
DEPARTMENT OF EDUCATION
Region X- Nororern Mindamo

OIVISIO OF TATAYBALAY CTIY
C,cis,/ng, tt arafiaw Aq

Td€fa( * @8-314-qXN, W&stlfj d@dmdaYbdaY.net

{,t
'r_,,
19"tb
ri(

n

DIVISION MEMORANDUM
No. 34? s.2016

aob 6rl- oqg
Ty 

',-.f'Jl51C 
i,r

Deped .MALAYEALAY CI

RELEASE ri'

JUL O ltaJ|201b

ia

{

E.,
l,

Date

To: Chief Education Program Supervisors-ClD and SGOD
Public Schools District Supervisors
Heads, Public and Private Elementary and Secondary Schools
All Other Concemed
This Division

FROM: ED L
vision Su

SUB]ECT: DISS INATION OF DEPED ORDER NO. 52, S. 2016 RE:DATA
COIECTION OF BASIC EDUCATION STATISflCS IN THE
LEARNERS INFORMATION SYSTEM AND ENHANCED BASIC
EDUCATION INFORMATION SYSTEM FOR BEGINNII{G OF
SCHOOL YEAR 2OL6.2OL7

DATE: luly 4, 2016

l. For the information and guidance of all concerned, enclosd is
DepED Order l{o. 52, s. 2016 ,c, Data @llcr,tlott of Basfc
E&rcattor, fuGffifrr the r-ealancra Informatbt ffim and
Enhand Baslc E&rcalbn Informatiqt 5161€rr for Bqinning
of iltool Yar 2016-2077, the content of which is self-
explanatory.

2. Immediate dis-semination of this DepED Order is highly desired.
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Departtrroat of Glutatfon

Dep&l ORDER
No. 52, s. 2o16

30 JUN2016

DATA gItrI.EgIIq OF BAAilC ttrX'GATI(X S?AII8|IIC8 Ir tIE r DITUIIII tIFOilATI()x
ST'BIUATI} EIIEAIICEI' EASC EU'GIrrOr I!F(E'JTIOf, SIBIEI

Fm. rerrtrIlo oF ScEooL rtan m6Nt7
To: Undersecretaries

Assistaot Secretaries
Bureau aad Service Directqs
R.Aional S€cretary, ARMM
Regional Drectors
Schmls Division Superintcndents
hrHic and Private Elc-rn€rrtary and Secmdary Schools Heads
All Others Conccrned

1. The Departmeat of Education (Depe! issues the coclosed guidelines on the
Drtr Colloclroo of B.dc Edncetloo Stetfd{s lrr rr'e lanucr hftmetCoa Syrt o
lLIEl .!d Eatrnccd Erdc Edrcetloo hbrretlor Sydcn tmq br Bcaladrg
of School YG.r [EOgir| 2f)I,6-2[Jla, together with the Data Gathaing Fcms, Matrix
of Accountability and Data Dictioaary.

2. Thie DepEd ffier aims to provide to all conerned schools and
learning ceot€ra in the data collection of basic educatiron statistics aad enrolment of
learners in the system.

3. All pu.blic atnd private elementary and eeondar5r schmls, leaming ccrrtef,s,
state universities and colleges (SUCs), local universities aod collegee (IIJCs) and
higlrer education ilstitutims (HEIsf offering elementarlr and scondary sctrools are
directed to register md update tlreir learners' profife in the LtrS and update the
school's profile ia the EBEIS Buided b,y the enclosed data gathcring foms and data
dictionary.

4. The enrolment of ALS learncrs in the LIS has started in 2015. With t-his, mobile
teachers, district AIS ooordinators, instructioaal managers, and facilitators are
directd to start updating their learners'profilet in tlre system for 2O16.

5. Enrolment figures and data for BOSY 2O1G2OI7 shall be tlre number of
learners in a school as of Flrrt Eldey of t'ho opcda3 rpcl of tho rchoof ycrr.

