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1. Pursuant to DepEd Order No. 76 s. 2012 re : Guidelines on Revitalizing Girl
Scouting in Schools Nationwide, the Division of Malaybalay City will conduct tie 2d
Mayor Ignacio W. Zubiri City Division GSP Encampment on October 27 - 30, 2016 at
the Casisang Central School Grounds, Casisang, Malaybalay City.

TO: Chief Education Supervisor and Staff, CID
Chief Education Supervisor and Stafi, SGOO
Public Schools District Supervrsors
Public & Private Elementary and Secondary School Heads
All Others Concemed

2. Eligibl€ participanb to this activity are only the registered Gid Saouts of this
Division with corresponding Troop Leaders, Chaperons, parents' permit and medical
certificates and other necessary documents.

3. Elementary and Secondary Girl Scouts shall have a separate Camp and
gadgets.

4. For proper guidance.

{
DrlrEElrTO r. OPTEIARIA, CESO Vr

FMols Division Superintendent



Second Mayor lgnacio W. Zubiri Encampment
CENTRAT STAFF

Honorary Camp Director EDII.BERTO L OPLENARIA,CESO VI
Schools Division Superintendent

camp Director MA. ANTONIETTA S. REBURIANO

Public Schools District Su pervisor

Asst. Encampment Director LIZA G. BALINTONGOG

Principalll-MCcs
Central Program Coordinators

Activities LORNA M. BUENDIA
Master Teacher 1-BNHs

Ceremonies LOURDES DUCOT
Master Teacher 1- MCcs

camp cashler ZEI.DA T. ARSENIO
Principal l- Patpat ES

Central Business Manager PAUUNA MrffAo
School Head

CentralQuarter Master MARIAARIEL BELISAiIO
Teacher lll- MCCS

JERLII{DAI. TAGHAP
Teacher lll-MCCS

Central Staff Hostess ROSIE A SATUPAOO

Eduaatlon Protram Supervlsor

Secretariat/Documentation MARSFIFTH M. MAMAWAG
Education Pro8ram Specialist

Health & security Offi.er

RAqUEL OMBAYAN
School Head

LANY V. LUNSAYAN

MasterTeacher I

SUB-CAMPSTAFF (AGNES}

D-lto D-V

Sub-Camp Director VENUS GUNOGO
Teacher I

Sub-Camp Program Coordlnator TERESITA DAGPIN

Teacher li

SUB-CAMPSTAFF (ETSA}

D-Vl to D-x

sub-Camp Director BERGIL BATERIZA

Teacher I

5ub-Camp Program Coordinator

suB-GAMP (LOUTA)

Sub-Camp Director:

Sub-Camp Program Coordinator

VANESSA MERAFUENTES
Teacher ll

ARI.ENE C. GANTALAO
SchoolHead
NELFA Nrflo
Teacher lll

EVENTOFFICER

MOB DANCE & DANCERCISE

PRESENTATION

STAR SCOUTS PRESENTATION

(FUN DAY)

LORNA M. BUENDIA
Master Teacher I

I.ANY V. LUNSAYAN

Master Teacher I



ARTS & CRAFT PERLITA B. WALES

Senior Education Program Specialist
LORNA M. BUE]{DIA
MasterTeacher
,IMDANDY S. I.UCINE
Project Development Offlcer ll
SUB-CIMP PC

WATER ADVENTURE

OANCE CLINIC

WIDE GAMES/GAMES SUsTAMP PIC

COMMUNITY SERVICE ROSIE SAI.UPADO
Education Program Supervisor

GIRLS WITH THE BAND VANESSA MIRAFUENTES
Teacher ll

I-ITURGICAI. MASS ROSIE SALUPAOO
Education ProEram SupeNisor

COOKING WO UTENCILs TANY V. LUNSAYAN
MasterTeacher I

TOURDES DOCUT
Master Teacher I

SPORTS CTINIC ROSIE SALUPADO
Education Proeram Supervlsor

516N LANGUAGE LIzA G.BAI.INTONGOG
Principalll

SPoRTS CUNIC SUB-CAMP DIRECTORS

ENCAMPMENT COMMITTEE

chahpeEon:

Co-chrlr:

