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DISSEMINATION OF DEPED MEMORANDUM NO. 161, S. 2016
{Conduct of Senior High School Career Guidance Program and Early
Registration for Schoo! Year 2016-2017)

TO: Chief Education Supervisor and Staff, CID
Chief Education Supervisor and Staff SGOD
Public Schools District Supervisors
Public Elementary and Secondary School Heads
All Others Concerned

1. For the information and guidance of all concerned, attached is a DepEd
Memorandum No. 161, s. 2016 re: Conduct of Senior High School Career Guidance
Program and Early Registration for Schoo! Year 2016- 2017, the content of which is
self explanatory.

2. Econdary School Heads shall follow the suggested timeline of activities.

3. Immediate dissemination of this memorandum is highly desired.

EDI TO L. OPLENARIA, CESO
Schools Division Superintendent
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DepEd MEMORANDUM
No. 161 s 2016

CONDUCT OF SENIOR HIGH SCHOOL CAREER GUIDARCE PROGRAM
AND EARLY REGISTRATION FOR SCHOOL YEAR 2016-2017

To:  Undersecretaries
Assistant Secretaries
Regional Secretary, ARMM
Regional Directors
Bureau and Service Directors
Schools Division Superintendents
Public and Private Elementary and Secondary Schools Heads
All Others Concerned

1. The Department of Education (DepEd) issues this Memorandum for the
Conduct of Senior High School (8HS) Career Guidance Program {CGP) and Early
Registntion for School Year {8Y) 2016-2017. This CGP aims to guide Grade 10
students in making informed decisions regarding their choice of SHS track suitable
to their skills and interest. This will also enable them to pre-register into SHS for SY
2017-2018.

2. The schools are encouraged to use the same Career Guidance Modules for
Grade 10 which were rolled-out nationwide on September 2015 per DepEd Order No.
41, s. 2015 entitled Senior High School Career Guidance Program and Early
Registration.

3. The Grade 10 Career Guidance Manual shall be carried out following the
timeline below. The teachers may conduct the respective modules in any day within
the week designated per module.

Date 5 Activity

Conduct of Module 1
Conduct of Module 2, Session 1
Conduct of Module 2, Session 2

October 3-7, 2016

Conduct of Module 3
October 10-14, 2016 Career Guidance Week
Qctober 15, 2016 Parent-Teacher Conierence
October 16-29, 2016 Senior High School Early Registration
October 31-November 18, LIS Submission/Encoding for Grade 10
2016 students (LIS SHS Registrants)

Submission of SHS Registration Forms
{Annex 3} to Division SHS Coordinator
L1S Submission/Encoding for Non-LIS SHS
Registrants

November 18, 2016

November 25, 2016
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4. After the conduct of the Grade 10 Career Guidance Program, the school
guidance counselors or school guidance coordinators/advocates shall accomphsh
the monitoring and evaluation report provided in Enclosure No. 1. Soft or hard copies
of these documents shall be submitted to the division Youth Formation Program
(YFP) coordinators of Division School Governance and Operations (SGOD)j exactly one
week after the conduct of CGP on or before October 14, 2016.

5. The division YFP coordinators of Division SGOD shall collate the submitted
schools’ monitoring reports. After collating all the school’s monitoring reports, the
designated YFP coordinators of SGOD shall forward soft or hard copies of the said
documents to the designated regional YFP coordinator of Education Support Services
Division (ESSD) on or before October 21, 2016.

6. The designated regional YFP ccordinator of Education Support Services
Division (ESSD) shall collate, organize and forward the soft or hard copies to the
Office of Youth Formation Division, Bureau of Learner Support Services {BLSS) on or
before October 28, 2016.

7. Designated YFP coordinators at the RO’s and SDQO's are expected to submit
monitoring reports to the Office of Youth Formation Division, Bureau of Learner
Support Services (BLSS), Department of Education {DepEd} Central Office, DepEd
Complex, Meralco Avenue, Pasig City at telephone no. (02) 637-9814 or through
email address: biss.yfd@deped.gov.ph. The deadline of the submission is on October
28, 2016.