6. 'Ite LJS and EBEIS can be acce&sed through the website addlesses:
http://lis.deped.got.ph and http://ebci8.deped.8o'-pel respcctively. A Ringte eign-on
is available, rinking trcth systems.

7 . Immediatc dissmination of aad strict compliance with is directed.

m. anf,Il4.
S€cr€tary

FAC



Eacls-:
As stated

Reference:
DepEdOrdaNo. 14, s. 2O16

To be iadicated in the Femetual krdex
unda the following subj€cts:

DATA
FORMS
INFORMAIION TECHNOIOGY
LEARIIERS
OFFICIAIII
POIJCY
PRO'EICTS
scHools
STRAND: Strafegic Managsm€nt

SMMA DO Ird Crlhctin d B..i Edu.rrip St{idic ip rrE l,IS
0457. &rn 19. 2Ot6



{Enclosr,rre to DepEd Order No. 52, s. 2016)

DATA OOI.I.ECTIOI] OT BASIC EI'UGTTIOI| Sf,ATISNCA III TEE
I.EARrER.TTFORHA,TTOI| S"'STEil [LIq /rm' ET|EAITCED BASC

EDUC,ATTOT rIfFOnXATrOn S?ATBX lEBErSl FOR
Brcrrmrc or scE(rcLYEAR (Bostrl ?oAG2oa',t

I. Retloadc

Data collection of basic education statistics and encoding of learner's
profile in the IJS and EBEIS is a yearly activit5r of all schools, learning
centers, SUqs, LUC).S and HEIt ofrering elementarlr and sccondary
education both in public and private sector.

Ttre Deparbnent of Education (DepEdl has implemented the LIS and
EBEIS to establish an accurate and reliable reglstry of learners,
schools, and learning centers that will ensure the avail,abilit5r of data
and information which play a vital role in planning and budgeting,
allocation of resources, and setting operational taryets to provide
access to complete quality basic education.

For BOSY 2OL6I2OL7, DepEd ai'ns to provide guidance to all
concerned schools and learning centers in the data collection of basic
education statistics and enrolment of learneds profile in the system.

II. Scope

The guidelines on data collection of basic education statistics and
encoding online submission in the LIS and EBEIS will guide all
personnel involved at all levels.'Ihis involves the public and private
elementar5r and secondar5r schools, learning centers State Universities
and Colleges (Sucsf,l-cal Universities and Colleges pUCs) and
Higher Education Institutions {HEIs) offering elementar5r and
secondar5r schools.

Moreover, for this BOSY an additional and revised data gathering
forms introducing new data elements will be provided to the diEerent
schools and learning centers to ensure that the needed data and
information will be collected and made available to the different
stakeholders for policy forrnulation and allocation of resources.

UI. Polic5z Stetcmcnt

This DepEd order provides guidance in the conduct of tJle data
collection and online registration of learners throug! tlre LIS and
EBEIS respective$.



This sball be a venue for sharing and collection of data, it is intended
to deliver accurate and relevant information to school heads,
educational managers, policy makers and various stakeholders in tJ:e
education system that is an integral part in the Department's
planning" poliry and program development.

IV. Proccdurcr

A. fetrL of Accouatabiltty

A Matrix of Accountability is provided below for the better
understanding of the role and responsibilit5r of each
personnel/unit-

Pr.ocesr Detr Accourrtablc Ualt
lL iletatah School Prof,Ie ir EEEIS
1. Requesting of New School ID Regional Office-

PPRD
2. Assienment of School ID EMISD.PS
3-Updating of geographic crdes based on Philippine
Standard Geographic Code of Philippine Statistics
Authoritv

EMISD.PS

4. Creation of school record for new$r established school
in the EBEIS

Regional Office-
PPRD

5. Updating of the following school profile:

A. *)lml Leuel
-Address
-Contact details (telephone no., email address,

website)
-Means of transport from school to district office

and division office
-Cost of transport from school to district office and
division office
-School Head and position
-Distance (in kms) from school to district office and
division office
-Class organization (multigrade, monograde or
combination)

