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DMSIIOT{HEMORATI'UU
No. 3€3 s.zo16

DISSH,ilNATIOil OF REGIONAL Um{O
(Regional Policy on the Conduct of Inspection and

Monitoring in the Implementadon of 1596 School Furniture)

To: Chief Education Supervisors and Staff- CID and SGOD
School Heads Elementary and Secondary
All Others Concerned
This Division

1. For the information and guidance ofall concerned, attached is the ?egional Poliq
on the Conduct of Inspectiotr and Monihrring in dte Implemenbtion of75% School
Furaifrire"lhe content of which is self-explianatory.

2. Immediate dissemination of this Memorandum is higlrly desired.
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No. 101 .s20t6

To:
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Retional Hicy on $e Condua of lnepection and tt oritorin8
:in the lmpbmcntatlon of 15?6 Sdrool Fumlturc Proffi

(lmpL.rEmcd by th. R.8kxr.f Offlce)

Schools Oivigion Superintendents
Asst. Schooli Dlvislon Sup.rlntcndcnts
All Others Cdncemed

For the inforimation, guidance and compliancc of all concerned, attach€d is a copy of the
ffice Policy on the Conduct of lnspection and Monitoring in the lmplementation of the
t5% Annual Sdrool Fumiture project in DepED ,Region X whlch ls procured through RA

9184.

PRE.DELIVEiY INSPECTION:

Upon request of the Supplier, thc TWG with ESSD/MC Representilive will
condrct lnspedion at the war€houic/ productbn pl.nt of the suppller focuslng
on tha quality and specification of the fumiture to be delivered, based on
samPles submitted.

POST DELIVERY INSPECTION:

1. pre Supplier may requ€st insp€ction ior billiog purpos€s after delivery of at
least 25% or manifestation of delivery completion as stipulatad in the
<irntract.

TJre Rcaional lnspectoratc Team will invitc represcnt.tive from COA for the
ionduct of Joint lnspGction.

3. During the conduct of the inspection , the .,dnt lnspectorate Team will
ValidatG the number of items dellvered .nd llst all noticed rectmcatlon iobs
through a "Punch Lisf .

4, A copy of the ?unch Lisf will be fumished to the sclrool Head and another
dopy to be received and conorrred by the Supplier or his representative
durinS the insp.ction.
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5. Tht supplier ls 8iv.n 15 days to comply or rectify thc punch listed items.

6. Upon completion of th€ rectificadon rrork the Principal or School Head will
sign a certiflcate of Completion Form to be submitted to the DMsion office
attachlng Pictures of the fumiture showing thc "Bsfore" and "After" the
rectification has been done with the principal or teacher pointint to the parts

repaired , replaced or rectificd.

7. The Ce.rtificatinn will th€n be submitted to the Division Office for the
lndorsement of the Schools Division Superintendent to the Regional Office
Aftention: The Chief, Education Support Sewices Division for recording and
submission to Financc DMsion for processinS of paymcnts.

lmmediate diBseminetion of this memorandum is desired.
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