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SUB.IECT: DEADLINE FOR l-lQtlIDATlON AND PROCESSING Of PAYMENTS

As per National Budget Circular (NBC) No. 551 Cuidelines on the Release of Funds
fbr F Y 2015, NCA issued and credrted to the Regular MDS Sub-Accounts of agencies/OUs
for their regular operations, shall be valid until the last working day of the 3rd month of that
quarler- Hence, any unutilized cash ai the end of the year is automatically revened to the
Bureau of thc Treasury ( BTr). To prevcot reversion of unused NCA. the Accounting Section
shall process disbursements and llqurdations on or before the scheduled deadline:

Submission of Unpa;d 'l ravel C laims
Submission of Unpard HonorarirSalarv

(fbr s€.vices rendered January'November,2ol6)
Submission ofdocumenls for the payment o[

Procurei Coods and Sen ices
Liquidarion ofSchool MoOE {as ofNovember 30, 2016)

and Special Purpose Cash Ad\ances
Liquidarion of School MOOE (addirionil)

De{ember 2. 2016. Friday
December 5, 20,6. Monday

December 12. 2016. Monda!

December 1- 2016, 'Ihursda]

De*mber 16, 2016. Friday

Furthermore, an! unliquidatcd cash advance as ot' December 21, 2016 rnust be

rel'unded in l'ull to ensure compliance to Section 5.8 ofCOA Circular No. 97-002 dated
February 10, 1997.

For your informalion and compliance.
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