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1. In consonance {,ith DepEd Memorandum No. i.lo, s. 20i6,
dated September l, 2016 rct Crediortr ol RCc'o,,d, Aqaqcrn nt
Irrqrro{,a,,Bt,' cofi.rntlte€ &NIC[, a Division Records Management
Improvement Corlmittee (RMIC) is hereby formaly established as an advisory
body on the improvement of all phas€s of records management composed of
the following:

Ra.lph T, Quirog
Lorenzo O. Capacio
Atty. Ophelia Pil,ar R. Zamora
Paul John P. Arias
Rhysa Cyle C. Rosalejos, CPA
Jutchel L. Nayra, DPA
Sibyl L. Maputi
Florabelle R. Porras

Chief, CID
Chief, SGOD
L€gal Offcer Ill
Division IT Oftcer I
Accountant III
Admin. Officer v
Admin. Officer V
Admin. oflicer IV

Chrlrmr.a: Jutchel L. Nayra, DPA - Admin. Ofrcer V
Vlce Chdrrr.!: Florabelle R. Porras, Admin. Olicer Iv
fembcE: Ralph T. Qutog, Chief, CID

l,orenzo. O. Capacio, EdD., Chief, SGOD
IN

Paul John P, Arias, Division, IT Officer I
Rhysa Cyle C
Sybil L. Maputi, Adndin. Officer v, Budget



The coml[ittee shall perform the following functions:

1. Implement a systematic Records Management Program in all phases of
records rnanagement, i.e. creation, maintenance and disposition;

2. Identi& and preserve documents which are of continuing value and
promp8 dispos€ those which are of temporary value when their life span has
expired;

3. Determine the retention period of the agencyt records and formutrate
the Records Disposition Schedule;

4. Develop policies and techniques for repairing damaged records and tal<e
positive steps to prevent loss and unauthorized destruction of records; a-nd

5. Establish a repository for the storage of records that are inactive, or a
program to transfer the records to Records Management and Archives Ofrce.

For guidance and strict compliance.

C.py lumkh€di ieords unlt

TO BE POSIED IN ]HT WEEYi!




