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DIVISION MEMORAI{DUM
ruo. 3&6 s. 2016

To: ChiefEducation Supervisor and Statr, SGOD
Chief Education Supervisor and Staff, CID
Public Elementary and Secondary School Heads
This Division

From: L.
{D OIC- Di

Daie: July 19,

Subject: DISSEMINATION OF REGIONAL ORDER NO. 158 S. 2016 DATED JULY
06,2016 RE: "IMPLEMENTATION OF NEW RATES, POLICIES AI\D
GUIDELINES FOR THE USE OT THE NATIONAL EDUCATORS
ACADEMY OF TIIE PHILIPPINES (NEAP R-X)"

l. For the information and guidance of all concernd, this Office hereby disseminates the
herein Regional Order No. 158, s. 2016 dated July 06, 2016 Re: ulryfufitu of Ne* Rslz{,
Policics aad Gaidelines for the ase of the Nofranal &lucalorc Acadany of the Phiwines (NEAP
X-{", the content of vrhich is self-explanatory.

2. School Heads are encouraged to post this memorandum in their bulletin boards for
publication.

3. For widest dissemination.

Atloched:
Regionol order
Io be posH in tlle websil€
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IMPT.EMENTATION OF ilEW RATES, POUOES AIIID GUIDETIT{ES FOR THE USE OF THE

r{ATroilAL EDUCATORS ACADEilY OF THE mrUmilES IilEAP R-n

1. Pursuant to Eo No. 366 re Retionalization Law and implemented through Department order
No. 52, s. 2015 rc l,letr Organizational Structures of the Central, Retional, and School Division Offices of
the Department of Education. The National Educators Academy of the Philipdnes (NEAP, R-10) under

the supervision of Human Resource Daelopment Oivision (HRDD) is mandated to darel@ the Human

Resource of the Region and School Division through L€arning and Development Systems. To address the

needs of the trainers and trainees, NEAP-R 10 is committed to serve the clienteles with th€ desircd

training standards. At the moment this establishment is in the process of upgrading its tacilitiet thus to
sustain its financial needt this office throu8h NEAP R-X shall adjust the qrrrent rate due to increase of
prices and commdiities in the market. The following rates that will be adapted efiective immediatev
are as follows:

servlces natc PrrffctrLr:

1.1Lodglng P 300.@/head/day

P 35o.00/head/day with
toiletries (towel, tissue,
shampoo & soap)

check -in time 12:00 noon

Check -out 12$O of the
FoltowirE day



Serviee R.te P.rtid{rtB

1.2 Use of Session Halls
f*GovamtafiAficf,,:
Jo6e P. Rizal P5,fiD/day
JR Boria 3,000/day

FqMeEffiy:
.lose P, Rizal P6oo/day
JR BORIA 4,ofl/day

Fmm 8:OO am to 5:0O PM

An overtime fee shall be charged
After 5:0O pm.

(Rate/8 ) X ( No. of hours)

1.3 LCD Proiector P grc for 8 hours
After 8 hou6 there will be an

addi6onal char8e of P1m/hr.

Actual use is limited within the
NEeP facilities.

1.4 Catering Char8es 1896 on food rate/head/day For meals & snac*s prepared and
served at NEAP.

2. For Security reason and for clearance purposes guesvpartlclpants are required to deposit a valid

identificetion Card at the counter upon ch€ckin8 in and the same shall be r€tumed upon checking out

after a dearance from the cdrnter-in{harBe is given.

3. Participants who return beddings/linens found to have damage/stain or with markings shall be

imposed a fine of P2@.0o.

4- GuesvParticipants who expect to check-in at NEAP after 9:oO o'clock, in the ev€nin& are

advised to give an advanced notice of arival to the manatement not later than 4:00 p.m. of the Elme

day of arrival so that an arrangement can be made tor the accommodation.

5. All trainings conducted by the Regional Ofiice shall be held at NEAP R-1O and shall be given

priority as to scheduled booking. However, in the event that the training centre is not available or

beyond the capacity of the expected number of participants, conduct of the same is allowed using

outside facilities subject to the approval of the Regional Director.

6. Request for discounts and or special rates for the aboye given rates shall be made in writing

subject to the approval of the Regional Director and be submitted to NEAP R-10 ln charge for record

purpos€s.

7. All functional divisions of ttle Region or proponents of every activity who wish to avail of the

NEAP servicet booking shall be done in advance to NEAP R-X or Human Resource Development Division

(HRDD). lt is also expected that NEAP will be provided copies of the fiollowiry to support billinSs that

will be submitted to Finance oMsion for the use of NEAP facilitis:
a. Regional Memorandum of the said Activity;



8. Itisu
documents for th€
the functional divis

9. Only vehides

NEAP parking aIea or

9- This su

10. For Complia

cc: The Resident Aud

FlF4

b. Approved Budget;

c. Approved rchase Request (PR); and

d. Attenda Sh€et.

of course that the processing of the billing and or the preparation of the

of th€ meals served during an activity shall remain as the responsibility of

ni{ofrice concemed.

of the participants, guestt emdoye€s of DepEd R-1o are alloued to Park in

nity. Ovemigtt parklng will require prlor notlce with the NEAP RO in-charge

prwkrus issuances,/memoranda issued relativc to matters above

Regi Di