ROSIE A. SALUPADO

Education Pro8ram supelvlsor
PERUTA B. WAI..ES

Senior Educatlon Program Speclalist

Sec.€tary: MARSFIFTH M. MAMAWAG
Educatioh P.ogram Specialist ll

PHYSICAI, ARRANGEMET{T COMMITTEE
Chakperson: MA. ANTONIETIA REBURIAIIIO
Co-Chalr: IIZABALINTONGOG
Members: ROSIE A, SALUPADO

PERUTA B. WAI.ES

Progrdm & lnvitaion Conrrnlme
ChairpeBon: ROSIE A SALUPADO
Co-ChaIT: MARSHtrlI M. MAMAWAG

UGHTS/WATER & SOUi{DS COMMrrrtE
Chairpersoh: LIZA G. BALII{TONGOG

MA ANTONETTE S. REBURIAI{O

ZEI"DA T. ARSENO

WAYS AND MEANS/PRIZES ANOAWARDS COMMITTEE

Chairperson:
Co- Chair:

MARSFIFTH M. MAMAWAG
PAULINA MIflAO

FOOD COMM]rIEE
Chalryerson: MAIRAARIELAEIISARIO
Co-chair: JERALOINETAGHAP

TNANSFORTATIOtr COMMITIIE
Chairperson: PER]JIA B. WALES

PAUU]{A MIflAO
ANY V. IUtrSAYAN

CLEANTINESS & SANITATION
Chal.per.on: NANCY L DEQUITO

tA,{Y V. IUNSAYAT{

o



Camp Consultant POStTl0N

ISSUED TO

RESPONSIBLE TO

ASSISTANT CAMP DIRECTOR

I.IZA G. BAUNTONGOG
CAMP DIRECIOR

POStTtON

tssuE0To
RESPONSIBLE TO

PROGRAM COOROINATOR IN CEREMONIES

LOURDES OUCOT
CAMP DIRECTOR

OVER-ALL DUTY:ls responsible forthe administration ofthe GirlScouts of
the Philippines Second Mayor lgnacio W. Zubiri Encampment

SPECIFIC DUTIES

1. Sees to itthat physical arrangements and needs ofthe camp area
are made accordlnS to plans and standards.

2. Lays-outthe camp site and establishes procedures ofsettling

3. Cooadinates, guides and ensures a wholesome program of
activities in camp.

4. Directs, coordinates and supervices the camp staff ln the
performances of their jobs.

5. Supervices the administration offlnance suah that the operation
expenses are kept wlthin the budget

6. Precides atcamp CouncilMeeting and prepares agenda for this
purpose.

7. Supervlces break camp
8. Keeps the morale ofthe staff high
9. Sees to it that reaords and reports are submined to the

Encampment Steering Committee to include recommendations
and suggestions for future encampment.

1o.Sees to it thatthe peopleconcerned are acknowledge and
thanked in coordlnation wlth the Encampment Committee.

3

OVER-ALI, DUTY:tuslst the Camp Director

SPECIFIC DUTIES :

1. Helps the Camp Dlrector draw up purposes and goals ofthe
Encampment

2. Assist the Camp Director in seeing it that Physical Arrangements
and mechanics of camp are made according to plans and
standards.

3. Supervises the lay-out of camp site, settling down activlty and
post-break camp inspection.

4. Sets up the Gmp Bulletin Board and keeps it updated in

coordination with the program Coordlnator
5. Assists the camp Diredor in coordinating and guidinglhe camp

Staff to ensure a wholesome program of activlties and Bood
camp government.

6. Helps supeNise the camp statf.
7. l(eeps the morale of the staffhigh.

S.Assist in the evaluation ofthe camp and submits
recommendations/s uggestlons for futu re enca mpments

LOLITA I. GARCIA

O{RISTY B. OAMASOO
PERI]IA 8. WALES

LANY LUNSAYAN

IOB DESCRIPTION

POSITION : CAMP DIREfiOR
ISSUED TO : MA. AI{TONNIETA S. REBURIANO
RESPONSIBLE TO : ENCAMPMENT COMMITIEE THROUGH THE

STEERING COMMITTEE CHAIRP€RSON

SP€CIFIC OUTIES

1. Maintains high morale among staffand campers and sets

example in attitude and good behaviour.
2. Facilitates in the implementation of planned ceremony forthe

day.
3. Ensures punctuality in Seneral camp schedule.
4. Assist the sub-camp PG in the consolidation of Evaluation

sheets of campers
5. Checks that all props/materials needed for the ceremony are

ready.
6. Checks the sub{amp participation in allceremonies.