8. Upon the culmination of the CGP, the SHS Early Registration shall be
conducted from October 16 to 29, 2016. All Grade 10 students in §Y 2016-2017
in all public and private secondary schools, including state universities and colleges
(SUCs), shall submit to their respective class advisers their choice of school and
programs using the SHS Preference Slip contained in Enclosure No. 2. It shall be
expected that the student’s preferences have been discussed with their parents.

9, The class advisers shall register the students for SHS and submit their
preference through the Learner Information System {LIS) from October 31 to
November 18, 2016. The procedural guide for encoding of the learners’ preference
in the LIS is detailed in Enclosure No. 3.

10. High school graduates who are passers of the Philippine Educational
Placement Test (PEPT) and Accreditation and Equivalency (A&E) Examination for
JHS Level, and other learners outside the formal system (those who are not covered
by the LIS), may register in any of the schools offering SHS using the SHS
Registration Form found in Enclosure No. 4.

11. The school head shaill forward to the Schools Division SHS coordinator the
duly accomplished registration forms (Enclosure 4} of all non-LIS SHS registrants
not later than November 18, 2016. The school shall maintain a duplicate a copy of
the said forms for records purposes.

12,  The Schools Division SHS coordinator, with the assistance of the planning
officer and/or IT coordinator, shall enrol the non-LIS SHS registrants in the LTS. The
detailed procedural guide for enceding the learners’ information and preference shall
be posted at the lis.deped.gov.ph/help. The log-in accounts of the planning officer or
IT coordinator can temporarily be used for purposes of SHS registration.



13.  All regional directors, schools division superintendents, and school heads are
enjoined to extend full support to the program.

14, Expenses relative to the implementation of the program shall be cl?arged to
local funds subject to the usual accounting and auditing nuiles and regulations.

15. Immediate dissemination of this Memorandum is desired.

Secretary

Encls,:
As stated

Reference:
None

To be indicated in the Perpetual Index
under the following subjects:
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SMA, DM Condyct of SHS Career Guidance Program
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(Enclosure No. 1 to DepEd Memorandum No. 161, s. 2016)

Career Guidance Program Monitoring and Evaluation Form
Department of Education

Name (optional)

Region

Division
 School

Module delivered?

(1, 2, and/or 3}

Instructions: Indicate your rating for the following items below by putting a checkA ) in the
box corresponding to your answer. 8DA stands for Strong Disagree, DA stands for Disagree, N
for Nentral, A for Agree, SA for Strongly Agree, and NA for Not Applicable.

L Learning Objectives

tems SDA DA N A SA NA

I clearly understood the objectives of the

modules

2. The objectives of the modules were specific,
achievable, and relevant

3. The expected results of the modules were
well-described

4. The objectives of the modules delivered were

all achieved at the end of the session

[y

119 Learning Content

Items - SDA | DA N A SA NA

1. The Leaming Content of the modules are

| . aligned with the objectives

2. The Learning Content of the modules are
-suited to the needs of the learners

3. The Learning Content of the modules are
suited to the level of understanding of the
learners

4. The Learning Content of the modules are
suited to the level of appreciation of the
learners

5. The assignments given were useful and
compliement the objectives of the modules

. Organization

Rems SDA | DA A A SA NA
1. The modules are well-organized in terms of
content and {low .
The activities in the modules were
sequenced in a lopical manner
3. The time given in conducting the modules is

appropriate

!

Produced for the use of Career Advocates only



(Enclosure No. 2 to DepEd Memorandum No. 161, s. 2016)

Dapastmant of Echscation .
Senior High School Preference Slip
)

TO THE STUDENT ANO PARENT/GUARDIAN: Print togihly il infotmustion rexuieed. Subymit 10 the class adviser cnce you e accompished this fom,

1. NAME OF STUDENT: Frinl your fult rama in the following sequence: LAST, FIREY, MIDDLE. 1 LEARNER'S REFERENCE NUMBER (LRN)
Place one letter ineach box. Leave one bix biank between Rames.

