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DMSION ltlE!,|ORANDUM
NO. 9\@ c 2016

DrsltEMr ATror{ oF DEpEb MEMORAT{DUM NO. .16L S. 20ia
(Conduct of S€nior High School Career cuidance Program and Eady

Registration for School Year 2016-20U)

TO Chief Education Supervisor and Staff, CID
Chief Education Supervisor and Staff, SGOD
Public Schools District Supervisors
Public Elementary and Secondary School Heads
All OtheB Concemed

1. For tie information and guidance of all concerned, attached is a DepEd
Memorandum No. 161, s. 2016 re: Conduct of Senior High Schoot Career Guidance
Program and Early Registration for School Yaar 2016- 2017, the content of which is
self explanatory.

Econdary School Heads shall follow the suggested timeline of activiti€s.

Immediate dissemination of this memorandum is highly desired.

EDI L. OPLENARIA, CESO
Schools Division Superintendent

2.

J,
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DCDEd MEMORANDUM
no. 161 . s. 2ot6

OOIDUCT OT AErIOR EIGE ACE(X)L CAREER (X,IDATCE PR(X}RAX
AIrl} EARLY REGN'TRAMOT FOR SCEOOL YIAB 20162017

To: Undercecretaries
Aasistant Secretalies
Regional Secretsry, ARMM
Regiona, Dtectors
Buieau and Servic! Directors
Schools Division Superintendents
Public and Private Elementary and Secondary Schools Heads
All Othe6 Concerned

1. The Depa-rurent of Education {DepEd) issuca this Meinorendum for the
Cordrrct ofs.Eior Elgh achool (aBal C.rGGr Gi d.aoc Progrln [CGP) .nd E rfy
RrtLt'.tloD for School Ylrr (8Yl 2016-2/017. This CGP airns to guide Glade 10

students in making inforEed decisions regarding theit choice of EHS track suiteble
to their skills and intercst. This will also enable th€m to pre-register into SHS lor SY
2017-20t8.

2. The school3 are encornaged to use the saure Career Guidance Modlrles for
Grade l0 which were rolled-out nationwide on Septcmber 2015 per DcpEd Order No
4 1 , s. 20 I 5 entitled &nior High s.,tool Career Cuidan@ Progrom and Fany
Registration.

3. The Grade 10 Career Guid€nce Manual shall be carried out foltowing the
timeline b€low. The teachcrs may conduct the le6Fctrve modules in any day within
the w€€k designated per module.

Dat Act vttv

Octobcr 3-7,2016

Conduct of Modlrc I
Conduct of Module 2, Session 1

Conduct of Module 2, Scssion 2
conduct of Modulc 3

October l0-14.2016 carecr Guidance Week
October 15.2016 Parent-Teacher Conference

October l6-29.2016 Senior Hich School Earlv Rcsrstration
October 3l-November 18,

20t6
LIS SubrBission/Encoding for Orade 10

students (LlS SHS Resistrantsl

Novemb€! 18,2016 Submi$ion of SHS Registration Foths
lAnnex 3) to Division SHS Coordinator

Novemb€r 25,2016 LIS Submission/Dncodin8 for Non-LlS SHS
Resistrants

D.pEd cohptd, M.ral@ Avmu.. ps.ig ciry r6m P u"" ,*",*r-rrrqu"a-,au, * *u,n"ruru.r,62o9 | m.d.r.d,sov,ph



4. Ajter the conduct of the Grade l0 Career Guidance Program, the school
guidance counselors or school guidance coordinators/advocates shaU accomPlish
the monitoring and evaluation report provrded in Enclosure No. 1. Soft or hard copies
of these documents shall be submitted to the divisioa Youth Formation Progaam

{YFP} coordinators ofDivision School Govemance and Operations (SGOD) exacdy one
week alter the conduct of CGP on or before (hobor 14' 2016.

