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: Chi€f Education Supewisors & Staff, CID & S@D
El€ffBltay ?fl,ds€rq'd€,y Schoo, Heads
Sectim/Unit Heads and Stafr
All Teaching and NoFteaching P€rsonnel
ThiJ Division
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Diviskm Superint€rd€r

Re Securing Travel Order or A,tdlqly toTratel wtrcnerrer o.r offrcial Busin€'s
to fie Division Oftce

Pursuant to DepEd Ordet No, 9, s, 2Ol5 re: lnstituting MeasureJ to lncrease Engaged
TirneoftTask and ensuring Compliame therewith and to ensure safety and
a€countability, the school heads are hereby di.eated to requ,re their teachers and
affi.e/administalive assiitants to se€ure two (Zl copies of Tta\/el Otdet o. Authority to
Tra,let signed by tl]E t hoot head whenelq on official businelJ to the Divirion Office
One { ,, copy ii for the concemed personne, and one ( I ) copy is to be presented to the
security guard on duty as gate pass and to be given to the action uniypersonnel prior to
transacting ofticial business,

2. ln the ab5ence of the approved Travel Order or Authority to Travel, the field personnel
wi, not be attended by the Division Ottke.

3. Further, the Division Ofiice statr is advised to secure approved Trryel Ordet ot Authorlty
to f ra,lel of the concemed personne, More attending to them.

4. For iiformation, guidance. and compliance

Encl.
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