SPECIFIC DUTIEs

1. Maintains high morale amon8 staffand campers and sets example in
attitude and good behaviour.

2. Facilltates ln the implementatlon ofdaily program in coordlnatlon with
the program consultants.

3. Ensures punctuality in Seneral camp schedule.
4. Provldes alternate activities if the need arises and taps potentlal leaders

in camp as consultants when necessary,
5. Checks the output ofthe campeIs and collect the badge work reports

from adult chaperons.
5. Checks the sub-camp participatlon in the dlfferent choice activity.
7. Takes charSe in the dist bution of p.oSram materials to the campe.s

and sees to it that the needs ofthe consultantsfacilitators are attended
to.

L Assist the sub-camp PCs in the consolidation of Evaluation Sheets of
campers

9, Attends camp meeting.
10. Performs otherjob as delegated by the camp dlrector.

POStTtON

ISSUEDTO

BUSINESS MANAGER

PAULINA MIfiAO

RESPONSIBLE TO CAMP DIRECTOR

SPECIFIC DUTIEs

1. Maintains high morale among staffand campers and sets example in

attitude and good behaviour.
2. Assistthe camp Director in the business management in the camp.

3. SupeNisesthe puachase ofsupplies in the camp.

4. Attends to all ca m p/requisitlon and/or purchase orders.
5. Takes direct responsibllity overcamp property, equipment and facilities.

1. Attends to proper recordlnB for the valuables and monies of all

campers and staff.
2. Keeps directory ofcamper and staft.
3. submits flnanclal reports after the camp.

Attends camp meetlng.
4. Performs otherjob as delegated by the camp dlrector.
5. Handlestherinance in camp and sees to it that expenses are

supported with corresponding recelpts.
6. Assistthe camp Dlrector in the business management in the camp-

7, Supervises the purchase ofsupplies in the camp,

8. Attends to all cam p/requ isition and/or purchase orders.
9. Takes direct responsiblllty overcamp property, equipmentand

Iacllities.
10. Attends to proper recordlng for the valuables and monies oI all

campers and st6ff.
11. Keeps directory oI camper and staff.
12. submits flhanclal reports after the camp.
13. Attends camp meetinS.
14. Performs otherjob as delegated by the camp director.

7. Takes charge in the production ot matedals needed in the
ceremony i, anyand distributes the same to the campers and
staff.

8. Conduct! brief rehearsal of the activity/Special Events in any
activitywhen needed.

9. Attends camp meetinS.
10. Performs othe.job as delegated by the camp director.

POStTION

ISSUED TO

RESPONSIBLETO

PROGRAM COORDINATOR ON ACIIVITIES

LORNA M. BUENDIA
CAMP DIRECTOR

OVER-ALL DUTYi ls responsible forthe financialaspects ofthe First mayor
lSnacio W. Zubirl Encampment

POStTtON

ISSUED TO
RESPONSIBLE TO

QUARTERMASTER

ARIEL BETISARIO

CAMP DIRECTOR

OVER-ALL 0UTY ls responsible for the Seneral 5upewision, mana8ement and

coordinatlon of food needs ofthe staffand Suests.

SPECIFIC DUTIES

l.Sees to the preparatlon ot the menu, guide and cookln8 methods
for use ot campers in camp.

2. lmplement camp menu, checks camp kltchen and mohltors that
food care is up to camp standards.

I



3. Arranges purchase of Iood requirements forthe staff and guests
4. Sees thatfood supplies are properly stored and left-ove/s are oVER-AI,L 0UTY: ls responsible forthe S€fety of the campers and 5tafl

utili2ed

director

5. Superyises proper accountlng and reportlng of aamp food supply.
6. Sees to it thatfood expenses are keptwithin the budget.
7. Sees to it that the kitchen and eatinB areas are clean and orderly.
8. attends to camp staff meetinS
9. Submits repon atthe end of the camp to camp director.
10. Sees to the smooth turn-over pf extra food supplies to the camp

11. Performs otherjob as dele8ated bythe camp dlrector

SPECIFIC OUTIES

1. Conduct check-up ofEirls upon arrlval.
2. Nrakes regular inspection of patrol site, toilet and bath and

tarbage disposalarea.
3. Takes char8e ofthe camp infirmaryand sees to it that medicine

is evaileble at elltlmes
4. Attends to every sickness in camp, keeps records as such.