B.Diuisian Leuel
-Curricufar Otrering Classification
-Opening/Closing of schools
-Updating of integrated schools
-Renaming of school
-Updatins of school classification

School Head

Division SGOD-
Planning and
Research Unit



C. Regional Leuel
-Selraration of annex, extension, merging and renarring

of schools
-Change in adrministrative level (division, legislative

district, municipality, baranga$
-Creation of profile of public and private schools,

SUCs and LUCs

Regional Office-
PPRD

B. Xeinteia Lcemera Prodlc in t.hc LIS
6. Creation of learner record cdtJ: sl/stem generatd LRN Class

Adviser/Registrar
/Principal

7. Updating enrollment data of learners Class
Adviser/Registrar
/Principal

8. Defining and maintaining clas.ses for given school year
and class advise/s data in the LIS

School S5rstem
Admin/School
Head

C. Suppod for Inpleocntlac lCf,-Baccd Mcan
9. Users Account Management

System Admin
SGOD-Ptanning
Research Unit/IT
Officer

I O. Technical Assistance User Support
Division-ICTS
EMISD-PS
Regional Office-
PPRD
Division SGOD-
Planning and
Research Unit
lT Officer

B. nobs aatil Rclpouibilitt

Class advisers of public schools and designated sclrool system
administrators/school registrar of private schools and SUCs offering
elementaqr and secondar5r education must ensure that all learners'
profile will bc updated. School Heads (SHs) must ensure the accuracy
and completeness of the school's BOSY data.

The School Division Superintendents {SDS), througfu the School
Governance and Operations Division - Planning and Research Unit
(SGOD-PRU) and the Information Technologr Ofrcers (ITO) shall
jointly provide tecbnical assistance and resources as necessa4r, to the
schools to ensure compliancc to the gu.idelines of the BOSY data



strengthen the promotion of correct hygiene and sanitation practices
among school children and a clean environment in and around
schools to keep learners safe and healthy. Per DO 1O, s. 2O16 the
following data elements and purpose were provided:

Travel distance, meians, c'ost and time will be usefirl to determine the
remoteness from the division office and municipal services.It can also
assess school congestion and catchment areas and by doing so can be
used as input to the school improrrement plan.

The Data on Repeaters Age Profile will be collected to account the
number of repeaters by age.

To recognize the help and contributions extended by our stakeholders
(in terms of ideas, manpower/man-hours, equipment and facilities,
and financial contribution in cash or in kind) to key school processes
and projects, these data will be collected to come up with an indicator
for irnrnetliate outcome in the DepEd planning frameworlc

And last$, the data on MOOE Allocation, Utilization and Liguidation
will be collected for the purpose of monitoring the MOOE and total
expenditure.
As a summar5r, thefollowing tables and boxes areadditional/revised
data sets to be induded:

Data Elencatr hnoce Trblc/Bu Itaac
Water Supply To make safe drinking watcr

available to all students.
Availability of Water
Supply

Sanitation To make all schools have
adeguate, clean, functional and
accessible toilet facilities-

Toilet to Pupil Ratio

Hygienc To perform supervised daily
group handwashing with soap
and tooth brushing with fluoride
toothpaste.

kisting Number of
Wash Facilities

Operation and
Maintenanc€

Food
Preparation
and handling

To require school heads to
ensur€ that food handling and
preparation abide by the food
safeW manual in all schools

Food handling

Menstrral
Hygiene

To create system and support
mechanism for an effective
menstrual hygiene management

Menstrual Hygiene



collection in the US and EBEIS. Particular attention should be given to
schools with no/limited access to internet facilities.

The Regional Director (RDs) through the Policy Planning and Research
Division (PPRD) shdl monitor the division's provision of technical
assistance and resoutces to schools for the BOSY collection of data.

For queries and issues may be communicated to Frlucation
Management Information System Division-Planning Service@MISD-pS)
through the email address: ps.ented@cpcd.gov.pLor through
telephone nos.: (O2) 638-2251 or (O2) 635-3958.