LAST

FRST

MIDOLE

_1 SEMIOR HIGH SCHOOL (SHS) APPLIED FOR:  Chonse lrom ¥ ksl of schools offening SHS [up % teo choices allowad). Do Aol ingicale he same 5HS
twice. Maka sefe that e Wack [Academics, TVL, Sports, Arts and Design), strand [STEM, ADM, HUMSS ant GASY, or TV speciakzation choicss sn effered in
the SHS idicated. Write the COMPLETE program offezing (track- strand or spacisiizstion's) of your choioe in the hax provided. Wite NONE in the bax # you do not
have a second choice program or sthoal.

Fmdﬁmmm (o not aleeviala)

{CtiyiTown of Prosincs]

st Choice Progres:

In:tummﬁs {06 ol abbevie}

tﬂm {CAyTown of Province)

fricst Caolcs Progeam:

[Second Choice Program;

1 e that
1) 1 have read the MO0 contgwmd 30 12 o (heier Tt 43 vme 200 90 Lrecsiond a the MSCTONS i Connecion with ovy sgisaion;
{2 | have been mae awans of the SHS fracks and the imporiance of choosing the nghl camer path ivough e Caveer Guidrxe Program;
{3 The prelernces supplied N this sip are a resul of 2 wel-indonmed decieion making as dico.5500 with my pareri(sjuandan; and
{4} 1wl abice ty the DepEd nles ang palicies in retation Lo e SHS program.

Fuxthermors, | understand that 2 information | pepdde in this korm may be used by the Depariment of Education an | eonsent 1o such with the: assurance hat my personal
detalls wili be kepl condidental.

Sagnakue gver Printsd Name of the Studeal Sitpxawe over Prinkad Name of T ParentGusedian

Date Do

THS PREFERENCE SUP IS NOT FOR SALE ANO NAY 8F REPRDDUCED.



IV. Learning Experience

B Items O SDA | DA K A SA | NA
1. I believe my learners enjoyed the modules’
| activities
2. 1 found the module challenging and
stimulating

3. 1 believe the learning activities were
compietely aligned to the modules'
objectives

4. 1 found the activities essential to the needs
of my learners as the Senior High School
Early Registration draws near

5. 1 found the Ilearning activities easy to

conduct but very meaningful

The materials needed in the module are

easy to get

o

COMMENTS / SUGGESTIONS / RECOMMENDATIONS

Instructions: In 3 to 5 sentences, answer the given questions below. Write your answers on the
blank previded.

1. What were the best features of the content of the modules? Why?

2. What were the features of the content of this moduie that need further improvement? How
could we improve them?

3. Other comments and suggestions:

Produced for the use of Career Advocates only



(Enclosure No. 3a to DepEd Memorandum No. 161, s. 2016)

PROCEDURES FOR SUBMISSION OF LEARNER PREFERENCES
FOR SENIOR HIGH SCHOOL
(FOR PUBLIC SCHOOLS)

1. SHS Early Registration shall be conducted from Celobtr i - 29 = 2ol -with
guidelines provided in this Order. During this period, class advisers for Grade 10 in all
public secondary schools shall register their learners for SHS and submit learners’
preferences through the SHS Registration Module in the LIS.

2. The SHS Registration Module is accessible through the “SHS Registration” link (right of
“Masterlist”} in the LIS Main Menu. The SHS Registration page shall display the list of
Grade 10 learners enrolled for SY 201%-2017 with input fields for SHS preferences

opposite each learner’s name.

3. In case a learner is currently enrolled in the school but not yet registered or enrolled in
the LIS for SY 2016-2017 tike in the case of a transferee or a late enrollee, the Class
Adviser shall enrol the learner first before he/she is registered for SHS. The "Enrol
Learner” link shall be accessible from the SHS Registration page for ease of navigation.