12, The Schools Division lHS coordinator, with the assistance of the plaining
offrcer and/or IT coordinatorlshall eorol the non-LIS SHS registrants in the LfS. The
detailed procedural guide for encoding the lea.rners' inforrnatioo and preference sha.ll
be posted at the lis.deped.gov.ph/help. The log-in accounts of the planning ofEcer or
IT coordinator can temporarily be used for purpos€s of SHS registration.

5. The division YFP coordinators of Division SGOD thall collate t]re submitted
schools' monitoring rcports. After colating all the school's monitoting reports, the
designated YFP coordinators of SGOD shall forward soft or hard copies of the said
documents to the designated regional YFP coordinator of Education Support Services
Division (ESSD) on or before Octob.r 21, 2(,16.

6. The designated regional YFP coordinator of Education Support Services
Division (ESSD) shall cotlate, organize and forward the soft or ha-rd copies to the
Office of Youth Formation Division, Eh.rreau of Leamei Support Sereices (BLSS) oa or
bdore Octobcr 28, 2015.

7. Designated YFP coordinatoG at tlre RO's and SDO'8 are expected to submit
monitoring reports to the Omce of Youth Formation Division, Bureau of l.earner
Suppo.t Services (BLSS), Departeent of Education (DepEd) C€ntral Office, Dep&l
Co6ptex, Meralco Avenue, Pasig City at telephone no. (O2) 637-9a14 or through
email address: blss.Jrfd@eped.gov.ph. The deadline ofthe submission is on Octotct
24,2()16.

8. Upon the culmination of tie CGP, the SHS Early Registration shall be
cooducted froE Octob.r 16 to 29, 2015. All crade 10 students in SY 2016-2017
in all public and private secondarl. schools, including state uni!'ersities snd colleges
(SUCS), shall submit to their resp€ctive class advisers their choice of school and
progmms using the SHS Prcfereace Slip cootained in Enclosure No. 2. It shall be
expected that the student's preferences have been discussed with their parelts.

9. The class advisers shalt registe! the students for SHS and submit their
preference through the l2€rner Infomration System (US) &o|o Octobcr 3l to
l[ovlDbGr 18, 2(116. The procedural guide for encoding ol the leamers' preference
in the LIS is detailed in Enclosure No. 3-

10. High school graduates who ,rne passers of the Philippine Educationa.l
Placement Test (PEPT) and Accreditation and Equivatency (A&E) Examination for
JHS t€vel, and other lesrners outside the formal system (those who are not covered
by the LIS), may register in afly of the schools ofiering SHS using the SHS
Registration Foltlt found in Enclosuie No. 4.

11. The school head sha-ll forward to tie Schools DMsion SHS coordinator the
duly accomplished registration forms (Enclosure 4l of all non-LIS SHS registrants
Itot later than lfovqlber la, 2016. The schoot shall maintain a dupticate a copy of
the said forms for records purposes.



13. All regional directors, schools division superintendents, and school heads are
enjoined to extend full support to the program.

14. Expenses relative to the imple&entation of the program shall be charged to
local funds subject to the usual accountinS and auditing rules and regulations.

15. Immediate dissemination ofthis Memorandum is desired

y',, fr r2..-'
Ld6 oRx-Actr{c s.BRrorrEs

Secretary

Encls.

Reference:
None

To be indicated in the Perpetual Index
under the following subj€cts:

OFFICTALS
PROGRAM
SCHOOLS
SENIOR HIGH SCHOOL
TEACHERS
WORKSHOPS

SMA, DM Conduct of SBS CaEr Ouidde ho-s
0649-S.pr@b.r r9,2016



(Enclosure No. I to DepEd Memorandum No. 161, s. 2016)

Crrccr col.lracc pro8nb Ioattorltlt rnd Egsturtlo! ForE
Irap[ttBlnt of Educ.tlo!

Il.ac {optional}
R.gto!
Dlririon
School
Modutc dcUy.rcd?
(r, 2, and/or 3)

IDttnrctlona: Indicate your rating for the fouowint itcms bel,ow bJ, puttinS a checM ) h the
box correspondinS to your anse€r. 8DA stands for Strolg DL.!rrc, DA stands fd Dt .frt . i
for trc[trrl, A for Agrt , SA for abolglt 4g.., and iA for tot ApDtrc.blc.

l. Lrralttg Otj.ctiv!.