C. Irrta Gathcrirg Forn:

Additional and revised data gathering forms designed for electronic
processing using the EBEIS will be distributed and implemented to
maintain the availabilit5r of a database of education statistics, sector
performance indicators and pmfle of public and private schools,
learning centers and other education servie providers.

Rcvfucd deta g*hctfig forns shich corsi.t of thc follorlng:
Annex A: Government Elementar5r School Profile (GESP)
Annex B: Government Jr-urior Higlr School Profle (GJHSP)
Annex C: Private School Profile (PSP)
Annex D: State and Local Universities and Colleges
{SUCs& LUCs)School Profile

Ifcw Deta Getfclng Pormr:

Annex E: GISP Elementar5r kvel
Annex F: GISP Junior Higfr School Lcvel
Annex G: GISP Senior High School level
Annor H: Government Senior High School (GSHSP)

D. Ifcr llrta Elcocntr/Rcqutrcncatr

The additional data requirements/data elements for BOSY 2O|6-2OL7
in the data gathering forms has been consulted and deliberated with
the different divisions involved to come up witfr a holistic and
comprehensive data gathering tool which is vital in tlee collection of
data from the sctrools and field ofEces to efrcientl5r render delivery of
data/inforrnation to various stakeholders and for policy formrrlations.

Data elements related to the Comprehensive Water, Sanitation and
Hygiene in Schools {WinS} Program (DO 10, s.2O16) will help



rGovcrancnt Ztcucatery Schoof Proflc (GESPI
Table 3 Repeaters Age Profile
Table 4 Enrolment and Number of Classes by Shift
Table 15 MOOE Allocation, Utilization and Liquidation
Box 6 Safe Learning Facilities
Box 7 Disaster Risk Reduction Management TDRRM)
Table 2O trarning Areas with DRRM-Related Concepts
Table 21 DRRM/Climate Change Adaptation (CCA)

Training Data
Table 23 Number of Existing Wash Facilities
Box lO Food Handling
Box 12 Operation and Maintenance for Sanitation

And Facilities
Box 13 Menstrual Hygiene
Table 24 Travel Det ils (One-way) From School
Box 14 School Iacation
Box 15 Stakeholder Feedback
Box 16 Stakeholder Contribution

oGoveraacat Jurt6 ElgL School Profrlc ICIESPI
Table 3 JHS Repeaters Age Profile
Table 4 Enrolment and Number of Classes b,y Shift
Table 8 JHS Teachers who have specialization in TLE

subjects they are teaching
Table 14 MOOE Allocation
Box 4 Safe l-arning Facilities
Box 5 Disaster Risk Reduction Management (DRRM)
Table 19 learning Areas with DRRM-Relat€d Concepts
Table 2O DRRM/Climate Change Adaptation (CCA)

Training Data
Table 21 Number of Existing Wash Facilities
Box 8 Food Handling
Box l0 Operation and Maintenance of Sanitation

Facilities
Box 1l Menstrual Hygiene
Table 23 Travel Details (One-Way) From School
Box 12 School Location
Box 13 Stakeholder Feedback
Box 14 Stakeholder Contribution

oFHyatG School Prof,lc IPSPI erd Stetc & Locrl Uaivcrslticr
end Collcgce (8UCs& LUC:I Sc-hool Plofilc

Table 3
Box I
Table 6

Elementar5r Repeaters Age kofile
Monograde and Multigrade Classes
JHS Repeaters Age Profile



Table 7
Table 8
Table 9
Table 1O.a

SHS learners Data
SHS learners Age Profile
SHS learners Data b5r Track
SHS Learners Data in TVL Track Specialization
(Home Economics and Inforrnation
Communication Technologr [C1))
SHS learners Data in TVL Track Specialization
(Agri-Fishery Arts and Industrial Arts)
Data on Assistance to Students and Teachers in
Private Schools and in Non-DepEd Public
Schools
Personnel Data

Table 10.b

Table 1 1

Table 12

t. Requcst end Tralrf,cr of Lcerrcrr, School Rocords

DepEd will establish a standard p(roesses and protocols in the
request and release oflearners'Form 137 (Permanent Record) and
Form 138 (Report Cad) in all schools nationwide.