4. The Class Adviser shail enter the iearner’s SHS preferences, choosing from a drop-down
list of schools and program offerings. These data shall be captured from the SHS
Preference Slip (Annex 1 of this Order) filled-up and submitter by the learner. A first
and second choice must always be provided for the SHS and for each school; two
programs must be provided unless the preferred school has only one program offering.

2. The progress of SHS registration shall be made available online to school heads and
through the Planning Offices in the Division and Regional Offices. The Planning Office
shall provide the SHS Coordinators with regular updates on the SHS online registration.

5.1. School Heads shall be informed of the progress of SHS Registration through the
notification bar at the Masterlist page.

5.2, Planning offices in the division and region will be able to view the progress of
registration in the Status of Updating - SHS Registration link from the LIS Main
Menu.

6. Upon culmination of SHS registration in the LIS, a Summary Report on the number of
registrants by school and program offering can be generated in Excel format through
the "Download” link under the “Summary” column in the LIS Status of Updating - SHS
Registration page.

7. An instructional material in video and infographics is availabie through the LIS Support
page. For questions regarding the use of LIS for SHS registration, please contact EMISD

through ps.emisd@deped.goy.ph or the LIS Help Desk through ictsusd@deped.gov.ph
and telephone no. 0922-4104603.



{Enclosure No. 3b to DepEd Memorandum No. 161, s. 2016)

PROCEDLURES FOR SUBMISSION OF LEARNER PREFERENCES
FOR SEN!IOR HIGH SCHOOL
(FOR PRIVATE SCHOOLS AND SUCs)

1. SHS Early Registration shall be conducted from October * 1+ ~ 28 | 2ot with
guidelines provided in this Order. During this period, private schools and SUCs shail
register all Grade 10 learners for SHS and submit learners’ preferences through the SHS
Registration Module in the LIS. This online registration facility shall be accessed by
private schools and SUCs using their EBEIS user account,

2. The SHS Registration Module is accessible through the “SHS Registration” link {right of
"Masterlist”} in the LIS Main Menu. The SHS Registration page shall display the list of
Grade 10 learners enrolled and uploaded in the LIS for 8Y 2016-201 7 with input fields
for SHS preferences opposite each learner's name.

3. Incase a learner is currently enroiled in the school but not yet registered or enrolled in
the LIS for S5Y 201£-2017. the duly authorized private school/SUC encoder shali enrol
the learner first before he/she is registered for SHS. The “Enrol Learner” link shali be
accessibie from the SHS Registration page for ease of navigation.

4. The authorized private school/SUC encoder shall enter the learner’s SHS preferences,
choosing from a drop-down list of schools and program offerings. These data shal! be
captured from the SHS Preference Slip (Annex 2 of DepEd Order No. 41 5.2015) filled-up
and submitted by the learner. A first and second choice must always be provided for the
SHS and for each school; two programs must be provided unless the preferred school
has only one program offering.

5. The progress of SHS registration shall be made available online to school heads and
through the Planning Offices in the Division and Regional Offices. The Planning Office
shall provide the SHS Coordinators with regular updates on the SHS online registration.

5.1. School Heads shall be informed of the progress of SHS Registration through the
notification bar at the Masterlist page.

5.2. Planning offices in the division and region will be able to view the progress of
registration in the Status of Updating - SHS Registration link from the LIS Main
Menu,

6. An instructional material in video and infographics is available through the LIS Support
page. For questions regarding the use of LIS for SHS registration, please contact EMISD
through ps.emisd@deped.gov.ph or the LIS Help Desk through icts.usd@deped.gov.ph
and telephone no. 0922-4104603.



(Enclosure No. 4 to DepEd Memorandum No. 161, s. 2016}

Depaitrnent of Education

Placer ane ledter it each box. Laave one baox lank betweon names.

