rating and unexpired License;

o Performance Rating for the lart three (3) rating periods; (NUMERICAI RATING)

. Updated Service Records;

. Certificate/s of OutnandinS/Meritorious Accomplishment:
. Outstanding Employee Awardl
r lnnovations (Conceptualized an innovative work Plan and properly

documented and approved by immediate chief and attested by authorized

regionaYdivision officiah

Pooltion Education El@eriene Ttainlm EliglHlity
Administrative

Assistmt lll
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Ccrnd€tim d2 years in

Cdl€96

1 y€ar r€lsrant

ogdrglcs
4 hours of

r€lov hdning

C.S. SubProf.-1st

Level Eigtility
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. Research and Darelopment Proiects;

. PubliGtion/Authorshipi
o Consultanry/Resource Speakership;

. Education and Training

. Certificates of trainings attended not creditd during the last promotioni
o Chairmanship/Co-chairmanship of a technical / planning committee.

3, AII documents submitted shall be duly authenticated by tfie Adminirtrative officer lV-
Records, Florabelle R. Porras. Deadline for submission of application is on or before
July l, 2O16. For inquiry, please see Guia Ma. G. 6amutin Personnel Unit,

rf. The schedule of screening and intervievy will be announced later.

J. lmmediate and wide dissemination of this memorandum iJ desi.ed.

Copy tumirh€d:
R€cordJ Unlt
Per6onnel Unlt

TO BE POSTED ON THE WEBSITE




