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TO Chief, Curriculum Implemetrtatior Division
Chief, Schools Governance Oprerations Division
Public Schools District Supervisors
Elcmetrtrry atrd S€cotrdary School g€ads
Dirtric/Elementsry &trd Secondary School Property CNtodians
This Division

Re: DELTYERY AND DISTRIBUTION OF LEARNING RI'SoURCE MATERIALS

1. This pertains to the mass delivery and distribution of kaming Resource Matedals
(Textbook, LMs, TMs, Science and Math Equipmenr) to be delivered in your
respective Districts by the D€partment of Education through the Bi[eau of kaming
Resowces (BLR).

2. In view thereof, you are hereby directed to retrieve the said learning resourc€

materials llom yow rcspective district custodians ard facilitate the distribution of the

same in your respective schools.

3. Further, expens€s to be incurred in tnnsporting the c€ntally procure-d elerentary
leaming resource materials fiom the school district ollic€s to elementary schools shall

be charged agairst downloaded funds from the Central Office to the Division Offrce
subject to the usual acrounting and auditing policies, rules and rcgulations.

4. Relative thercto, lhe following rcquirements shall be submitted to the Accounting

Section ofthis Division in claiming reimbursement of transportation expenses:

. Disbursemcnt Voucher

. Obligation Request

. Itinerary of Travel

. Travel Order (TO)

. Cadficate of Appearance (CA)

. Reimbursement ExpeNe Receipt (RER)



. Copy of Inventory Custodian Slip/Property Acknowledgement Receipt

. Other support documents
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Copy tumished: Recoft)s Untt
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To be posted in the Division website

5 For your itrformation, guidanc€ and stdct compliance.