5. Looks after the health both the campers and staff.
6. Makes daily reporton camp health sltuation.
7. Supervises maintenanae ofcamp sanitatioh and elsewhere to

ensurethat
- sanitary standards are adhered to.
- Garbage are collected regularly.

8. Attends camp meetlnS.
9.Performs otherjob as delegated by the camp director.OVER-ALL DUTY:ls responsible for the general ac.ommodatlon,

arrangenre6t to. consultants, staff and official visftors

SPECIFIC DUTIES

1. Welcome delegates/guests/vlsitors and sees to their needs and
comforts.

2. Supervlses food provision forconsultants, vlsitors and securlty
guards.

3. Sees to the aesthetic and comfortable aspects o{ dorms/guest
tooms for resource persons and guests.

4. Prepares leis and corsages for guests/visitors as needed.
5. Keeps a dlrectory of campers and is responsible for theguest

book.
5. Prepares the scrapbook and takes aare of collecting sub-camp

logbook.
7. Provides adequate information in the information cente..
8. Attends camp meeting.
9. Performs otherjob as delegated bythe camp dlrector.

POStTtON

ISSUED TO
RESPONSIBTE TO

: CAMP HOSTESS

; ROSIE SALUPADO

:CAMP DIRECTOR

POStTtON

rssuED To
RESPOTISIBLE TO

POStTtON

ISSUED TO

RESPONSIBLE TO

PEACE AND SECURITY OFFICERS

IANY V. TUNSAYAN
CAMP DIRECTOR

OVER-ALI- DUTY: ls responsible for the over-allsafety and security ofthe
encampment

1. Sees that arca ls rounded up accordingly by designated
lndivlduals /persons day and ni8ht.

2. sees that camp ls kept off limits to the public on specifled dates

3. Takes charge ofthe welfare and other needs of peace, security
and safety peasonnel on duty.

4. sets good example in general behavior and maintains high

morale among staffand campers.
5, ooes otherjob a5 maybe request by the camp director.
6. Ensures safety ofaampers through arran8ements for 5ecurlty

measures.
7. Sees that area is rounded up a.cordingly by designated

individuals/persons day and night.
?

HEALTH AND SAFETY OFFICER

AiICY L OEqUEO
CAMP DIRECTOR



8. Sees that camp is kept off limits to the public on specified dates.
9. Takes charge of the weltare and other needs of peaae, security

and safety personnelon duty.
10. Sets good example in Beneral behavior and maintains hiSh

morale among staff and campers.
11. Does otherjob as maybe requested by the camp director.

SUB-CAMP DIRECTORS

VENUS GUNOGO/VERGII BATERIZV
ARTII{E GAiITAIAO

CAMP DIRECTOR

4. Keeps campe/s daily evaluation record.

5. Facilitates in the irhplementation oI daily program in

coordination with the proSram consultants

6. Ensures punctuality in general camp schedule.

7. Provides alternate activities if the need arises and taps potential

leaders in camp as consultants when necessary.

8. Checks the output ofthe campers and collect the badge work

reports from adult chaPerons.

9. Checks the sub-camp participation in the different choice

activity.
10. Does other duties as delegated by sub-camp director.

DAILYSCHEDUIE

REVEIUE

Pr.yelPhyslol fitness
xapers/BreaK.st
coloas
ActlvlUes
l(apear
tunch

Rest Hour/Court of Honor
A.tlvitles
rap.6/staff Meetint
suppe/kapers
Evenlng Actlvlues
TAPS

POSITTON

ISSUEDTO

RESPONSIBLETO

OUTIES

1. Prepares and implement the lay-outofthe sub-camp campsites
and establishes procedures ofsettling down.

2. Supervises the sub-camp settling down.
3. Prepares and implement the lay-outof the sub-camp campsites

and establishes procedures olsettling down.
4. Supervises allsub'camp actlvlties and relates activlties to the

over-allaamp piogram
5. Coordinatesthe sub camp actlvlties and relates activities to

over-allcamp program.
6. Guides and supervises the sub- camp staff and campers.
7. Presidesthe sub-camp C.O.H. meeting and prepares agenda for

this purpose.