1. NAME OF STUDENT: #rint or lype your full name in the following sequence: LAST, FIRST, MIDERE,

Senior High School Registration Form
Y

TO THE STUDENT AND PARENT/GUARDIAN: Prin Jagrbiy #4 information reguired. Place X miarks in appropriste bowes,
Subrmil 10 the schook principal or division offics once: acomlished.

Sl ARl

LAST

1. DATE OF BIRTH (Mondh, Dey, Yean)

FIRST

(1]

4. PULACE OF BIRTH (ClyfTown or Provieoe]

§. ELEMENTARY SCHOOL (whera you compieled Elamectary Level egucation | Grade B)

5 NATIONALITY l

Are you 3 passer of Accraditetion and Equivalency {AMLE) Test for Blementary Lever?

[ ]

[Bamentary School Kame (T nol abtrwviele) MowiYear of Compleion
|Address (GityfTown or Provinca) Ringylon

l'mdt:mm
Are you 1 passar of Phifippins Educstionst Plscament Test (PEPT) for Elementary Level? Ko Yes

lﬁn—um

lumucumlumcu- {00 not altrevise} I |Au- {CawTown or Provincs)

7. JUMIOR HIGH SCHOOK. [JHS) (where you tomplatedians completing JHS ! Grade 10}

JHS Nare (0o riot abbreiaee)

e

jAddress  (Ciy/Town of Province)

Im_

Are you 3 pasesr of Philippire Educational Piacessent Test (PEPT) lor JHS Level 7

Are you » paeser of Arcretitetion sad Etulvalency (ASE) Test for JHE Levet?

o[l

.0 W[ =]

Im of Completion

[Thunrmmm D0 Aot abbrevnte]

[Aacrese (CayToun tr Province)

have a 5acond chake pogram o school,

L SEMIOR HIGH SCHOOL {SHE) APPLIED FOR:  Choose irom: the sl of schools pilering SHE (up 0 beg choices alimwed). D0 10t ingicas the same SHS
twice. Make sure fat Ihe rack {Academics, TVL, Sports, Arts and Design), sirand (STEM, ABM, HUMSS and GAS), or TV speciairation choices ar oflered in
the SHS indicaled. Wil the COMPLETE program ofieting {track- Strand or specializafiords) of your chois in the bow provided. Wrile NONE in the baw i you do nat

rﬂnedﬁum“ (Da not abiwevials)

Address {City/Town or Provinga)

[First Chotcs Progras:

{Second Choice Progran

THYS REGISTRATION FORM IS5 NOT FOR SALE AND MAY 8€ REPRODUCED.

Page 172



s

of Second Chaice SHS [ not absewiale)

[Addrens (ChyiTown or Provings)

[First Cholce Program:

[Gcomd Choice Programy,

£ PERMAMENT HOME ADDRESS

Howsa Number and Seet

Town/Ciy

0. CONTACT INFORRATION

Telephone Murnber Copinone Numbes

E-mail Addrass

1 st that:
[1} | havez reand Whe indormation contaled in Fica%! Onder 15, 41 st , 4 A5 and wwdersiood all the intnackions in CoNnECTon wilh My segiciralion,
{2 v been made aware of the SHS iracks and the imgrtance of choosing e fight ceer path Theough ha Camer Guidancs Program:
(3 The prefesences suppiicd in his slip are 8 resull ol 8 wal-nlonmed dacision making 25 descussed wilh my parentizjiguaian; and
{4} 1 wil abide by the: DepEd mules and policies i melion 1 Me SHS program,

Furhermowe, | understand tat 2l kriormation | prace in this lorm may be 1eead by the Depariment of Educalion and | concenl io such will the assoramck hal My parsonal
dalais will be kept confderdial

Signatine over Pritted homa ol the Studant Signatise ovet Priaied Name of the ParertiGoardian

THES REGISTRATION FORM IS NOT FOR SALE AND BAY BE REPROOUCED. Page 22





