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Republic of the Philippines

Department of Education

Region X - Northem Mindanao
DMSION OF MAIAYBATAY CTTY
slyr€ Highrray, turok 6 Cadsngrvtalrybalsy City

Telefax # 08&81-2894, E-rril !dd: depedmlvu\r'citv@vahoo.com

DIVISION MEMOMNDUM
No.3{61 s.2ol6

TO

RE

: Chlef Education fupervisor & Stafr, Cunlorhm lmpknentaflon Dlvldon
Chlef Educatlon Supervlsor & Staff, Sdroob G,ovemane & Operatlons Dfulslon
Pub[c Sdroob Distrlct Superlsor
Sdrool Heads (Ehm. & Seondary)
Sedory'Unft Heads and Staff

AllOftenConemed

)uty 4,2016
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FROM:EDl cEsovl HDiv Su perintendent

: SEI"ECTION AtlD RANXING FOR POOL OF QUAUFIED APPI-|CAIITS FOR

ADMINTSTRAnVE OFFTCER tV (SUPPLY) POSITION

I. This is to inform the field that the Selection and Ranking for Pool of Qualified
Applicants for Adminirtrative Officer IV (Supply Officer) Positionir nove open to all
qualified applicants/candidates. lnterested applicants should meet the herein
qualiftcation standards as embodied in DepED Order No. 65, s. 2OO7 to wit:

2, Qualifted applicants are required to rub,rnit their letter of lntent together with the
support documenti as enumerated belolrr:
o CSC Form 212:

. Tranrcript of Recordi;
o Eligibility - Certificate of EllSibility / PRC Rating and unexpired License;

o Performance RatinS for the last three (3) rating periods; (NUMERICAL MTING)
. Updated Service Records:

o Certiflcate/s of OutstandinyMeritorious Accomplishmenti
. Outstandlnt Employee Award:
o lnnovations (Conceptualized an lnnovative work plan and properly

documented and approred by immediate chief and attested by authorized
resionaYdivirion official;
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Pocidon Educauon E Oerience Trainlng Eliglbility
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Republic of the Philippines

Department of Education

Region X - Northern Mindanao
DMSION OF IiTiAHYBALIY CITY
Sayle Hlgliwr% n rok 5, Cadsry.Mal.yb.lay City

Telefrx # 08&81-2894, E-rl'.ll !dd: cElcdldybhdlyllEbglar

o Research and Danelopment ProjectJ;
o Publication/Authorship;
. Consultancy/ReJource Speakershlp;

. Educatlon and Training
o Certiflcates of trainingi attended not credited during the last promotioni
o Chairman*iplCo<hairmanship of a technical / planning committee.

3. All dooments rubmitted shall be duly authenticated W the Administrative Officer lV-
Records, Florabelle R. Porras. Deadline for submission of application is on or before
JulylS, 2O16. For inquiry. please see Guia Ma. C. Gamutin Peronnel Unit.

4. The schedule of screening and interviev., will be announced later.

5. lmmediate and wide dissemination of this memorandum is desired.

Copy furhirh€d:
RecordJ Unit
Penonn€l Unft

TO BE POSTED ON THE WEBSITE