Itcrn.
l. I clearly understood the objcctives of the

modules

ADA DA A SA trA

2. The objectives of the modulcs xrcrE specitc,
achievablc, and rEl€vant

3. The expect d results of the modules wel€
*'ell-d$cribcd

4. The objectives of the modulcs delivered wer€
all achicvcd at the end of thc scssion

x

ADA DA i A SA IA
1. The Leamiog Content of the rnodules arc

alisned with the obiectives
2. The Izarning Content of the modules arc

suited to the needs of the leamcrs
3- The L€aming Content of the modules are

suited to the level of undeEtanding of the

4. The Larning Content of the mndules arc
suited to the level of apprcciatior of the

5. The assignments gi!,€n wer€ useful and
comolemcflt the obiectives of thc modulcs

lL lafillg Contc

lll. O.tralatfo!

It mr ADA DA A St. iA
l. The modulcs are $rellorganized in terhs of

content and flou,
2. The activities ia the modules

seouenced in a loBcal manner
3. The time given in conductinB thc modules is

Produ.ed fot the us€ ol Cateer Advocates only

ItE

x

I



(Enclosuie No. 2 to DepEd Memorandum No. 161, s. 2016)
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IV. k.r rg hD.rLac.

Itcn. ASDA DA r gA iA
l. I b€lieve my learners enjoyed the modules'

2. I foufld the module challendnS and
stimulating

3 I believe the leaming activities rtcrc
compleiely aligned to thc modules'

4. , found the activities ess€ntial to thc necda
of my learners as the Senior High School
Earlv R€Pistration draws near

5. I found the l€arning activitica easy to
conduct but verv mesnintfirl

6. The materials needed in the module are

couxErTa / succDaTlof,a / nDco xErDATIora

l$ttuctlor3: In 3 to 5 sentenc*, answ€r the given qucstions below. Write l.our answcrB on the
blank provided.

l. What \r,ere the best featurcs of the content of the modules? Why?

2. What $€rc the features of the contcnt of this module tltat need further improvcmcnt? How
could we improve them?

3. Other comments and suglestiong

2

Prddurud for the !& of Crr*r Advmt€ .nlv



(Enclosure No. 3a to DepF.d Memorqndum No l6f, s 2016)

PROCEDURES FOR SUBXISSIOX OF LEAR ER PREFERENCES

FOR SEI{IOR HIGH SCHOOL
(FOR PUBLIC SCHOOL9

2. The SHS ReSistntior Module i5 accessibl€ through the StlS ReBistration' link (ridt of
"Masterlist") in tte Us Maio Menu. The SHS Registration page shall display the list of
Crade 10 learners €nrolled for SY 2016-2017 with inpua ffel& for SHS preferences

opposite each learne/s nama

3- ln rase a learner is currently €nrolled in the school but not yet registered or enrolled ln
the LIS for SY 2014-201? like in the case of a transf€ree or a late €nrclleq the Class

Adviser shall enrol th€ learner first before h€/she is registered for SHS. The 'Enrol
Leamer" link shall te acressible from th€ sHS ReBisEation pag€ for ease of navigation.

SHS Early Registration shall be conducted from oalobtl tt' - 2tt , "btv s'idl
guidelin;s p;uded in $is Order. Duflng rhis p€riod, class advisers for Crade l0 in all
public secondery schools shall register th.it learn€rs for SHS end submit leame$'
preferences through the SHS Rer;stration Module i.l the LIS.

4. The Oass Advis€r shall ent.r the leamct3 SHS prefGrences, choosing from a drop-down
list of schmls and prog?m offerln8s. Thea€ data sha[ be caphred fiom the SHS

Pref€rence Slip (Annex 1 of ttis Ordrr) f,lled-up and snbmittea by thc l€]alner. A first
ahd second choic€ must alwrys be provided for thG SHS and for earh school; two
programs must be providcd unless th. pr.ferr€d school has only one program offerin8.