8. Supervlses the sub-camp br€ak.
9. Represents the sub-camp in all meeting and keeps a record

thereof.
10. Xeeps and maintain the morale ofthe sub- camp staff high

A.M

5:0o

5:30
?:l0
8:0o
u:00
12:00

P.M.

POS|TtON

ISSUED TO

RESPONSIBLE TO

:sUB-CAMP PROGR.AM DI RECIORS

: Teresita Dagpin/Vanessa Mirafuentes/Nelfa Nifro
: SUB.CAMP DIRECIOR

1:00
1:30
5:30
7:00
8:00
10:00

DUT

1.

2.

3.

6

E5

Or8anizes activities accordingto over-all camp program
lmplements actlvities as direated
Sets up the sub-camp attendance at allprogram events



DRESS CODE

DAYS

D.y 1

Oc..2?

OAY 2
oct. 28

Day 3
(H.29

7

ACTVMES AOULTS/STAFa

Rehearsal
Mass/R.lltious Service

Frlendrhip Nltht

Olflclel Unlform

leans

GtRt-s

Offici.l uhlfofm

,eans & Fun Shlrt

Openlnt Ceremony

P.M. Adivldes

l{lSlit A.rrdty
{Gampfire}

AacordlnS to prasentatlon

Otficlal Unllonrr

Camp
Unlfolr|l

Any cS T-shln and re.ns/pants

Offtdel uniform

Saouts Owh
Physir.l Fhness

Adlvltles

Nitht w/ the Band

Olfl.ial Unllorn
Jottlnt Pantt

Camp Unlform

Jcans Attlre

,ogaiq Pants

Adult Polo 6reen & Whlte/eans

ofli.lal Unlfont

Jean5,
che.kered blouse/Polo



2 D IGNAccIo w. zUBIRIGsP ENGAAMPMENT
DAY TO DAY ACTIVITY

5:00-5:30
5:30-6:00

6:00-7:00

7:OO-7:3O

8:00-9:00

1O:00-11:OO

11:00-12:00

12:OO-1:OO

1:00-2:00

3:00-4:00

5:00-6:00

7:30-10:OO

10:00

!

October 27
Day 1

October 28
Day 2

October 29
Day 3

October 30
Day 4

5:00 Reveille Reveille Reveille

ARRIVAI
AND

SETTTING

DOWN

Physical Fitness Scouts Own
Physical Fitness

Community service
Tree PlantinS

Land Scape

KAPERS/BREAKFAST

Cleaning

KAPERs/BREAKFAST KAPERS/SREAKFAST

coLoRs coLoRs coLoRs

7:30-8:00 Preparation/Activity Sub-camp Agnes
rcooking w/o utensils
*arts n Craft

sub-camp Elsa

'cookin8 w/o utensils
*arts n CraftOPENING

PROGRAM

STARS SCOUT

PRESENTATION

9:00-10.00 Sub-camp Elsa

'sign Language i8asic Arnis
iGAMES *Dance Clinic

Sub-Camp Lolita
*si8n Langua8e *Basic

Arnis

'GAMES *Dance

Clinic

Sub-Camp Lolita
*Life savings *8ody Painting
*Basic Swimming *First Aid

Sub-camp Agnes
*Life savings *Body Painting
*Basic Swimming *First Aid

LUNCH LUNCH LUNCH

2:00-3:00 MOB DANCE CONTEST
(Senior Scouts)

Dancercise
Competition

(Junior Scouts)

sub-camp Lolita
*cooking w/o utensils

iarts n Chft

CLOSING

PROGRAM

BREAK CAMP
HOME SWEET

HOME

EUCHARISTIC CELEBRATION sub-camp ABnes
*sign Language *Basic Arnis*GAMES *Dance Clinic4:00-5:OO Orientation

(By Sub-camp) Sub-camp Elsa
*Life savings *Body Painting

*Basic Swimming *First Aid

6:00-7:30 KAPERS/DINNER (APERS/DINNER KAPERS/DINNER

FRIENSHiP NIGHT CAMPFIRE GIRLS WITH THE BAND

TAPS TAPS TAPS TAPS