Facility to transfer the record of learners will be made available for
the easy processing of the request of permanent school records
Porm f3fl for an efEcient and faster way of transferring
documents without incnonveniencing the pa.retrts or the leamers.
This facilit5r will be operational in the IlS. A manual and video will
be uploaded in ttre support page of LIS.This will be provided in a
setrxrrate memorandrrm.

F. Strnderdizetioa of tte rrumbcring for irsuaoce of Scbool ID

Starting this school year, a new School ID assignment will be
implemented, there will be a standard first digit numbering for the
issuance of School ID as follovrs:

Trpc
School ID f&rt Dlgit

ArdcnDcnt
Corrent/E:tia* Ifcr

Public-Dep&l ES 1,2 t,2
Public-DepEd SS indudine SHS 3 3

Private 4,5,6,7and9 4
Public-Intesfated 5

SUCs/LUCs 4,6,7 and9 6
BRAC o o



G. Drta Dtc"tiooary

DepEd data dictionar5r will communicate a corrmon meaning of all
tJle elments in tJre system for consistency and to have a oo[lmon
understanding €rmong the stakeholders within and outside DepF,ct.
These set of information describing content, format and stmcture
of a database vill be orderly managed in details.

This will also be a guide and reference of personnel for data
description and collection. As provided in Aoaer I of this DepEd
Order-

II. Tincliac

The following timeline in the conduct of LIS and EBEIS activities
shall be observed:

I. (Xhcr Mrfon

.. Soure of h,ads

Funds shall be downloaded directly to the SDOs to aid in activities
that alloqrs for the timely and accurate accomplishment of the LIS
and EBEIS and ottrer planning activities.

Ac{tvlty Ti.nellnc
LIS
Enadinq/Upd.atinq of LIS for BOSY 2016-2017
SHS May 10, 2016 - Aueust 3r, 2016
K to Grade 1O July 4, 2O16 - August 31, 2016
AI.s
(Jamrary to October 2O16)

July 4, 2016- October 31,2016

EBEIS
Ennditu of tuSY 2O1G2O17

Kto 10 July 18, 2016 - September 16,2016
SHS August 1,2()16 - September 16,2016

Gcneration of accomplished
GESP, GJHS, GSHS, GISP,
PSP, SUC Laboratory Schools'
Profile and Senior Higlr School

September 26,2016

Encoding
elements

for new data October - Novembr 2O16



b. Ovcrtlnc Scrvtccr ud Payuclt

To meet the target schedules all personnel involved in the LIS and
EBEIS in all public schools, district, division, and regional offices
are allowed to render overtime (OI) services with pay during
weekdays, weekends, and holidays when necessar5r to meet the
target schedules.

At the school level, these OT servicrs can be converted to service
credits as provided in DepEd Order No. 58, s. 20O8 "Autlwrizirq the
Grant of Ouertime fuy and Otter Benefrts to krsowtel Inrnbed in tle
Operations oJ tle Basic Mucation Sgstenf , DepEd Order No. 1O, s.
2OO9 "Addendtm to DqM Mer No. 58, s. 2&)8 (AutlartS to Grant
Ouertime Pay and Otler Benefits to Persontel Irunhted in the
Operations of the Ba.sic E&tmtion Information Sgrstem (BEIS)| and
DepEtl Order 3O, s. 2O16 " Poticies and Guidelines on Ouertim.e
*ruirzs and Pagmenl in the Delnnflrent of Mtatiotf . The
concerned offices {Ffuiance, Budget, and Accounting) should ensure
that the overtime services rendered will be drny compensated.

V, f,onitorilg ead Dvrlurtlon

The Regional Offices andSchools Division Offices together with the Central
Office will conduct structured monitoring of tJre implementation (e.g. data
quality study) of the different processes and guidelines at the national,
regional, division and schools, respectively.

VI. Eficctivity

Ttris Order shall take effect immediately upon its approval.