5. The progress of SHS regisEation shall be mad€ available online to school heads and
through Arc Pbnning Omces in the Division and RegioBal Omses. The Planning OfEce
shall provide the SHS Coordinators with regular updates on $eSHSonline registration.

5.1. School Heads shall be informed of the progress of SHS RegisEation through the
notification bar at the Mast€rlistpage.

5.2. Planning offices in the division and region will be able to view the progress of
teSisLration in the Status of Updadng - SHS Regirtration link from the LIS Main

6. Upon culmination of SHS regiatration in the LlS, a Summary Report on the number of
registrants by school and program offering can be generated in Excel format through
the "Download'link undcr the'SummaD/ colurhn in the LIS Status of Updating - SHS
Registration page.

7- An insEudional m.terial in vid€o and iDfographics is available tfirough dle LtS Suppon
page. For questions regardtnS the use of LIS for SHS rEgisEation, pkase contact EMISD
through ps.cnisd@denedsnv.ph or lhe LIS Hetp Desk thmugh icts usd@deped qov.ph
and telephone no. 0922-410,+603.



(Enclosure No.3b to DepEd Memorandum No. 161, s. 2016)

PROCEDUR.ES FOR SUBITIISSIOI{ OF LEARI{ER PRSFEREXCES
FONSEXIOR IIIGHSCHOOL

(FoR PRIVATE SCHoOLS AxD sUCs)

3. ln case a learner is currently enrolled in th€ s.hool but not yet regisr€red or enrolled in
the LIS for SY 201r-2011. tie duly authorized private school/Suc encoder shall enrol
the learner tirst before he/she is regist€red for SHS. Th€ "Enrol Leamer" link shall be
accessible hom the SHS n€gisEation pa8e for ea5e of navigatjon.

4. The authorized private school/SlJc encoder shall enter the learne/s SHS preferences,
chooslng from a drop-down llst of schools and program offerings. Thes€ data shall be
captured from the SHS Preference Sllp (Anftr 2 of OepEd Order No. 41 s.2015) filled-up
and submitted by the leam.r. A first and s€cood choice must always be provid€d for the
SHS anal for each schooli tro progrems must be provided unless the pref.rr.d school
has only one pmgram offerin&

5. Th€ progress of SHS registration shall be mad€ at ailable onltne to school heads and
through the Planning Omces in the Division and Regional Omces. The Planning Offfce
shall provide theSHS Coordinators with regular updales on the SHS onlin€ r€gistEtion.

1. SHS Early RegisEation shalt b€ conducred kom October ,r, - 24 , !.o , wirh
guidelines provided in this Order. Durtng this p€riod, private schools and SUCS shalt
re8ister all Grad€ 10 learn€rs for SHS and submit leamers' pr€ferences through rhe SHS
R€gistration Module in the LlS. Thls online reSistralion faoility shatl be eccessed by
privat€ schools and SUCS usingtheir EBEIS us€r account.

2- The SHS Re8istratioD Modul. is accessible throuSh thc 'SHS ReSistration" link (right of
"Masteflisf) in the US Main Menu. ?he SHS ReBistrarion pa8€ shal display the tisr of
6rade 10 leamers enrolled and uploaded in the [,lS for SY 2016.2011wirh input fields
tor SHS preferences opposite each learne/s name.

5.1. School Heads shatl be informed of the progress of SHS Registradon through tbe
notificatjon barat th€ Masterlist pa8e.

5.2. Planning ofiices in the division and region $rill be abl€ to view the progress of
registration io the Status of Updarin8 - SHS Reglstration link from the LIS Main

6. An instructional nat rial in vid€o and lnfog6phicJ is available throu8h the US SupPon
page. For questions regarding the uae of LIS for SHS reSisEation, please contacl EMISD
throudr ps,ellrild.@lrledJQyJh or the LIS Help Desk through i(lluld@dcEld,EayIh
aod telephon€ ho. 0922-4104603.



(Enctosure No. 4 to DepEd Memorandl[n No. 16l, s. 2016)
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